Itmsyar.ir

(y Canl p3Y ciodd o0 S 6558 P (51 3 42T dod
S JU3s Lo JOIS g ol 31 g3

t.me/ltmsyarir

www.LTMSYAR.ir

(-3 lindy 1 UL sl Sad I )SU5 JULS g b 69 39,9 Sl )


https://t.me/Ltmsyarir
http://ltmsyar.ir




0als oL Slosis 5 palie

gCM 2303 o&b

S GJ)LA-.' s > L Lgf slaesls o e Slasl gl sl A gazma

AL s osls 51 laisyse dadid 4 e 4 Kiln 6 a8 b, S g g

W5 e oMbl &L s 8 ks Sas Sl SEL KL ol ol e
N Mo sl o)lw oS, S by ol an,ue S sl §/ \g
a2 &) usys comedan SNl il 5el zils e

K a&\» Co g p—~»--

55 DBMS lawl 4 oS Database Management System

olsie 4 a5 cl osls a\ig‘\iwﬁj\‘}é\ P S Cn g ‘:}&'o.,“\:;éf

v\J\NL;G J.«.J— Lgaju\S L;\.hd.n\ej 9 4.3)63 sals aK:\.a u*’\"’ L;\)

IIMS@

E ) e sl e s e L e

_.__1_,.__
m]i] el J S5 00y ool 555 st 4 b et Al 1 6T L LS 050 s
asle ileas a5 e 5500 4 il WWDBMS

Access **

e A m SQL Server
o > - 3 Oracle

SQL Server ORACLE  MySOL DR2
MySQL

3

*

3

*

/7
0’0

3

*




Database Management System :DBMS .\,

oals b\ig“.: sl 5 iy a X
osls o, Kaws 4

ool oL 5L

(el 5 Bis s Slles) ools 8L (Update) 3l oK %

s dnn 55 et 58 (6l SVeges el g

Losls Cumelr 5 puiles e (S0 X

Olasin 5 4w yde o Q\)yTJ;J\J Olasin (_,\}S = ools ) D9l oo d)\u\i} Jgd 53 00l o\i.:\; b ool
Jod> & f"‘"\’ st Cwd el OeMb 4 s wols 5| (Report) SS o8 5l &S 55 S |y ol ws

LhJL.wQ}"J.Lsé"LhQ)’Lw@.JJ‘J\)J}S&B@MAJ‘Jb\ig‘\ijboﬁw)%ASJ)\J.J).?-)Q)L&)JEW

2.&;50.;\.&\.3.4 ‘)th J}J."- .J}ﬁ‘f&g"bjﬁ)"




!EJT 3,08 5 Jslos o L)

ol 1, Say 5 ol Jods 55 &S v\ugv Ao pliesley b slles e S

- I Y P N R T

Slasl y sie sl V-falva
S ! Ot
S s axa> 2l A
~ e ke
Sigye e o) ool o

T e Clga \YIvE e
Sub P FIYIYA ol o
h’ﬁ’U

NAYY

(3

S

L‘N}:)\.‘.ﬁﬁJﬁgfuaém&‘\‘_;\jgj\}.a)\.s\):?M&ﬁ‘a};&)%@@j\{)kﬁﬁ

e g O3 K ol s 5 S Lol Sy Joia el 4 psn S i g0 axdlae S5 4

N P S P P

ARTEN 2
ot e = ayive ! ¢S
oS Sl ] FIYIYA bl P )

e | b e NAYY i e

Jodx 5o b cpimean 5515 5920 "u'.’;j" r\i\e&‘;}.’p &S a8 e eanlie wila i 8 Jod= 4 Sl

Aol poas saenl 85" 1" 2l L Kty 58 oS e Sl Il Ll es S e 1) S ol ey

Sl

s 959‘33\3' rb K o 098 ohles st 53 S5 e Gl s Llae Kilg S rb A‘s[ﬂ.‘}.ﬁgd‘ Azl
2 e Sk B S 53 S S5 1 o 55 55 45 5l il (oS 25

bl - (S5 o 08 ale el 5 By pamis 5 (ole (ooline S S 1 (S wls 0 &S 6l L

S o0 DL OIS 5 st 50 ) Sy S 55
m-!-—

hasl g e ') u-')]
Syl .s-»' o
daye g b daax ol !
— Sake e

3 S S




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

S o ol 1 Sty 08 51T 2U Sl eslinad sl coblam dpdm 53 3T Gt o I

) S e Ak S

v

\

¥

\-JolYD

A Cge Valvive o

Sl
Sl )f.\a FIYIYA Uivla o
iU

b Fia NNYY S

rp&j&‘k@)}i\a Q\Lﬂj\.&'ﬁ)é ASGJ,@);UM,\,T@”?, o,\.';-\.,\: &%Q)y&.\q

ol 5 g o 0ls aK;L 20 G U s s 2 ge REY

o adS ol ks ~p—.a}\>j.,@ ol 3l i 4 Ll 5o Ses g oy A8 sl o Llg))

Gy S Sl g s Lo sl K ol adS sl ol adS Sl b Joas i Jol 0IS

ol Jool S gl K508 o\ Jodm 5o a8 e plelis eolsel &L s 1,

s f_\-w\ 5 ool ﬁ.-’ Joda 53 552 50 Hldie 4 Sl Joi 5 O 5 ,\,:.L O 5 S :@JB a8

o a8 (parent) Wiy Joas s Joan 4 5 (Child) 555 3 Jsae ol sl oS (ls & Jpam S

4500 2o 2 Jlae Sip S by e st Ohlen Jsda D3 s 1SS o3l (2 ) A8 s

A8 ekl a5 e 5 ol S

b S

Sl i \-/aivs

\
7S
) S
"

SJge \a/vive sl

JSia
e

FIYIYA

NAYY

A

S
C“-_vu

e




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

o) b L w2lie 5 Jsloax
5 035l Ll Jsda A 5o sd annle Joan G il Sllas L K gls sz se 51 S s

olea b Joua lagy g ol pllan 5 e 5 i 3 plaelen Do cwiman .cutls bl 1) (rnedas

ér@\.hoﬂ) 299 k.;\j bJLAT J}u\a- Lh-\l-ﬁ &.JDJ-*-')\ o JU—\-L;“ uwawhéjﬁﬁum

o

— ' ks G e OIS

SV
Lanely ol 51 oalize]
LI RESIRPRIR
FirstName sl JIKLL oo 1 oslina]
s ools g 55 Y
AL Y00 Slus b ol S e sesls ), :Short Text <
ASLEY00 5 i 5wk e saesls ¢l , :Long Text %
olasl s e gaue sbaasls gl s 25 ) :Number
206 5 Sl sbesls o 5 ), :Date/Time X
S sesls o a3 4l :Currency

Xl g RO "% Il 6\]3 e D9 o solazl [lude 9o (gdesls 6\J.3 :YES/NO X

Sl aczls Jj)\f




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

50358 swd p3)ldde 4y 0B S s iy ¢ o b gaks S1:AutoNumber +

Ll (6 SO 5 e o lads asl

5 JS BB Sy Dpo o) Jolis 4 (50l slaesls ¢l 25 s ‘OLE object
Al (e

s ol 3y SASL a2l setls n Sl 6l e oS e ool g5 Hyperlink
ety axtls Sl ool o 4 ol 5

S o Attachment | o)l Joas

Jodr sbaals Lo laie oLl of Sl 5 422l |, Slels ol < Calculated

.=l (Read only) ulss L 5 ol b il gl ey

PR\ VNPV I K R W UL.;}@FJ&, -y

INDEX TABLE

u_h\f ‘Pg_)\a )\Sjﬁ Lho)\.b )\ 6&5}0\ L aS oals o\fv"\a" DL :(IndeX) u.uf.\..o‘ Eooi27 Tyler
| AN

sosls (_)3,5 Index L wDBMS .r,w\; 6"\'5' b (S 97m A 5L E?éﬁéf E‘f;iﬁ
E10297 Rich

E16398 Nathan

“ . A Richard
3,5, 4 9035 Jos 5 & oo slesls 3 Shag s wily e Jsis 2500 David

E41298 7 Tim
E43128 Kim

Al anals st 68 Gley Dk 53 eals o) gols  [Esams Timothy

Bennett
Rappl
Woltman
Smith
McClellan
Holcomb
Adams
Potter
Motsinger
Sampair
Arlich
Grove

E10257
E21437
EOD127
EB3535
Emdz42
E01234
E41288
Ed43128
EZ7002
ED3033
E10001
E16358

03 ey 4 55d oo eSOl ool Y sane 5,05 eS| (2 3t Do g Dad g0 iy (gAkd aS SL)

.ng\)su. b o ol s rasle il S 53 g




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

Mobx\) @l eSaul buld caar &S S50

Index L;LA&JL;

Al uSas) =)

il ol S5 palie o3l b uSan) -

2l oSS polie o3l o Sanl =Y

islada) ) osls °L<L- 23 ol o DLl gl )

sl a2l 1 5 sbblaol 51 (S S Joae b dily o Jsae K

K4S
re 4 K

NP

J-'ng A s slbeals | oS e S pla,\S g, PEECS

&S shilan .y gy ealgle OleMbl (Ko laesls ( Jass ol wols (pami 03 sla el
oS s Jpz 93 4 1, Ll il g PG I V5 S VR PR ES N B PR B R R P T
Lol L e 55 Jaam 535,58, ) Sl U SG Jsa 505,585 2 S il awals |y cpns ol

los Salaul Jgaz 53 0w K4 Sl K




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

..\..:gn;fv >

ol p & Ko s o Bl oW oS e KL bl oL s JT el

NI
3,55, e s ol 5l ﬁ.b o> K & QT Gl ool (gl A s e 5ghe byl S Joe
N 4 S A, g Cj\ﬁ ol awals Lol SAL L s Joas 515,58, cpain U K Joas
Ll o pae K5 pdae pais Wly Sael ils K ) 50l mls Jad s Jle sl o

3 53 15 ol s eslinad 5550 Glaals 5 pse Jsan (S ) ol sl ansls sal ils i




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

0303 alf»b“ C«.a.el: >

il Q\): = Ji) A G 030> o\i;\.: Br a.,\...";o}g;-b 6&5;\; Lg)\fj\.w 9 L8 (Lo ]

Mbﬁ‘&é\wébhb);)ﬁﬂts

: Sl Curely 56 P

O go 5 dal odd Cud Jiﬁa Sod 50 Ealy o 00l o1 aS a2l lools 34, o 8 SGL; s

S o 68 S a2l bl 5555 asls) SIDBMS (Jan o b sl pas

ks s b ¢l

Wdde o) 3,8 o 13 ealizal 350 00ls L (6l a8 31 555 5w 6 505 slade sladaly Jue  ode
55033 oL (3l s3ly s s i Sslize el 45 wiS e oK gl o Blal 5 s asls 4 slae S 4

:d\aa\a a\.i:‘.: L;\.A Jae R RETYY ,\.,.,564 )\S Lg\djq\) Ja uu\...ﬂ\j LDBMS i L gl oo

sl adal, Joe
CBv Je

s dde Joe
e Jae
Sandiz Joe

St dou




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

ACCESS s3)5 s sains i wolic 5152

iJ sl >

S J).a\.‘?)b S92 g0 L;\.ma\; ng)jbszﬁ@ ng\.,\.gi? J}J;{-)J C)L‘—M-L\}Lbbb\) 64\.‘;3

Slhlas 5 Ll 13,58 o i 43 53 4 5 8351 5252 0] S0 ol
bbb pelal |y ams s 03 S gl Al 5, A5 50 O] i ax L S )"1%—’_5@" "
S ol L;i)‘)f BRIy st
S el 0,555 G b gl)hs  asle gllas baosls 5, &
Oyt 58 s S g 0l ool 358 o o SQL Ol grs 4 s 558 a8l S5y oY
g Access s 1, SQL
b, »
G 5 ol g eanlie BB s oas e p b a4 Jolis sl o Joua b )8 el 15
st J ST 2 Clad s gad can s sl 2 3 605 2 Ol (o0 mizmen A
stslS >
Seed ol 3 5, 1) Jode s b eals d”JL ol ol ols o
Sl >
O30 sy 2l SaS 4 8l spa J xS ol Sllee b (ree 9 D8 sl slles p-.é‘ﬁ &

Z

B
:Josbe >

ankss cplams bl | Sldes Sl D50 4 Wil 0 &S s pn 5 S () aaas 550

\ .




Access 2013 b, 3 saliza

10803 aK:b" ML-'.JJ' Oyl 9 Qb; JL
sl b ol g9 5o 1, Access o )le

Search

Results for "access” Apps.

access

Apps
c Settings
‘ Files

Pin to taskbar a5 ol 5 o] 6oy cwly, SISL ol oo oy W1 51 6,8 ol (sl cpiman

S Wbl aady sl a0l

tmstes DI e 20l 5 SIS o5l s

Access

Jad jleSda Jb | Racent
AS Access g tglu

il 53 13ul 03,5

) N ] \ \ o313 o8 alaut gl 4
248 0 0315 astas e Sles S ulS

i Open Othesr Flles




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

Conate External Dute e

» CxtoAad -«

Blank desktop database

File Mame

Databasel

Ch\UsershAlireza\Documentsy :

|j slas laml sg5 esls olSaly  Julé
308 Sods Create g, g2 g §

SLulS 5 0 Cwdle oy » KIS esdle ks o\fv\;umg_;\jwm.a

1S o e 4 218l a0l 5 e 5o File g2 51 Al + F4 .S 5

Account

ol 1) ctman 5l LT b s el 5 o Office syl sle sl 53l o o g laskes

DS wdlor gy p i sl 5o 1, 50 e 5




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

B p b AS WJade K prem 5 035 b

j‘r‘)sﬁﬁjjj&f\s&b\.z.x\eﬁé.)&gmd ...)Q\.Ja)\)gtug_;;‘,fd,\.xe-@LJ%CAM&)@):

~ Company - LastName -

a Company A Bedecs
Company B Gratacos Solso
company C Axen
Company D Lee

Company £ O'Donnell

Company G Xie
Company H Andersen

Company |

2
3
4
5
& Company F Pérez-Olaeta
7
8
gl
0

Company J Wacker
11 Company K Krschne
12 Company L Edwards

13 Company M udick

TP WRCH WSO V]

First Name - E-mall Address lob Title

Anna Owner

Antonio Owner

Thomas Purchasing Represantat (1
Christina Purchasing Manager
Martin

Francisco Purchasing Manager
Ming-Yang

Elizabeth Purchasing Representat
Sven Purchasing Manager
Roland Purchasing Manager
Peter

Jjonhn

Andre

f't‘:;\js s 8L 6o SISL S0 . ["‘J"" amio N 5y 6l KOs 6J<f.> A

U JOL I B

ol bl 6oy 0l o cml) Cnn ‘\M;f 23 5o ke 6oy SIS e ki) e s e Sl

& Filter Records

| I stud-~—*
H

5 S SIS, Close 5, s

Text Formatting

- |Click to Add  ~
*

Design View

b
[naass)
[ Datasheet View




Access 2013 > Jolus L LK

Access 2013 osls oKL s Jooe cole

i, Create s 4 ool &KL cale 51

Bxternal Data Database Tools

b BN RE FEE

Application  Table | Table [SharePoint  Query Query  Form  For
Parts - Design] Lists~ Wizard Design Desi

Templates Tables Queries
1

S Jgdr 035 5 4 gt ) e sdelis 5l e Sl

Show,/Hide Field, Record & Table Events

= Tablet

Field Mame Data Type

0 {t

ENNIEPTC

el e ol adS ol 1) s K s A aS Cds




Home Create External Data Database Tools m r\; Tell me what you want

D €= |nsert Rows F |:|-|=||

. 3% Delete Rows
View - _ Property Indexes Create Data Rename/ Rel
- Rules EQ Modify Lookups Sheet Macros ~ Delete Macro

Views Tools Show/Hide Field, Record & Table Events

All Access Obje... @ « =3 Tablet'\

Field Name Data Type
search. P ID AutoMumber
FirstName Short Text
LastName Short Text
Age Number
Email Short Text

T | -~ de-

sy ) Save 5 cwl, SIS Jpus S35 skl A e s ald 0 S 51 e

Show/Hide Field, Record & Table Events
= Table1

VE

Data Type
ID AutoMumber
FirstMal 7 Close All Short Text
LastMNar ,'-‘.__*f.,’ Design View Short Text
Age Mumber
Email | B DatasheetView  ['gpon o

Birthday Date/Time

lose

RV IR | PRV A

Table Mame:
Student

e A Cad 5o daa S e saalin 5 psa 5o &5 skiles




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

=] Student
Field Name Data Type
¥ D AutoNumber
FirstName Short Text

Tables

LastName Short Text
Age Number

Email Short Text
Birthday Date/Time

UJ}MJ.»U:-)JcM\JoJJSMJ;\ )bj‘_;‘um)‘bmbbtfﬁéj}@)jé"’bj\‘"

Mew . cd Sslize o] sl 4y ol plwsl ool 55 4 am 55 L 4 553 e wsls ol amio ol > Option

General |Lookup
Field Size

Mew Values
Format

Caption

Indexed

Text Align

1wl 5 74 4 AutoNumber ¢ 5 ¢, olads

Field Properties

Long Integer o] awlis ain S LONE INteger a3 338, 5 Saichs T sld o asl
Increment o B O 193 ey WAl o S0 ] LS laEs o bmgl L samy oalzs
Sl B S| iz D s lb tle.u g Autonumber culls s 65 sds e et | lelllbl (folas JS2
Jgel guils a8 Rolad & Sla%ul |y jlib g olusl @oSlgs Lo CAPTION (gl Lol . 352 & 3la% ] |y Ui ol jl 6.5 3580 ol bonag s I 5 Lad [uL. e
Yes (Mo Duplicates) Ambé|ba.uﬂs.au.|.lb.slndex Ll

General Sl manlis General o3 ppis iz oga0 e

def

13503 sanlins |, Joas ols o Datasheet view <> ¢, » SISL

File Hame Create External Data Database Tools Design @ Tell me

D ? _(‘E'= Insert Rows F I:H=||

” _ 52 Delete Rows
View  Primary Property Indexes Create Data Rename/

Key r_'5'. Modify Lookups Sheet Macros~ Delete Macro

Tools Show/Hide Field, Record & Table Event
D Datasheet View —_—
& . |f| Student

b/‘ Field Name Data Type
*¢ | Design View ;} Fr AutoNumber

FirstMame Short Text
LastMame Short Text
Age Number

Email Short Text
Birthday Date/Time

B2 student




- DMDFE" Ej Seles

vard ru Sort & Filter Records Find

'}JE‘ D« |f| Student

FirstName - | LastName -~ Age

2205 pasldis | Caption Ciawd o jlas

:fvs.é,f@j Joa (b S 4 s

Y %lrl'«scending T Selection -
) El Descending T@Advanced'
Filter
Sort & Filter
D« |f| Student

> ' asdl il € < | FirstName ~| L
b{ Design View |

(New)

B student

Short Text 69" o Field Properties
General |Lgokup

Field size 255 J=s gla SLE She

Format

Input Mask

Caption gudy o saldlul Ly jgiw sUL 51w Caption o soud eligs swls I dasld pl sle 6w

Default Value 30 8 Jga2 o st ol o eaud 6ldigs jladio g IS buwgs jladio (oS5 3 jlg i jgea o
Validation Rule The data
Validation Text that user
quuired Mo AJIIA.S.: ';JI.:'-' I_IM:F‘ \..’::I b..'lls.'l'bﬂ.'l J'_'_IIS‘ iubs..l YES LJB.A.G _IA‘

Allow Zero Length Yes

Indexed Mo

Unicode Compression Yes

IME Mode Mo Contraol

IME Sentence Mode MNone

Text Align General

Il ol oL K s sae QTAS.,\.’S.U\) 63)&J.yL§\S el 3L Cé\fgéagjg




-t vy

MaxHours Number

Field Properties

General Lookup

Field Sze Integer
Format

Decmal Places 0

Input Mask

Caption

Default Value 0
Validation Rule

validation Text el 820 Ml ol 270 U6 w2l JS 1S
REquired NS

Indexed No

Text Align General

ol 0dd 03ls s 5 Jahe &5 S, 5o LData type L. ioes

ALs s Input mask Gis 5 i s esl

.))‘3J).,\::-‘).J\)J}.‘»DJ\JQTL&%JJ;)WJJJ\SASMW\)&]\&M\}J@md\“h

A8

VMSGAJA&UJ}JUJ“MML"&L}Aa)\A.w"md\jéxty)\éﬁ\)s\‘ u&wé\j%

General |Lookup

Field 5ize Long Integer
Format

Decimal Places Auto

Input Mask 0

Caption

Default Value

Yalidation Rule

Walidation Text - Email - Phone Click to Add -
Required Mo 20 alireza@gmail |
Indexed Ma L =
Text Align General 0

2 S Jes 43‘,?\:.1\ u\f@ﬁgbﬁéwdb < 2




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

General Lookup

Field Size
Format

LastName NationalCode

[ Input Mask

Hoseini 899-955475-7
000\-D00000\-0 b

Caption
Default Value
Vahidation Rule
Vahdation Text
Required

Ahmadi 788-8333568
Mahdavi
Ahmadi

Ansari

i Alas 6,800 4 slasl O po ol C)Lé- 555 on) dosm 5l 5 034 05 28 Input mask als

Al s ol He wly e o) )

sl oolizal Wil e 45 wloas s3lel ACCESS L3 3 51 i 5l (6w SO cmizen

Hyperlink
Short Text

Which input mask matches how you want data to look?

To see how a selected mask works, use the Try It box,
To change the Input Mask list, dlick the Edit List button.

Input Mask: Data Look:
General
Lookup EPhone Number -1

Field Size Social Security Number 831-86-7180
Format 7ip Code 93052-6399
Input Mask Extension 63215
Caption Password RRn e
Default Value Long Time 1:12:00 PM
Walidation Rule
Walidation Text Try It:
Required

Allow Zero Length

Indexed S -
Unicode Compression ¥ — =4
IME Mode




oS eolizad o] 31 am Slas b aeS sl al o |y o sasasle (LB uily

Input Mask Wizard
_E Which input mask matches how you want data to look?
toNun
art Te;  Tosee how a selected mask works, use the Try It box.
artTe:  To change the Input Mask list, dick the Edit List button.
mber
serlin

Input Mask: Data Look:

Phone Mumber (208) 555-1212
ort Tes Sodal Security Number 831-86-7180
Zip Code 98052-5399
Extension

Password

Long Time 1:12:00 PM

Try It: |

Do you want to edit or add input masks for the Input Mask Wizard to display?

Description: fhone Mumber]
Input Mask: 1959} 000-0000

Placeholder:
Sample Data: {208) 555-1212

Mask Type: Text/Unbound W

Record: W 1of4 LI 1 2 Mo Filter | (Search

Lookup gleals b sl

o35S Cnd K 31 ACCESS Sla fge 53 b asls 038 3ls sl b sl 5L LSS T e i Sl
colgm o Jole &S SHue Wb b el (5 5 50 Jeli S cis Wl e .o salizel (Combobox) L
ot 3 88 35 g0 Lo 08 (1 oSGl LOOKRUD s sy 3ol e 5 (il 5 s (358 ol (JSom
b mst BB obcossims wil g oo 56 G2os ool bl cud Jpon 53 5 Ol | s olie ) glas saze

P.«j\.m 6J~§j.k;>j_)\5w.u)bb ubw\ bﬁ)}_}\




JJLN)JL-IJ)}AJ)»ﬁ\“d)\aﬂb)\ﬂ‘;\wuJ)MQ)}A)J‘;\A&J\M&JL\)J\SWPJ\?&J\}

e 5 4l | ol

j TbiCustomers

l , ,
‘ Field Name Data Type
Code Personeli Short Text

. Name Short Text

. Family Short Text

| Code Meli Short Text

' Email Short Text
Tl SO Tt
m Madrak Short Texd
Short Text
Long Text
Number
Date/Time
Currency
AutoNumber
Yes/MNo
OLE Object
_ Hyperlink
| General [m‘ Attachment
| Field Size eslerdatad
| Format Lookup Y
| Tnput Mask
' Cantion

RS

)

Field@Properties

w\awbu)ymL)FMSImporthibJju\q-)\\)jJu.aPJ)\DMASFMSQMJu\aj)ofwj.)

rMS‘SAu\PW\\)r)JJ)‘}AwV.«j\N

EEE

This wizard creates a lookup field, which displays a list of values you
can choose from. How do you want your lookup field to get its
values?

(7 I want the lookup field to get the values from another table or

y.
| @) I will type in the values that I want.




wonrers_

What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dlick the
right edge of the column heading to get the best fit.

Number of columns: [1_

Cancel | [ <Back | Next> | [ Finish

('..msL;aum‘)ywd\j\)wbﬁﬁjjwdm&fbw)bJJSwL:\)\AOJ‘JY\)%M\A

What label would you like for your lookup field?

|Madrak
Do you want to limit entries to the choices?

[7] Limit To List

Do you want to store multiple values for this lookup?
[~ 1Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.

(o] (Ceme ] =

Limit 4§ S a8 Gl Combobox e 5l b a8 suS spuma |5 L0 s )ls s &8 5550 o

oS Js |, to List

u\z.u\ w».J)‘ \) M; S .,\.u\‘,.: = S ol D92 9o 8 2l u;\ B Multlple rb A L§J§‘3 &u Ceedd

L J\...a \.>w\ Aj.f@ 33.;4.3\) Lg)\.,\ia.).:.g'- QJ\.:- \.c.\.\.:éASJ_)\J aj)\sda)\y d\jw@; Q,g\ .,\.uLu
Sl Y 1S (5 5 e ol (g lde ST ol e 55,8 o35 4 laie K S el s Sk

’J.w\;j)\s‘kwy [




v

1111113131 Saeed@gmail.Com

Cancal

Lookup (slesls g 5 51 salial b 45 o olal 5 g 4 b Js w55 1 Finish gl s

(w35 ol el | 5! Wizard

Caltory [Detad

Code M|
A10-17 AP 5ol o 1111111111 Saeed@gmall.Ce
Al0-1000 ol > annnn sli@gmall.Com

.




S o ol by 5 5,0 Joda il s Jsgla 51 esls C,;ajf\

- = N
corwers
| _ _

5 ThiMadrak

‘ Field Mame Data Twpe
%D AutoNumber
Madrak Short Text

f |
T

View

@ Tables () Queries (*) Both

I Cancel I l < Back " Next > ]

g e 610 4K 0T o s Sl 4l es S bl Sl 2U 4y 6 Ks Jsaa M Lo sl o




l = ThiMadrak

| [8] ~ Madrak ~ Click to Add ~
Slgw v

\ 2 plu>

‘ 3 plud 98

| 4 sl

* (New)

|

S gr Jite Canly G 4 i slaals S

Which fields of ThiMadrak contain the values you want included in
your lookup field? The fields you select become columns in your
lookup field.

Available Fields: Selected Fields:

[ID \

thadrak

l Cancel | [ < Back “ Next >

i 0l 4S5 555 5l am S S s ey e 0Ll 4 Jol e Finish o5 5 oo SNext L as b e
VLY ;‘;Be:.?\ I, Yes mjf W% qu;S\ I, Save Sl L (Jolos O ‘L\.:.’{)\ 3l 6‘;2 S S 9k o0 ools uu.:\.a.a
sLL«.‘)\ u;\ J\J\A.«M )\Jsj J‘“ b J)L\:- O LLUJ‘ fsY-%) s r\:u\ b bJ.».‘>.> uu& Asu;\ B b})}\f— ‘YeS QJJ \J

Al o ate Shlae Joam 5o Some s 4 1 bzt Joas HNID Wi pa o) a4 K b




oS amiy & ,lge CDL s sl & ,ge

Show/Hide Field, Record & Table Events Relationships

TbiCustomers

Field Name Data Type Description (Optional)
Code Personeli Short Text
Name Short Text
Family Short Text
Code Meli Short Text
Email Short Text
Tel Short Text
hMadrak Number

‘ General “.ookup'\
| Field Size Long Integer
‘ Format

FILE HOME CREATE

v i = [Z Database Documenter .= =
iy e L ’_m s W E O

; 1 c 3 ; = Analyze Performance :
Compactand  Visual Run Object Access SharePoint  Add-

i - ‘ec -0 Analyze Tabl ‘
Repair Database  Basic Macro Dependencies 00 Analyze lable Database ins~
Tools Macro 3 i Analyze Move Data Add-Ins

All Access Objects

Search...
Tables
=] TolCustomers

B TbiMadrak




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

FILE HOME CREATE EXTERNAL DATA

X Clear Layout H=H [ES Hide Table
9 Direct Relationships

Bl
K
Edit
Relationships

Show
Table S% All Relationships

Relationships

[ Relationship Report

Tools

A|| Access Objects ¥ « \:’1 Relationships

DATABASE TOOLS

Search.. P ThiMadrak

Tables S ? D

j ThiCustomers

B3 ThiMadrak

Madrak

DESIGN

ThlCustomers
Name

Family

Code Meli
Email

Tel

Madrak 1}

NN 4K ab) Gls s e el

Y S s e ol s Sl sla b oS 5,8 Sl S b oS Sl g Gomee ) S5 5L

\g..,\*’::\g‘\::...z\;aﬁjﬁﬁaém;ﬁx\jw};&d\‘&.\j\ﬂ_&,@u@#‘Q\M&.Q Jare ole

&‘}\M\)}JﬁJ}A}\M\M\{GAMAJ;SJLb)\&Lhe\.ajgj}wuubb)\d\sr&bda).);ﬂ@s

Field Name Data Type
AutoMumber
Number

Short Text

P
SeasonlD
title

month_tbl

General |Lookup
Field Size

Mew Values
Faormat

Caption
Indexed

Text Align

Long Integer
Increment.

Yes ([No Duplicates)
General

Field Name

Data Type
AutoMumber
Short Text

Season

General |Lookup
Field Size

Mew Values
Format

Caption
Indexed

Text Align

Long Integer
Increment

Yes [No Duplicates)
General




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

1w, Database Tools S

Create External Data Database Tools Q Tell me what you w

1 L) 55

al Run Felationships Object

¢  Macro

F |_:'-,:Database Documenter
[ ] =

. Analyze Perfarmance

=,
Dependencies [0 Analyze Table

Macro Relationships Analyze

)_Je... ¥ | Relationships

Define how the data in tables is
related, such as ID fields or name
# fields in different tables that should

match.

m e Lol amio & adsin OLsl b aS ent3l 5ozt S o bl L a8l b sl Gl (8

Show Table

Tables  Queries

Both

menth. Thl

Season




FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM

D\; x Clear Layout j == Hide Table B

¢ 2 Direct Relationships

Edit EE) Relationship Report ~ 2NoW _ _ _
Relationships PR Table EEE!—'-.”REHUDHEHIPE

Tools Relationships

AH ACCE’SS ObJE = :-; Relationships
Search. yo
Tables #
B month_Tbl

month_Thl Seazon
T ID ¥ ID
SeasonlD title
'j Season title

:M»\jé-;\i&ﬁfw‘Jw‘@,ﬁdjjﬁﬂb‘é,éwdqurxajﬂﬁw

OME CREATE EXTERMAL DATA DATABASE TOOLS

#< Clear Layout = Hide Table

2~ Direct Relationships

3l P Show Close
&) Relationship Report |~ logt o) £ jationships

Tools Relationships

ss Obje... © «|

:’-; Relationships

djjjj)JS&&\.E&.M;)\JBJ;J:LQJ\LEQ\AJ\AJ"A&U&WLL;d‘.«\aﬂa.)\bcwé‘ywASJ#MW

oy J S e s Season 1D wls ; month_Thl Jsus 655 5 1, ol L 5 SIS season 1D

58 oo Ll )




month_Thl
% D

title

Edit Relationships ? X

Table/Query: Related Table/Query:

Season month_Tbl
Cancel

1D ~ | SeasonlD
Join Type..

Create New..
] Enforce Referential Integrity reate few

Cascade Update Related Fields

Cascade Delete Related Records

Relationship Type: One-To-Many

il Ol 5 a5l OLasl slaal s ;50 alid &S 5550 50

Edit Relaticnships 7 >

Table/Query: Related Table/Query:
SEason manth_Thl
Cancel
10 L
D Join Type..

i Create Mew..
[]Enforce Referenti title reats e

Cascade Update Related Fields

Cascade Delete Related Records

Relationship Type: One-To-Many

L bl w.bs S5 bls,l o350 ‘,;V‘ SWLILY £92 o oo s 4 Jol Jso ‘_;V‘ WS 5 e mizen

el sad 031y Gadas Il e 5 b g S asl e s 4 K O g




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

3,5 bl b usS KIS Create s,

Edit Relationships ? >

Table/Query: Related Table/Query:

Season manth_Tbl

Cancel

Join Type..

W

Create New..
[ |Enforce Referential Integrity reate ew

Cascade Update Related Fields

Cascade Delete Related Records

Relationship Type: One-To-Many

maonth_Thl
¥ 1D
SeasonlD

title

b QL’;JLB-J?\ 2 gul o0 J}\.o\.q- ;JSJA.:-Js J)k;é-\wésj\: S92 9 Lq..;i\);u.\.i.m\.a\ .:};’;@)\Jéﬁ J:Lg‘)\
Lole it o &S 08 (5 3 s 9ad oo (INtegrity Referential) els)) cowmals 56 L alal; s

QL&J\AQ&J\J NERY o\.o.u.u\jw.ade\:w 439&9@/7" O g2 ua‘ B eraéw\& ole &J.m&\m\ O e

j.,\.: Ajﬁgg,h Jolos J:L,}’)\Asr,ﬁjﬁg ;;.M\J;:@g.g;&\; (,...a:\}z.; Wools D909 Lt (G4 s aﬁw,am s3>

Oy Jolas o L\.,:)\w.a.jaaﬁ [,.Q.A)L.w 0B plcwls sl L slaesls v;;w.sjzjmjv.’;;.o

23 fe J ol 035 b a8 asl e a5 K




Edit Relationships ? it

Table/Query: Related Table/Query:

Season month_Tbl
Cancel
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Data in the table ‘Month’ violates referential integrity rules.

For example, there may be records relating to an employee in the related table, but no record for the
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If you want to create the relationship without following the rules of referential integrity, clear the Enforce
Referential Integrity check box.
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1 Tracey
2 Lucinda
3 lerrod
4 Brett
5 Chloe
b6 Quinton
7 Alex
8 Nisha
9 Hillary
10 Kiara
11 Katy
12 Beatrix
13 Mariah
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E@ Copy
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47 Hillsborough St.
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456 Denver Rd.
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2100 Field Ave.
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j Customers
ID - First Name Last Name -t Street Address City b State

102 Theodore Achi 120 Baker St. Raleigh NC

195 Kris Ackerman 1311 Coretta Scott Way Raleigh NC
78 Michiko Akiwana 901 Glenwood Ave. Raleigh NC

188 Nathan Albee 76-C Meadowview Ln. Raleigh NC
13 Mariah Allen 12 Jupe Raleigh NC
37 Carol Allenson 3201 Glenwood Ave. Unit A Raleigh NC
38 Zoey Altman 817 Hillsborough St. Apt E1l Raleigh

163 Franz Angelou 291 Hinton St. Raleigh
87 Robert Armisen 21 MLK Blvd. Chapel Hill
47 Hakim Auden 921 Dawson St. Raleigh

129 Yann Augerot 88 Carolina Rd. Raleigh
40 Vig Aurelio 53 Pine St Raleigh
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2 Lucinda George 789 Brewer St.
88 Don Hamm 1221 Coretta Scott Way
201 Tyrese Hanlon 31 Crispus Ct. Apt B
7 Alex Hinton 1011 Hodge Ln.
105 Dwyane James 4221 Basil Ct.
11 Katy Jones 456 Denver Rd.
75 Katharine Kellerman 76 Murphy Ave.
150 Brigit Sigrudsdatter 55 Cameron Ct.
120 Jacek Slobodowski 7 Greene 5t.
137 Kle'Aija White 911 Oregon Tr. Cary
198 Alex Yuen 8 Marcus Ln. Cary
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j Orders Table
Customer ~ | Paid ~ Pre Order - MNotes

136 Yes Yes For a birthday party-- cake should read, "Happy Birthday, Daddy!"
92 Yes Yes For a holiday party

139 Yes Yes For a kindergarten party. VWrite, "Happy 6th Birthday, Matthew!" on tl

129 Yes Yes For a holiday party
96 Yes Mo For a Christmas party
71 Yes Yes For an office party
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Form Wizard
Which fields do you want on your form?

You can choose from more than one table or query.

Tables/Queries

Table: Month v

Available Fields: Selected Felds:
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Title
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Form Wizard

What iayout would you like for your form?

Columnar
@) Tabular
Ratasheet

Justified

| 58] Employees3

-~

Ervym V1D
EMPIOYEeEessS

Ahmadi 78888¢ HaHH $100.00 || 2501 |Tehras
Bahram Mahdavi 124452 $120.00 Isfihan
Ahmad Ahmadi 00625€ $130.00 ) Rasht
Naser 1 |Ansani 7T8R78! $140.00 | 210/ London
Bal James $110.00 Los Angles
Bill Gates §70.00 /[ 130.L] [London
Bell Holmes Sl 5.00 Los Angles

Beller Jackson 1851 [Paris
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Bahram
Ahmad
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Beller
Bbll
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Hoseini
Ahmadi
Mahdavi
Ahmadi
Ansan
James
Gates
Holmes
Jackson
Nelson
James
Jonson
White
Peterson
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6/16/1980
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0045544444 3/23/1990 $30.00
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7T8R7895411 $140.00
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2/10/11970 $70.00
2/2211973 $95.00
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Product Category Amount .
Broccoli Vegetables $3,595
Beans Vegetables $3,559
Banana Fruit $9.400
Carrots Vegetables $607
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Mango Fruit $5,600
Banana Fruit $474
Banana Fruit $4,904
Orange Fruit $8.141
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Microsoft Access

You are about to update 17 row(s).

Once you dick Yes, you can't use the Undo command to reverse the changes.

Are you sure you want to update these records?

Yes | No

Append Query

Jolo s b aiS ol 3 L (ol 1) oSGl epl oS sl AppendQuery b ;S sl ) K S

I | P R A E ¥ P NPT P PR eS| B2 Xam der e Jodar el S K

b sss ol Append o 5 QueryTools s 5l & el 5L AppendQuery S wbu ol ,

= | 2] B NS
B T : . ‘ &P Pass-Through
Select Make |Append |Update Crosstab Delete

CREATE EXTERNAL DATA

L) Union

ei b 5 ol

DATABASE TOOLS DESIGN

Show

Table <" Data Definition Table

Query Type

| ] A

omed 53 aaola 1 ol 4 53 S ApPeNnd ams & nlys 480 oLzl Current Database o ,ls

S s 03 S Append szs e Slcwloas S3Table Name s o1 ob oS 5505 )5 unla

s File Name s 5l 50350 o35, |, Another Database <5 el 5k by Koo el

S oLl | sy 00 el L Browse aSs




ady ksl a3y b, oS amiy & ,lge CDL s sl & ,ge

ol Append Joe ol 4wl aS a8 e oylal Joas ks 4 5l 5 ol 538 s Appendto

‘J)...‘Zr

Criteria ol ;s a5 ol 5L 558 Jae o Jodor 4 o by 2 b oledbl 5l o el Hl 3 3]

w\owob\écéjbjﬂwfo)mwwu)bﬂ\sAajm y2Blis LJJ.WQT

»AppendDate oL L als S oly o 01l s Append fus L RS\ RSP

Bgnd 9 e 43i5 NOW() by & gl Shae S U151 5088 B s dae Joan

| B2 temp | ) Querys

Employees2

FirstName
LastName
NationalCode
BirthDate
BaseSalary
MaxHours
Married
CityName

4

Field: |FirstName LastName Expri: Now()
Table: |Employees2 Employees2
Sort
Append To: | Name Family AppendDate
Criteria:
or




oS amiy & ,lge CDL s sl & ,ge

Delete Query

GolSL Lz ¢l 5 15 Wesls 5l L;JW&J...S@WASQL)J“ L LJJJ wuﬂ’DeCete & SS5S

S Delete |, 558 gy wb 58 cale ¢&s Delete g5 51 G55 S sl sl 5 S anl

HOME CREATE EXTERNAL DATA ABLSE TOOLS DESIGN

J— _— i sl B=F U demm  Eo |nsert Rows U nsert Ce
i = W\}l’dl / , Union = |nsert Rows ‘ Insert C
k % L (§9 Pass-Through Y * Delete C
an Select Make Append Update Crosstd 2 Show ;
Tahle ¥ Data Definition = Tapje < Builder

Query Type Query Setup

L = WPN &l Quenys

~>ﬁr\eﬁ\L~$Jr\-‘e~
.w\:-:Sb.)L;L'Qu\Lﬁib.)\.bu;)‘)o.,\«zg.é.;\.‘:-k}aa&6\‘}).\)LJ&JS.?:\%&‘ULBLQLQ‘S;}S&}JJJJ\AJ&\}SGA\AAZ

S elsds 4 1) Criteria oS el o8 ) o

Gl 3y ealsol&l S 311 atlige 3 aw LT Sol ol a8 (sl 3l a s a S1 Jlae ol s

sy |y b cendlS S

Like“???"

S Lol 15T RUN 4685 o5 5 Ao 5




ado | p2e Ol B,

oS amiy & ,lge CDL s sl & ,ge

Microsoft Access

You are about to delete 2 row(s) from the specified table.

Once you click Yes, you can't use the Undo command to reverse the changes.

Are you sure you want to delete the selected records?

Show Help >>
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Year(now())-Year([BirthDate])>30
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Delete
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NationaliCode
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Married
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¥ CustomeriD
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Table:
Sort:
Show:
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Microsoft Access

You are about to run a make-table query that will modify data in your table.

Are you sure you want to run this type of action query?
For information on how to prevent this message from displaying every time you run an action query, click Help.

o Help

Microsoft Access

You are about to paste 11 row(s) into a new table.

Once you click Yes, you can't use the Undo command to reverse the changes,
Are you sure you want to create a new table with the selected records?

1D gul oo sl J oo ‘r\aw 95 B Yes REAY

All Access 9 « || B2 CustomerT | 5 Temp2
CustomeriD ~ FirstName =~ LastName ~ City

A Richard Rost Amherst
2 Joe Smith Buffalo

Search.. jo
Tables A

j CustomerT
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Ij Temp2 | 4 Alan Watson Toledo
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Microsoft Access E3

The existing table ‘Temp2’ will be deleted before you run the query.

Do you want to continue anyway?

Show Help >>
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Crosstab Query
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Crosstab Query Wizard

Which table or query contains the Table: Employee
fields you want for the crosstab query Table: Employees2
results? Table: Employees2 Copy
Table: Folder
Table: Gender
To include fields from more than one o: onih .
table, reate 2 query containing al the Table: Sale Sample 1
fields you need and then use this
query to make the crosstab query.

View
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Which fields' values do you want as Available Fields:
row headings? =

You can select up to three fields. ‘A
Date

Select fields in the order you want Country

information sorted. For example, you
could sort and group values by Country
and then Region.

:3}5)\} ol r\ﬁthowjaéaﬁmag‘bﬂ}j‘)d sl J

Which field's values do you want as |ID

column headings? | Category
Amount
|Date

For example, you would select Country

Employee Name to see each ‘

employee’s name as a column heading.

Product  |Countryt |Country2 |Country3 | |
Product1 TOTAL ‘
Product2
Product3
\Product4

,m,

< Back

26 5 cLwl Amount sl ;a8 o s Jpame o Gl 4 (i3 JS mam S o 1L Next 51

sl i |, SUm
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(row).

[v] Yes, nclude row sums.

Caﬁv
For example, you could caladate the sum

of the field Order Amount for each
employee (column) by country and region

Do you want to summarize each row?

What number do you want calculated for Fields:
each column and row intersection?

D

Date

Product l Countryl ] Countryi l Country3

l

|Producti Sum(Amount)
Product2
Product3
Product4

4

| What do you want to name your query?

| sale Sample 2_Crosstab

| That's al the information the wizard needs to create the query.

Do you want to view the query, or modify the query design?

@iew the query.
(O)Modify the design.

a5 815 55 doda 55 edd A 4ted Spsa b ssee alad S e saalie 5 psai 5o &S kil (s
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| @ Sale Sample Z_Crosstab"-: j Sale Sample 2
Product - Total Of Ami~ Australia - Canada - France - Germany - New Zealan: - United Kingt~
Apple| T $191,257.00  $20,634.00  $24,867.00  $80,193.00  $9,082.00  $10,332.00  $17,534.00
Banana $340,295.00 $52,721.00 $33,775.00 $36,094.00 $39,686.00 $40,050.00 $42,908.00
Beans $57,281.00 $14,433.00 $680.00 $29,905.00 $5,100.00
Broccoli $142,439.00 $17,953.00 $12,407.00 $5,341.00 $37,197.00 $4,390.00 $38,436.00
Carrots $136,945.00 $8,106.00 $9,104.00 $21,636.00 $41,815.00
Mango $57,079.00 $9,186.00 $3,767.00 $7,388.00 $8,775.00 $5,600.00
Orange $104,438.00 $8,680.00 $19,929.00 $2,256.00 $8,887.00 $12,010.00 $21,744.00

9 5330 2 2 b oS Jlasl bl 5 s i 695 ails o 58 800 it sls Sl ioen

H S 3 s anal g il

SIS e (0l ol 2 Query Kl 2l s sl

o]

D ‘ = —| D % Form Wizard £ | {3l Report Wiz
i (\ =] = \.| | v

; =3 Navigation ~ - ol
Query Formm Form Blank — Report Report Blank
Wizard [Desi Design Form = More Forms~ Design Report

Forms Reports

Smple Query Wizard
Crosstab Query }M_zard
Find Unmatched Query Wizard

This wizard aeates a query that
finds records with duplicate field
values in a single table or query.
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Find Duplicates Query Wizard

Which table or query do you want to search for duplicate field values?

For example, to find cities with more than one customer you would
choose a Customer table below.

| Table: Employee
Table: Employees2
Table: Employees2 Copy
Table: Folder
Table: Gender
Table: Month

Sale Sample 1

Sale Sample 2

Next >

S g sl 1 iln o] Lo LSS alie s 5m s oSl &S el | ks

Find Duplicates Query Wizard

Which fields might contain duplicate information?

For example, If you are looking for cities with more than one customer, you
would choose City and Regon fields here,

Available fields: Duplicate-value fields:
D




Find Duplicates Query Wizard

What do you want to name your query?

=ind duplicates for Sale Sample 2

Do you want to view the query results, or modify the query design?

@) View the results.

") Modify the design.

w\ AMJ\JSS)\.Q\G’ ©d g \‘G‘TJJ"W"LSJ\A))}S)‘\SJ}“@QW‘J‘J}.‘?@A’A""}’LJL’"

l jj Find du;lx;lesrm ;11»: S.ﬂinplc 2
Product Fiel ~ NumberOfD ~
Apple I 40
Banana 71
Beans 13
Broccoli 27
Carrots 27
Mango 11
Orange 24

L ok g3, 5,5 il ¢l Query slx)
Season (L > L aJSMonth Jyus s sl ol b Month , Season Jsu 3 Jb 5 S
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[p— ] Form Wizard \
N LS AE| i | |
" = Navigation ~

ible SharePoint | Query | Query Form Blank _ Report Blank
sign  Lists ~ Wizard | Design Design Form = More Forms - Design Repori

[ables CUEries Forms Repo

New Query

Simple Query Wizard

Crosstab Query Wizard

Find Duplicates Query Wizard =
Find Unmatched Query Wizard| |

This wizard creates a query that
finds records (rows) in one table
that have no related records in
another table.

[ oc ]

oS 3l 1 et oals s b o 4 oS L osle el 5

The query you create will Ist records n the table you select below that have
no refated records i the table you select on the next sareen. For example,
you can find customers that have no orders

Which table or guery contans records you want n the guery resuits?

Table: Employee

Table: Employees2
Table: Employees2 Copy
Table: Folder

Table: Gender

Tabie: Sale Sampie 1
Table: Sale Sample 2

=14




Which table or query contans the related records?

For example, If you've already selected customers and you're lookang for
customers without orders, you would choose orders here

: Employees2
: Employees2 Copy
je: Folder
g: Gender
1 Sale Sampie 1
: Sale Sample 2

Quernes

Cancel f)ﬁm Next >

L s S5 5 1, Relationship J3 51 &S o500 05 e 0ol Ll Joas 50 saadd say s 0 5o

398 g0 LB Ll b sas Omle 4S5 055 L 5 idu ol Lo s Ol

What prece of information & in both tables?

For example, 3 Customers and an Orders table may both have 3
Customer[D field. Matching fields may have different names

Select the matching fisld in each table and then ciick the <«> button

Fields n ‘Month' : Felds in ‘Season’ :

‘JJ)\./\JLUJAJ);)é»)uu\)uhurbuérus&w‘\.«\}f&\).}




Find Unmatched Query Wizard
What fislds do you want to se2 in the guery results?

Available fields: Selected fields:
ID &

eason]

Finish ..

Find Unmatched Query Wizard

What would you ke to name your query?

That's all the Information the wizard needs 10 create your query

Do you want fo view the query results, or modfy the query design?

9 Yow the results

Modkfy the design

il b Jad Joam b (blosl Joas 5o ole 5o b 55 5 gt (olkas

‘ j:] Month Without Matching Season
Title v
215g833.)
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Query K s islie o 28 (o 2l Glaled

S e Lol plaald s ;50 Joas ol 5 Query Design ol 5l e

CustomerT

*

¥ CustomerlD
FirstName
LastName
CompanyName
Address
City
State
PostalCode

Field: |FirstName City
Table: | CustomerT CustomerT
Sort:

Show:

Criteria: ‘
355 35 RETUN 5Ly (o 4y 8 05 s Gilas

EXTERNAL DATA DATABASE TOOLS DESIGN

I ' = — ’ D Union o | = |nsert Rows

48 I EEH

nd Update Crosstab Delete 4 Y

E< Data Definition @ Return: Al

&P Pass-Through

uery Type uery Setup 5

luery?2
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]

: Query?

FirstName City
Amherst
Joe Buffalo
Suzan Long Beach
Alan Toledo
Anna Houston

+

2 S eslaal A iS5 Slaie gl 8 a3l ol e as pedle aiman
Query ;s bl )b 5l eslel

P50 el ol S8 i b o555 L kel e i le 5B e ol oS S )
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St Sl il ol g 1) Splane 0 S OL e aal anals sas ;.')\5;\ Jle o e
5ol sl Js,pe plade b U ols oo b el S8 bl g as b O ) 1me (6558

e (gl 0503 6)\-:&.’.5.' S5 o

Field: |FirstName LastName CityName
Table: |Employees2 Copy Employees2 Copy Employees2 Copy
Sort:
Show: v v £

Criteria: -

on

1 asbe "ol T el o ool Solile ob 5 ol aby e (6558 S alim e St s oS sl
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CityName
Employees2 Copy

m
(X
S555 03 SRUN o8 Ll st s ] (10 61k oS 03 5 ACCESS s Jsgma sl S X lutie

g g0 03l plad b4y X goals 35,5 5 se solae

Enter Parameter Value 7 el

X

b oo o3l ol @.\:ijzéjf)\}xja)\.ﬁ.o 3 S OK 5 55505 315 51 em

e o)) gy 3 gad ealimal 55 el pais 51 ol oo wimen

LTINS

Field: |FirstName LastName CityName
Table: |Employees2 Copy Employees2 Copy Employees2 Copy
Sort:
Show: V] ™ "
Criteria: X ormy

nr

Sl 55 cizman el YL X gl g o das e ol 1) polintl Solgls ol 5 b U 58 ol 21

.)j.w@ BMJ)\-‘

sl Cdg o)ajjw & 9 Like L;Lbjg.k.c Sheslazal b ol s Criteria B ) Cpioved




Like "*" & [x] & "*1

Field: |FirstName
Table: |Employ[>es2 Copy q
Sort: |} L
Show: V|
Criteria: |Like ™ & [ & ™
on

Al J?}A)S‘)\S\.@JT\’L‘)JAS@A’L’M&\@\Njbw\aﬂO.)\.«-wjj)\S)\X)\w\M&YLéJjjsé\ﬁ‘)\u«J

gl e ooy olas sl

'_.}_.] Query8

P

v SdAs .
Reza Hoseini
Ali Ahmadi
Bahram Mahdavi
Ahmad Ahmadi
Naser Ansari
Ball James
Barely White
Alicia Peterson

4
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Enter Parameter Va

: I}OK

S 3)lg 13 pU j1 i ekl

e ? IEN

MaxHours
Married
CityName

Field: |FirstName
Table: |Employees2 Copy
Sort:
Show: [Vl
Criteria: [Like **" & [355 3)lg |, AU j sy laka)] & ']
or

Sla 3l L a8 85 Lo pas S ol | e 5Lin 50 gl 15

LastName
Employees2 Copy

vl

Query & s oMbl guuss S

> 25 4 ol o Bl S

23 Jle Gl dgtem ead (ol b a0y S S al; g ssS cb Al i i S e LS Goue

s 2ol b e S o8y 3 et OV g ) B p oS oty elis 23 et 03l oKL

) el o sl ol lade g oo b oS oslizl (535S o Total wls 51 aal S Gl ) ol

s e 5 S 50 05 8 Jyars g5 2 o | Olilin cadd bl JIG1 Gl aods 5k o

w33 il 5 035 mam Jpama 5l Quantity s 51, 2ol




! - J AR
The ungrouped data
Product Namga v Sales Unit ¥ Quantity - f,,/\OL'../S EVErY
Single 1 =

Almond Croissant OCCUYTY g D'V‘L’
Almond Croissant Single I ) i s
Almand Croissant Single ofl @Lq(_*,f,\ ITEpn
Apple ! Single
Apple \ Single
Apple N Single

Appie Product Name ! Sales Unit ¥ Quantity

A oie Crumt 2

Aps w0 Almiond Croissant Single
Apple Crumb Apple Single
Appie Crumb Apple Crumt Single

mirtoohen ) k Forest Single
oo 8lack Walnut Single
Black Forest ; e rengre
Black Forest / Single
Blatk'Walnut™ .~ Single
—
Black Walnut Single
Black Walnut Single

Our Totals query groups all like values together.
The Sum function shows us how many
of each item has been ordered.

oS 5555 55 223,08 L als B

b 6558 0 2l @\93 i 8 sl S ag ) Sl 50 azs b p-**“\‘ azsls g.é,g“.ﬁ =2l

sals & S ) JS slaws (Count) @ sl
S b esls o035 g (Sum): E s

W a3ls ¢ aed ks o3 Slaw (Average) @ Sl




L osly o luge O ODJS \.,\..4 (I\/Iaximum) ZP.@J'S\.A
W sl o luds J,.AS Q;Jf \.,\...; (I\/Iinimum) . P.A.H =
ool cp 5055 b dsl 0o Sl (First) : sl

s3> o i o | U”J"T oo S s (Last) Lo

L oals ¢ sozme Total: ;5

a1 3l o (558 SIS Sl S Vb Ly Jame 3l 4535 g5 o2 sl walp e ol ol
Menu Items oG b b, o 5555 (oo p (st s 031 oL 5o s wms 2 | w2y 5 2D

Gl s 3\ |0rdered
xs 2 Design View gl a 503 S50 1, bs e 6558

sy Totals | sies e 0S|y |, Show/Hide 15 s 8 . Design &, . !

<= nsert Rows Tinsert Columns E s— Property Sheet
? w2
s Delete Columns Table Names

Totals Parameters

- .
=19 Return: All

.ﬂ’f’

Show/Hide

ol &, s Totals b js 5o S Ol |, aS Ol 1 o g oz dopl s o 45 Gals ol sa
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https://media.gcflearnfree.org/content/56fbcfd4577fba179c8b6a29_03_30_2016/access2016_sampledatabase.accdb
https://media.gcflearnfree.org/content/56fbcfd4577fba179c8b6a29_03_30_2016/access2016_sampledatabase.accdb

Field: | Product Types Product Mame Product Mame Cuantity
Table: | Categories Products Table Sales Unit Order Items
Total: | Group By Group By Group By Sum
Sort: | Ascending Descending v
Show: L\y
Criteria:
ar:

ol g U el e Sl Lo 08 Qs | a5 Jlasl aled ol 53 dialys o o lalows £

oS o LBl SUM Wbl sl S a1 i, 25 5 Y s

Field: |Product Types Product Mame Product Mame Quantity
Table: |Categories Products Table Sales Unit Crder ltems
Total: | Group By Group By Group By Group B].-{ )

Sort | Ascending Descending Group By
Showe
Criteria: Avg

ar Min

Max
Count
StDev

Var

First

Last
Expression
Where

25 SIS Query Tools Design &, e 55 RUN | sias 655 i plas 358 1 b LIS 35

File Home Create External Data Database Tools Design ¥
= — = . = =z , 1
' p— | | o ! / ! |>< Union

Y Pass-Through

View Run Select Make Append Update Crosstab Delete | Show
’ [,} Table ¢ Data Definition Taple

Results Query Type

elad Ll 6 568wl oo 05d oo 0nly ol (datasheet view) coslus sl s ¢ 555 c\.u

J..«.:Sbf.‘:-.) CJAN waf'w'; .)\J"\ )\y PR save AASJ




| =§ Menu Items Ordered
Product Types - Products Table.Product Name + | Sales Unit.Product Name - | SumOfQuantity -
Cakes Cheesecake Single 20
Cakes Buche de Moel (Christmas Cake)- Winter Single
Cakes Carrot Cake Single

=
s

Cakes Black Forest Single
Cakes Black Walnut Single
Cakes Italian Rum Single
Cakes Gingerbread - Winter single
Cakes Coconut Single
Cakes French french vanilla Single
Cakes German Chocolate Single
Cakes Red velvet Single
Cakes Cookies n' Cream Single
Cookies Fudge Brownie One Dozen
Cookies Fudge Chocolate Single
Cookies Ginger Shortbread COne Dozen
Cookies Chocolate Chip Single

L I = O = T B e e = IR I I T LY I = T Y =

Qllery e SQL Q‘J}S.wb J‘ Dbl.;ﬁ(.u\

=+ : ol GaS 5 Ol s abuly S e SL3 SQAL &l s

Select Make Append Update Crosstab Delete

Table - it ol ekl ) LSl |, Jolas sbaesls ol e

I Query! S S sley s S8 \_Qj L (fetch absls 51 e

Datasheet View

SQL sat View

7 5 ks SQL & 1, @l Access S o |l |, s 558
X Design View

= Yery : b s S dias ol o 6l S e Lo e

U CustomeriD

Queries » frstName

% Query! LastName k)"‘ BE) \.A L;J.fjf J.;.S‘!a aMLzA 45))&:\.0.& S i) b.JJS
CompanyNarme

- P
=+ Address ,w‘ [ g}J-r\-:d SQI— gsu-)‘s ] j}”@
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Query lype Query Setup
=
3 Queryl

SELECT CustomerT.CustomerlD, CustomerT.FirstName, CustomerT.LastName, CustomerT.City INTO Temp2
FROM CustomerT:;

BE \.@JT)'\ ool Q\SA\‘\SJ.;)\J qu-)SQL)J @'\,\Jé L;\.@..J;b ‘MS&)\SAJAI:’%CE.‘); ASOJ\J.:)\SLg\J,;
Lf“"’-y M\JJJ OLJ X BLESE) U\ﬁ"g;‘SO\L )‘ ‘QTJ"DJB’\" M\J@bm )\.u....;)b_)‘u\a 3)"’.’} DeSIgﬂ VIEW

m;\ﬁ\)\Sa};)% \)fjuﬂﬁ s sz O\JI@Q\ %yAeASJJSo;U.‘:M\ '”'ACCGSSViSUEﬂ Basic

S0 e (Query) bos s b g 5l

il o T 5o 8 550 e ol 53 Olosas Gl oz wiler Sl 15 ule 55 SAL S 4z 3
@38 s el 1, b s eSUswS b J S 6l 1, Row Source (s 5 sl 1, Record Source
5 aal g e s el e 53 SAL L sl 5 aBT ol gl s mhaw s o wnd) 08 iy

wisele lae 55 SAL Ol g Ll s 5 sbl o556 5,550

o oli] Sl (Gl s Kl o] ) &S 31l SQL ssle 5 gis S 4 2 U aal g o 58]
oS Ll 1) Joam nl 5 aks an calps tblCustomer by, o Joaa ob Jlie cnl 55 55
Ss23 oon o el CITY s ol BoltON L eslisad 5,50 bz (CITY , SURNAME [FIRSTNAME)
= Bolton o1 jluis CITY g 5o 48 ams plis |y Woy oS, 5l gsien aw b cd saa ol b ol 68 a4 b

S a5 5 SQL s 4 sl

SELECT FirstName, Surname, City
FROM tblCustomer
WHERE City="bolton"
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s SLS el olae 6,08 A olid g og0 aS Lad o A gie SQAL Lo eolimwl 5550 55w 4 KL
Lo lam oS il bl 5 ol o Where ole ol 5l am S 552 aools 513 b oo GIbI s az, S

Table name [full stop] field name

i,gv”é @'J\-.& 4
tblCustomer.FirstName

5 lsiu 1y b Sl by & il e 4SS apmsl il oS 4l SAL a5ead 55 4l 055w o)
A.nLSJ.g e J\»\j\jﬁ;)\é}.‘ oM | 593 O gt Wj\é,\,s\.». bx&;w\ Jj .,\.,.Sj....m R 6\;.’

AS o g S

Gy bla a clanl 5o &S SldS el sus 422 5SQAL S s2s cpl 6l 5 b an 08 e sl S phailen
5 sl als 4 by e il onel gl alsl 55 a8 SIS 5 uzeeaSAL o dS SIS il sas wa g S5
23550 s alss e a8 Cl lan oy o) 058 o0 9 SELECT ol ) pms azil s Lo
FROM o)le 5) s L 5City). ,SurName FirstName (Js olsim) S Gl | S sms )

D0l olpin) Wl e 4B 8 Jada o) 5N YL eas Olisl slaaks &S b play o) sl s ealina

ol oy 2a, 58, s b a8 cliae ol ) e WHERE )l lls 5T LatblCustomer).

S eslizd U L, (QUery) o= 5 oy 23 ool I City=Bolton). Jle glym)asl boo ol b glas &S

e o B A ) JSe 4 s L (w35 03 5 3wQuery Design Grid
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thiCustomer
v o
FirstName
Surname
Addressl
City

PostCode

Field: |FirstName Surname
Table: |tbICustomer tbiCustomer tbhiCustomer
Sort:
Show: 7| v v
Criteria: ="bolton”
or:

st oM id cpl 0SS 53 &S Wy e 4S8 ol 4 SQL s 5 Query Design aw i |

Sl s sy ASled | (osmws Wilg o SQLs el pnsi 4l L sl e 5 bl Aly

L ol (QUERY) g2 5 ey 23 ol b amio 5loslinad b Koo 5 48 sl 3 K RECORD SOURCE

"J’W6});’45\)@\-“;@”3"\”)r‘*sg\"’\‘b@\'\-"g_;}—"ju“jff&d‘sw&_g)\"‘ﬁJ"\*‘S"JL’U\
o oo o s | SAL gy bs K el 69\5&:.9 F.MS(,S‘J.:}W < J.uaUé L d’;\:—)Ua\ Y
S 3l PROPERIES . > RECORD SOURCE

-

format; Cata | fvent | Cther | All

Sumame, Crty FROM thiCustomer WHERE Cily="bolton’; -l

.l o salazl RECORD SOURCE BE Q~ )’\ 4 SQL D5wd Y




Access 2013 . ol I8

IS 4l el @L;A)J 39 90 s\mosls ol 52 b asS oo wnl p o6l 1 ol ) bReport b )8
e s b b Gl F o lb Jsol s c 2 oo o i 5 Gl 8 ) 2 2l S
5\»\»")\}\&@5 S ol cpl bcwh wals somy S o s 6 s b 55l cals [l
Bound & s aiues REPOIt o8 ol opl Ko cou 3, ol s Liis Report S5 sy

i5 4, Create S, w4 el Ol I s Joas S 85 b &y sm ) el 6l

what you want to do...

A Farm Wizard C| @ EJ 51 Report Wizard D £ Module

=] Mavigation ~ L Class Module

= Report |Report Blank Macro
= Mare Forms - Design Report Labels =] Visual Basic

Reports Macros & Code

Report ;i esle Jlew 450 Ko dalsr asle b gl o a5 el Sl 3,158 K Aol

Lﬁ Book

Tuesday, &




i il el s il a6 8 5l ey (S D5 5 CONLINUOUS &5y a0l a0 455 slailan

el 8w oMbl ol s i, 8 K sl Report Lol 8 &S

.ol Report Wizard a3 . 2l 8 sl K5 3,

@ Tell me what you want to do...

= = :_ . ( o
'-?R Form Wizard i- - 'g Report Wizard D £ Module

Nauigatiun* E,w Class Module

Blank Report Report Elank Macro
1 Form Mare Farms ~ Design Report Labels %] Visual Basic

Forms Reports Macros & Code

el s s Gl 4 5 6l s UKo 4 Gl B s le s o colasl 5 e

Which fields do you want on your report?

You can choose from more than one table or query.

Tables/Queries
Table: Book

T

Available Fields:

Title 2
Writer
Publisher
Vol

>>

Cancel Next > Finish
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Amount

=[Amount}-{Of =[Amount]*0.1|Amount Product

i i=Sum([Amount| ;i

Sy Sad o S ds 5o s Sy cedls o ol e s s als by &S skiles Sub Report
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SubReport Wizard

You can use an existing form to create your subform or subreport, or
create your own using tables andfor queries.

What data would you like to use for your subform or subreport?

() Use existing Tables and Queries

Member

Reportl Report
Report2 Report
Report3 Report
Book subform Form
Employees2 Form
Employees3 Form
Employeess L\} Form

Cancel \ Next > Finish
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SubReport Wizard

Would you like to define which fields link your main form to this
subform yourself, or choose from the list below?

()Choose from a kst. (@) Define my own.

Formjreport fields: Subform/subreport fields;

<No Field >

FirstName Shoet Text
LastName Short Text
| NationalCode Short Text
EmailAddress Long Text
Address Short Text
BirthDate Short Text
BaseSalary Currency

| MaxHours Integer
‘ Photo OLE Object
YesMNo
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Product

Brocooli
Beans
Banana
iCarrots
Orange
Mango

Banana
Banana
Orange
Banana
Mango
Banana
Brocooli
Apple
Banana
Beans
Apple
Banana
iCarrots
feans
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Print
Printer

Name: Bulizip PDF Printer

Status: Ready

Type: Bullzip PDF Printer

Where: BURLZIP

Comment: Bullzip PDF Printer 8.2.0. 1406

Print Range Copies
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Get External Data - Excel Spreadsheet

Select the source and destination of the data

Specify the source of the definition of the objects, 10“5&-5. wilses! Import g_"_._a_?- b fl_g.h d.!@ facal

File name: | o\ alireza\AkbarZade\Source.xlsx
DI Pldyl Jaisyge hl Lo 83,S Import |y Cibgiz=o
Specify how and where you want to store the data in the current database/
@ Import the source data into a new table in the current database.
If the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its
contents with the imported data. Changes made to the source data will not be reflected in the database.

O Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will

be reflected in the linked table. However, the source data cannot be changed from within Access. \

Jlesl By 93 12 10 chsaio b g ldue )0 S Caygee 30 9 0 Link (Jad Jld 4 oo blo
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Cancel

ZE' Import Spreadsheet Wizard

Microsoft Access can use your column headings as field names for your table. Does the first
row specified contain column headings?

[ First Row Contains Column Headings

E.
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Egl Import Spreadsheet Wizard

‘fou can specify information about each of the fields you are importing. Select fields in the area below. You can then modify field
information in the 'Field Options' area.

Field Options

Field Mame: Data Type: Double ndex USALB "1'1.'.‘3 &9" “'1'1:.‘é iaL’
Indexed: Mo [] Do not import field (Skip) J:leA.‘! Ua.i;&m b \.Li..‘aé _).é ‘_Gb.'}

[T

D)

-1

Cancel Finish

E Import Spreadsheet Wizard

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
= uniguely identify each record in your table, It allows you to retrieve data more quickly,
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:El Import Spreadsheet Wizard

That's all the information the wizard needs to import your data.

Import to Table:

[T would like a wizard to analyze my table after importing the data.

Finish s
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