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|[-;=_|!'I Check the presentation for hidden properties
or personal infarmation.

& Check Accessibility

_@ Check the presentation for content that people
with disabilities might find difficult to read.

this file.

Check Compatibility
Check for features not supported by earlier
versions of PowerPoint,

381 35 50238 (Sl uuns b 3990 Jolb (6 sl (puizzad 9 b (5 535l oMbl s COMMENt Juib S (53,190 (gmos 2 4 i 2]

.))')){‘ - w,{_},Ljf

oz jl ilise 3190 45 Cuwl sihiio (Sl Cuomd Jolid 354 50 2200 JSi 3 45 4485k  INSpect Document s 4 35
wigs Notes Pane jisy s 45 516« g9l o (s 0358 slowl 1 Sledbl oad g5 byl 595 45 (COMMENTS)  Slxusss
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Document Inspector @

To check the document for the selected content, dick Inspect.

Comments and Annotations
Inspects the document for comments and ink annotations.

Document Properties and Personal Information
Inspects for hidden metadata or personal information saved with the document.,

Custom XML Data
Inspects for custom XML data stored with this document.

Invisible On-Slide Content

Inspects the presentation for objects that are not visible because they have been formatted as
invisible, This does not indude objects that are covered by other objects.

[7] off-Slide Content

Inspects the presentation for objects that are not visible because they are outside the slide area.
This does not indude objects with animation effects.

Presentation Notes
Inspects the presentation for information in the presenter's notes.

Inspect ] [ Close
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Document Inspector =

Review the inspection results,

¥ Comments and Annotations

The following items were found:
* Comments

¥ Document Properties and Personal Information

The following document information was found:

* Document properties

* Author

* Picture crop information
*Media trim information

@ Custom XML Data
Mo custom XML data was found.

@ Invisible On-Slide Content
Mo invisible objects found.

@ Presentation Notes
Mo presentation notes were found.

3 Mote: Some changes cannot be undone.

[ Reinspect ] [ Close ]
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Accessibility Checker * X

Inspection Results

»

T Errors
= Missing Alt Text
IContent Flaceholder 2 (Slide 3) I
Wildlife.wmv (Slide 4)
Table 8 (Slide 5)
Picture 3 (Slide &)
Picture 4 (Slide 7)
Diagram 4 [Slide 9}
Diagram 4 - 4 Images [Slide 9]
Diagram 5 (Slide 10}
Chart3 (Slide 11)
Chart3 (Slide132)
= Missing Slide Title
Slide 5
Slide 10
Slide 12
Slide 13

m

[E] Ensure Caption Usage

Wildlife.wmv [Slide 4]
El Check Reading Order

Slide 2

Slide 3

Slide 4

Slide 5

Slide &

Slide 7

Slide &

Slide 9

Slide 10

Slide 11 i

£

Additional Information

'Alternatetext helps users understand

'Why Fix:

| »

the information conveyed by shapes.

To add alternate text to a shape:

1} Right-click on a shape and select
Format Shape.

2} Switch to the Alt Text tab.

3) Type a description of the shape into
the Title and Description text boxes.

m

Select and fix each issue listed above to

make this dorument arrescible for

DS Sl d Siga 9l 8 p 5 T (50238 S e U dublgSu &SS90 1) ol Jolb gLy, Lheck Compatibility © WS

.A&J@‘ﬁl}luﬂ‘uwbﬁ&ﬂ)ﬁ)écwﬁﬂ)fc&uw@bw,):.ﬁu»‘;o‘s)lf)lmhbdﬂ




zendehdel@ut.ac.ir

PowerPoint 2010 sol> 550!
) ol — o)) oKisls | Say o 5 (6 00Siilo — (g pgs o sy SUL

E

Micresoft PowerPoint Compatibility Checker |[==
The following features in this presentation are not supported by earlier
versions of PowerPoint. These features may be lost or degraded when
you save this presentation in an earlier file format.

Summary Occurrences
A chart in this document may contain data in cells outside of the 2 -
row and column limit of the selected file format. Data beyond 258 Hel i
{IV) columns by 65,536 rows cannot be saved, (Slide 11, 12) tep
The shape and any textin it cannot be edited when using earlier 2 |E
versions of PowerPoint. (Slide 3, 8) Hel
The table and any text in it cannot be edited when using earlier 1
versions of PowerPoint. (Slide 5) Hel
The SmartArt graphic and any textin it cannot be edited when 2
using versions of Microsaft Office earlier than Office 2007, (Shide |

Chedk compatibility when saving in PowerPoint 97-2003 formats.
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Versions
-_':_.3 IE_] Today, 2:28 PM (autosave)
Manage IE_] Today, 10:19 AM (when I closed without saving)

Versions ~
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presentation templates templates

Themes

Transitions Animations Slide Show Review View Add-Ins
|l save
Available Templates and Themes Blank present
Save As
+ {3} Home
[ Open
I -~
[ Close

Info
— .
Recent My templates  Mew from D
exigting
N A -
ew . Office.com Templates |Search Office.com fortem{ll hd Create
Print = ﬁ
Save & Send g Lﬁ
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|:j Options
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Slides

., | Print All Slides
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Print Current Slide
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Custom Shows

Custom Show 1
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Save As
5 Open

[ Close
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Info

Recent

Help

2] oOptions

9 Exit

Transitions
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Save & Send

Slide Show

Review View

Add-Ins

Send Using E-mail

Send Using E-mail

o

Lt

Save to Web

Save to SharePoint

—
_p Broadcast Slide Show

% Publish Slides

File Types

lﬂ Change File Type

B
o

ale
3

I3

Create PDF/XPS Document

Create a Video

Package Presentation for CD

Create Handouts

U

Send as
Attachment

@

Send as
PDF

Xxps

Send as XP5

Send as
Internet Fax

Attach a copy of this presentation te an e-mail

Everyone receives separate copies of this
presentation

Changes and feedback need to be incorporated
manually

Create an e-mail that contains a link to this
presentation

Everyone works on the same copy of this
presentation

Everyone always sees the latest changes
Keeps the e-mail size small

/Iy Presentation must be saved in a shared location

Attach a PDF copy of this presentation to an e-mail
Document looks the same on most computers
Preserves fonts, formatting, and images

Content cannot be easily changed

Attach a XPS copy of this presentation to an e-mail
Document looks the same on most computers
Preserves fonts, formatting, and images

Content cannot be easily changed

Send as Internet Fax
Send a fax without using a fax machine
Requires a fax service provider
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Broadcast Slide Show

T

Broadcast the slide show to remote viewers who can watch in a

web browser.

Broadcast Service

PowerPoint Broadcast Service
The PowerPoint Broadcast Service is a public service for users of

PowerPoint 2010. Anyone who receives a link to the broadcast may

watch it You will need a Windows Live ID.
Maore Information

By clicking 'Start Broadcast', you agree to the following terms:
Service Agreement

[ Change Broadcast Service ] [ Start Broadcast ] [ Cancel ]
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Get a .MET Passport Help
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Broadcast Slide Show “
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Share this link with remote viewers and then start the slide show.

http://snl-pptbroadcast. officeapps.live.com/p/PowerPointBroadcast.aspx?
pptbid=255f6072-de27-411b-350b-f4 57 cccb269

[ Copylink
I=1 Send in Email...
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Design Transitions Animations Slide Show Review View Add-Ins
Save & Send Change File Type
@E ]. Send Using E-mail Presentation File Types

lEI j Presentation
—| Uses the PowerPoint Presentation format

@ j PowerPoint 97-2003 Presentation
—1 Uses the PowerPoint 97-2003

@ Save to Web

Save to SharePoint

U Presentation format
— ] PEj OpenDocument Presentation
—p Broadcast Slide Show Uses the OpenDocument Presentation
- format
% Publish Slides (B | Template _
o =4 Starting point for new presentations
File Types

=, PowerPoint Show

=| Automatically opens as a slide show
‘ ﬁ Change File Type

PowerPoint Picture Presentation
Presentation where each slide is a picture

) Create PDF/XPS Document

= Image File Types
@ R m PMNG Portable Network Graphics

Print quality image files of each slide

ale
»

Package Presentation for CD
= | JPEG File Interchange Format
Web quality image files of each slide

1
Lj Create Handouts

Other File Types

|ﬁ_' ! Save as Another File Type

Save As
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Save & Send ; <55 jICreate PDF/XPS Document s «, ;3
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Save & Send s «U; jlCreate a Video s ;5
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Design Transitions Animations Slide Show Review View Add-Ins A ‘

Save & Send Create a Video

. . Create a full-fidelity video from this presentation that can be distributed by
Send Using E-mail using a disc, the Web, or e-mail.

Incorperates all recorded timings, narrations, and laser pointer gestures

(ks

Includes all slides net hidden in the slide show
Save to Web
Preserves animations, transitions, and media
i Save to SharePoint The time it takes to create a video varies depending on the length and
complexity of the presentation. You can continue to use PowerPoint while
b i s the video is being created.
‘__9 roadeast slide Show 9 Get help burning your slide show video to DVD or uploading it to the
Web
% Publish 5lides
Computer 8 HD Displays
File Types For viewing on a computer monitor, projector, or high definition...

E"L':i; Don't Use Recorded Timings and Narrations

Change File Type Mo timings or narrations have been recorded

-
-

Seconds to spend on each slide: 0500
Create PDF/XPS Document

v &

o{.“.
0'(;«, Create a Video Create
Video

Computer & HD Displays
For viewing on a computer monitor, projector, or high definition display (Large — 960 x 720}

Internet & DVD
For uploading to the Web and burning to standard DVD [Medium — 640 x 4580)

B2

Portable Devices
Microsoft Zune video quality; Small text may be difficult to read [Small — 320 x 240)

x Don't Use Recorded Timings and Narrations
&@ Mo timings or narrations have been recorded

Use Recorded Timings

and Narrations

\;. 2
#D5 Record Timings and Marrations

Preview Timings and Marrations
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Save & Send ; «.5> jl Package Presentation for CD s 4, ;3

Save & Send Package Presentation for CD

A reate a package so that other people can watch the presentation on most
0 C packag h her peopl hthep i

= .] Send Using E-mail computers.

Q Save to Web This package includes:

Linked or embedded itermns such as videos, sounds, and fonts
Any other files added to the package
Save to SharePoint

¥ -4
— L
_p Broadcast Slide Show

== publish Stides

File Types

H Change File Type

Create PDF/XPS Document

Package
for CD

I

_64-:; Create a Video
[ = % Package Presentation for CD 4
.—j Create Handouts
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Package for CD % | &=

Ir';j Copy a set of presentations to a folder on your computer or to a CD.
St ]

Mame the CD: | presentationCD

Files to be copied
(BE] 1igus015 Uy L guliciil b5, ppbX

Y

Remowve

Options...

Copy to Folder... ] l Copy to CD
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Options T”_E
Indude these files

{These files will not display in the Files to be copied list)
Linked files
Embedded TrueType fonts

Enhance security and privacy
Password to open each presentation:

Password to modify each presentation:
D Inspect presentations for inappropriate or private information

’ OK ] [ Cancel
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Send Te Microsoft Word [7 =

Page layout in Microsoft Word

(@ Motes next to slides

() Blank lines next to slides

() Notes below slides

() Blank lines below slides

() Qutline only

o o 2

Add slides to Microsoft Word document
(@ Paste
() Paste link

Ok ] [ Cancel
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PowerPoint Options @

Y
General — - -
] &3 General options for working with PowerPoint.
Proofing
Save User Interface options
Language Show Mini Toolbar on selection i
Enable Live Preview '
Advanced i -

Color scheme: Si\verEl

Customize Ribbon ScreenTip style: | Show feature descriptions in ScreenTips

Quick Access Toolbar
Personalize your copy of Microsoft Office
Add-Ins
User name: | test

Trust Center
Initials: M

PowerPoint Options | General s <l

SRl 4 @2 o (g piwsd S Sz 98 Jubiims S 23S 00 QLS ) (0 I stendd 45 o : Show Mini Toolbar on selection

S o ae ) Jubtne ol Giulos pae b Glaled ol ol 39b e 0L 3,135 e Jlisl s |, Formatting

o}
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L e audl 23,55 ol ) 0T )81 i s puii 1) S 39 S dadlgs 0 o8a il 23,5 <35 ,S1: Enable Live Preview
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Color scheme
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I Color scheme: I SilverEI

ScreenTip Style
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Align Text Left (Ctrl+L)

ScreenTip
Align text to the left.

Personalize your copy of Microsoft Office
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PowerPoint Options

General

Proofing

Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

?g! General options for working with PowerPoint]

User Interface options

Show Mini Toolbar on selection (i)
Enable Live Preview (i)

Color scheme: Silver

ScreenTip style: |Show feature descriptions in ScreenTip

(i

Pty Gt A

Personalize your copy of Microsoft Office

User name:

Initials:

ol s iy S 7 5 sl I

el

File / Info &——

\

Properties =
Size 283ME
Slides 13
Hidden slides 1]
Title
Tags

Syl L il i

Categories

Related Dates
Today, 9:41 AM
8/29/2012 10:42 AM

Lagt Modified

Related Pe
Author

Last Modified By 45 sleiils s 5 o sSils

Related Documents

Ju Open File Location

Show All Properties
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General

I Praofing

Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

Al
\}‘;3 Change how PowerPoint corrects and formats your text.

AutoCorrect options

Change how PowerPoint corrects and formats text as you type:

AutoCorrect Options..

‘When correcting spelling in Microsoft Office programs

Ignaore words in UPPERCASE

Ignore words that contain numbers
Ignore Internet and file addresses
Flag repeated words

|:| Enforce accented uppercase in French

|:| Suggest from main dictionary only

Custom Dictional

French modes: ‘Traditional and newspel\ingslzl

Spanish modes: ‘Tuteo verb forms only EI

‘When correcting spelling in PowerPoint

Check spelling as you type
|:| Use contextual spelling
|:| Hide spelling errors

3 anlgs Ols OT S Cuomd (5 20 w3l )3 45 D9 50 U pJj JSb 4 515 iy AutoCorrect Option (s 4eSs g9 » SLS L

AutoCorrect: Persian

AutoCorrect | AutoFormat As You Type | Actions | Math AutoCorrect

Show AutoCorrect Options buttons

Correct Two INitial CApitals

Capitalize first letter of sentences
Capitalize first letter of table cells
Capitalize names of days

Correct acddental use of cAPS LOCK key
[¥]Replace text as you type

Replace:

| Add | | Delete |

(o< | [ concd ]
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General .
H Customize how documents are saved.
Proofing
Language Save files in this format: PowerPoint Presentation EI
Advanced Save AutoRecover information every |10 % minutes

Keep the last autosaved version if I close without saving
Customize Ribbon
AutoRecover file location: | ChUsers\Master\AppData\Roaming\Microsoft\PowerPoint',

Quick Access Toalbar Default file location: Ch\Users\Master\Documents',

Add-Ins
Offline editing options for document management server files

Trust Center
Save checked-out files to:()

() The server drafts |ocation on this computer
@ The Office Document Cache

Seryer drafts location: | Ch\Users\Master\Documents\SharePoint Drafts',

File merge options for shared document management server files

|:| Show detailed merge changes when a merge occurs

Preserve fidelity when sharing this presentation: Li"’—:l_] Faels b a0 IZ|

[T] Embed fonts in the file ()
(@) Embed only the characters used in the presentation (best for reducing file size)

Embed all characters [best for editing by other people)
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Editing Options c...5

Editing options

| When selecting, automatically select entire word
Allow text to be dragged and dropped
Automatically switch keyboard to match language of surrounding text

Paximum number of undos: |20 =
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Setup Orientation =

Page Setup |

PowerPoint Options

Slide Show Review View Add-Ins
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7 [O] Effects ~ i

kground Styles
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Background

=

General
Proofing
Save
Language

Advanced

Quick Access Toolbar
Add-Ins

Trust Center
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Customize Ribbon

[,
Customize the Ribbon.

Choose commands from: )

|Popu|ar Commands

Action -
Add Animation 3
Animation Pane

Animation Styles 3

Bring Forward i L U:g,‘bl U5l

Bring to Front ® Gl; s ol >- ]
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Bullets

Copy

Cut

Decrease Font Size
Draw Table
Duplicate Selected Slides
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|Main Tabs
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[ [/] Home
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09,5525 9

E-mail

Font

Font Color

Font Size

Format Background...
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Group
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Increase Font Size
Layout 3
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Mew

Mew Slide

Open

Open Recent File...
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Insert Design Transitions Animations Slide Show Review View Add-Ins

nCoIors - @
Background Styl
Aa Aa A ﬁﬂ < [[Fonts =
[ LT T [T = @Eﬁ’ects . I:‘ Hide Backgroun

Themes
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Page Slide
Setup Orientation =

Page Setup

Background

PowerPoint Options

G I r . .
gnera Customize the Quick A

Proofing

s Toolbar.

Choose commands from: ()

Customize Quick Access Toolba
|For all documents [default) EI
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Save
Undo |>
Redo
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Add Animation
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