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1. You format a word processing document by
specifying what you wish the general appearance of the
document to be when printed.

2. word processing soft ware lets us Great edit and
format documents in preparation for output.

3. The spelling checker checks every word in the text
against an electeroinc dictionary and alerts you if a word is
not in the dictionary.

4. word processing soft ware has many feature that help
you creat exactly what you want.

5. To point a document ready the printer and select the
print option on the main menu.
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1. The merge feature to combine the information in the
table with the form letter to generate separate letters for
each new member, thus producing the personalized letters.

2. What you see in a word processing document is
essentially what you would see when viewing it as a web
page on an Internet browser.

3. The word processing software lets users save

documents in a format compatible with teransmision over

the Internet word wide web.
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4. They have he abality to place hyperlinks in document.
5. hyperlinks let you tie parts of a document or different

documents to gether.
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