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ADD MUM

File Edit ‘Wiew Insert Format Tools Data  Window  Help

A B C | D | E F G H
Running Invoice

1 Number Number Date Customer Name Market Quantity Income
L 1 101 05/10/2000  MrExcel LISA 15 2,136,753
i 2 102 056,/10/2000  Intel LIS 17 2,270.94
4 )3 103 07,/10/2000  Motorola Asiz 20 10,152.14
| 5 |4 104 08,/10/2000  Pacific Bell Western Europe S0 11,111.11
| B |5 105 09,/10/2000  Motorola Asiz 100 8,717.95
L a} 107 11/A0/2000  Armazon asiz 15 29,280.00
|8 |7 1n0s 12/0/2000 Microsoft Asiz a0 G,020.00
i a2 109 01,/10/2001 AIG asiz 40 3,040.00
10 |9 110 02/10/2001 Cisco Asiz a0 37,065.81
l 10 111 03,/10/2001 mrExcel LIS a7 15,452.00
1211 112 04,10/2001 Pacific Bell Asia 77 13,032.00
ﬁ 12 113 05/10/2001 Amazon africa a9 13,095.00
|14 13 114 05,10/2001 | Intel LIS 101 23,084.00

15

16 (15 116 02,/10/2001  Intel LIS 125 18,495.00
17 |16 117 Microsoft AsSia 138 23,506.50
| 18 |17 118 10072001 AIG africa 150 25,129,990
ﬁ 1= 119 1102001 Pacific Bell africa 162 26,733.30
| 20|19 120 12/0/2001 Microsoft Asia 174 28,376.70
A 20 121 01402002 Cisco asia 186 30,000.10

22|21 122 02,/10/2002  Amazon africa 193 31,290,286

23|22 123 03/10/2002 | AIG Western Europe (210 32,850.02
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File Edit Wew Insert  Format  Tools Data  Window  Help

A | B | c | D E F G H
Running Invoice
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12 J11 112 04,/10/2001 Pacific Bell Asia 77 13,032.00
13 |12 113 05/10/2001 Armazon Africa 29 13,095,00
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Running Invoice

1 |Number Number Date Customer Name Market Quantity Income
21 101 05/10/2000 MrExcel LS4, 15 2,136,753
3|2 102 06/10/2000 Intel LS4, 17 2,270,94
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Show AutoCorrect Options buttons
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Correct TWo IMitial CApitals
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AwS oslaiwl Lols euMe Us,S 5)lg S|, Autocorrect ;- aiss 0

S 3)lg Jglw S5 s 1) 9580 woMeidlio
SLad ) F9 Guew 9 2w |, F2 2SS =CHAR(128) S 35l Jglw >
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J=o 55 0SS olxwl |, Autocorrect au;S Tools Sgio 5l .auS S C
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Ao sl 3)lg Jolw 5 Ll ¢ aiils jusize d 03l ,S1.05S v wsuliyl loois Sqaw

bsd Ol 55 aS auS s Ldolw 5l Sl osgaxo Sl |, by 3wilgi (s loioiJlio
il anils 39,0 03l To o7 Sla )b
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S wlkaol | validation aiu;S Data Sgio

S wlxaol |, Date a3 Allow aus> 5l Setting S 0w

1/1/2002:..6S >,lg Start date aLs >

12/31/2002: .S >,lg End date 2L >

S wlzwl |, Input Message &, ,w

Date validation .S 5)lg Title aue> >

> < » D % oA

o3l Juwlos audlgs (s aS |, 5,505 pley 58 L byw. Input Message coowd s

DS 3)lg dgub

5 S 3lg 1) Llasl vlgic Title aue> > g 05,5 wlxwl |, Error Alert S,u,w .Q
plany ol S 3lg 1 5305 oxuds Hloid plesy 48 U byw Error Message caoowd
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9 Warning . Stop .>)ls Hloid egg Sly auS aw Error Alert S,u,w
.Information
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|, olual o5l 39,9 05> 9 AS sw Uy b
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F3 Microsoft Excel - Chapter 2

File Edit Wiew Insert Format  Tools Data  Window  Helr A"OW ae> > 05)5 ul_zul |) Sett|ng S)J)_w

& | B | C (B E . P
Customer AuS wlxwol | List ay;S
1 [Name
2 | &alg . . ) . I .
= | Pacific Bell Pacific Bell B u-*-’l-' ) l) Ul-!.)-*-uw '—u-wJ
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4 | A i . . . .
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N I — Microsoft . S
2 | Microsoft
190 U awas Jlas |, Crl + F3 saads .Y
1 AS ool cowdd sy | b awlen
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Aaddd ,Lad | OK g 05,5 5)lg |, CustomerList oL Names in workbook aus> >
QS wlziol |, D1:D10 sla Jglw

S ulxwl |, Data=>Validation au;S

S wlxaol | List aiusS Allow Caoausd s 05,5 wlxal |, Setting S 0w

AwS >)lg |, CustomerlList oU g aud> ;Land |, F3 2.dS Source 2L >

Aads ,las [ OK

2> g woMe Sy, )awuS 5L | olpiiie cowd 9 05, Olil |, D1 Jslw
SWIRWICSVEFRVIVVEVTIS] FEN VE E WA RN WA KN FRUV-SW

S < W b % o4

S,LS0 sla osls 3959 5l uS)S_gb
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S wlxol |, Data->Validation a3

S wlzal | Setting &S0 0w

S sl | (Lo law) Custom aiusS AlOW Caocwd s
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DS | Sxgy9 Wdgwi b Udgy o Algi swoi Lol asS sulpl [ W io 2l v

Data Validation
SEttII'lgS Input Message || Error Alert
Validation criteria
Allow:
Custom b

Data:

Formula:

=ISTEXT(D4)

S LS | 39,9 wsgy i U oS sHlg | (sJgo,9: J=> ol

Ignore blank

[] apply these changes to all other cells with the same settings

Clear Al

X]

OK ] [ Cancel

wlxul |, Data->»Validation au;S )

S wlxaol | Setting S, .Y

|, Custom a8 Allow couwd 5> .Y
DS wlxol

Slo |, 505 Joo,d Formula aLs > .Y
Jolw sl D4) =IsText(D4) oS
(cewl Hlbi 5,90 035900 >

DD )LUJB |) oK .0
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Data au;S.0uS SJS |, Special oow 5L o8 5l 9 auds HLad |, F5 ads )
A ,las | OK os,S wlxwl |, validation

S wlxwol |, Data > Validation a3 .Y

S SIS | Clear All i3S Data validation sl 0,9lx0 ;58 ;> .Y
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Text alignment Orientation
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General v W
T
Vertical: 0 B - .
Text —*
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Text control b

0 % | Degrees

[ Merge cells
Right-to-eft

Text direction:
Context W

OK ] [ Cancel
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AS Wl cowl eau SaudSi e Uduzy L aS | (sJolw

L5385 W90 W o Ulazw

1S Slg Al Jolw 55 1) 05 i
This is the best Excel book over published

a

Aaddd Slas | sl LY

S5 vns b sly) auss LLlas |, Ctrl + 1 .S LF

(b Joluw TesandS i

S wlxaol |, Alignment S 5y ,ow
S olxaol |, Wrap text aiu;S
Aads ,las [ OK

0
¥
V

DD |) Ugiw LJ)Ja_uJ 0)'|.).J| o (S\woJ |) o od lo.'.";)§|

L5385 W90 U o Udazy 99

Aaddd SLas | Ctrl +1 ads

S wlxaol |, Alignment S ow

(Ul Swi islsy ) oS Jled e |, Wrap text a3
Aads ,Lasd | OK

—

D % —t A

2ad> 518 " Excel " aodS 5l ass | 2 les UlSe Jgo,d lgi 5
Aad> ,Las | Alt + Enter sla oS
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wuowd Hob i Uiz 92

Aadd 5158 sy | e aS uls s | oo WS Jgo,9 5lgs 5y )
M Excel " aodS 5l s susy

Aad> ,Las | Delete aJs .Y

e 2ol Jolw 51 G oz ) il WY

la 051> 059=0 ;| ,il 9 (i Uiuzw

b) solxo Slpdolw @y wie « 23S w0 3)l9 Al Jolw > b (siVgb (s @S (il

oo aS Adlgs> s lowi.dgul s )1 suls 05900 I L dgui sw 3)lg ( E wgiw

Do |y 505 Jbio 300 03,10uS 3)le B Ugiw @

F3 Microsoft Excel - Chapter 2

@ File Edit Mjew Insert Format  Tools Data Window  Help
A1 - # List of invaices issued to company customers for the last four
A B | C | o | E | F | @

1 |List of invinices issued to company customers for the last four years

2

3

Invoice

4 [Number Date Customer Name Quantity Income

5 (101 05/10/1995 | MrExcel 15 2,136.75

6 |102 05,/10/1995 | Intel 17 2,270.94

7 1103 07/10/1995 | Motorala 20 10,152.14

g |104 0871071996 | Pacific Bell S0 11,111.11

O 1105 0971071995 | Motorala 100 8,717.95

10 |107 1171071996 | Amazon 15 29,280.00

11 |108 12101996 | Microsoft 20 6,020.00

cowl 000 35lg Al Jglw > Jasd 1l 05,5 ol aS | (susio dugais oedao L)
AwS bkl | ALEL slpdglw .Y

(Alt + E +I +J sslaads L) Edit = Fill & Justify .auS olzol | 5o a8 .Y
13930 b 9,9, pley U awas ,Las |, OK ¥

Text will extend below selected range.
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Microsoft Excel

! "_., Text will extend below selected range.

[ ok | [Cancel

Ll
U0 L osls U LSLB)Jo_uJ PR lJT as LS LS\ ¢ OK .S )| LLB
cacl G Sasdaw 53 GusiowS Sy gio aw wsls o3>l .54l 59>9
5) -

oaag 0,L9y 8 i Sl @4 i Sl i aS Al asle>

8 V1. W)

0duzn o Sy il SO WS ,S aslol

oslaiwl O 5l Hlows JuuSI L L8 oK boow aS cowl e Slul SO oio Uz
QS o @i sile S Sw duex 5y T Sw K0S Wlol b L. asS sw

Ed Microsoft Excel - Chapter 2

File Edit View Insert Faormat  Tools Daka  Window  Help

Taharna (Hebrew) - 10 - | Ve B 7 U = == © - B %%
Al - et 'Eﬂmma . el book ever published.
A E.cﬂﬁ':;”,f'cE,] [ E | F | & | H
Currency [0]
Marrmal
This is the best Percent
Excel book ever
1 |publizhed.
2
3

Sl Hle a4 Saow S WS aslol

AwS ool 1) Customize oani 5L Saio 5l 05,5 SIS cowl) )l Hles 51 Sy Sg,
»S 11, Style weSulawuS wlkwl |, Format g 05,5 SJUS |, Commands S, ,w

1 Overwrite
42 Style
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File Edit Wiew Insert Formg

W, Format ,lul ,lgy Sq, > 9 Sy Formatting 1l [lg @ Customize sl o,9l=0
AuS SIS | Close w2 2wsS

Sy aad> 5Lad | octrl +1 0S 9 awuS s)ly SHuls s elw 55 | e
OK G 9 3,15 s Wrap text aiusS Ul aS auS (oo 05,5 wlzal |, Alignment
9 3uS 3,9 |, Wrap text oU Style name >.a.68 SS Style wsSyl Sg, 2SS SUS |,
3851 3uS 3,ls 5805 Jolew U, |y csiio « Sow ol Jloel by s ,Las |, OK
A s Wrap text «, |, Sow g9 Style

2,
Il Depa
2 wages
3 Office Exp
4 Car Exp
3 Telephone
&) Travel Exp.
i Depa
g wages
9 Office Exp
10 Car Exp
11 Telephone
1z Travel Exp,
il Depa E
14 Wages
15 Office Exp
16 Car Exp
17 Telephone
18 Travel Exp.
19

B

Jolw > zYgs\i-'i-‘)) [VRSeVCY

DS 8 A Ugiiw S 39>90 io A LAWS a>gi S @
)bdiﬁ)y@ASbu.a.oqsMULAQLU)&§|yp)yJJLu9§3L>L®d9Lu

A2:A6 Sla Jglw Jlio ShuaasS bl |, Jilws o

09,5 > Shy iy paed 4 9 () Vleasbw Jilwg 093)
Jud> anlsl

Formatting LIl Llei 55 2= #5858, o3 Liwlsdl wsSul Se,
oS8y o 5l L sye0 Obwe @ U oS SIS LU i
JLas |, Crl+1 05,5 Olsewsl [, A2:A6 Sla Jglw U »
slagi Indent ol 5> 05,5 5L |, Alignment S, ow. 008>

S SIS | OK oS pasine |y 5338, o5 Slays, S

43 Indentation
* Increase indent
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Jolw > Vlgic Sy ounnds
A 525 JSow 5 | AL Jelw
. Title number: 1uS >,lg Al Jglw > )
s L8 Title aodS 5l o 1) los WS Jgo,d Hlei 5> 9 05,5 Lzl |, Al Jolw .Y
siagl (Ol w9 i Uk Sh).auds JLad LU o> | Alt + Enter oS .Y
g 2o Jolw 516 oz |,

101 05/10,199¢

102 06,/10/199¢ AuS wlxwl |, Justify (Horizontal) (sssl as >

1
2
3 103 07/10/199¢E ) . .

4 104 08/10/199€ _mS ul.xul I) JUStIfy Jad (Vertlcal) S>gocC _\.LuS PR
S

G

105 09/10/199¢ _
107 11/10/199€ DS SWUS 1, 0K LY.

(Format cells o,y v 5U Shu) 230 [ Ctrl+1 ¥
File Edit Wiew Insert  Format Z
Title S Ol | qax wpge IS L8
Invoice
Numbef-_Number Date S wlxol |, Alignment S0 WV
A
.Q

Gy N T T

a osl> oslpil

uSE 3 b psS i Sxgac 4l Sy @ | sl ol S (ise W o3l eslgsls
(i S0 5,5 |, A1:C9 Sl Jglw) 2SS | o Jglaw 6358350 )

S SS il 9 05,8 il 8550 S, L d=d Sy 55 | selw WY

S wlxaol |, paste special aiy3S oo 5L Sgio 51 .Y

A3 woMe |, transpose aiy;S ¥

Eile  Edit  Wew Insert  Format  Tools  Data Window  Help

A | E | ¢ D |
Invoice
1 !Number Customer Name Income
| 2 hm MrExcel 2,136.75
ERi Intel 2,270.94
| 4 j103 Motorala 10,152, 14
ilD‘i Pacific Bell 11,111.11
| 6 105 Motorola B,717.95
| 7 o7 Aazan 29,280.00
g 1108 Iicrosoft 6,020.00
Ea
10
1]

* Transpose
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Ed Microsoft Excel - Book2

File Edit Wiew Inserk  Format  Tools Data  Window  Help

A | B ¢ | D | E | F | & | H |
1 |(Invoice Number 101 102 103 104 105 107 108
2 |Customer Name MrExcel | Intel Motorola | Pacific Bell | Motorola | Amazon | Microsoft
3 |Income 2,136,775 | 2,270.94 10,152.14 11,111,110 8,717.95 29,280.00 &,020.00
4
a

oleMbl Sy | b Jgoyd s 5l V Jad 5s L ol aul,] Slpdgoyd @b bgsyo oo

oo U Sdac glic s

3lg Ulgic Sl @, 1) slacl aS cowl $Sow 3uS v pubii | suld Giu)liS as (siloj
3ls Jlw lpigiw SV 55 9 1wl 00 pudais Jlw o> 50 aS (sadn)l3S Mio.aus
@ o 9 wgiw U3y wlowl=o > slacl ol pudles aS cowl Sow bl oanw
Wio .S 3l 1) (WBgiwgsl) ¥ colMe sae 255 51 Jud L ol Sy aisil oo Ulgic

‘2001

Uls oo had aS Lsulpdolw Lkl

Goospecia  [X) [etdi  aad e

Select

® Comments;

{:} Constants
) Formulas

) Blanks

O Current region
C' Current array
) Objects

) Row differences
() Column differences
) Precedents

(") Dependents

) Lagt cell

) visible cells only
{7 Conditional formats
(") Data yalidation

l

CK ] [ Cancel

ol U aS.ugs JB uled swie sue S osls U S0
Lo S Jed ¢« 55 L Llolw ol Olgi (o aliwsg
250 se,ls

Y yws,

S wlxal |, Edit & Go To... L awas ,Las |, F5 )
AwS SIS Special g, Go To sl o,9lxo )58 ;> .Y
S wlxol |, Constants aiy;8 oani 5L o8 s .Y
Aads ,Las | OK LY
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.J.J.J.SLS.&LSOKLSB) LB;U')) .

Y v,
AS wlxol | b osls ashio
S wlkaol |, Conditional Formatting aiu;S Format sgiwo
AwS wlxol |, Formula is Y byw s
=Istext(Al) 28 >l Jgo,9 alis >
SdS OK 59, 05,5 Llxil adlgs> (s aS |, SaudSow o awusS SJS |, Format...
S

Conditional Formatting

Condition 1
FormulaIs % | | =istext{A1)

Preview of format to use
when condition is true:

Mo Format Set

Add >> | | Delete.. | |

Ok

] [ Cancel

a

D % —“1 A

03,8 passsi 9t ul

Sy S wlxwol | Find au;S Edit Sgio 51 U o |, Ctrl +F. (susio Sexim> Sl

S wlxil |, Replace aiy;S Edit 51 L awizw L Ctrl + H o oo paussi 9 sxicus

oozl SpS,,8 and 55 | sz puw 9 03,5 kil [ S8 iz awlgi v
Sl b Sy, pwsle U g awlapSs |, Ctrl S, G wlxol sy, s> axlsl
s sl L b aS, ol pledl 5l aes b 0lsh aS cowl ppo auS SIS b a8y
g Jlocl oaw wlxil LS, avd a4 iy L8 Us.aLS 2l Lkl

ungroup i3S g 05,5 SdS cwl, wulxaol sl a8, @il Sgy L8 ol Shuaos
AuS wlxwl |, Sheets

* Find
* Replace
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Ugio Soziawn> ) pulle 1 odlaiwl

L J8 wlgy o * oS oslaiwl ,uS)S 5l slaw ,a Sl a4 * woMe 5l Aol (sw

Aol ol oy
8l adlgs |, Telco g Cisco wlodS *CO Sl g=iw> 1Jdlo
S oslaiwl LiSLES S, s a, €

5,5 adlgss law | Rain bol wsl aslgs |, Ran L Ron wledS R?N sl 9w :Jlo

AuS oslewl ~* o)le 5l * Sz Sl

Lig,S Sl a8, aed Sy

Y8 Jad) 1auS Joc 5 SoSle b Sl il o SHlS o Sexiws Sy

Sub All3heetFindl()
Dim 1 As Integer, sh Az TWorksheet
Dim MvyFind A= Range
Application.ScreenlUpdating = False

met sh = Activelheet

Dim Message, Title, MyWalue

Message = "Enter item number™

Title foearch Item"

MyWalue = InputBox (Meszsage, Title, Default)
For 1 1 To Sheets.Count

mheetz (1) .5elect
met MyFind = Cells.Find(What:=HyvWalue)
IT Not MyFind Is Nothing Then

Cells.Find(lMhat:=MyvWalue) . Activate

Application.Screenlpdating = True
Exit Sub
End If
Hext 1
M=zgEBox "Item not found, =zearch again™
sh.Activate
Application.Screenlpdating = True
End Sub

oA



oo Slodgo 8 5l oslaiwl

E Ugiw 55 aS dwiow b oo Slplonyd 51 ssowspd 3les o locs 5oy JSow 5o
osls Wi C Ugiw > pd Jgo,d asuis .owl o3 03,91 pl3S 18 0,U,5 sy

owl 000

Ed Microsoft Excel - Chapter 2

Eile Edit Wiew Insert  Format  Tools  Data window  Help

A B [= D E
1 Function Text Result Function Syntax Details
2 LEFT Excel book Exic =LEFT{B2,3) Returns the first character or characters in a text string.
3 RIGHT Excel book ook =RIGHT(B3,3) Returns the last character or characters in a text string,
Returns a specific number of characters from a text
4 MID Excel book b =MID{E4,5,3) string.
5 LEM Excel book 10 =LEM{BS) Returns the number of characters in a text string.
& REPT X HAKXHHXK  =REPT(BG,8) Repeats text a given number of times,
Returns the number of the character at which a specific
7 SEARCH Excel book 1 =SE&RCH("E".B7) character or text string is first found.
Finds one text string {find_text) within another text
B8 FIND Excel book 2 =FIND("x",B8) string (within_text).
Compares two text strings and returns TRUE if they are
9 EXACT Excel book TRUE =EXACT(BS,ET) exactly the same,

Replaces part of a text string, based on the nurmber of
10 REFLACE  Excel book  EXxX|book =REPLACE{RZ2,2,3,"Xx¥x") characters vou specify, with a different text string.

11 TEXT 353534 353,534 =TEXT{C10,"#,##0") Converts a walue to text in a specific number format,
Function Text =COMCATEMATE(AL,"
12 |COMCATEMATE Excel book | Excel book  ".B1," ".B2) Joins several text strings into one text string.
Removes all spaces from text except for single spaces
13 TRIM Excel book | BExcel book  =TRIM({(BZ) between words,
14 CLEAM Excel book  Excel book  =CLEAM(EZ) Removes all nonprintable characters from text,
15
U0 UMS)J

Jolas aS auS skl J50s slpdelw e 5l oslaiwl U | Sayas> o wlsi (s loww
cowl 0aui SaudSLw slacl g ¢ dasgw

005 Syl sl oslesiwl b Gie Sy

3,005 S ,le Sl oslawl Gio Gup 9 WSS Sk« S, Shy oslw Slpg, 5l Sy
Aol csw Ctrl +X g Ctrl +V. Ctrl +C oo @
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a0d U d,uS,)S Jgo,d 5les 53,008 wlxol | auwl (o i Shls as 1) sJglw :Jlwo
Ctrl + V g o315 51,8 5,8 51,8 ol )5 o dudlgs> 5w aS uls 55 | lov UKo « Jgo,8

Aads i |

Best Excel book ever published :a.uS >)lg 15 9509, (o A2 Jglw ;> .Y
=A1&" "&AZ:J.A.AS b)ls |) 9r9) LJS.O)S‘ A3 lJSl_uJ PR Y

E3d Microsoft Excel - Chapter 2 Uwy

File Edit Mew Insert  Formak  Tools  Dal

e @ |, vgio (Shift + 7 « &) Mol coolle

A& | B | ¢ | b |+ cole aS Sghilod LS o adlol 58
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& | B | ¢ | D | E | F | & [ H | 1
1 |Date Format - Samples
2
3 |Narne Date of Birth Manth Faormat Day Format Yaar Format
4 |John 11051571 1 ] ) D 71 Y
S |Mark 01/01/1950 1 kil 1 D &0 Lk
& |Mancy 08/25/1965 0s il 25 oo 1965 VY
7 |Craig 09181945 | September| MMM 18 oD 1945 WY
8 |Brian 03/15/1954 karch FARMAM Monday ooDD 1954 WY
9 |Patrick 03/20/1920 karch FhAA Tuesday oooD 1990 VY
10 |Lee a1/17/15962 January Midhitd | Wednesday | DDDD 1962 Y
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A | B | C | D | E

L1 Function Date Result  Syntax Details

| 2 | TODAY 1/4/2003  =TODAY( Returns the current date.

| 3 | MOy 14442003 7251 |=NOWI) Returns the current date & time.

|4 DAY /2372001 23 =DAY(B4) Returns the day of a date (from 1 to 31).

| 5 | MWONTH 1/2352001 1 =MONTH(BS) Returns the maonth of a date (from 1 to 12]).

| B | YEAR /23,2001 2001 =YVEAR(EE) Returns the year of a date.

|7 DATE /2372001 =DATE(CE,C5,C4) Returns the date for a particular year, maonth, day.

| 8 | DATEWALUE 17272001 102772001 =DATEVALUE(BE) Returns the date represented by text.
Returns the date that is the indicated number of

| 9 | EDATE 115/2003) 44152003 =EDATE(BI 3] months befare or after a specified date
Returns the serial number for the last day of the
month that is the indicated number of months before

10|  EOMONTH 1A15/2003| 443052003 |=ECMONTH(E10,3) or after start_date.
Returns the number of days between two dates

11| DAY S360 1415/2003 105 =DAYS3E0(E11,C10) based on a 360-day year
Returns the number of whole working days between
start_date and end_date. Working days exclude

| 12 | NETWORKDAYS | 2/28/2003 33 =NETWORKDAYS(B11 B12) weekends and any dates identified in holidays.
Returns the day of the week corresponding to a date.
The day is given as an integer, ranging from 1

113 |  WEEKDAY 2252003 1 =WEEKDAY(B13) (Sunday) to 7 (Saturday), by default.
Calculates the fraction of the year represented by the

14 YEARFRAC BATR2003| 0422222 | =YEARFRACIE14 B11) numnber of whole days between two dates

Coad 5> Jdooyd Lauw adlgs osly vliw Ldlw ¢ Lale JS sheic Wjg, slas

D9 >le Csuws (WP WoREE LU 9 Coww >9>go0 Paste Function

ol 03,5 Jledsigis o Lol LSl @ Of 5l s b S| e pl€id @S siiud csuld aoli,y oAdd-ins 7

A



Fd Microsoft Excel - Chapter 4

File Edt Wiew Inserk  Format  Tools  Data  Window  Help

A B C o E F
1 |DATEDIF Start Date | End Date | Diffrence Syntax Function
2 |Days 03105935 | 12/31/1998 1392 [FDATEDIF(C4A ,D4,"d")
2 |Months 0310995 | 12/31/1993 45 =DATEDIF{CS D5,"m")
4 |YVears 03105935 | 124311998 3 =DATEDIF(CE DB "™
]
6 |Mumber of Months above Years [03/10/1995 | 12/31/1998 9 =DATEDIFIBS C8,"ym"
7 |Mumber of Days above Years | 0341041995 | 12/31/1998 2896 |=DATEDIF{B9,C9 "yvd")
g
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A | B | C | D | E | F
Calculate Quarter Calculate
Calculate number- Fiscal Quarter number-
Quarter year starting Fiscal year
1 Date Number October starting July
2 | 01/01/2001 1 2 3
| 3 | 02017200 1 2 3
4 | 030172001 1 2 3
| 5 | 04/01/200 2 3 4
| 6 | 0&/01/2001 2 3 4
7| 060172001 2 3 4
| 8 | 070172001 3 4 1
9 | 0a/m1720 3 4 1
| 10 | 08/01/2001 3 4 1
| 11 | 10/01/2001 4 1 2
| 12 | 110172001 4 1 2
| 13 | 12/01/2001 4 1 2
| 14 |
15 |Formula Syntax Colurnn B =INT{(MONTH{AZ)-1)/3)+1
16
| 17 |Formula Syntax Column € =INT(IF(MONTH(AZ)>=10 (MONTH(AZ)- 1)/3-2 (MONTH{AZ)-1)/3+2))
18
| 19 |Formula Syntax Column D =INT(F(MONTH(AZ)==7 (MONTH(AZ)-1)/3-1 (MONTH(AZ)-1)/3+3))
20
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Function QuarterNum(Enter_Date)
QuarterNum=DatePart(“q”,Enter_Date)
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Eile Edit Yiew Insert Format  Tools Data  Window  Help

s | B | C | D | E |

1 Function Time Result Syntax Details

2 MO 04/02/2003 11:17  =NOW( Returns the serial number of the current date and time.
| 2 | TOoDAY 12/01/2003 =TODAY Returnes the serial number of the current date.
| 4 [ HOUR 2350 23 =HOUR(ES) Returns the hour of a time value.
| 5 | MINUTE 13:52 522 =MINUTE(E4) Returns the minutes of a time value.
| 6 | SECOND | 10:30:38 ] =3ECOMND(BS)  Returns the seconds of a time walue.
| 7 | TIME 02:50 11:52 PM =TIME(C3,C4,C5) Returns the decimal number for a particular time.
| & | TIMEVALUE  3:50:00 0z:50 =TIMEWALUE(EY) Returns the decimal number of the time represented by a text string.
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E2 - e =HOURCA+MINUTE(C2)B0)
I | B | C |D | E | F |

Converting Time

1 Summing Time to Decimal  Syntax

2 15:10 15:10 1517 =HOUR(CI)+MINUTE({CZ)E0)

3 20:50 20:50 20.83

4 2325 23:25 23.42

3 |Total 1125 59:24 59.42

6 |Syntax =SLIM(B3:B5) =5UM{C3:C5) =SUMF3:F3)

7 |Format Totals in line S h:rmm [h]:mm

2
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&) B | C | D | E F |
1
2 Employee Name Start Time End Time Difference Formula Syntax
3
4 Jaohin 03:.00 11:00 0g:00 =04-CA+F(Ca=D4 1)
] Mark 23:.00 0700 0g:00
] Mancy 19:00 05:00 10:00
7 Craig 20:00 00:ao0 04:00
8 Brian 22:00 03:30 05:30
9
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A | B | C | D | E | F |
1
2 Name Start Time End Time Round up Formula Syntax
3
Gl John 0g:22 12:00 4 =CEILING({{+D4-C410.04167 1)
5 Mark 0943 1324 4
& Mancy 0725 13:58 7
7 Craig 10:43 11:20 1
g Brian 12:38 13:50 2
=
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B3 - e =IF(AI<1000 TIMEVALUE(LEFTEAS 114" "&RIGHT (A3 21 TIMEWALUE(LEFTiAS 214" "&RIGHTA3 211
A | B | C | o | e | F ]
1
2 Number Convert To Time
3 2330 | 2330 |
4 1055 10:69
5 g2 £:22
f 1428 14:28
7
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3 - f =FEH3+HCZA

A | B | C | D | E |

1 NY LA London Tokyo
2 |Hours Difference o -5 -14
3 |Local Tirme 2000 | 1-00 ! 15:00 5:00
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A B C D E F G

sl Account Name .January2002 February 2002 March 2002 April 2002 May 2002 June 2002

2 |Income 100,000 200,000 300,000 400,000 500,000 00,000
3 |Wages & Salary -70,000 71,000 -72,000 73,000 74,000 -75,000
4 |Pension & Benefits -10,000 -11,000 -12,000 -13,000 -14,000 -15,000
5 |Commissions -1,000 -2,000 -3,000 -4,000 -5,000 -6,000
& |Car Exp. -3,000 -3,500 -4,000 -4,500 -5,000 -5,500
7 | Travel -5,000 -3,100 -5,200 -3,300 -3,400 -5,500
8 |Postage -1,000 -1,100 -1,200 -1,200 -1,400 -1,500
9 |Training -1,500 -1,600 -1,700 -1,B00 -1,900 -2,000
10 |Office Supplies -4,000 -4,050 -4,100 -4,150 -4,200 -4,250
11 |Materials -2,000 -2,050 -2,100 -2,150 -2,200 -2,250
12
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Number1 | January_z002 ] = {100000;-70000;-10
Murnber2 !Fehruar\,-'_ZDDZ :‘J = {200000;-71000;-11
Number3 [March_z002 =] = {300000;-72000;-12
Mumber4 ! _’ﬂ =
= 295600

Adds all the numbers in a range of cells,

Mumber3: numberl,numberz, ... are 1 to 30 numbers to sum. Logical values and bext
are ignored in cells, included if byped as arguments,

Faormula result = #95,500,00
Help on this funckion fe]'4 I Cancel |
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B13 - e =5UM(January_ 2002
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il Account Name January2002 February2002 March 2002 April 2002 May 2002 June 2002

2 |Incame 100,000 200,000 300,000 400,000 500,000 600,000

3 |Wages 8 Salary -70,000 -71,000 -72,000 -73,000 -74,000 -75,000

4 |Pension & Benefits -10,000 -11,000 -12,000 -13,000 -14,000 -15,000

S5 |[Commissions -1,000 -2,000 -3,000 -4,000 -5,000 -6,000

& |Car Exp. -3,000 -3,200 -4,000 -4,500 -5,000 -5,300

7 |Travel -5,000 -5,100 -5,200 -5,300 -5,400 -5,200

8 |Postage -1,000 -1,100 -1,200 -1,300 -1,400 -1,500

9 |Training -1,500 -1,600 -1,700 -1,800 -1,900 -2,000

10 |Office Supplies -4,000 -4,050 -4,100 -4,150 -4,200 -4,250

11 |Materials -2,000 -2,050 -2,100 -2,150 -2,200 -2,250
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DS 0ud wazed aig,lS o b sded aig,S 5y | &b aS pwsS sw slpiii b
A b cvazed aligy) S )5 958 S Sl Wiye a9, S Skl YE Lad

r b sl Jled

DS ol ALIA2 sslpdolw 55 | slacl 0

S Ll a8y vlod 5> |, A3 Jolw

(S sw ;U | Paste Function sl o,9l=o ,518). 00> jLaws |, Shift + F3 slaauds
AuS wlxil |, User Defined aiw>

AwS wlxol 1) Add g

S S)le 1) Al Jolw Jgl jusio a8 >

S 3)le [, A2 Jglw o095 susio a9 5>

Aads H,las [ OK .

> N S TS

Y1



Function Arguments ll ll

Add

Number1 [a1 Sl =20
Number2 |.q2| :k_] =25
=45
Mo help available.
Number2
Formula result = 45
Help on this funiction fe's I Cancel

Insert Function Ed

Search For a Function:

[Tvpe a brief description of what you want ko do and then Go I
click Go

Or select a category: IUser Defined ;I

Select a function:

IsShared

add{number 1,number2)
Mo help available,

Help on this Function QK Cancel

)'| J..DT)D Oldle awlxo L.Sl)._) L_S\.LU)LQ_A.U &J'_g.) )'| osleiwl

>l 9g8>

wodls aslgs Lallsb Bos> pwlwl v | el Bl ol apwlxo Ulgi 45 &1L
(10],5) AL Bgas. wowls Adlgs S3g, Sy s g

o> Ol Hlase (i Conste il oad vy b uio S bwsi uslie — Gaa
A0S s LY ahdls s gl Shxl plus ol uslie. 1S (s s awlxo

a0 b 3ylgo 51 S3b; 3lasi csowy 0ol lost @ &b ol « IF suilo — 5,90

'YV



wulp ol

%

wulp ol

prtzo
ol

asS s)laso
owlbawl
I94>
Lalsb

S>9)9

Cowl 030l Cow

Function IncomeTax (Incomes) As Single
Const D1 Az Double = 1940
Const DE Az Double = 3320
Const D4 Az Double = 18560
Const P1 Az Doukble = 0.1
Const P2 Az Double 0.2
Const P3 As Double 0.3
Const P4 Az Double 0.45
Const PS5 Az Doukle = 0.5
Casel = D1 * P1
Casesd (b2 - D1 * P2 + Casel
Cased = (D3 — D2) * P3 + Cased
Cased (L4 — D3) * P4 + Cased
CaseS = (D5 - D4) * PS + Case4d
SJelect Case Income
Case 0 To D1
IncowmeTax = Income * P1
Case (D1 + 1) To D2
IncomeTax = [(Income D1y * PE 4+ Casel
Case (D2 4+ 1) To D3
InicomeTax = [(Income D21 * P3 4+ Casel
Case (D3 4+ 1) To D4
IncomeTax = [(Income D3y * P4 4+ Casel
Case Is > D4
IncomeTax = [(Income D4}y * P5 4+ Cased
End Zelect
End Function
Function Arquments
IncomeTax
{ Income |E4] k] = 7500
= 1667
Mo help available,
InCome
Formula result = 1,667,000
Help an this Funckion ik I Cancel

YYA
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F3 Microsoft Excel - Chapter &
Bile Edit  Wiew Insert  Format  Tools  Daka Window  Help

K11 - B =SUMATTITT)

4 | e | ¢ | o | e | F | & | H | 1 | 1 | Kk |
1 1 z 3 4 5 6 7 B g 10 55
2 2 4 & g 10 12 14 16 13 20 110
£ 3 6 g 1z 15 18 21 24 27 30 165
4 4 B 1z 16 20 24 28 32 s 40 220
5 5 10 15 20 25 30 35 40 45 50 275
6 6 12 18 24 a0 36 42 45 54 B0 330
7 7 14 21 28 35 42 49 56 63 70 385
B g 16 24 32 40 43 56 £ 72 &0 440
g g 18 27 36 45 54 63 72 81 90 405
10 10 20 a0 40 50 &0 70 &0 o0 100 550
E 55 110 165 220 275 330 3685 440 495 550 3025_|

ldolw wlxil U W o> go>
i ol S 98 [ 8 Jae Undo weSil s, SIS L Ctrl + Z osls ,Las L

U9l (s WO Ugiw 9 Llaw 4 o0u dlol Sl go>

12 AutoSum
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g cswo o> wlaw
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SUM Jgo,9 Sl go> 039a%0 S yiawS

. Jl>.=SUM(AL:C5) 135S ks |y 515 Jso,d A1:C5 Slploluw 2o Sy E15 Jslaw 55
C10 Johuw Jolis aS pud> GupinS Sygb |, gox 039430 aS pusdlss (w0 1S ()9
J9o,0 b .(auS Gaulg b Jobuw B) auds )Lad |, F2 9 oS Olsssl | E1 Jolw & Ging,
iS85 Jgo)d @50 .S Wil Jgo)d les s |,

Wb b cowly wiow Gml s 5 0pSiws. S SIS 8250 Al 0,uSiiws S,
|, 595 059a=0 aSiul 5l Gun.deuis iS55 059a=0 U 2minSy | 0,:80ws (C5 Jglw).s,ls
Aads ,las | Enter us,S ol

Olol Rilgic ;5595 go>
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aws 5l 9 Commands S uw 5lawsS wlxol |, Customize oas 5L Sgio 5l 05,8
AsS B 9 3inS Llul Hle @ 1l 9 05,8 SIS AutoSum sy, Insert

Ed Microsoft Excel - Chapter 8

File  Edit Wew Insert Format  Jools Data  Window  Help

DEHS™ ERY| 2R Q= -5 22 w0 -0,
K11 - e =SUM(AT1J11) Sum
a | e | o | o | E | F Average 1 | 1 | kK

1 1 2 3 4 5 E 9 10 55
2 z 4 & 5 10 13 Eatnt 18 20 110
3 3 & g 12 15 15 Max 27 30 165
4 4 B 12 16 20 2 i 36 40 220
5 5 10 15 20 25 31 : 45 50 275
& & 12 18 24 30 T Mare Functions. .. 54 &0 330
7 7 14 21 28 35 42 a9 56 53 70 385
g g 16 24 32 40 48 56 B4 72 80 440
g g 18 27 36 45 54 63 72 B1 o0 405
10 10 20 a0 40 50 B0 70 B0 o0 100 550
E 55 110 165 220 275 370 305 440 405 S5 3025_|
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Paste Special
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[ Paste Link ] [ Ok l [ Cancel ]
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DS wuo =) s | asl S, Paste Special 5l oslaiwl U
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a>U 9> gblai J=o ,5 @ 0sl> go>

Syiie Jolw 1> Shls asb 95,0000l sw o3ls sLls A5:D7 9 A1:D10 slpJglw
Aiwd S i A5:D7 slpdolw. ool sw

AS o> | S e Sledolw 5> 359>90 Sla ol

=SUM(A1:D10 A5:E7): ;| cwl )le Jgo,9

> 5L8 Al 9 G Aol S aS ol IS Gl @ LS Gy,

aSp > Jolw SO S osls go>

S go> wlio S a8,y ) | Jglw S,

January ;l ai,le il Gswolwl aS.ouil s a8, 5> shls aligy, S S5 Jlio Sl
=SUM(January:April!B2) : ;| wwl w,le Jgo,9. February ,March ,April

Awlos Okl 2SS 255 Ol s | Jgo,d audlgs (sw aS |, sl aSy )

=SUM( S b

S wlxaol | January ssuss a8 oudsl @il

S Ll 1 April (sasy oS50 ool b g osls ,Las |, Shift

S ozl 1) B2 Jglw

DD )L;.uS |) Enter

D 4% o H

SUMIF Jgo,9: b jwlwl , go>

oo a0 Jgo,9.000b (o JowsST 55 Lpdooyd (uyi 5,0, 9 Gurips 5l Sy SUMIF Jgo 9
scoiio Slob i 1uiS gos Lols (abysd (sab 1 | 1 osls aS 183 wswe |, 0lSel o
9> bl v JS o= aS S axgi 5o JSow 5> 5,5 s SUMIF sty Olgs (s |,
Jgo,9 (ol 0308wl Sxac 53505 9 o Sy Cowl 00ud owlzo wliko b i

Ne

AS go> Wiy U sl asb js ) W osls awles (sw aS wowl oul SUMIF
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Ed Microsoft Excel - Chapter 8

@ File Edit Wiew Insert Format  Tools Daka  Window  Help
H4 - A =SUMIF(B.B,G4.D:0)
A B | ¢ | o | E [F]l & | H [ 1
Running Invoice Sumif
1 |Number Customer Name Wumber Income  Sales Tax Criteria Function
2 |1 Al 101 a,040.00 ad3.00
3 |2 MrExCel 102 2,136.75 160,26
4 |3 Alis 103 25,129.90 1,884,744 AlG I2E|E| 78,36 .I
3 |4 Alis 104 2,270.94 170,32
g |5 AlG 105 10,152.14 781,41
7 A Pacific Bell 106 11,111.11 333,33
a |7 Motorola 1a7 a8,717.95 653,85
o |8 AMaZon 108 29,280,000 2,195,00
10 (9 Microsoft 109 G, 020,00 451,50
11 (10 alis 110 37,065.81  2,779.94
12 (11 MrExcel 111 15,452.00 | 1,153,920
13 (12 Facific Bell 112 13,032.00 Q77,40
14 (13 AMaAzZon 113 13,095.00 a32.13
15 (14 AlG 114 23,024,000 1,731.30
16 (15 Motorola 115 23,112.00  1,733.85
17 |16 Intel 1lia 18,495,000 1,387.12

Yo

& jui0 « SUMIF Jgo,9

Range . Jgl jusio
2SOzl | seuds dloel OF s by udlgs (sw as |, sl ausb

Criteria « 9> juio

Sum_Range « pguw juio
S Olxil [ 3900 8o Judlgs (5w 9 Cd 030> Ul s aS |, Sl asb
=SUMIF(B:B,G4,D:D) : ;| ol ©,le Jgo,8

a>9; @u&”‘
bl 05l 0l ad b g 9 Jol susio 5> bl Slpdolw 03910 ’“/\17



SUMIF Jgo,9 jusio 9> 5l oslaiwl

g (w000 SHwS K, ) ajusio 318 5> Sum_Range (suss « pgaw uio
aS |, sl @b sla esls ;505 W lie @.auS osleiwl SUMIF Jgo,d 5l usin 95 Us,S

S o> 1l 05,5 5)l9 09> usio 5y aS (o Gwlwl 1l 05,5 5)lg Jgl usin >

byi Olgic @ (< >) by Sla,Sloc 5l oslaswl

AwS oslasiiwl 0sls o> Sy by Ulgie @ < L > puMe 5l
wuld,9S Luslio go> aswn. >100 auS b (dd JSaw ) G4 Jolw >t JUw
DS 255 Jgoyd 5 L) byw awlei (s o disowd Vo 5l 538,50 aS cowl D ugiow 3l
aS g piodao (uds pll LIS il audles (s S 59>9 ¢l b (59 svoi auogy)

ol 03, b ) GinisS cuoMe byw 5l a9 S
ol 5 W)go W 9> uskie ) by U SUMIF Jgo,d S i
=SUMIF(C:C,”>100",D:D)

SUMIF Jgo,9 5l oslaiwl U byw (gub 0 @l 95 go>

Jgo,8 il 5l audlgs (s )S1aiS (oo gex> ) Al S Sla osls hed SUMIF Jgo,d

uew 9 AL SUMIF Jgo,d 95 1L oo awuS oslaiwl ausb 95 (80,95 b go> Sl

S S5 Jgoy8 S s | 9s ol

HUUW EVSRUT WL VT WASVRUIVSL

=SUMIF(B:B,G4,D:D) — SUMIF(B:B,G4,E:E)

AwS 255 1) SUMIF Jgo,d 95 « Joglow 95 5>

1S il = cwoMe g 1) Jgo)d « Jgo,9 Hlgi 55 )

(S ) )Lad |, Ctrl + C Y

((Jgo,9 5lgs ax oaw 5> X woMe) .oauds ,Lad |, Cancel .Y

L) 2SS 2o L — coMe Jgoyd Slpisl )> 9 05,5 wlxisl g9 lsi 5> |, pe> Jge, .Y
(+ wwoMe

Y&



DD )Lu.k.g I) Ctl’| +V .0
Aad> ,Las | Enter .f

Jo)_d; U|9.;_cq4 LS\iio 99 ,> L U>,S o>
Wion 1S awlseo o1 osumn byt poll 51 L JS go> suwilsi o SUMIF Jgoys b
9 €85 A« JSub 5. S8 vl e b wie bawg B9y e Sy Sl Bgy>
coils souiws il @ 4ol S JS gax itk 53 Ulgi (o aS LISl (5S3S

Ed Microsoft Excel - Chapter &

@ Eile Edit Miew Insert Format Tools Data  wWindow  Help

A | 8 Je] b | E | F I G I
1 Text Sum Criteria, Result Function Syntax Details
2 | AlG -113,778 MArE -87 5E4.02 =SUMIF(A A D2E™" B:BY Sum by 3 left digits
3 | MrExcel -52,331 MArE 503895 =SURMIFAA "WME™ B:B) Sum by 3 left digits
4 | AlG 5,232
5 | AG -252 5338 A <360, 168 64 =5UMIF(AA DSE™ B:B) Sum by 1 left digits
& | Drx 76 857 A <360, 168 64 =S5UMIF(AA A BB Sum by 1 left digits
7 | Pacific Bell B 8296
8 | Motorola 125326 7Y -421 950,20 =SUMIF(A:ADS B:B) Sum by text that have only 3 digits
2 | Amazon 45 853
10 | D -33 533 "Excel™ | -87 564.02 =SUMIF(A:A D10 B:B) Sum by exact characters in middle of text
11 | AIG -10 552
12 | MrExcel -5 233 5,085.95 SUMIF(A A D12 B:B) Sum from text that has period
13 | Pacific Bell -126 B&52
14 | Armazon -5 586
15 | AIG -6 2BY
16 | Dr.x -36 235
17 | Intel 4 554
18 | AIG -45 235
19 | Pacific Bell -5 242
20 | Microzoft -g2 561
21 | Cisco 78 shE
22 | Amazon 22 A15
23

COUNT Jgo,

S0 e8¢ s JSb 53590 (w0 03,0 LSy (sSUSS SlpdSiy @y COUNT  Jgoy9
S a>g5 COUNT &L

V&V



A Microsoft Excel - Chapter 8

@ File Edit Miew Insert Format  Toaols Daka Window  Help

a | B | ¢ ] D | E |
Numbers
1 & Text  Result | Critera Function Syntax  Detalis
Counts the number of cells that contain numbers and also
2 1 11 =COUMTAA) numbers within the list of arguments.
Counts the number of cells that are not empty and the
3 2 15 =COUNTALAA) values within the list of arguments.
4 3 B5521 =COUNTELANKAA) | Counts empty cells in a specified range of cells.
5 4
& B
7 7 4 =<5 =COUNTIF(A: A, CT) Count cells with numbers less than &
B 5 4 = =COUNTIF A A CE) Count cells with text.
9 9 3 10 =COUNTIF(AA CH) Count cells with numbers = 10.
10 10 1 ?e? =COUNTIFAA, C10)  Count cells with text 3 digits only,
11 10 2 by =COUNTIFEAACT1) Count cells starts with the letter X
12 10 1 TRCT =COUNTIFA A C1Z]  Count cells that has the characters XC.
13 R
14 ®
15 Excel
16

>59>90 COUNT g&,U ;| wlixo g9 95. Paste Function 5§ ;| Database iz >
D | @ 05> < 10 Jad. DCOUNTA g DCOUNT Jgo,9. cuusd

Sxae S oshy L asb S slpdelw slacl i, looi

:Jlo

L dobw Voo anl & iy il o Ugiw V¢ g s Ve Ly asl S
.Sxace Sla osls

odnts i slacl Jsas sl Table auwl)=COUNT(Table) 5| cowl oole Jso,d

oio Shils asb S slpdolw slacl v, low

S adlol (o8 Jlo Sl susio Ulgie Hhw S

=COUNTA(Table) — COUNT(Table) ;I wwl w,le Jgo,9

dwl=o Jhhi 5)90 05930 55 |) Sl osls g95 ,d Sol> Slpdglw slawi COUNTA Jgo,9
S o dwl=o | Soae S osls Sol> Slpdglw slass COUNT Jgo,d . a6S (sw

YEA



byi ado osls shls slpdolw (v, loni

o i cswlwl Shls Ugiw Vlgie Gwlwl Hu lgiw 55 JSow Sy sla osls
Wil  osls Jga> )y | Jolw S5 ¢ Ulgie wlwl o powl wauyes Sl casiowd sl
Top Row aiu;S. > ,Lad |, Ctrl + Shift + F3 Guw 9.0ud> ,Lad |, Ctrl + * 05,8

DS SS | OK 03,8 wlzawl |

File Edit Miew Insert Faormat  Tools Data  Window  Help

2 - Fe [=SUM{(Market="USA"+{Customer_Marme="Intel")]}
a e | ¢ | D | E | F [ & [H[ T
Running Invoice

1 |Number Number Date Customer Name Market Quantity Income

2 |1 109 10/01,1997 | AIG Asia 40 3,040.00 I 18!
3 |2 118 10101997 | AIG Africa 150 25,129.90

4 |3 123 10/03,/1992  AIG Western Europe 210 32,850.02

2 (4 133 10/01,1999  AIG LS4, 331 48,441.63

B (S 138 10/06,/1999 | AIG LS4 392 S56,237.43

7|6 107 10111996  Amazon Asig 15 29,280.00

= 112 1070541997 | Amazon Africa 29 13,095.00

o (g 1z2 10/02,/1992 | Armazon Africa 193 31,290,896

10 |9 131 10/11,/1998 | Arnazon africa 307 43,323.30

11 |10 110 10/02,/1997 | Cisco Asia S0 37,065.81

12 (11 121 10/01/1998  Cisco Asiz 186 30,000, 10

13 |12 127 10/07,/1992  Cisco Africa 239 39,086.66

14 |13 136 10/04,1999 | Cisco Africa 367 53,119.11

15 |14 139 10/07,/1999 | Cisco africa 404 57,796.59

16 (15 101 10/05/1996 | MrExcel LS4, 15 2,136.75

17 |16 111 10/03,/1997  MrExcel LS4, 67 15,452.00

158 |17 124 04/10/19928 | MrExcel LS4, 222 34,409,185

19 |13 130 10/10,/1998 | MrExcel LS4 295 43,764.14

20 |19 140 10/08/1999 | MrExcel LISA, 416 59,335.75

21 |20 102 100641996  Intel US4 17 2,270.94

22 |21 114 10/06,1997 | Intel Asia 101 23,084.00

AND Jgo,5

5 aSwl by U oosgs Intel (o Shhls as |, Customer Name vgiw Slpdolw slass
ol U Jooyd.cowl ¥ acwlxo asin.awuS Guyload | auwl USA eowl « Market wgiiw
={SUM((Market="USA")*(Customer_Name="Intel”))} rcowl w, 50

S i Shy Syuilio ol Lxigl.s,ls AND Jgo,d aiilo Syl sl aylyl Jgo,d s * code
O 2> Ld | F2 9 0uS Okl | Jelow lailis)ls s9>9 oSl aul)l Jgo,9 @y Jgo,9
Aadd ,Lad od U 1, Ctrl + Shift + Enter slaads

1&Q



OR Jgo,9
5 Jolw 0vcwl YA acwl=o aii.0uS paugsi Jgo,9 55 + woMe UL ) * woMe

Sl aylyl Jgo,d 55 + wwole. Market ugiw 5> Jolw Y g Customer Name  wgsw

15 1) OR Jgo,9 5,S)ec

S 0slaiwl sl al] Jgo,s sl @y COUNTIF Jgo,s 5l asilei csw
=COUNTIF(Market ,"USA")+COUNTIF(Customer_Name ,"Intel”)

COUNTIF Jgo,9 « d w89 S, 9 auunlio

o Woldio 9 e blss aS ads s bowi au |) UlSol (ul w9 95 auwlén wubld
Cowypd S S 39 Sy el aS S pakiie WleS (sw.awS pasede | cowypd 9>
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Text Import Wizard - Step 3 of 3
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TRIM
[ Test |A1 3] = "Data"

— "Data”
Removes all spaces from a text string except for single spaces between words,

Text is the text from which you want spaces removed.
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Running Invoice

1 [Number Number Date Customer Name Market Quantity Income
2|1 104 01101997 | AIG Asia 40 d,040.00
3 |2 118 10101997 | AIG Africa 180 25.129.90
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21|20 108 1211041996 | Microsoft Asia a0 B 020.00
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A | B | c D | E | F | G |
Running Invoice

1 |Number Number Date Customer Name Market Quantity Income
21 109 01,/10/1997  AIG Asia 40 2,040.00
3|2 118 10/10/1997 | AIG Africa 150 253,129.90
4 |3 123 03/10/1993  AIG Western Europe 210 32,850.02
5 |4 133 01,/10/1999  AIG LSA 331 438,441.63
E |5 138 06,/10/1999  AIG USA 392 26,237.43
FLE] 107 11/10/1996  Amazon Asia 15 29,280.00
8 |7 113 05/10/1997 | Amazon Africa 29 13,095.00
9 |8 122 02/10/19958 | Amazon Africa 193 321,290,586
109 131 11/10/1998  Amazon Africa 307 45,323.30
11 |10 110 02/10/1997  Cisca Asia 20 37,065.81
12111 121 01,/10/1993  Cisco Asia 136 20,000,10
13 |12 127 07/10/1993  Cisco Africa 239 329,086.66
14 |13 136 04,/10/1999  Cisca Africa 367 53,119.11
15 |14 139 07,/10/1999  Cisco Africa 404 57,796.59
16 |15 102 06,/10/1996 | Inte| LSA 17 2,270.94
17 |16 114 06,/10/1997 | Intel LSA 101 23,084.00
18 |17 11aA 08/10/1997 | Intel LS4 125 13,495.00
19 |18 126 06,/10/1995 | Inte| LSA 246 37,527.50
20 |19 132 12/10/1998 | Intel USA 319 46,882.46
21 |20 108 12/10/1996 | Microsoft Asia 20 6,020.00
2221 117 09/10/1997 | Microsoft Asia 138 23,306,50
23 |22 120 12/10/1997 | Microsoft Asia 174 28,376.70
24 123 129 09,/10/1995 | Microsoft Asia 283 42,204,923
25 |24 135 03/10/1999 | Microsoft USA 335 51,559.95
26 |25 103 07/10/1996 | Motorala Asia 20 10,152.14
27 |26 105 09,/10/1996 | Motorala Asia 100 g,717.95
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2021 12 0271071998 | Amacon s 103 312086
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F Window Help

el A
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54
A | B | € | Amemn | F [ 6 | H |
Asia
Running Invoice
1 |Numbei ~|Numbe ~|Date  ~|Customer Nam ~|Market ~|Quantil = [Income ~|
it 101 051071996 | MrExcel !US.E'-. 15 2,136,759
11 |10 111 03/10/1997  MrExcel IS4, a7 15,452.00
24 |23 124 10/04/1998  MrExCel LSa, 222 24,409,185
ad |29 130 10/10/1998  MrExCel LSa, 295 43,764, 14
40 |39 140 08,/10/1999  MrExcel LISA 416 29,355,750
41
42
43
44
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j |Cisco

=

|equals

Use ? to represent any single character
Use * to represent any series of characters

- |Amazon

o]

=l

Cancel |
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5L Customer Name ald s | ,idd wowd
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5 903,S wlxil |, equals a8 Show rows where: Customer Name caoausd 5> .Y
AuS wlxil 1 Cisco s yuikiio wwl, Ciowd

(.ol o And @3S Wlxo aS ) Lawlos ulxal |, Or au;S .Y

|, equals a,;5 Show rows where: Customer Name cowwd ;5 p9> 2L 5 .0
+Alos Lzl cowl) woaw > |, Amazon i 9 05,5 Lol

DS SuS OK s, . F

090 (suio WO9,> 5l oslawl L ws,S ,ilus

Hoecowl A Ll slawl Bg,> aS auS ,ikd uld osls sl | b oslsy cowdd & Jbo
|, begins with ai;58 oS 5L |, abgso 43S « Custom AutoFilter sl o 9lxo 518
AS SS OK 59, JIs A* 0SS ol wcwl) caonw 5> 9 05,5 Wl

Custom AutoFilter g]

Show rows where:
14

|begins with j |A“ ﬂ

* and  Or
| Rl =]

Use ? to represent any single character
lUse * to represent any series of characters

Ok | Cancel ‘

2,6 AL 5l oslaiwl L ws,S il

Jolow Hlaso Gwluwl 5 Lol ¢ 1S (swou wio Lol SaidSeis pwluwl o | Loasls Jows|
» b1 gl JuuSl ¢ 5,55 w plxil Silw i EU pwlwl 51 (sa89 .S (s i
2wb b ,bloo sac Hlaso « Jbo Shy .S v wiswe bl b )blise sac jlase gwlul
Pad> i MMMM @ |, Jelw SaudSoi S8 .YV Y 5l cewl w)le Yo o) oliw Q
¢ gl s wiso B oy i (sudg.5gs adlgs September Jolw > 39>90 w,le
Sbi s | Jelw 2u,b U blce Saxac laéo basd g ais,S oausl | juoliw Hlase JowSl
YVIEY sac (i .58 s

G 9 05,5 aexbo B gl @ JusSl ¢ cowl Sl e wlle as L8595 Lild L
S 5ild SaudSew pwlwl o ) W osls aS 28> (sw o3> loow

YVY



SuudSow i b gyl pwlbwl 50 05,8 53,8

U 9 Filter juww 9 Data sgio (s, 5l L S0l . auslole 58 51 L 85 jalud
Aad> plzslAutoFilter

S oS b du,b vgiw

Sgio 5l 9 23S SulS cwl) 2SS Okl ) 2wl wewly cow 5 39290 Ugiw 93
Ugsiow 95 wilgi (sw LS ul U ) oS wlxwl | Insert Copied Cells a8 oaci ;U
(S SIS Lol 5o 1 vai S Slpdolw 9 05,8 sl |,

AwS ol | Year ulgice E1 Joluw 5> 9 Month ulgice ¢ D1 Jolw s

9 05,5 wlxil |, D2 Jolw Ul gipw wlkil Shu.auS olxol |, Month a8
Aads L |, Crl + Shift + down Arrow slaads

(b Jolw SaudSie ) s ,Lasd |, Ctrl + 1 ads

S wlxaol |, Custom aiy;S - Number S 0w 5>

( JolS olo SaudSii).awusS s)lg |, mmmm sosdsSew « Type als s

QS SuS OK s,

S g 05,8 Olsl | B2 Jgbw O gupw ol oS olswl |, Year aLé .

Aads ,Lad | Ctrl + Shift + down Arrow e

Aaddd Slas | Crl + 1 0ds

S wlxaol |, Custom aiu;S « Number S w5

(Jlw saidSin). oS s)ls b yyyy asdsew « Type abd s

AsS SIS OK' s,

AutoFilter sl g, 9 05,5 Llxil |, Year Al 5 39>90 S Jolw 5l s

A

O
AY
AY
AY
A0

DB s Zwdsi b asei sy S
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FA Microsoft Ercel - Chapter 16

|E File Edit Yiew Insart Format Tools [Daka = Windoew Help
DEeEaeRy |t 2R o =il @ E & 404 & -0,
A& | B | c o G | H | |
Running  Invoice

1 [Number = |Numbe = [Date = [Month [+ |Customer = |Market = |Quantil = [Incoma ~|
i 101 05101996 May MrEucal i 15 212675
J |2 2 06/10/1995 June Int=| LIS 17 2,270,94
ERE 103 071041996 July Motorola asia z0 10,152, 14
L 104 OB10/1996 ALgust Facific Bell IWestern Europe S0 11,111.11
| B |5 105 091101996 Septemb Motorola Azim 100 2,717.95
AL 107 111101996 Moverbs AMAzon Azim 15 28,280.00
d (7 108 12/10/1996 Decambar Microsoft AGiT 30 &,020.00
9 |& 9 01/10/1997 January 1257 AIG Asiz 40 3,040.00
110 |9 110 02/10/1997 Februsry 1997 Cisoa Asia S0 37 065.91
111 |10 111 03/10/1997 March 1997 MrExCe| LIS, a7 13.432.00
11211 112 04101997 april 1997 Pacific Bell Azim rr 13,0=2.00
£12 113 05101997 May 1997 AMAazon Africa 20 13,095.00
14 |12 114 05/10/1997 June 1997 Int=l LIS#, 101 23,084.00
15 |14 115 07 101997 July 1997 Maotorola Asim 113 23,1158.00
|16 |15 116 0B/10/1997  ALgust 1997 Int=| LISA 125 16,455.00
17|16 117 09/10/1997 Seplember 1997 MICros0ft Asia 135 23,305.30
|16 |17 118 10/10,1997 October 1997 AT afica 150 25,1239.90
ﬂlg 110 11/10/1997 MNoverbor 1007 Pacific Ball Africa 162 26,752.30
| 20 |19 120 12/10/1007 Decerbar 1007 Microzoft AGiT 174 2B,375.70

byi gwlwl 3 b Hbw 0SS S,
oslaiwl W osls glgil Ulo wolss ungi 9 LarSwivi Sy Siuol S5y 5l Algi (s Lo
199V 9 1345 Jlw buis pwlwl v o Siuel S

Aol 583 5ild sy wowd as auS wds

bl Gl @S 5l Gy S sild Jilso by pwlwl 50 ) 1245 Jlw ald
QS ool [ Yaas a3 Year ol

) ads LLad L Ctrl + * Slaads -auS okl b osls cowd L5 1, Jolw S,
(28 axl wlxil sl

S0 aS |, &, ,d 9 05,5 wlxwul |, Fill Color a8 Formatting 15l Sl 5l
2SOl uslgs>

aLd susldl gl @S Sl S Ll Jlie byd pwlwl 5 b 1AV Jlw ald
S wlxaol |, Yaav a8 Year

) ad> ,Lad | Crl + * Slaads -.auS ool b esls couwd )3 | Jelw S
((d=d Al olxaol sl

YVo

A
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L, Jol &5) 5l sue a0 (655, 9 05,5 wlxail |, Fill Color aiy;S Formatting 1l lgs 51 .V

)l.b.>‘|
Sy plodl Sl pay 5,8 adles Huei 50 Cowd 5> 39390 Luslic K Q
S Jloel ul a4 wglasio S5,y S g 05,5 wlkal | Olgie Jhaw Sl

0w ,idud Sld 03l> go>

Saylaw Ulao aS 3900 s el auS o Jlocl ild byw )y aS S us Lo

(S 0 s L9 LU LB > W)lhw Blasi aS 2uS (2,9) 1S L ol o3y Gawles

wuld,lw go> Slhuai; o go> | (axo S bw s>« ) aw aed SUM g

AwS oslasiwl SUBTOTAL &G 5l sviowsd g, JoBB as

S SS Show All wgSul sg,) )

UeSul Sy, g 05,5 wlxul Market L Customer Name sLd 55 |, Jobw & .Y
AwS SUUS AutoFilter

(d=d b wlxol sl ) s ,Las |, Ctrl + * slaads .Y

( loSw ).2uS SS AutoSum wgSl g, ¥

owl 000 3Hlg W osls wgitw 45 > L8593 9b ay SUBTOTAL g,U

=SUBTOTAL(9,F2:F42) : ;| wowl o,le Jgo,d

Ll 00 05 o> SUM &L L oaci osls Gawlos Slosls aS cowl (susmo ol a0 A 038,

DS s [ p8) Gl ¢ slowle RIL e Sl

SUBTOTAL &U sl gilgi b jbls slacl Jga> 9 b Jgo,d wownd Sl awlei (sw low

SUBTOTAL &, Help ;| caowd ol 3uS oslaiwl cowl oaui 05,90 55 Joas > aS

Help g, &L Sl 0,920 558 55 ulei (swo Ol @ (sowyiows Sl weowl oai S

Lol o Sl &b 00uS Huasi ) 09, =SUBTOTAL(1,F2:F42) Jgo,d 55 @ Jlo

Aiiowd g, BB Al s aS cowl sulpdslbw uSilbo awlxo Sl as

yvi



Num Function Function

1 AVERAGE
COUNT
COUNTA
MAX

MIN
PRODUCT
STDEV
STDEVP

O W ~N o U ks W N

SUM
10 VAR
11 VARP

ol oo )y WLl shyls aid iy ,idid ausS

by i pwlwl o  osls Us,S s [
58 ypazio pil 494 slagi )y Cudgixo U ,ilud [

5,9 oo Slpsowd ws)S e [

A9 iy »idad 5l oslaiwl

S sl W osly oL SYL W J b i

(o b ooy JSed ).usS )80 g0 s sl 53 9 05,5 (oS | vlgic Jlaw
Customer aLd sy ,ild bysw.awsS s [ xdd bys « s oowl 55« ¥ jaw )
51 cowl w)le Quantity 0l sl il byw o9 AIG Ltd 5l wowl o,lie Name
>100

9 03,5 Wil B osls Jga> )5 |) Jolw &S .auS e oU Sy W osly Joas s

YVV

A
Y
Y



Shy ) b « Jlo sk oS SJS OK g, 9 05,5 b | (swouwl workbook
Data Mo .0uS s d o3l> a=U
Ulgic Jaw ) auS ozl |) ALI12 asb . oS G bys asl Sl 50 ) swb .0
Wio 2SS e byw aslb Sy |, b YU s swlbed ( byo Jlw +

. CriteriaRange

EA Microsoft Excel - Chapter 18

J File Edit Wiew Insert Format Tools Data

= Window Help

A | B | c | B} | E | F | & |
Running Invoice

1 |Number Number Date Customer Name Market Quantity Income
% AlG [0 1
EN
| 5 |

Running Invoice

& |Number Number Date Customer Name Market Quantity Income
71 109 01/10/1997 | AIG Asia 40 2,040.00
8 |2 118 10/10,/1997 | AlG Africa 150 23,129.90
93 123 03/10/1995 | AlG Viestern Europe (210 32,850.02
10 |4 133 01/10/1999 | AIG LS4 331 42,441,632
115 138 06/10,/1999 | AlG LS4 392 S56,237.43
1216 104 08/10/1996 | Pacific Bell Western Europe (S0 11,111.11
13 |7 112 04/10/1997 | Pacific Bell Asia 77 13,032.00
14 18 119 11/10/1997 | Pacific Bell Africa 162 26,753.30
1539 128 03/10/1993 | Pacific Bell LS4 271 40,645.82
16 |10 137 05/10/1999  Pacific Bell LS4 380 54,678.27
17 11 107 11/10/1995 | Amazon Asia 15 209,280.00
|18 [12 113 05/10/1997 | Amazon Africa 29 13,095.00
1313 122 02/10/1995 | Amazon Africa 198 31,290.86

0|14 131 11/10/1995 | Armazon Africa 207 43,323,320

.2uS Wl | Filter - Advanced Filter aiy;S Data Sgio 3l .5
S, | Data oewl 9 auds 5Lad |, F3 adS ¢« auS wlzal |, List Range aLs .V

S

|, CriteriaRange oowl 9 2> [Lad |, F3 adS ¢ oS olxwl |, List Range 2L A
S sl
S SuS OK osg, LA

wlzwl |, Filter = Show All aiy38 Data Sgie 5l U« auS SWS Show All wgSl sg,

YVA



advancedriter 3] )
Action S0 | by 4ol o by apnts vgie B D,
% Filcer the list, in-place A

" Copy ko another location _LuS 9D Sl &> 0 lJ Sla !Jg.o)S )90 )d [w] ’_4 7

List range:! IData

Criteria range: |CriteriaRangel

g« 390 ol 53 S skl asagy, S 5y X0 sl a8,

S50 J=mo 5o L ,iid 5l Jols auls )31 e sslgs

] ] e

Copy ko |

[ Unigue records anly

(4 I Cancel |
P -~ " . - -t
S, J=xo U il iy Hidd pulo S
Advanced Filter [ ? | %] )l J"DL> CULU S > SO |) LSl UJl lous v LJ-“*Sl
Action Gl Saso ULl ul S uS S50 J=o a0 | Lalld
i~ Filker the list, in-place Ny
* Copy ko anaother location U..B)S )Ja-’ PR L’ l) & osl> mb} S\We as @JLOJ Low
Lisk range: IData :“J A 'J\AS Mb Jo)_uu
Critetia range: ICriteriaRange Zd Copy to q_._;)g . Advanced Filter sl O)gl.zo )bls 2>
Copy ko i g : i
opy to [imvcices! g1 S a>U  Copy To aLd > .owS olxwl |, another location
I+ Unique records onl ; < 5
nique records only S s g S |)|)9 & osls as |) Sl
2K I Cancel |

® o3> (s, o> Sl 03ls oKL &lgi 51 osleswl

locis .06S (w0 (a0 ¢« AS (swod Jo ,ilkd by 5 aS ) uleylaw aid iy ,alld
5o ) W osls 9 auS oslaswl asd iy ,3lud ol od ay SUBTOTAL iU 5l awlei (sw
02 SUBTOTAL U 55 &b p3) sus U ) ibowlxo &1L .y ga> « Us)S ,alid
Sg, ) Paste Function sl o,9l=o ,5S ,> Database ai_ws ;> 39>90 Slplgo,9.0ua>
o> swols by gwlwl 5o [ W osls (s ,Lad |, Shift + F3 L oS SIS 0gSll

=DSUM(Data, FielName, Criteria): >g9s adlg> 505 w90 U Jgo,9 S i . 06S (s
9 by Shls @b powl Jolas 095 jugio « 3,58 o w5 L @ osls b jusio ool
(Data) sizo 4 D By> L osls oSuL @ilgi aod .S o i [ by pgw msio
DAVERAGE , DCOUNT , DCOUNTA , DGET , DMAX , : sl se sw lel

yva



wwo o wolaie | b esls 5y wowl wolaio auss L DGET g,. DSUM ¢ DPRODUCT
( VLOOKUP &,i 1iilo ) .ail>,3

osl> oL &ilgi 5l oslaswl wuleo

ldoe S ccel gilgi ol 5l S0 oslaiwl.au,ls 5L | sl akhdls osls oL &ilgs
33,5 s ibowl=o

DSUM &b : Jlo

J File Edit Wiew Insert Format Tools Data = window Help
G4 =] =| =DSUM(Data,G1,CreteriaRange)
A [ 8 [ ¢ ] D [ E [ F [ 6 T H 7] |

Running Invoice

1 \Number Number Date Customer Name Market Quantity Income VAT Total
L AlG =100
EN
4] 2507 ]
N
Running Invoice

6 |Number Number Date Customer Name Market Quantity Income VAT Total
L 1 109 0171071997 | AIG Asia 40 8,040.00 1,367.00 |9,407.00
| g |2 118 10/10/1997 | AIG Africa 150 25,129.90 4,272.00 29,401.90
19 |3 123 03241041992 | AIG \Western Europe 210 32,850.02 5,584.50 38,434.52
| 10 |4 133 01/10/1999  AIG US4 331 48,441.63 8,235.21 |56,6756.84
l =1 133 06/10/1999  AIG LS4, 392 56,237,423 9,500.57 65,793.00
|12 |6 107 11/10/1996 | Amazon Asia 15 29,280.00 4,973.00 34,258.00
| 15 (7 113 054101997 | Amazon Africa 89 13,095.00 2,226.00 15,321.00
i g 122 02/10/1992  Amazon Africa 193 31,290.86 5,319.43  35,610.29
i Q 131 11/10/1998 | Armazon Africa 307 45,323.30 F,705.07 53,028.32
| 16 10 110 02/10/1997  Cisco Asia 50 37,063.81 6,301.19 43,367.00
|17 [11 121 017101992  Cisco Asia 186 30,000.10  5,100.00  35,100.10
ﬂ 1z 127 0771041993 | Cisco Africa 259 39,086.66 6,644.79 45,731,435
| 19 (13 136 04/10/1999  Cisco Africa 267 53,119.11 9,030432 G62,149.34

20 (14 139 07/10/1999 | Cisco Africa 404 57,796,599 9,823.64 |67,622.23

38 jpazin Sd>,6S,

LSy bdd 5,55, 18 3,9 yazio 355, 5> -owl wolaio iy 3,95, b 3,0 raxio 365,

2U Cowd ol 53 WU aS cowl oans osly lowt U csvwd ¢ ain)l3S QL1 glhio @

Jluw,l | Jgy @dl,s awew, Wil sl 9 05,8 zhiwl 3,80 paxio Wygas |, Ol
aS pudlgs oo Ji> . cowl 00ud HLST LU uais B e > Ul pU oS

g HLSE KU Sy s e 4 U aS Sieb oS ghsiwl | Ol iiie oU
] 03 2l comd 51 Olyiine oU @iz aS 483 (s 2 5 JSoib

YA



)8y yazxin 595, Sy A 3,985, Sy U>)S il
S bl ) Al dolw )

E . . g . . Z

|18 Ele Ed'; —— I—|”SE“ BFQ"“T 1”'25 ® |, Filter > Advanced Filter a3 Data Sgio 5l .Y
Customer DS u,;L'z‘i.ﬂ
Name . _
AIG S wlxwl |, Copy to another location aiy;S
Al .
Al ..Lus ))Ig I) C1 LJ_Q.LA.U COpy to JJ.\S PR
AlG
AlG
AmMazaon .l._'S S__|S OK So,
Amazon

AMazon

10 | Amazon

11 | Cisco Advanced Filter k1 E4
12 | Cisco

- Ackion
13 | Cisca - -
14 | Cisco Eilter the list, in-place

15 | Cisco & Copy ko another location
16 | MrExcel _
17 | MrExcel Lisk range: [$a81:50440
18 | MrExcel iCriteria range: I

19 | MrExcel
20 | MrExcel

21 | Intel ¥ Unigue records only
22 | Intel

23 | Intel (04 I Cancel |
24 | Intel
25 | Intel
25 | Microsoft
27 | Microsoft

.S wlzwl |, Unigue records only aiu;S

“ D % =

L Tt T S S

et et e

Copy ko: |sheet11$C$1]

owl vadline J8 C uginw 5 3,9 jazio Wygar UL e Cowyd

J File Edit Yiew Insert Format Tools Data Window Help

A [ B | C | D |
Customer Customer
1 |Name Name
| 2 [ alG A1G
| 3 | AIG &mazan
|4 | AIG Cisco
| 5 | Al MrExcel
| 6 | AIG Inte|
| 7 | Amazon Microsoft
| G | Amazon Motorala
| 9 | Amazon Pacific Ball
| 10 | Amazon
11 Cisca
| 12 | Cisco
| 13 | Cisca
| 14 | Cisco
| 15 | Cisca
| 16 | MrExcel
17 | MrEsxcel

YA



SU 5,95, Sy ws,S ulad sl COUNTIF &b 5l oslaswl

)8 pa=io 3,85,

S 25 b T 3% samie 5,85, e« Bl delw 5> )

=IF(COUNTIF($A$2:A2,A2)>1,1,0) : 3S ko |, Julso Jgo,s « B2 Jgluw ,s .Y

b A Ugiw 5> Ol owd ) awS (suS B40 Jsluw b B2 Jglw 5l I, Jgo,s .Y
(. ol @8l iy A40 Jglow

S wlkwol | Filter aig;S Data Sgio 5l .Y

wlos Gl 1, 0 sae OF 519 amS 5U | 03,8 ,iked csuslisl ul @S .0

.J.J.».S CL>‘9JAU9J.J.U)) )).SU).:O.ZAD LSL@))SS)CU .

J File Edit Wiew Insert Format Tools Data Window Help
B2 | =| =IF{COUNTIF($A52:A2 A2)=110)
A | B | ¢ | D |

1 |Customer Name ~ [Unique Records
ALG

7 | Amazon
11 | Cisco

16 | MrExcel
21 | Intel

26 | Microsoft
31 | Motorola
36 | Pacific Bell

A4

P
1=

oo oo oo olo]d

Olnogi
¢ S v Yo b byw )y aS |, asl s se>g90 Slpdglw slaei COUNTIF gL
00 1S5 Sy Su U aS |, Lsulsss slass COUNTIF &b « Jbo oSy .5,lonis s
Aeais SS| iy 39y o LG &b Awlxe bzl by IF gib w50l (o cowsy wawl
20 Qs 3945 Laix G2l S| 9 39 w0 Ml ) dae R @i 39 ) Sl i Awlxe

Doy Adlgs
¢ Cowl adl aolsl (A2) (oo Jolw o @y ($A%2) slho Jolw S5 5l Al vy
LS (w0 5 b s S S8 S @) Jgoyd aS siloy Jgoyd g0 au>U

S 5ikid 0 sae byt Goll o L Wb awles (s « 5595 ,ild oslaiuwl

YAY



S8y yazin 3,955 Sy Sipol S,

Conditional Formatting EEd
ondition 1
m v |=counTIF($asz:a7,A7)=1 Ry
Preview n:nF_Fprm_at ko use AaBhCCvyZz Eormat... |
when condition is true;
Ell Add == Delete. .. | | Ik I Zancel I

DS ool | A2 Jglw )

S OLol 0,S ld Sl L8 | Olpidie o WY
A L |, Ctrl +Shift + Down Arrow slaads

.S wlxwol |, Conditional Formatting aiu;S Format wgio 1 .Y

S wlzal |, Formula a3 Conditional 1 aLs > ¥

lho 8>0 aS 2uS wds ) =COUNTIF($A$2:A2,A2)=1 1.5S 3,lo |, 9,9, Jgo,d .0
(S 3ls sswnd ) w9

QS wlxol |, Pattern S w9 auS SJS Format sy, .8

DS ool 1), S, S WV

S SS ,les OK s, WA

Oleogi

50 5L semb s LU Syiine s oU @S LU oudsl Sy L ) sac COUNTIF gyl
S cowl sihaio oo wygas « IF U )5 jusio gl « woboyoi SauudSiw s Wwls,S
S SaidSow olesds 1) Jglaw 3lss (s Loy 90 (380 by

YAY
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Q4 Lad
o> Sld go>

Sl les @y (o> ga UeSul LSS aslol

AuS aslol il le @y | (5> gox UeSul AuS sw oslaiwl sy M (s> ge 5l S
AwS wlxwol |, Customize oonw U Sgio 5l 9 auS SIS wowl) Sl Hleg SU S,
@ Iyl g ai8,3 |, Subtotals ugSuI Data aiws 3l 9 1S wlxwl |, Commands S 1w
S SUS Close S, ( dwiaw |, Saw axbo JSb ) 2iisS) gio )l So,

V> o> LS,S aslol
: Jbwo
D b Sae JSow oS adlol > ge>  e)eiSE cowd > Shiie Lo Sy

=y Ly
957 805 Ly 1S 50, s b ¢ Subtotal S5l oslaul 51 L8 /=
0,5 i A8 o ol b s gax ks 3 seme0 pl vass b
35S adlgs S,89l> (sumo v S > go> skl 5l W osls

(oL vgiw ) oS olawl Ol,ine U AL, | Jelw &5 )

S SIS Sort Ascending wgSul S, .Y

wlxwl |, Subtotals a8 Data Sgio 5 L ¢ asS SWJS Subtotals wgSul s, .Y
S wlxwil |, Customer Name a3 At each change (suslidl ol cound 5> WY

180 gybtotal

YAo



Ed Microsoft Excel - Chapter 19

boc adl ) oS olxil |, Sum au;S Use function susbsl ol cowd 55 .0

J@ File Edit Wiew Insert Format Tools Data Sul;totals...|Mndow Help

(o &U ol 5l oslasowl @ >9a=0
Shls aS sy Su |, wuld a3 Add subtotal to (susbidl ol couwdd > .6
Jbo ol 533048 Awlze 3> go> il Sy U asows slasei b sJlo sl osls
S5,S wlxwol |, Income g Quantity slaald ulgi (sw
AwS SUS OK sg, WV

Subtotal

At each change in:

ol | B | c | Subtotals| | E | F | G |
Running  Invoice

1 |Number Number Date Customer Name Market Quantity Income
|21 101 05/10/1996 | MrExcel LISa 15 2,136,735
| 3 2 102 06/10/1996  Intel LISa 17 2,270.94
| 4 |3 103 07/10/1996 | Motorola Asia 20 10,152.14
| 5 |4 104 02/10,/1996 | Pacific Bell \Western Eurcpe S0 11,111.11
|6 |5 105 09/10/1996 | Motorola Asia 100 8,717.95
L G 107 11/10/1996 | Armazon Agia 15 20,280.00

ICustDmer Mame

Use Function:

ISum

¥ Replace current subkotals
I Page break between groups

v summary below data

Remove All |

o |

i ES

Cancel

E4 Microsoft Excel - Chapter 19

J File Edit Yiew Insert Format Tools Data Subbtotals.,, Window Help

G7 | =| =SUBTOTAL(D,52:GE)
123 A E C D E | F | G |
Running Invoice

1 |Number Number Date Customer Name Market Quantity Income

[[-12 |1 109 01/10/1997 | AlG Agia 40 g,040.00

i 2 118 10/10/1997 | AIG Africa 150 29,129,90

LS 123 037101998 AIG \Wiastern ELrope 210 32,820,02

i 4 133 017101999 Al LS4 331 43,441,603

o i =] 133 05/10/1999  AIG LS4 292 o6,237.43
= 7] AIG Total 1,122 170,698.97 |

[ - i? a7 11/10/1996 | Amazon Asia 12 29,280.00

i a 113 05/10/1997  Amazon Africa 29 13,095.00

- ﬂ 9 122 02/10/1998  Amazon Africa 198 31,290.86

- l 10 131 11/10/1998 | Amazon Africa 307 45,323.30

= |12] Amazon Total 609  118,989.16

[ - ﬂ 12 110 024101997 | Cisco Asia S0 37,065.81

- ﬂ 13 121 011019398  Cisco Asia 186 30,000,10

- i 14 127 0771019398  Cisco Africa 299 39,086.66

- ﬂ 15 136 044101999 | Cisco Africa a7 53,119.11

- i 1a 139 077101999  Cisco Africa 404 57,796,599

= 18] Cisco Total 1,266 217,068.27

[ - ﬂ 13 102 06/10/1996  Intel LS4 17 2,270.94

20 |19 114 06/10/1997 | Intel LS4 101 23,084.00
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G14 | =| =SUBTOTAL(S,52:G12)
1)2[ 3] 4 A B | ¢ | D | E | F | G |
Running Invoice
1 |Number Number Date Customer Name Market Quantity Income
[T [ 121 118 10/10/1997 | AIG Africa 150 25,129,590
= 1 3 AIG Total 150 23,129.90
[ - 4 |3 113 05/10/1997 | Armazon Africa 29 13,095.00
i 4 122 02/10/1992  Amazon Africa 193 31,290,286
. i 3 131 11/10/1998  Amazon Africa 307 45,323,320
= Amazon Total 594 29,709.16
[ - 8 |7 127 07/10/1993 | Cisco Africa 239 29,086.66
9 8 136 04/10/1999 | Cisco Africa 267 53,119.11
. ﬂ a 129 07/10/1999  Cisco Africa 404 57,796,259
= l Cisco Total 1,020 150,002,236
r . i 11 119 11/10/1997 | Pacific Bell Africa 152 26,753.30
= 113 Pacific Bell Total 162 26,753.30
= ﬂl Africa Total 1,935| 201,594.72 .I
[ r . £14 109 01/10/1997  AlG hsia 40 3,040.00
= ﬂ AIG Total 40 a,040.00
[- 11718 107 11/10/1996  Amazon Asia 15/ 29,280.00
= 18] Amazon Total 15 20,280,00
- | 1918 110 02/10/1997 | Cisco Asia S0 37,065.81
|- . ﬂ 19 121 01/10/1992  Cisco hsia 126 30,000,10
= A Cisco Total 236 67,065.91
[-[22]21 108 12/10/1996 | Microsoft Asia 20 6,020,000
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181 Grouping and Outlining

Yo

1 T
2 r - - —
s r -
4
I & B C o E F G H I
1 |Income January February March | Quarterd | April May June | Quariers
[T 2 |Sales 350,000 FF0,000 200,000 I 1I1dadd 410,000 0 430,000 0 450,000 I.299.000
3 |Interest 5,000 £,000 7,000 18000 8,000 0,000 10,000 27000
4 |Other Income 7,500 8,500 9,500 29,500 10,500 11,500 12,500 2500
- 5 |Total Income 362,500 384,500 406,500 I 153500 428,500 430,500 | 472,500 I 351500 ¢
[ 6 [wages Depart.1 70,000 75,000 80,000 Af5000  95,000 0 90,000 0 95,000 AA0O00
7 |Office Exp Depat.1 25,000 30,000 35,000 20000 40,000 45,000 50,000 155000
8 |Car Exp. Depart.1 12,000 14,000 16,000 42000 18,000 20,000 22,000 &0.000
9 |Telephone Departl 16,000 | 18,000 20,000 54,000 22,000 24,000 26,000 72000
10 |Other Exp. Departl 30,000 40,000 41,000 120,000 42,000 43,000 44,000 128,000
= 11 |Total Exp. Departl 162,000 | 177,000 192,000 531,000 207,000 222,000 237,000 658,000
12 \Wages Depart.2 41,000 42,000 43,000 125,000 44,000 45,000 46,000 133000
13 |Office Exp Depat.2 5,000 7,500 | 10,000 Aasp0) 12500 | 15,000 | 17,500 45 000
14 [Car Exp. Depart.2 10,000 | 12,000 | 14,000 35000 16,000 | 18,000 | 20,000 54000
15 |Telephone Depart2 13,000 15,000 17,000 45,000 19,000 21,000 =3,000 85000
16 [Other Exp. Depart2 59,000 76,500 54,000 0 279509 91,500 99,000 106,500 297400
- 17 |Total Exp. Depart2 231,000 253,500 276,000 Jo0.500 0 298,500 0 321,000 | 343,500 QeZ 07 -
- 18 |\ Net corme JAL A0 135000 130500 IS 000 130000 135000 | 129.000 J9E 00
19 |Interest Exp. 15,000 16,000 17,000 48,000 18,000 15,000 20,000 57000
20 |Net income After interest Exp. 116,500 119,000 113,500 349,000 112,000 116,000 109,000 337,000 1
21 Income Tax 41,940 42,840 40,860 125,540 40,320 41,760 39,240 121,320
22 |Net After Income Tax 74,560 76,160 72,640 223,760 71,680 74,240 59,760 215,880
23
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1 T j
: 4 + + 4
E]
4q
1)2]]4]5 & | e | 1 | m | o | R |
1 |Income Quarterd | Quarters? | Quarter? | Quarter 4 YTD
| 5 |Tatal Income 1153500 1351500 1152500 1351500 5,010,000
¥ 17 |Total Exp. Depart? 7A0.500  G53000 70500 953000 3,447,000
= 18 | Mt acoms FEL000  F4.000 395000 24000 1,582,000
. 19 |Interest Exp. 42000 52000 48000 57000 210,000
- 20 |Net income After interest Exp. 349,000 337,000 349,000 337,000 1,372,000
21 [Income Tax 125,640 1231320 125,640 121320 493,920
22 |Net After Income Tax 223,580 Aig.6e0 223,580 A15.650  ©78,080
23
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r =l
A B | ¢ D E F B H I

Income January February March | Quarisrd April May June Qusrtsr2
Sales 350,000 | 370,000 390,000 1 IX10.09090 410,000 430,000 450,000 3.290 000
Interest 5,000 6,000 7,000 18,000 8,000 9,000 10,000 27000
Other Income 7,500 8,500 9,500 25,500 10,500 11,500 12,500 2500
Total Income 362,500 384,500 406,500 1 I53500 428,500 450,500 472,500 1351500

| 6 |Wages Depart.1 70,000 75,000 80,000 225,000 85,000 Q0,000 95,000 270,000

| 7 |Office Exp Depat.1 25,000 30,000 35,000 20,000 40,000 45,000 50,000 135,000

| 8 |Car Exp. Depart.1 12,000 14,000 16,000 42000 18,000 20,000 22,000 &0.900
Telephone Departl 16,000 18,000 20,000 54,000 22,000 24,000 26,000 A2.000
Other Exp. Departl 39,000 40,000 41,000 I20.000 42,000 43,000 44,000 RECKLS S
Total Exp. Departl 162,000 177,000 192,000 535000 207,000 222,000 237,000 S68, 000
Wages Depart.2 41,000 42,000 43,000 128,000 44,000 45,000 46,000 135,009
Office Exp Depat.2 5,000 7,500 10,000 22,500 12,500 15,000 17,500 45,000
Car Exp. Depart.2 10,000 12,000 14,000 38,000 16,000 15,000 20,000 54,000
Telephone Depart2 13,000 15,000 17,000 45.000 19,000 21,000 23,000 H3.000
Other Exp. Depart2 69,000 76,500 84,000 228, 5800 91,500 90,000 106,500 297000
Total Exp. Depart2 231,000 | 253,500 | 276,000 750500 298,500 321,000 343,500 | 962000 &
Mgt incomme I535,500  IF5.000 | 130500 FA7000 | IZ0.000 | 135000 123009 394,000
Interest Exp. 15,000 16,000 17,000 45, 000 18,000 19,000 20,000 S7.000
Net income After interest Exp. 116,500 119,000 113,500 349,000 112,000 116,000 109,000 337,000 1
Income Tax 41,940 42,840 40,860 125 8490 40,320 41,760 39,240 121,329
Net After Income Tax 74,560 76,160 72,640 ~23 350 71,680 74,240 59,760 2158580
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g o Sl osl> Joli January , February , March sla a8, « atigy,S 5> :

Jlo

aS 58 5 L diiowd UlwSs A2:A8 sledolw 5 b pwl « a8, L, 5 bl o Jgé>

w5 U9y 9 059y ULwSy B1:HT s Ulaio, S v
B2 Joluw > aS (Jgoyd auis (sJgoyd 5l oS adlol Total pb @ i @S S
S 35l9 50 L 5o S a8, U S oslaiwl cowl oouw ol wlaw

J File Edit WYiew Insert Format Tools Data ‘Window Help

B2 | =| =SUh{January:MarchlB2)
A __B C D E F G
1 Eric Nancy John Lee Ana Stephen
2 |Gross Salary 4,834 4,366 H443 7.aT0 18,056 18,004
3 Income Tax 1.297 1452 1,393 1,210 2,881 2,701
4 |Social Security 496 467 473 a7d 291 q00
5 [401K 2071 241 203 187 641 334
g |Other Deductions Fad 8430 771 815 3,137 442
2 Total Deductions 3,048 2,880 24839 2,580 74580 4 376
g |Net Paycheck B,731 5,376 BE14 §,280 10,606 13,628

=SUM(January:March!B2) : ;| wowl w,lic B2 Jglw Jgo,9

1S gos waliseo S a8, L5 ) Jelw U aS (U908 205 Shy oSS

AwS wlxwol Total Cg)q)b |) B2 dg.Lw A

Do 03l ulin gl Sld jusio

January .asS wlkaol | a8, oudgl pU jusio udol aLd 5> .Y
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A | B | C | ] | E | F | [ |
| 1 |Budget Department1 January 2002 February 2002  March 2002 April 2002 May 2002 June 2002
| 2 |¥Yages 100 110 120 130 140 150
| 3 [Car Exp. 13 16 13 13 13 13
| 4 |Advertising 10 12 5 B ] 5
| & |Printing 4 4 4 4 4 4
| 6 |Office Exp 5] ] 5] g ] 5]
| 7 [Rent 10 10 5 3 1 1
| G [Office Supplies 4 4 4 4 4 4
| 9 |Taxes 5 5 5 T 5 5
| 10 |Other 1 1 1 1 1 1
|11 |
| 12 |Tatal 155 168 164 172 180 190
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A | B | C | D | E | F | G |
| 1 |Budget Department1 Departmant January 2002 February 2002  March 2002 April 2002 May 2002
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A, E | C | D | E | F G f

1 Ana Nancy John Eric Lee Total

5 |Gross Salary 3,758 3,125 3,526 2,758 1,552 | 14,719
3 |Income Tax 564 469 o529 414 233 2,208
4 |Social Security 188 156 176 138 78 736
g |Other Deductions 100 S50 25 35 25 235
F [401K 113 94 106 83 47 442
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A B | ¢ | b | E | F G

1 Ana Mancy John Eric Lee Total

5 |Gross Salary 3,758 3,125 3,526 2,758 1,552 | 14,719
3 |Income Tax o64 469 029 414 233 2,208
4 |Social Security 188 156 176 138 78 736
£ |Other Deductions 100 50 25 35 25 235
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£ Microsoft Excel - Chapter 21

J File Edit Wiew Insert Format Tools Data Window Help

A | B | ¢ | b | E [ F [ 6 | 1

1 Eric Nancy | John Lee Ana Stephen

2 |Gross Salary 8297 9 a05 8995 3524 7 B2 B270

3 Income Tax 1,220 1,455 1,620 531 1,142 988

4 |Social Security 415 451 A04 177 331 312

5 |Other Deductions 35 50 25 25 100

E (401K 249 283 319 106 228 192

7

W odl> s;Lwes

ol Sld Jga> 5> ol Juslio wsls S .59 Juslén > Jhsd B osly Sy asw
D90 (swod (swaS i Jga> 5y d osls walw g, @ wucel

J> ol

aiy;S Data Sgio 5l 9 2SS wlxil | Al Jglw .0uS Wi (suuSyi aSpu 5o | d esls
031> Jga> (swlwl Lo All Reference sl o, 9l=o 5518 > .auS wlxil |, Consolidate
OK g, .5l oai 0,35 Consolidate All Reference ;> (swolwl 20> awdlgs |,
DS il [ Al Jglw 9 05,5 Bis> S, a8 5o L) b osls )

.S wlxwl |, Consolidate ai,33 Data Sgio 1 .Y

S wlxil |, COUNT gl 9 ausS wlzal |, Function a3 .Y

AuS SuS OK sg, WY

Lo oS 9 2ol 2, U g 0laio, S powl wanw Lol slass COUNT &U U wuS i asas
15,8 sy wls> Ulsic ay | oo 5>

U ¢ Sy 5B L wl 0l plxil &S5 Ve 55 LL A Sy Jes ¢y Sl
L, wuglasie Jglw 2uS v bl | SuSs aS HL e wcowl oani oslaiwl (suglasio
> pll ) wuSyi Joe 9 auS ol



F4 Microsoft Excel - Chapter 21

J File Edit Wiew Insert Format Tools Data ‘Window Help

AwS wlxol 1) Al Jglw 9 05,5 Bi> (suuS,i Joax> 5l | W osls
.S wlxwil |, Consolidate au;S Data sgiwo 5l
.S wlxwl |, Create links to source data a3 .

A | B | ¢ | 0 | E | F | & |
1 |Consolidate - Sum function
2
3 Eric Nancy  John Lee Ana Stephen
4 |Gross Salary 8297 9506 8 995 3539 7 B12 6270
9 |[Income Tax 1,220 1,455 1,620 531 1,142 988
B [Social Security 414 4R1 504 177 331 312
7 |Other Deductions 34 a0 24 25 100
g 401K 248 263 319 106 228 192
9
10 |Consolidate - Count Function
11
12 Eric Nancy  John Lee Ana Stephen
13 |Gross Salary 3 3 3 2 2 2
14 [Income Tax 3 3 3 2 2 2
15 |Social Security 3 3 3 2 2 2
16 |Other Deductions 1 1 1 1 1
17 |401K 3 3 3 2 2 2
18
19 |Consolidate - Average Function
20
21 Eric Mancy John Lee Ana Stephen
22 |Gross Salary 2 7EBR 3169 3332 1770 3,806 3,135
23 |Income Tax 407 485 o240 265 571 494
24 |Social Security 138 154 168 oa 190 156
25 |Other Deductions 3o ol 24 25 100
26 401K g3 94 106 53 114 =a]
27
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g Microsoft Excel - Chapter 21

J File Edit Wiew Insert Formak Tools Data Window Help

1] 2] A | B | ¢ | b | E | F |1 &6 | H |
1 Eric Nancy |John Lee Ana Stephen
#* | 5 |Gross Salary 8 2497 9 A06 9 oo5 3539 7 B12 B 270
| 9 |Income Tax 1,220 1,455 1,620 531 1,142 S33
#* |13 |Social Security 415 461 a04 177 331 2
# |15 |Other Deductions 35 ol 25 25 100
* 119 401K 249 2a3 319 106 228 192
20
21
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JD@H|§@.@°|J’EE,@’|nvnvv=|§huwnu@%2 £ %LE”ﬂgmw

5 | =| =SUM(C2:C4) ,
i[2] A e . ce Precedents N
1 Eric Nancy John Lee Ana Stephen
2 Book1 2540 3,256 2925 1,987 3,554 3,285
3 Boaok1 2,758 3,125 3,526 1,552 3,758
- 4 Boak1 2933 3125 3,54 2985
=l | 5 |Gross Salary . 1 9506 88995 3,539 7 B12 B,270
| 9 |Income Tax 1,220 1,455 1620 531 1,142 = tata
#| |13 |Social Security 415 461 504 177 351 312
*| | 15 |Other Deductions 34 a0 25 25 100
* |19 401K 249 283 319 106 228 192
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A | B | € [ 5] [ E [ F [ G
Running Inwvoice

1 |WNumber R~Number Date Customer Name Market Quantity Income
1 2 1 109 10/01/1997 | AIG Asia 40 2,040.00
|1 3 |2 1ig 10/10/1997  AIG Africa 150 25,129.90
|4 |2 12z 10/07/1995  AIG Wiestern ELrope 210 22,850.02
| 5 |4 13z 10/04/1999 | AIG LIS, 2321 42,441,632
| B |S 128 10/06/1999 | AIG LIS, 202 56,237,432
| 7 |6 10 10,/02/1995  Pacific Bell vestern Europe 50 11,111.11
| 8 |7 11z 10/04/1997  Pacific Bell Asia 77 13,022.00
1 9 |=2 119 10,/11/1997  Pacific Bell Africa 162 26,753,320
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112 |11 107 10,/11/1996 Amazon Asia 15 29,280.00
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20 |19 139 10/0771999 | Cisco africa <04 57,796,59
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| evettable - [ MR | =22 | ¢ & T
A B c | [

1 |Market (Al -

2 |Custormer Marne (A -

3 |Date Al -

4

& Data -

6 |Invoice Mumber - |Total Quantity Total Income
| 7| 101 15 2137
N 102 17 2271
EN 103 20 10,152
10 | 105 100 8,718
|11 107 15 29 280
| 12| 108 an E,020
|13 | 109 40 8,040
14 | 110 a0 37 066
15 | 111 67 16,452
|16 | 112 7 13,032
| 17 | 114 101 23,084
| 18 | 115 13 23,118
| 19| 116 125 18,495
| 20 | 117 138 23 507

21 120 174 28 377
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A [ Sye=o Jga>

PivotTable Field H
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owbwl 0 b iy 390 Ve aS g

« poions Ul 59w b 2ol

A B C |

1 |Market fall) - Sl o)9lx0 ;38 U oS SUS OK sg, [
2 |[Cust M Al - _ .
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3 |Date (A1 -
4 U 2SS SJS OK s, 0,9y G
5 Data - . .
6 Jinvoice Number - |Total Cluantity Total Income Pivot Table Field O)glxo )blS
7 128 271 40 B46 .

. T

a 129 263 42 205 < )
9 130 295 43 764
10 132 319 4F 82
11 133 331 48 442 bl e)eaS 5l 3,00 Vo oo A
12 134 343 £0,001 ) 5 osls olis |
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15 133 392 ok 237
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1 | Running Number Invoice Number Date Customer Name Market Quantity  Income
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1 ||:|.11¢ A - —
¥ Ending at: |14IZI 2 (Merket  [iAn =
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10 131180 3614 53 395
11 | Grand Total 7 550 1.215 200
12|
13
14 hod
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| evotrable - | 29 4 (3| =2 2= | ¢ | & 3|
A B c | o | E [ F [ &6 |

1 |Invoice Number Al -

2 |Custorner Narme Al -

3 |Market (A0

4

5 Data |

Total % Total % Irvoices | Awve. Price

6 |Date = |Quantity Quantity Income  Income  Mumber | Sold
| 7 |05/10/1996 - 05/16/1996 15 0.20% 2137 0.18% 1 142
| 8 |06/07/1996 - 05/13/1996 17 0.23% 2271 0.19% 1 134
| 9 |07/05/1996 - 07/11/1996 20 026% 10152 0.83% 1 508
| 10 |05/09/1996 - 08/15/1996 50 066% 11111 081% 1 22
| 11 |09/06/1996 - 09/12/1996 100 1.32% 8718 072% 1 a7
| 12 [11/08/1996 - 11/14/1996 15 0.20% 29280 Z41% 1 1,952
| 13 [12/06/1996 - 12A12/1996 30 0.40% 6020 0.50% 1 201
| 14 |01/10/41997 - 01A16/1997 40 0.53% 8040 0.66% 1 201
| 15 |02/07A1997 - 02A13/1997 50 066% 37066 3.05% 1 741
| 16 |03/07/1997 - 03A13/1997 67 | 0.89% 15452 1.27% 1 231
| 17 |04/04/1997 - 04A10/19597 7O102% 13032 1.07% 1 165
| 18 |05/09/1997 - 05/15/1997 82 1.18% 13095 1.08% 1 147
| 19 |05/06/1997 - 061219337 101 1.34% 23084 1.50% 1 248
| 20 |07 /0441997 - O7A10/1997 113 1.50% 23118 1.590% 1 204
21 |08/08/1997 - 081441597 125 166% 18495 1.52% 1 147
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|12 |Microsoft 979 | 1297% 151663 12.47% () 155
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1 |lhwoice Rlumber ] -
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3 |Daie AN -
4 |Customer Mame2 (a0 -
5
B Oata -
Diff from o Ciff friom
Total Frevious Previous Irvnices
J |Custorner Mame w|Cuarity custorner customer "6 Cluantity Murmber Total Incamez
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9 |Am=zon ECE 513 -A5.710% 807 % 4 113,389
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7
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JH\-’DtTabIEv 'ﬂﬂ|':'§ﬂ'§|! |%ﬁ

A B C D
1 |Date (A -
2
3 Data =)
4 |Details - |Total Credit Total Debit ' Running Balance
5 |Bank Charges 103 -1,0Mm
E |Bank Interest 1,749 -2 340
7 |Bank Loan 20,000 1] 17,160
8 |Car Lease 3,544 13,616
9 CK 1] 78,185 -64 569
10 |Credit Card pmts. 20970 -85 ,539
11 |Deposit 99 958 1] 14,450
12 |Loan payment - principle 7 936 6513
13 |Loan payment -Interest 2 B44 3,869
14 |Openning Balance 9852 13724
15 |i5rand Total 1295400 116,119
16
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w D 4 1 M
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S SIS Field Setting wsg, PivotTable |1l 5lgs 5> .

Running Balance auS ul Name coowd > .
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Cancel |
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| Evottebie - | A QMR == 22| ¢ (@ )
A B C b | E | F [ & [ H [ 1 | J K

1 |Invoice Number [(Alll -

2 |Customer Mame [(All ~

3 |Date (Al -

4 |Quarters (Al

5 |Maonths (Al

B
| 7 | Years ~|Data_ -

g 1996 1997 1998 1999 Total Total Quantity |Total Total Income

Tatal Total Total Total Total Total Total Total

9 |Market ~|Quantity Income  |Quantity Income  [Quantity [Income  [Quantity Incorme
| 10 |Africa 400 | B4 978 763 115,701 771 110216 15935 291,595
| 11 |Asia 165 | 54,170 592 1133138 468 | 72205 343 50,001 1568 309515
|12 [USA 32| 4408 284 | 57 031 1687 239157 | 1573 270273 3,786 570,908
13 [WWestern Europe 500 1111 20 32850 260 43 961
14 | Grand Total 247 | B96B9 | 1286 255148 | 3029 455953 | 2985 431,190 7550 1,215,280
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JEVDtTahIev|ﬁﬂ|=§ﬁ§|, %%‘

A B c o | E | F | & | H | | K |
1 |Invaice Mumber [(Al «
2 |Customer Mame [(Alll «
3 |Date (Al -
4 |Quarters Al
5 |Manths Al -
]
|7 Data Tl‘r’ears vI

Total Tatal

g Quantity Incorne Total Total Quantity |Total Total Income
9 |Market = |1996 1997 1998 1999 1996 1997 1998 1929
| 10 |Africa 400 763 771 64978 [ 115,701 [ 110916 1,935 291 595
| 11 |Asia 165 = 465 343 | 54170 133139 72205 50,001 1,568 309 815
| 12 |USA 32 294 0 1587 1873 4408 57031 239197 270273 3,786 570,908
13 [Western Europe 50 210 11,11 32850 260 43 961
14 | Grand Tatal 27 1286 3028 2955 | BBEBES 255143 458953 | 431,190 7580 1,215 380
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FieotTablz = %57 il 4 & B .
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Customer Name [ Quantity  customer customr % Quantity numhber
AlG 11224 14.57% 170 B93
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Cisco 1,266 1,266 12655 16.76% 5 217 063
Intel 809 809 809 10.72% 5 128 260
Mlicrosoft 979 979 9793 12.97% g 151 BB8
| 11 |Mataorala g11 811 g10.8 10.74% g 127 957
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J PivatTable -

AWE| =%t &5
[

A B D E F | G |
1 |Market (AN - Date (A -
2 |Invoice Mumber (ALY -
3 [Customer Mame2 (AN -
4
5 Data ~|

Invoices

6 |Customer Mame «|Total Quantity % Guantity  Total Incorme (% Income Mumber Awe. Price Sold
7 AIG 1,122 14.87% 170,622 14.04% 5 152
g |Amazon BO3 8.07% 1158982 9.79% 4 195
9 |Cisco 1,266 16.76% 217 063 17.85% 8 172
10 |Intel 809 10.72% 1268 260 10.55% 5 159
11 |Microsoft 8979 12.97% 151 B6E 12.47% S 155
12 |Motarala 811 10.74% 127 957 10.52% S 158
13 |Pacific Bell 9339 12.44% 146 221 12.02% 5 156
14 |MrExcel 1,015 13.44% 155,118 12.76% 8 153
15 | Grand Total 7 550 10000% 1215980 100.00% 39 161
16

D 03> S lwei 9 S)gx0 Jgd> Uz lw juasi > JSwine Sy d9>9
S 920 Jga> ) JS delys il sw wls,lS Sla,eiS sla esls Joli W osls Jga>
wwo 00> D16 Jolw > a=w as 1,215,980% : 5l wwl w)le (b S 5 1)
oy s LB W (sdlol SleyeiSl s Sl ass Sygxe Jgax> SiLwgs aze @ g
D19 Jglw )5 Sje=xo Jga> 55 S go> cwowl oo aSlol wa> Shiiwe S, as

Aol o

o9y b Shexo Jgax (sulisy 9 039 (b Sygxo Jgax @y W osls Sl Llbw Sy )
Al 05,8 sl Sje=x0 Jga>

5 g Syemo Joa> Sl I, W osls aS cowl saoyd 5l oslaiwl - J> ol

A 580 9 05,5 S, MATCH &L U |) INDEX &G .Y
Ay 580 9 05,5 S, OFFSET &)U L |, SUMIF g,U .Y
S oslaiwl GETPIVOTDATA g 5l .Y
Ao b osly ghzewl sy Luwl 9 gilgi 51 oslasawle YV Jad )5 | juinw wlxaogs
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MATCH ¢ INDEX slgJgo,d

5l csuinio Lgo,d ) aiiwd LOOKUP gl oslgils 51 MATCH o INDEX slplgo,d

( 2w Lookup & Reference aiws Slpdgo,d

FA Microsoft Excel - Chapter 22
J@ File Edit Wiew Insert Format Tools Data Window Help

B2 | =| =INDEX(ShPivatTable MATCH(FAS2 ColA 0) B51)

A | B | C | D | E | F | G | H |
| 1] 2 3 1 5 B 7 g
| 2 |Grand Total 2471 128560% 3,029 298760% 69,689 256,148 | 459,953
3
4
| 5 |Grand Total 247 128560% 3029 29A760% 69,609 255148 | 459,953
B

Clg).g pewl teowl oaLl el SHe=e Jga> Cl§)4 5 aS owl pU 93 SLIs o9y Jgo,9
Us,S ainlew sly o ColA Sl cowl o)lie A Vgiw pewl 9 wwl PivotTable
PivotTable a5, ;> Grand Total o aS 2uS wds « deui plil cowyd U wlowlxo

Aol Jgo,9 skl q§)__;J>_9 Ll oz

OFFSET ¢ SUMIF slggo,

AuS Sy o U | OFFSET g SUMIF &6 95 1L aS caowl (o8 ol) awin > ol

EA Microsoft Excel - Chapter 22
J File Edit View Insert Format Tools Data ‘Window Help

B | =| =SUMIF(ColA $A%5 OFF SET(ColA 0,B1-1))

& | B | C | D | E I F G | H |
|1 2 3 4 5 B 7 ]
| 2 |Grand Tatal 247 128560% 3,029 298760% G9FE9 255148 458 953
3
| 4 |
| 5 |Grand Total 2471 128560% 3,029 293760% EB9689 255,148 459953
B
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owl SHexo Jga> S gy I b ol ghseiwl Sl pogaxo Jgo,d Sy ol
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s Jaio R
J File Edit W¥iew Insert Format Tools Data ‘Window Help )-920 -9 . &>)D ).AQA.D
| ewotrable - | #5954l [ | == #2 | ¢ | & = T ;

El - = =GETPIVOTDATACincome" 45 "customer name” intel?) /O L uio 5> el + ald = V4T jusio
A B c | D E F | 6 |
; ::r)woice Nurnber Ei:g = 128 750 ul az ,,,_,|_9 PD A g 059) Lud> U)go U
ate -
3 |Market Al -
4
5 Data_ ~|
Total Y Total Invoices
6 |Customer Mame ~|Quantity Quantity  Income % Income Mo,
| 7 |AIG 1122 | 1487% 170899 0 14.04% 17122
| 8 |Amazon 609 8.07% 118,989 9.79% 609
| 9 [Cisco 12686 | 1676% 217068 17.88% 1,266
| 10 |Irtel 809 1072% 128260  10.55% 809
| 11 |Microsoft 979 12.97% 151568 12.47% 979
| 12 |Motorola 811 1074% 127957 10.52% 811
| 13 |Pacific Bell 939 12.44% 146,221 12.02% 939
14 |MrExcel 1015 13.44% 155118 12.76% 1015
15 | Grand Tatal 7550 100.00% 1215880 100.00% 7550
16
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LOOKUP &,

Select Arguments E
Lok LIP

This Function has mulkiple argument lists, Please select one of them.
Argunents:

Help on this Function I I Cancel |

aws Sl aud> ,Lad |, Shift + F3 slaadS ¢ 65,8 wlxil a5, 5 |, Jolw S
Jolw & > |, =Lookup b .auS ol |, LOOKUP g « Lookup and Reference
o9l S wsls Vliw Sy Wl AdS ) Lauds> JLad | Ctrl + A Guew 9 26S )l
( &lgi Select Arguments sl
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Yo \ 0, PI S 4 |04/01/2001
owle 10 2l a4 spiio (CPI) o &9l 05,/01/2001
7 |07/01/2001
AS oy | 8 |os/01/2001
o |09/01/2001

Ay JSow o L b &Ll cewd T asai |10 | 10/01/20m
_ _ 11 | 11/01/2001
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Function Arguments E
Qo LP
Lookup_value [H3 ) = 36965
Array |Dates| ] = {"Dates";36892;369;
= 36951

Looks up a walue either From a one-row or one-column range or From an array. Provided For
backward compatibility,

Array is a range of cells that contain text, number, or logical walues that wou
want to compare with Lookup_wvalue,

Farmula result = 36951

Help on this Funckion (o4 I Cancel |
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Ed Microsoft Excel - Chapter 23

J@ File Edit %iew Insert Format Tools Data Window Help
D2 -] =| =LOOKUP(C2 A A)
A | B | ¢ | b | E
Customer Name
AlG Int ICiSIII _l
Armazon
CisCo
Intel
Microsoft
Motorola
MrExcel
Facific Bell

WO (00|~ O D) M

=
o

Sjloo 059120 S 5l Hlade Sy ghzsiwl :ILOOKUP &)U

J File Edit “iew Insert Format Tools Daka ‘Window Help

E4 | =| =LOOKUP(E3 Dates,CPI)
al B8 [ ¢ [ Do [ _E [ F
1
2 Dates CPI 2
3 01,/01/2001 100.00 03/15/2001
4 0z,/01/2001 110.00 120 1
S 03/01/2001 120.00 120
=] 04,/01/2001 120.00 2
7 05/01/2001 140.00 110
g 06/01/2001 150,00
9 07/01/2001 160,00
10 03,/01/2001 170.00
11 09,/01/2001 120.00
12 10,/01,/2001 190.00
12 11/01/2001 200.00
14 12/01/2001 210.00
15 01,/01/2002 =220.00
16
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o csw el Function Arguments sl o,9lxo

OK g, 9 05,5 Ll |, au;S gl « Function Arguments sl o,9lxo 38 5 .Y
o sw el Function Arguments sl o,9lxo 558 .auS SUS

Function Arguments E
COKLP
Lookup_value |E3 :"J = 36965
Lookup_vector |Dates ] = {36892;38923; 3695
Result_vector |cPI ) = {100;110;120;130;1

=120
Looks up a value either From a one-row or one-calumn range o from an array, Provided For
backward compatibility.

Lookup_value is 3 value that LOOKUP searches for in Lookup_wector and can be a
number, text, a logical walue, or a name or reference to a value.

Faormula result = 120

Help on this funckion Ik I Zancel |

AwS wlxwol 1) E3 Jelw Lookup_Value jusio >

S S, | Dates oewl 9 auds jLas |, F3 . Lookup_Vector j.sio >
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S SUlS OK S99 3S ploi |, & Us)S 5)lg

4 O ™M =
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VLOOKUP g

LSO b osly Jga> Slgsigivw 51 oSy 5> Jolw S5 5l 1 Hlase Sy VLOOKUP &,U
&b slhwl 55 V B&,> .ol o LOOKUP gl aidl aswgi VLOOKUP &L .l ;S
> Coow S | 5lase S5 VLOOKUP &G .auil, sw ((Saxgoc ) Vertical aodS waso
Wl 03,5 oz loww aS (sugiw 53 | Hlase Sy g S s gxiw> Jga> Ugiw ()

21,8 s shbw Uled U blso

J@ File Edit %iew Insert Format Tools Data Window Help

F5 -] =| =\LOOKUP(F3 Data F2)
a] B | ¢ | b | E T _F_ T
1
2 Dates CPI 2
2 01,/01/2001 100.00 03/15/2001
4 0z,/01/2001 110.00 120
] 03/01/2001 120.00 I 120 .l
=] 04,/01/2001 120.00 3
7 05/01/2001 140,00 110
=] 05/01/2001 150.00
9 07,/01/2001 160.00
10 0s,/01/2001 170.00
11 09,/01/2001 120.00
12 10/01 /2001 190.00
13 11,/01/2001 200.00
14 12/01/2001 210.00
15 01/01/2002 220,00
16
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S SulS OK s,

A
Y

Y

S b ) g Y al> o

(W osl> Jga> )5 CPI ugiw o,locis ) oS b L) Y sace ¢ F2 Jolw s
9 =VLOOKUP 1S b ( Jgo,d Lles ) &b Lles 5y oS ol | F5 Jolw
ww ol Function Arguments sl o,9l=o )5S o> ;Las |, Ctrl + A slaads

.)9_;.1')
Function Arguments K
—WLOOKLP
Lookup_value IFB ] = 36965
Table_array IData :'t_] = {"Dates","Quantity",
Col_index_num |F2 :&J =3
Fange_lookup I fn_j =
= {120}

Looks for a walue in the leftmost colurmn of a kable, and then returns a value in the same row
from a column wou specify, By defaulk, the table rmust be sarted in an ascending arder,

Lookup_walue is the value to be found in the first column of the table, and can be a
value, a reference, or a text skring.

Formula result = 120

Help on this funckion i I Cancel |

Sy aS )lasn ) awuS ol | F3 Jolow ( sJgl ) Lookup_value jusio a8 > .
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2850 093 Ulgic @ d 0ls Jgax &y 5l (Jglw ov9ax0 Sy L) ool Sy aS (5389
dwl=xo B osls Joa> ;5 | lgiw slass JowS| ¢ sgu0 (sw 3,lg VLOOKUP g,U >
L W o3> Jga> 5 39>90 Slpigiow slawi 5l 58,50 Sl o)lons aS auS @ds .S w
s aols Uas ploy JowsS] L 0 Syl

Range_Lookup : juio a0, lp>

Function Arguments E
ALOOKLP
Lookup_walue |F3 j‘_‘ = 36965
Tahle_array IData :KJ = {"Dates", "Quantity”,
Col_index_num |F2| :u_j =3
Range_lookup |false ] = FaLsE

Looks For a walue in the leftmost colurn of a table, and then returns a walue in the same row
fram a column wou specify, By default, the table rmust be sarted in an ascending order,

Col_index_num is the column number in table_array From which the matching walue should
be returned. The First column of values in the table is column 1.

Farmula result =

Help on this Funckion (o4 I Cancel |

0 aS Cowl S)lade cowl sanw g5 aS S)lase « VLOOKUP g jusio oudgl abud s
3,15 513 Joa= wgiw sl 9 sl ol
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MATCH &b

E4 Microsoft Excel - Chapter 23

J@ File Edit Yiew Insert Format Tools Data Mindow Help

=5 ~| =| =MATCH(E3 Dates)
b | B | C | D | E |
1
2 Dates CPI 2
3 01/01/2001 100,00 03/15/2001
4 02/01/2001 110,00 120
5 03/01/2001 120,00 120
6 04/01/2001 130,00 a1
7 05/01/2001 140,00 110
8 06/01/2001  150.00
9 07/01/2001 160,00
10 08/01/2001 17000
11 09/01/2001 180,00
12 10/01/2001 190,00
13 11/01/2001  200.00
14 12/01/2001 210,00
15 01/01/2002 220,00
16

(.)Jlb)g._s\my l dgl_au)h.ﬁ.og).).)l))i,_s\o)g Cowl 03,5 9>

ATCH

Lookup_value |E3 :“_J = 36965
Lookup_array IDates js_] = {36802, 36923, 3695
IMakch_tvpe | :R_] =

Returns the relative position of an ikemin an atray that matches a specified value in a
specified order,
Match_type is a number 1, 0, or -1 indicating which value ta return, See Help Far

explanations of the match kypes,
o4 I

Formula resulk =3 Cancel

.3l oauw s,13860 Dates ( B3:B15)

0 &, E3 Jglw 55 Y+ YN o/Y &u,l

ol

AwS ool 1) E6 Jglw

9 =MATCH asS ol ¢ Jgoy9 Slgs 5> .Y
Ny s ) Crl + A slaads

Ao csw el Function Arguments sl o,9lxo

AwS kol 1) E3 Jolow « ((sJgl ) Lookup_Value jusio aL9 > .
|, Dates poowl 9 3d> ,Lad |, F3 adS ¢ ( sw9> ) Lookup_Array jusio ad 5> .

AS S
S S8 OK s,
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MATCH_type : jisio 3ud (uogaw

S o ol smiw> 03930 w53 b Jol usio > 39=90 Llade ukio puogw
55 2w oal ¢ ool o Yoo Luslo V0 Eu,l susio udsl 5> de>90 Hlaso « Jlio Sy
paio A8 55 (849> Sgmiw> Sk |, 0 lasoe 5l 3959 @ osly 0dga=0
Sy Olg> &)U asS uw adlgs> el Joe il Jbo ¢l )> .auS >,lg Match_type

5,55 1, #N/A

INDEX &b

§1 63y Lot Usinw 5 sk gbli Jxo s gdls Joluw 5l |, lade Sy INDEX g/
15,8 o B osly Jga>

Select Arguments E
INDEX

This Function has mulkiple arqument lists, Please select one of them.
Argunents:

oo o T ColLE B
reference, row_num, column_num, area_num

Help on this Funckion I I Cancel |

: 35S o pald |, 0lSol 95 5l (sSy INDEX U
015,8 swow Jolw KUl Hlase SO aS LislisS iU jusio M
15,8 o | 8250 Sy aS i Vg iU susie M

E4 Microsoft Excel - Chapter 23
J File Edit Yew Insert Format Tools Data Window Help

E7 | =| =INDEX(Data,E6 E2)
A] B | € | D | E |
1
2 Dates CPI 2
3 01/01/2001 100,00 03/15/2001
4 0z/01/2001 110,00 120
] 03/01/2001 120.00 120
=] 04,/01/2001 120,00 3
7 05/01/2001 140,00 I 110 _l
8 05,/01/2001 150,00
9 07/01/2001 160,00
10 0s/01/2001 170,00
11 09/01/2001 1=20.00
12 10/01/2001 190,00
13 11/01/2001 200,00
14 12/01/2001 210,00
15 01/01/2002 220,00
15
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Aol w b osls Jga> s 39>90 Slgsginw slass syls E2 Jglw

Aol w b osls Jga> s s9>90 Sldydaw slass shhls E6 Jglw

Cowl 59>90 E7 Jolw > aS wlowlxo azn .auil s Data W osls Jga> oowl

Aol o VY e

MATCH g VLOOKUP gilgi S5

N0 1S wlzil boow aS (svgiow ,d 5l Jelw S5 5l L @ osls VLOOKUP &,
g ol Ogiw louts @y bgiyo aS | pgaw o sSclw @ il o ¢ Wls)S
o, louits WgS> loois .31 39>9 (sSiino il bol siw, (s Hh @ oslw di> e
0 Oaes ol v Ugiw S)lown Sl Shls as esls Joa> S s | vgiw S
&L pguw mio 5> aS | eiw o)lot Sslw A aulg o WS> Lok oS
Sl aS VLOOKUP oauzw ilgi Sy Olgi (s @igS> Sauds s 3)ls 51,8 VLOOKUP
T3S J> Sl s | JSiino ol gy 50 IS0 GislsS g

J=

S oS, VLOOKUP gl uéio ¢posw U |, MATCH g

MATCH 9 VLOOKUP gilgi wusS,J
AwS aowl=o MATCH &,U 5l oslasowl U 1) Ligiow slass )
S oSy b Sy s L gliies LY

B Microsalt Ercel - Chapter 22

] Fle EM Yew [l Fymdd Took Dsle Wb el

A 1] = (] I F G H

Account
1 P Account Manse Pl Jarmeary 20001 Pebruary 2001 March 2001 Apel 2001 May 2001
3 101 Seale Fcoma et 37,555 0,751 R ] 55
3 a0 o tg Fr) i al Exp e v ] JETE F.Aazxs FEE1l B,
4 | Emgloyes Rereden  Ganeral Fap 1,504 1,763 1,554 177 1,736

a3 Roal)i o] Candal Exp e 1,05 =7 1425 1,423
& 0d Pl G &l Mo 3,500 3, S0 3,500 2,500 3,500
T 205 Aghvgrtiing Cngal Evp 145 2,765 1,233 1492 1,224
[ -] ralwrs Lap e al Lep bl i, 70 2/ <, J 1 L2
9T afficn: sppios Gl B e 33T 162 kL GBS
L] Office Eap. Cemeral L kel B4 423 15 54
1R Trisgpors Caner sl e 7 QT 2 e EE4

210 Cudprdiation il B = i} 250 0 0 250
b
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..LJJL_Jk_S\OVD.LCY”\ JJ_)9TU_9MJO)LQ.MJﬁX“JJS.uJ))

9 wbuws b« Ll o lou @ besyo @ 03ls Jga> > Jgl wgiw aw — Ulawlxo
Jusl U assils slpalo wsly bgiw 5lp 09Mes 9wl (0L 9 59.w) PEL

WWgiow Ulgie o pwlbwl 5 Uginw 0,)loni duwlzoe — WIS

AS aaol b osly Jgas> au 3> Ulgic Sy — @S
L YV /YY) &u,b E1 Jolw 55 oS Slg I, Yo /0 /) &u,b « D1 Jglw s @
G 0S, Aiws LadS @ | il 9 S Okl | Jelw 95,048 39 —
SS9 1S vl L lplohw aod 2SS ) Sl 105 slpdolw
S sw ol Format Cells sl o)glxo )5S cauds [Lad |) Crl + 1

|, Custom ai,;3 Category caowwd 55 g 05,5 wlxil |, Number &, w
AuS SUS OK s, 9 mmmm yyyy a6S <ol « Type alid s oS ol

BWARW IS /o.wl 9\ al>,0
AuS SLdS OK sg), 9 Rowl ausS b workbook

L, Ctrl + F3 SlaadS juuw 068 ool Ctrl + * Osls ;Lad U ) W osls Jga> .Y
AuS SWUS OK sg,) 9 auS >,lg Names in workbook s s |, Data cauas ;Laus

S Ol [ AL Jglw ¢ 3wS 5L 1, Sl &5 )
.Y”\/\/Z.L_._dsg__,qul LJS.L.\.U)) Y
J40 >ac aS S wds ) . =MATCH(AL,ROW1,0) 1S s,ls |, &G « B1 Jglw 5 .Y

(3563 oLl gudnio MolS 5,90 Slyy x> U S 59 suio uogw 55 )

Vo acwlxoe axs LS

Y1a



-_LI.LS ))Is A2 LJS.LMJ SV I) Ye) ULA.A.L>‘ O)LQ—MJ A
&l suétio Ga00mw 5> . =VLOOKUP(A2,DATA,B1) 1S s)ls B2 Jsluw 55 |, &6 .Y
. VAA) @ awlxo azuis WY

&loi Sy 1 al>0
5 1S Uil = cwoMe o |, Jgoys ( MATCH &b ) Bl Jolw Jgos Llgi 5

F dgs Adlgs> 935595 Jgoy9 Ko sulps axui
=VLOOKUP(A2,DATA,MATCH(A1,ROW1,0))

MATCH o INDEX gilgi wuS.i

. =MATCH(A1,CoIB,0) 5.5 s)ls BI Jslaw 55 .1uiS awmwlien |, Wyl slass T

Aol e A dae acwlxo azs

Y”\/\/Z . _LLAS ))IS I))J_) CU)[J A2 LJ_Q.l_uJJb .Y

188 Cancel
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>lg |, =MATCH(A2,Row1,0) &U B2 Jglw > .S acwlxo |, lpgiw sl &

ol YEO 328 auis .3uwiS 3,lg |, =INDEX(Data,B1,B2) &b C1 Jgluw 55

S Sy b gl 18 al> 0

&L 55 U 5, audlgs osleiwl = woMe gy Jgo,d les 5l 21U (suS SwuiSi 5l lowis JI>

S S, Ll %0

92 CoMe Sy, auS (S = woMce wen |, MATCH gL « Bl Jglw Jgo,9 Sl

ozl |y Bl Jdelw gw,ysl « Jgo,d Slgi 55 9 05,8 wlkil 1) C1 Jglw Guw 2SS SIS

A ,lad | Ctrl + V sloauds g 05,8

S ay C1 Jglw )5 1) B2 Jolw > 39>90 MATCH g,U U auS oslaiwl Livg, Ulesd 5l

1390 (w0 0UD 505, LewsS i &b L awS SIS B2 Gl
—INDEX(DATA,MATCH(A1,ColB,0),MATCH(A2,Row1,0))

J@ File Edit Wiew Insert Format Tools Data Window Help

1 j =| =INDEXTable MATCHAT CaolB 0) MATCHAZ FHow 07)
& . B C p | E | FE | & | H |
1 |office supplies q . 345 1
2 april 2001 7
3
4 |Function incell B1 =MATCH{AL ColB, 0}
5 |Function in cell B2 =MATCH{AZ, Row 1,0}
& |Function incell C1 =INDEX(Table,MATCH{AL, ColB,0),MATCH{AZ Rowe 1,00
7
Combo Box

S dowl=o | ugiiw o)loni U aus,S adlol VLOOKUP U a4 |, MATCH gL loow
Awl=o | Ugiw 9 Haw o)los U aus,S aslol INDEX U @ |, MATCH .U lowis
Cowd S5l L sae S algn aS sgui s wucl Combo Box Syl eslaiwl (oS

YV



MATCH &b 5l oslaiwl b ;Lo aS seu (s el L8 ol wigail 5> auS Ol
Aol asswlas VLOOKUP g INDEX &ilgi 5> wesiow 6locis auwlxo Sl

$oaS |y =S 51 |, Combo Box

i3S oaui U Sgio 3l S SIS cowly Ol gy g 05,8 Ulkaol [ il Hler 5l Sy
AwS ozl |, Forms

Combo Box U ,S

pil o aS o8 8 .wl 03ui Cuwgay Combo Box @ 1 Jgluw 03930 I Caound S
03 gsy Combo Box @y aS (sdolw > pal Ol ws, o)locs so il o 5l

D9l S0 &S ol

: JUo

o ulio 8 Jlw a0 wacwn Ub5 9 deuw Uluo aS ad> v wlin Loy JSow

0w ooy Guwulos Sl osly 853 e ucl, Combo Box > oo juus ol

Ele Edit Wew Insert Format Tools Data Window Help

Ao Adlgs abgy o olo Lwlwl

2 B D E F G H I J K [
1|
ol || March 2001 ¥ | 777 Company Inc.
| 3 | [apri 200t ﬁ Profit & Loss Statement March 2001
4 May 2001
| June 2001
| 5 | | 2uky 2001
B | | e ot F Current Year Previous Year
October 2001 > Current Current
| 7 | Month ei!] ¥.I1D ei!] Month ei!] ¥.I1D 1]
| 8 | Revenues
| 9 | Sales 1,001 90.75% 1,014,015 98.78% 1,001 00.75% 1,002,003 98.86%
|10 Interest 101 9.16% 11,515 1.12% 101 9.16% 10,303 1.02%
| 11| Other 1 0.09% 1,015 0.10% 1 0.09% 1,003 0.10%
| 12| Total Revenues 1,103 100.00% 1,026,545 100.00% 1,103 100.00% 1,013,309 100.00%
13
| 14 | Operating Expenses 10 0.91% 125,150 12.19% 10 0.91% 125,030 12.34%
| 15 | [Gross Income 1,003 99.09% 901,395 67.81% 1,093 99.09% 886,279 87.66%
16
| 17 | General & Administration Exp. 17 1.54% 282,005 27.47% 17 1.54% 281,801 27.81%
| 18| Marketing Exp. 12 1.09% 164,780 16.05% 12 1.09% 164,636 16.25%|
| 19| Total G&A & Sales Exp. 29 2.63% 446,785 43.52% 29 2.63% 446,437 44.06%
20
| 21 | Net Profit before interest 1,064 96,46% 454,610 44,20% 1,064 96.46% 441,842 43,60%
22 | 1 0.09% 5,015 0.49% (L (0.09%) (5,003 (0.49%)
| 23 | 1 0.09% 315 0.03% (L (0.09%) (303) (0.03%)
|24 | Interest 2 0.18% 5,330 0.52% ) (0.18%) (5,306) (0.52%)
| 25 | Net Profit before Income Tax 1,062 95.26% 449,505 43.80% 1,065 96.55% 446,845 44.10%
| 26 | Income Tax 382 34.66% 161,654 15.77% 383 34.76% 160,564 15.66%
| 27 | Net profit 680 61.62% 287,741 28.03% 682 61.80% 285,981 28.22%
28
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Combo Box <, ws,S aslol

wwolbwl wiei 1) ad> 0

S 35lg Sayas S8 55 A12 U AL slpdglw 5o | suolws U aysils slealo )

Names in aLsd > ¢ auds ;L |, Ctrl + F3 slaads ¢ oS olxil | alo v .Y
AS SWS OK sg,) 9 05,5 >,lg |, MonthsList eowl workbook

powl oS Sl ), Crl + F3 sboads ¢ oS ol |, Bl Jolw .Y
AS SS OK sg,) 9 auS >,lg Names in workbookals s> |, MonthsNumber

2wS a8lol S8 a4 Combo Box &5 1 ¥ al>,0

S wlxaol |, Forms aigsS
Combo Box .3wS pouw), a5, 5y Jubiwe U .asS SuS Combo Box weSul g, .Y

owl 000 adlol

Combo Box saudsow 1Y al> 0

Format au;S oauiw 5L Sgio 5l 9 auS SJS wowly oS wlxsl |, Combo Box .\
AS Lol |) Control S)J).,w P VTPUVTINL WA ol |) Control

Format Control 7| x|
Size: | Protection I Properties I Web Controll
Inpuk range: IMonthsList :*_J
Cell link: IMonthNumber i

Drop down lines: IB

¥ 3-D shading

Ok I Zancel

YVY



I, F3 adS il (swoo bow ) oS b |, MonthsList e_wl « Input range aLs ;> .Y
(S S8 | ool Of b 51 G s JLasd

AuS b [, MonthNumber oowl « Cell link a8 5> .Y

(i csul; Sl ) oS SJS 3-D shading als g, W&

DS SWS OK osg, .0

L, 530 Jolw SO awilgi (s L8 ol sl ugi 2, Combo Box wsauudSea «Jis 5l

aS 1S a>gi .awuS wlxil | oo Sy 9 2SS 5L |, Combo Box v Js oS wlssl

o (s 03> Ul Bl Jolw 55 Saua> oo o) loniw

Combo Box > (swlwl UL ,8 sblso

asS >gu sw ucl Combo Box s> oo e (swlbwl diwg @ cowd SO Bl
aS > s el a8y 5 o Sl Wi g j9) W L8583 Heb @ lown o

595 o 3 Combo BoX > 3g>90 o]

Combo Box < Wi>

AuS ol | Cut oonw 5L Sgiv 5l 9 auS SUS wowl).auS ol |, Combo Box

¢ S wlzawl |, Object ausS (oS SUUS Special anSs g, « auds ,Lad |, F5 oS
AuS SLS Delete g,y Gusw 9 S SUUS OK s,

leJolw UL Combo Box o;lul eulais

<> s Combo Box Jls oS SuS caowl,y Ul g, 9 05,5 wlzil |, Combo Box 5

Sle> 55 39290 S 0,,Sws 5l sSU 38,5 L |, Combo Box ojlul .s,ls 51,9 Giwlug
dlgzts USo @ |, Ul g 1S SWUS Combo Box Sy, .auS eudais Ol UawiS 9 auigS
o pudais Ol UKo U oSy
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Combo Box ,S3g5> pulnis

S eubaii |y Ol o5l U ay,ls a5 Combo Box Sy, SuS oKis au |, Alt aS

F2 Microsoft Excel - Chapter 23 P&l

J File Edit Wiew Insert Format Tools Data Window Help

October 2001
MNovermber 2001
December 2001

A B | c [ o [ E | F | G
1 January 2001 3
2 February 2001
- Marcﬁ 2001 March 2001 v
4 April 2001 January 2001 |-
= May 2001 February 2001
G June 2001 April 2001
7 July 2001 May 2001
5 August 2001 Pyl r
8 | September 2001 August 2001 st
10
11
12
13

Combo Box g VLOOKUP &, S,

S0 @y el (T ) Jlw 5l gt b ) olo T Jolis aS Jlw Slpalo 51 o
S "M Log Combo Box

J@ File Edit “ew Insert Format Tools Dats Window Help

A [ B [ B [ D [ E F [ G [ H
Consolidate Account
| 1 |Account Name P&L Name 8 PRL January 2001 February 2001 March 2001 April 2001 | May 2001
| 2 |Sales Revenue Revenue - Sales (1,000,001 (1,001,002) (1,002,003 {1,003,004) (1,004,005}
| 3 |Interest Revenue Revenue - Interest ({10,101} (10,2023 (10,303} (10,4043 (10,505}
| 4 |Other Income Revenue Revenue - Other Income (1,001} (1,002} (1,003} 1,004) (1,005)
| & |Car Exp. GEA GBA - Car Exp. 5,001 5,002 5,002 5,009 5,005
| B |Office Supplies GRA G&a& - Office Supplies 301 302 303 304 305
| 7 |Computers Exp, GEA GEA - Computers Exp, 201 202 203 204 205
| 8 |Insurance GEA GEA - Insurance 1,001 1,002 1,003 1,004 1,005
| 9 |Audit GEA GEA - Audit 1,101 1,102 1,102 1,104 1,105
| 10 [Rent GRA G8A - Rent 5,001 5,002 5,003 5,004 5,005
| 11 |He:ad Hunting GRA GBA - Head Hunting 7,501 7,502 7,503 7,504 7,505
| 12 |Courses GEA G&A - Courses 901 o0z 03 004 o0s
| 13 |Other GBA G&& - Dther 101 102 103 104 105
| 14 |Utilities GEA GRA - Liilities 1,251 1,252 1,233 1,254 1,235
| 16 |Maintenance GEA GEA - Maintenance 1,501 1,502 1,503 1,504 1,505
| 16 |Tares GEA GBA - Taxes 951 o952 953 o954 935
| 17 |Salaries GEA GBA - Salaries 250,001 250,002 250,003 250,004 250,005
| 16 |Legal GRA =84 - Legal 2,501 2,502 2,503 2,504 2,505
| 19 |office Exp. GRA GRA - Office Exp. 1,201 1,202 1,203 1,204 1,205
| 20 |Cleaning GaA GRA - Cleaning 251 252 253 254 255
| 21 |Telephane GRA GaA - Telephone 3,001 3,002 3,003 3,004 3,005
22 [Interest Interest Interest - Inferest 5,001 5,002 5,002 5,009 5,005

|, Ctrl + C slaads g osls ,Las Ctrl + Shift obod @ |, > wwonw Sl wp>
A Hlind

18 Attach

YVo



Slooy9lxo ;38 5 .auS kil |, Paste Special aiusS oo 5L Sgio 5l 9 AsS
Combo > S>g,9 a>U & Juds .auS wlxwl |, Transpose a3 « Paste Special

Aol Sxgece wigo a4 L Box

AuS SWS OK Sg,) 9 auS >,lg Names in workbook s > |, MonthsList

MonthsNumber oowl (o> jLad |, Ctrl + F3 slaads ¢ auS ool |, Bl Jglw .

AwS SWS OK sg, 9 05,5 5,lg Names in workbook s s |

01 U Sgio 3l 9 3wuS SIS cowl, Ol Sy, 9 05,8 Ll | 1l Hle 5l S .

S wlxwol |, Forms aigsS

S adlol a5, a, Combo Box S, « Forms 1l lgs 51 esleiwl b .71

pawl o Link to cell ol 5.0 5)lg |, MonthsList oowl ¢ Input range aLs > .

i =l aS auS a>gi ) S SIS OK g,y uww -aS 35lg |, MonthsNumber
(.2sS oslaiwl Lswolwl )13 sl F3 oS 5l awlgs

A

o S,1380L MonthsNumber Mé aS « > (sw 255 Bl Jglw )5 Y sac | Qo

.ﬁa_qu

J File Edit Yiew Insert Format Tools Data ‘Window Help

Drop Dowen 1 j =| =MuonthMurmber
A [ s [ ¢ [ o [ E | F | & [ H [ v [
|1 January 2001 3 _
2 February 2001 |
I Marcﬁ S001 gMarch 2001 . v
EN April 2001
| & May 2001 Format Control
| 6 | June 2001 Az ahl
7 July 2001 Size | Protection | Properties | web i ) —
| 8 | August 2001
| 9 | September 2001 - F @
10 Octaber 2001 Input range: |M0nthsL|st
% Novemger 2001 Cell link: |M0nthNumber E)
December 2001
E January 2002 Drop dowin lines: |3
| 14 | February 2002
| 15 | March 2002
| 16 | April 2002
| 17 | May 2002
| 15 | June 2002
| 19 | July 2002
| 20 | August 2002
| 21 | Septermber 2002 [ 30 shading
| 22|  October 2002
| 23 | Movember 2002
| 24 | December 2002
| 25|  January 2003
| 26 | February 2003
| 27 | tarch 2003 OK I Cancel
| 28 | april 2002
29 May 2003

yvi



Combo @, aS slasi U d osls Jga> Slpiginw slasi pudais
Ll 0o Lgay BOX

low aS wewl dlo o)lois @ bgso 1w ,alb MonthsNumber Jglw ;> aS Y sac
Yoo pwlo Sy d osls Jga> s Has 5,90 sace 05,8 wliol Combo Box wawdd >
9( Ul 9 590w ) P&L 9 Ll o)locis « Ll U Sy Ugiw aw oLl sw T sac
Ugiow 0,louis iy « dac ol Yeo) Gulo U YooY agil; Sale ol ugiw aw
o0 >)lg VLOOKUP g,U )5 jusio yuogaw Ulgic @y 5L « Yoo Lu)lo
=VLOOKUP(B3,DATA,MonthsNumber+3)

Combo Box g sulij,l « INDEX &)U S,

widg |y Ugiw 8)lonw aS Ll ww LS 9 ulwl 9 (sJle SwuSs &, Combo Box |zl
Combo Box au Jglw 55 39>90 0,lois .36S (s duwlxo bo Sy « ouyls 5o ol @ as
& > Ugiw 0,locs Awlzo ;5> MATCH U 5,0,8 s cucl Ul g Cowl 030 digay
592 (s INDEX gili ¢ VLOOKUP

S oo (0SS o au INDEX g,U s Haw 0)loois auwl=o ;5 Combo Box s> ,a

S 03lol Yo o) Lyl olo Ly | iugyd 5l L : Jbie
S aSlol ol I sowd S L ) Combo Box & ¢ Ugiw 0)locss avwlxo Sl
02 g Combo Box au Jglw ;5> 59>g0 sac .aui 03l> i Wid aS (suivg, disled
Joax 55 1) eiw aiwlxo gyl JowsSl 59t o G aS5 Slpigiw b g woul
ww INDEX &)U jusio uogaw 55> Ugiw 0,loci cubud> 55 oul 9 215,5 (s 0 B o3ls

Aol

U s2io Gaogd aS |, Sibw o)lonts auilgi o WS> — slaaw o)lowh Auawlxs
Account sl cowud SO LS v ew boo A4S U659 TS anwl=o wowl INDEX
G w9 ¢ (o] sl U B2 5l Jglw as>b « B Ugiw ) 2sS w25 Name
Aoud a0 loud & dowd (S bl loww oS Juog Combo Box Sy« |,

YVV



Sy bad Combo Box 8 > 9 auS skl Llolw aesd ;5> Combo Box sl slasi as
o doe > o) ol S sl | Glus ool

J> ol

Jad ol 3590 5 s Olawogi Sl kS Jos ldolw a4 ul)l cowd S

J File Edit Wew Insert Format Tools Data indow Help

c2 | =| =p22" - "2A2
A | B | [ | D | E [ F | G | H
Consolidate Account

| 1 |Account Name PaL Name & PRL January 2001 February 2001  March 2001 April 2001 | May 2001
LISaIes ReEvenue |Revenue - Sales | (1,000,001 1,001,002 (1,002,003) (1,003,004) {1,004,005)
| 3 |Interest Reverue Reverue - Interest (10,1013 {10,202 {10,303) (10,4043 (10,505%
| 4 |Other Income Revenue Rewvenue - Other Income {1,001% (1,002} 1,003) 71,0043 1,005}
| 5 |Car Exp. GEA GBA - Car Exp. 5,001 5,002 5,003 5,004 5,005
| B |Office Supplies GEA GEA - Office Supplies 301 302 303 304 305
| 7 |Computers Exp. GEA GEA - Computers Exp. 201 202 203 204 205
ilnsurance GEL GEA - Insurance 1,001 1,002 1,003 1,004 1,005
| 9 |audit GEA GRA - Audit 1,101 1,102 1,103 1,104 1,105
| 10 |Rent GE& GEA - Rent 5,001 5,002 5,003 5,004 5,005
| 11 |Head Hunting GEA G4 - Head Hunting 7,501 7,302 7,503 7,304 7,503
| 12 |Courses GEA G8A - Courses 201 302 303 904 905
| 13 [Other GEA GBA - Other 101 1z 103 104 103
| 14 |Utilities GE& GEA - Utilities 1,251 1,252 1,253 1,254 1,235
iMaintenance GEA 584 - Maintenance 1,301 1,502 1,503 1,504 1,505
| 16 | Taxes GEA GEA - Taxes 951 Q52 953 954 935
| 17 |Salaries GEA GBA - Salaries 250,001 250,002 250,003 250,004 250,005
| 18 |Legal GEA GEA - Legal 2,501 2,502 2,503 2,504 2,305

19 |Office Exp. GEA GBaA - Office Exp. 1,201 1,202 1,203 1,204 1,205

1S adlol ol S

ool Sy i) al> o

Down Arrow + saads wsls jLad 9 A2 Jolw sl U |, Account Name caoud
L9 > |, IndexList powl g aud> jLas |, Ctrl + F3 SlaadS.auS wlxil Ctrl + Shift
AuS SuS OK sg,), 9 auS b Names in workbook

1S Joog Lpdolw 4 ) cond Sy 1V al>s0

BS U |, sl 9 3uS 5U 59 sbal asliS ol 5> adles o aS | S8 & )
AuS ozl

S wlzal |, Validation aiy;8 Data sgio 5l .Y

S Wkl | List a8 Allow 545 9 « auS wlxal |, Setting S,0,0w .Y

YVA



|, AccountName oowl « aud> ,Lid |, F3 adS « auS olxwol |, Source als .&
S SIS OK 59, 9 S 5,180
ozl | Glus pul 9 2uS 5U s @y BS Sl (sdobw 5o 53 1) Gull wowd 5o 0

(wiow |, S0 ) 2S 3,ls €5 Jglw s |, INDEX gl
ssbio 4 ubsl cowd Sl olisl SWSS I MATCH iU susio o9 S5 1 Olbeogd
|, wsasio iy 0,lony MATCH &b oS oslaiw! cowd 51wl olxol 5> <lopw
@ o3> Jga> ;5 ColB wgiw ¢l vl 0w Ll Name Ugiw > aS 15,5 (s

.\:A_qu

Ed Microsoft Excel - Chapter 23

J File Edit Wiew Insert Format Tools Data Window Help

D& j =| =INDEX[Data MATCH{BS CalB 0, MonthMumber+3)
A | B | c | D | | F | G
1
2
5 March 2001 w
4
3 Sales I 30,251 _l
] Fevenues 7,425
7 Emploves Benefits 1,554
= Litilities aa7
o Fent 3,500
10 Advertising 1,233
11 Sales Exp, 2,665
12 office supplies 152
13 Office Exp. 425
14 Telephone 759
15 Depreciation 230
15

b osls Jga> 5l sy ywlbwl 30 W osls o go>

Ulgic a4  osly Joa> 5l | Hlose S Lo suly,l 9 Combo Box s lpdgo,d S )

Jad ) 1S (s Saw o> by pwlwl |, ® osls SUMIF &b . 3615,5 (swopu Llg>
s |y &>50 aS 55Lw sw ;o8 | Lo OFFSET &L .( Giv,lowis 9 Saiu o> « duuw | A

yva



8> sw oo @ |, Ukl ul Combo Box Sy @y ws,S adlol 9 Jgo,d 95 S )i . oudd
S Saw go> W 03l Jga> 5l csdoyis pwlwl 1 L W osls (sulwl a4 as

Ao by JSow  Jle

o> Judlg> (oo aS S,505 olo L L Yool agils oo Sy |, Wb 9 39w Sla el
(i [, B Ugiw ) 26S sa

B i rosaadt. Fxored - Chaaplier 2% Pl

B e pde wew et fgmat Tosk (M Wndow pab

A B G D E F G H
Comreoliclate Account

I | Account hams Pl dame fy Rl lamary 001 Fehruary #2001 March 2000 Agril 5000 Say S0
2 |Sakrs Flrwernss Perveruss - Salkes 1 Niill 14001, 00z 1, 1 &) 100,00
3 |Inanresr Fraitrnat Flinwitruat - [Mhenost

4 |other Income PErvers Fevenus - Cther [Incoma 1,0l 1,k L i 1 10K
& |Cor Bip. [T CEA = Cr Exp S.100] S 5,003 5,00H S
B |Offica Supplies = G - Office Supplies 01 e 03 3 xs
¢ | Comprtins Exp A GRA - Computirs Emp 201 a2 203 20 i
B |Irsranca sy GG - INELr ance 1,001 1006 1,003 1, 0n0sd 1005
8 | bkt Gha G4 - Bt 1101 1102 1,403 1,104 % i -}
10 Rt (= CFA - Rt =11 B o 5,003 5, 00H o5
11 |Haad Hunting 1) 534 « Hasd Huntng 7,501 7,502 7.503 7,504 7505
12 | Cnariaie; (=T Cfh = Dol =1 Lo i) p e WH bi ]
13 | Cthwar e ) GaA - Ot 101 o2 03 104 Lo
14 |l [ s = LRIl 1331 252 1,253 1,29 L35
15 |Manssnancs Gl GAA - bManenance 1,501 1500 1,50% 1,504 1505
15 | Tame=s [T R4 - Tames H51 52 953 o34 955
17 |Salaries [T Can - Sl s Al L s AN A il LEH e R ]
18 |Legal GAA 34 - Legal 2501 2502 2,503 2,504 2505
18 | e Eapr. (=7 e - Offica Eap 1,801 1 1,413 1,21H 1.5
A |Cleaning e A - Cleaning 251 252 253 =34 255

kg)J)ls)bBU_gMUL.Sl)JMIkSJUM ;) al>,0
AS SWS OK sg, 9 auS 5,19 Names in workbook

SUMIF &b @ ¥ al>,0

L, Uwsylocis 9 Saiu go> « A Lad . 06S sw &o> byui pwlwl Ly | W osls SUMIF &,U

Function Arguments
LIMIF
Range ICDIB| :‘J =
Criteria |b3 :s_j = "Revenue"
SUMm_range ID:D :&J =D
=-1011103

Adds the cells specified by a given condition or criteria.

Range is the range of cells vou want evaluated.

Formula resul; = (1,011,103
Help on this Function [o]4 I Cancel




3l juio ¥ U

(W osls Jga> a3, 55 B ugiw ) ColB — Range — Jgl jusio )

( Revenue : (o ) B3 — Criteria — 09> jusio .Y

L sl asb cul (Yoo agl; « D ugiw ) D:D — Sum_range — jusio (puogw .YV
Ao adlgs go> by gwlwl Ol S o3ls aS 1S (o usi

aliuo

0 oswlpusgazo bol coiwl (e by wlwl W osls Saww go> sy SUMIF &L

Lo « VU Jlo )5 .audd plxl go> sl 5> Shusi gud dwlgi oo lows .5)1> 39>9

G |, go> 4>l aulsi o WS> > .anyS go> YU @ Yeo) awsils 5l L b esls

(gl olo Sl> @y ) Tauds i Jusl b pasle Sledle 4 wlopaw

a1 aS ADS (5w L Wygo il U ) Ugiw o)lowiy VLOOKUP &L jusio (yuongaw

Slasl INDEX g,U oo adlgs gbléio ugiw 0)locis juusi wucl Uginw ol sl

> b Ugiw 9 shw @ bgiye o)loc 95 L aslei e lood Ll i Sl

OFFSET ws> sy 51 b JSiio J> by g 0591 SoS siosls SUMIF gl .ouds

g 0 lasiwl

OFFSET &b : ¥ al> 0

51 Vgiw 9 Hlaw o lous Ol s aS Wls,S o sl Ko @ |y g>50 S OFFSET iU

w0 39i (w0 015,55 aS (se>y0 39 o e Jolw puiz b Jolw Sy aub
5,00 Slpisiw U b 6,loud 1ulsi cswo lost s Jobits | Jolaw i b Sy il

2SS G |y Hdas
Function Arguments E1E3
FFSET
Reference |B4 :“J = "Rewenue"

Rows ID :k_] =0

Cols |z Sl=2
Height | &=
width | BT

= Yolakile
Returns a reference to a range that is a given number of raws and calumns from a given

reference.

Cols is the number of columns, to the left or right, that you want the upper-left
cell of the result to refer ta,

Formula result = Yolatile
Help on this function (o] 4 I Canicel
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Jslw 51 0f alold aS 115,8 sw r Jelw S5 5l 1y lako o YU JSiis 5 59560 Jooyd

ool

SUMIF ¢ OFFSET &b wuS,i @ & al> 0

0l 0ond o go> by (gubo 3 Yo o) agils 5l osls ¢ 5 00 wuS ) Jgo )9 s
=SUMIF(ColB,B3,0FFSET(ColB,0,2))

ool OlSe ) s sdles Hui |) Saw go> au>U OFFSET iU )5 jusio Guogw s
S adlol a5, a, Combo Box 5 « ol plzl sl .((0,Lg>

Combo Box : 0 al> 0

@ aS sJolw puwl .auS adlol auw osls guogi W8 as s ghilos |, Combo Box <,
2ol s MonthsNumber suw aslgs 159 Combo Box

@ aS (sJobw powl aun Jgo)d Hlei 55 1) SUMIF iU jusie Guogw ¢ 5 S s
wowl oo sl el 5y wowl oaui 19 Combo Box

Ed Microsoft Excel - Chapter 23 P&l

J File Edit Wiew Insert Format Tools Data Window Help
4 j =| =s5UMIF{CaolB B4 OFFSET(ColB O, ManthMumber))
A | B | € | b | E | F | 6 | F

September 2001
Cckober 2001

1

2

3

; Revenue I -101 EEDE! March 2001 :

F fpril 2001 ==
Mayw 2001

7 June 2001

ol July 2001

g &ugust 2001

10 -

11

17

595,55 50U ok S 045 Lo <acl COMbo Box o SUMIF , OFFSET gilgs S
S oslaiwl iv,lS KU s d o3l Saw o> 9 9> 9 Ly WK 5l sl

YAY



(LS s dwl=o swolce LJ9..0| u.uLqu By |) l.po|9 Sl Q:'>|>),g_)'l._: L'J|)'+o as ._5\:L9J9.o).9
0,90 ;38,5 Financial aiws 5> 1S auwlxo ilsi s |, ' ol 39w 50 9 Jeol 9
SlpuS i obod a1 gilgi 5l csviwd 505 JSow > L0 (sw 1oy Paste Function sl
SlpuSyi 9 Sy Slpdslw 53 1) lpdeoyd . auis o ply awlzo Sy il 5L 50

Aiaw w0 VBT sbyaw s | Wl

EA Microsoft Excel - Chapter 24

J File Edit Wiew Insert Format Tools Data Window Help

190 | pan

YAY

A B C (] E F G

1 |Functions PMT PPMT NPER RATE PY IPMT

2
| 3 |Principal 100,000 100,000 100,000 100,000 113,922 75,000
| 4 |Interest rate 10% 10% 10% 83% 12% 12%
| 5 |Total No. of Payments 36 36 36 36 48 48
| & |Monthly payment 3,227 3,227 3,227 3,227 3,000

7
| 8 |First Month Payment -2,393
| 9 |Principal first year -33,057
| 10 |Principal last year -33,610

11 |Interest first month 750
iFunctinn A =PMT(B4/12,B5,-B3) =NPER{D4/12,06,-D3) =PV{F4/12,F5,F6)*1

13 =RATE(E5.-EG,E3}*100 =IPMT{G4/12,1,G5/12,-G3)
| 14 |Principal first year =PPMT{C4/12,1,C5,C3)
| 15 |Principal last year =PPMT{C4/12,1,C5/12,C3)

16 |Interest first month =PPMT{C4/12,3.C512,C3)

17




ply dwlxo Rilgi S,

0,95 ,® ,> 0,ps & Rate

594 (o Awlxo Ul Sl 0,05 aS Sl o,gs  Per

o bowd JS sla=i  Nper

Caowl 00uw wls,y Js a4y U aS s)laso « (sd=d vl Pv

Aol Cows Ol @ bawd o3l sl 5l as audles (s aS gy Uslsei b oosul vyl Fv

1L 0 slacl ool 0,95 sSlpsl )5 Lo,y Slawl 5> wlgs (s aS ¢ wls,y ulo; Type
Slgil 5y wls,y 0auS Lasuiw o dac Ll o Wl Ulo) 0uiuS uus
U2y Ui oob Ll w 0,95 Shl Hs wsls,yy S Guasi ) sac 9 09

5 Wlowlso e w w38 L 5y 8o dac (e B, W usio )SI)
Ao sl plil 0,95 sSlpwl

PMT (Rate, Nper, -Loan Amount)

9 (s plil ol baid Olsuo 500 9 wul 0ypr E55 il o pls Sy bludl acwlxo
Jos Jeol ) L s 58 wlsyy Olue U ol auil <ol laawd 10 55 050 &0 aS (solos

S v Aol | (90w +
Oheo il (o Alw aw oly wio 5 1l (o $ 100,000 oly S Jol @ Jlio
B Ugiiw YU UL 5o cowl 00ui awl=o $ 3,227 Ulhuo @ oo ,d 5> oawd wslsyy

Ao |

PPMT (Rate, Which Period, Nper, -Loan Amount)

bwd  Gwlwl u plg O 53 aS 1S Lsw owlxo 030w 0315 0,95 Sl |y Jgy Jeol Ulsao

D9 (w0 Awlxo ol Sl wsls,y 9 wulb o, 0 L uld
Vs> .Jgy Lol aidl .S oo wlxo aiiiS Sla bawd s | oo wsls,y Jgy JS
Ol 0,00 Jobis pd 9 il o Jgy Jeol Jolis pd olo 18 3 oduiw wls,y Jowsd
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25 BT sla,bw

IPPMT (Rate, Which Period, Nper, -Loan Amount)

Awl=o ¢l 5> . 26S v Aowlxo 000 aziw 0,95 Shy | eaui W,y 0,00 Uluo
D9 (w0 239 b B b Uliao 9 050 &)

S v Aowlxo d il el wan b )y | oani el 0,0 Vo &L ol
|, Olowlxo (¢ cowl Ul 0,5 9 Jgy Jool 5l susSyi Jod 18 ai aisS aS ghilos )
DA G13 )5 1) Jgo,y9 iS5 9 G11 Jglw

NPER (Rate, Pmt, -Loan Amount)

Jolw 5o 1) Jgo,9 Sy .68 (s dwl=o 0,00 wulb 30 SO Sy ) W el slass

Dwuw D12

RATE (Nper, Pmt, -Loan Amount)

oo LDST g, ¢ 0p E Al g, S o Ao s Sy S | oy &5
il Ule> et oShls b il aiili csuls> 1ilsi (e el 5 il

PV (Rate, Nper, Pmt)

aS sl JS = auil w (Ld=d lass) present value wlodS wwaxo PV aolS
owl 03,5 sl VeSS U W s wls

YAo



osLw gS\Lg.;.w| Cbob)g
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f2d Microsoft Excel - Chapter 24
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sledoluw a0 @ C18 Jglw 5l I, Jgo,d

191 Amortization

A | B | ¢ | D E F G

1

2 Data Results Function Syntax

3 Cell Name

4 |Principal Loan 100,000 |Monthly payment 3,321 =PMT{Int/12,NumP ay,-Loan)

5 |Interest rate Int 12%  [Total Interest paid 19,572 =SUM(D:D)

& |No. of payments NumPay 36 Total Principal paid 100,000 =SUN|(E:E)

B
| 8 [Function in cell B17 =IF[ROWS($B$17:B17)>NumPay,0,ROWS ($B§17:B17))
| 9 |Function in cell C17 =Loan
| 10 |Function in cell C18 =IF(B18=0,0,G17)
| 11 [Function in cell D17 =IF(B17=0,0,IPMT(Int/12,B17,NumPay,-Loan})
| 12 |Function in cell E17 =IF(B17=0,0,PPMT{Int/12,B17,NumPay,-Loan))

13 |Function in cell F17 =D17+E17

14 [Function in cell G17 =IF{B17=0,0,Loan-SUM($E$17:E17)})

L

Principal
balance
at the
Payment beginning Monthly  Principal balance end of

16 Return Date number  of month Interest Principal payment month
| 17 | 014102000 1 100,000 1,000 2,321 3,321 97 79
| 18 | 0141142000 2 97 /78 977 2,345 3,321 95,334
| 19 | 0141242000 g 95,334 953 2,368 3,321 92 966
| 20 | 014012001 4 92 966 930 2392 3,321 90,574
| 21 | 01022001 8 90,574 906 2416 3,321 83,158
| 22 | 014032001 B 858,158 882 2440 3,321 85,719
| 23 | 01042001 7 85,719 857 2464 3,321 83,254
| 24 | 01052001 g 83,254 833 2,489 3,321 80,765

FAg (o 0> S 53 aS (sulplgo,d
(15b w0 C4 JsLaw ool LOAN ) =LOAN : 5 sl & luc C17 Joluw Jso,s

=G17 : 5l vl wyle C18 Jgluw Jgo,d

S (59S C18 Jolw 5l g9 b C ugiw ,5 990

YA



Clpo 0,95 Ko L SMpswl aoli

¢ w9 ,> as ol Q.;_| ;..L&o 0,95 S L wsle \S\L&Lw| Cl.ol.i)._: SO o C)gli).'i
w550 aS deui (s A8 plg £95 ol SIs,1L8 s cowl oled U L ol wsls 5L
Ao Adlgs g9, wdlo ax 5l plg

51 sskhio g (s £9,mi Jgl olo 5l 0,00 Iy 9 wawl 0uu awlxo Ju8 5l 0,00 &5
Aol o )8 ase 5l a0l udgl Jgl olo

ol o IPMT g PPMT aus,) 1S5 Slplgo,d aS auS asgi wawiaw | Jbo o JSow )
Aol cswou wawlio Ul coww b wHeay awlxo aS sulo) lpdgo,d

Microsoft Excel - Chapter 24
@jﬁle Edit Wiew Insert Format Tools Data Window Help

& B c 8] E F 5
1
3 Data Results Function syntax
4 |Principal 100,000 |Monthly payment 3,227 =PMT(C5/12,C6,-C4)
5 |Interest rate 10% Total interest paid 21,162 =SUM(D:D)
6 |No. of payments 36 Total principal paid 100,000 =SUM|(E:E)
Total grace
period +no. of
7 |Grace Period 7 payments 42 =IF{C7=0,C6,C6+{C7-1))
9 |Function in cell C16 =C4
10 |Function in cell D16 =IF(B13<=%F$7,C13*($C$5/12),0)
11 |Function in cell E16 =IF(B13<%C%7,0,IF(B13< =$F$7.$F$4-D13,0))
12 |Function in cell F16 =D16+E16
12 |Function in cell G16 =IF{B16< =%F}7,C16-E16,0)
Principal
balance at
the
Payment beginning of Monthly Principal balance end
15 Return date number month Interest Principal payment of month
16 0141072000 1 100 ,000.00 833.33 0.00 833.33 100 ,000.00
17 014112000 2 100 000.00 833.33 0.00 833.33 100 000.00
15 0141242000 3 100 000.00 833.33 0.00 833.33 100 000.00
19 01017200 4 100 ,000.00 833.33 0.00 833.33 100 ,000.00
20 01027200 5 100 000.00 833.33 0.00 833.33 100 000.00
21 01/03/200 B 100 000.00 833.33 0.00 833.33 100 000.00
22 01047200 7 100 ,000.00 §33.33 239339 322672 97 B06.61
23 01057200 8 97 B0B.61 81339 241333 322672 95,193.28
24 010672001 3 95 .193.28 79328 0 243344 322672 92.759.84

YAV
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0w 05)9Tb_m§).®)> 0)pJ) 9 -Jg,_g J..o| g9o=x0 A wl=o n$|)._: aS s |))._:_)' -.SLﬂgo)s
S\o Awl=o 55 WHg0 U 0,y G Ldiiowd 95lai plg bluwdl wsls,sL sl

Jlw S5 59, Y50 50 pundi 3,5 (sw lei 0,90 aS suldjg) slasi & sqi

J File Edit Yiew Insert Format Tools Data Window Help

A | B . ¢ D | E | F | & |
-
1
2 Data Results
3 Cell Name Function syntax Total
4 |Principal Loan 100,000 Total Interest paid =SUMIE.E) 419
5 |Date Loan received Date 01152001 | Total principal paid =5UMI(F:F) 22,081
& (Interest rate It 12%
7
8 |Function in cell C15 =Loan
9 |Function in cell C17 =IF(516=0,0,516)
10 |Function in cell D16 =IF{B16=0,0,IF{Al6<Date,"Ck return date", A16-Date))
11 |Function in cell E16 =IF{A16<Date,0,B16*D16,/365*Int)
12 |Function in cell F16 =IF(E16=0,0,B16-E16)
13 |Function in cell G156 =IF(E16=0,0,C16-F16)
Beginning Ending
principal principal

15 Return date Principal paid balance No. of days interest  Principal return balance
15 15/02/2001 10,000 100,000 31 102 9,595 80,102
17 2010372001 7500 80,102 B4 158 7,342 82,760
18 220452001 5,000 52,780 g7 1589 4,541 77919
19 77919 a a a 0
20 1] 1] 1] 1] 0
M

20 95 U b lawd acwl=xo sl (sJga>

Sld wlsyy 55 loww ubles Olue @ 23S (5,9 Adlgs> (s loww aS |, (sJoy Uluo
JS Ulhuo « 3l sSiww Jole 1> @ Joud 18 55 sasls,y Uluo 3l alale plaio
plo 0,01 &5 Uluo 9 plg wxls,3L Wi « plg

locs Sy Jgy lase as 18,5 Uo,8 @S awln Oliebl b aSul b lows @ SoS Sl
2io w )l wlite S ply Shy Jgax> cul 5y 0uS 0K 05 Jga> @ « cewl iodoo
vasite Wolds Ulao U puds (o usti | x5 oS o ol b Wdysio 51 S
wleMbl sl cowl oo aaslw Data - Data Table Sgin (80)b 5l Jga> .5gi
S ag>l0 Sl —az YO Jad @y Joa> slol SuiSs 5,90 55 i

1 Joa> ,d Jgo,9 9 Wd odl>

(c2ud> s 1as | 0e ol 3wlgi cswo Lowdr ) 75 — ol bluudl slass

YAA



i S 55 L 8 b . $ 100,000 ¢ $ 10,000 o « pls Olsso — suio sl
i JSew 5 ) B ugicw « %) ¢ 9 %Y G ¢ 0,40 55— aio a09d

0 s bnd 53 Sy | csuslsy Olsse &6 ol w05 513 B6 Jolw 55 PMT Jgo,d
D4 G D2 59, sw LS80 U awlxo Sl aS ulpdebw .(orpy &5 + Joy Jol ) S
Aol o

Jg0,9 ,lgi ) d odl> Jga> Jgo,9

o Awlxo |, Blolo o biwd Ulsso 1 01x0b TABLE @S oS,lako 5l loo,d
b3 slw 9 Ugiw 5> Mgl o Lo iU gy Ulgic @ aS Syusio 9> LGS
VR

s)ls Lol @ TABLE Livs, U L3965 ,ob @ 3 03x0U TABLE aS oS)laio 5l Lpdgo,d
a |, &l awlgi swi loww . =TABLE(D4:D2) : 5l cawl w)lie Jgo,8 S, .59 (5w
S S " owd 55 39290 J>ho b o S )lg Lpdolw 55 pudiiwe W90
S agllbo |, " SanS bl o 95 b Jgas

J File Edit Yiew Inserk Formak Tools Data indow Help

A B | C | D | E | F | G ' H
1 Data Table
5 Interest rate 10%
2 Mo. of payments 36 ELRESEH
4 | Loan Principal 100,000 =PMT(D2M12,D3.D4)
5
6 3.226.72 10,000 40,000 50,000 75,000 100,000
7 4.00% 205 1,181 1,476 2,214 2,052
8 4.50% 297 1,190 1.487 2,231 2,975
9 5.00% 300 1,199 1,499 2,248 2,997
10 5.50% 302 1,208 1,510 2,265 3.020
11 6.00% 304 1,217 1,521 2,282 3.042
12 6.50% 306 1,226 1,532 2,299 3.065
13 7.00% 309 1,235 1,544 2,316 3.088
14 7.50% 311 1,244 1,555 2,333 3111
15 8.00% 313 1,253 1,567 2,350 3,134
16 8.50% 316 1,263 1,578 2,368 3.157
17 9.00% 318 1,272 1,590 2,385 3,180
18 9.50% 320 1,281 1,602 2,402 3.203
19 10.00% 323 1,201 1,613 2,420 3.227
20 10.50% 325 1,300 1,625 2,438 3.250
21 11.00% 327 1,310 1,637 2,455 3.274
22 11.50% 330 1,319 1,649 2473 3.298
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Sld jueio aS auS Wds oS >)lg B6 Jglw ,> =PMT(D2/12,D3,-D4) |, PMT &U .Y
S w0l D2:D4 slpdolw au g)U

plg Uluo 2S5l PMT &6 Jgo,9 505 53 B Uginw 55 | 0,50 wlie Sldano,s .Y
AwS 35l9 GO U C6 sslpdglw 5> Jga> Ulgice HJhaw s 50 | wliko S

(VU aligS 55 PMT Jgo,9 ) oS wlxil | B6:G40 a>U .

S Lkl |, Table aiy;8 Data sgio

( plg Ubwo ) auS wlxwl |, D4 Jglw Row input cell wouwd >

(o) 2oy ) awS wlxwl ) D12 Joluw Column input cell wouwd >

AuS SuS OK s,

S5 < W B %

Table i E3
Row input cell: |$D$4 57|

Colurmn input cell; |$D$2| :‘J

(a4 I Cancel |

S5 ol zuls @b el 5> d9>90 Sledglw 5,8 adlgs 5y | d osls Joa> oy JouwS
Sy udles ulaw aly Jgoyd s | walizo sl (sun;Sul>
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L, oo 58 owonai @08 wwiyi ol U 9 2SS o SHb wlize wVless| auwlxo
A (s gy b 5oy wdlbo Juad gl aids o il

& osls Jga> 5l oslsiwl b ulws 5JUT olssl ®

olg> 03,8 1y Sy VT Bad Sexiwe 5l eslaiwl @
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D% bow ll 5l osleiwl U sslaidl wliseo Slplas syl B

(b o5ls Jga>) Lwluws 5JUI
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192 Goal seeking
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J@ File Edit Wiew Insert Format Tools Data Window Help

& | B | C | D] E F | [ H I

1]
| 2 |
| 3 |Sales Sales - Units Sales Expenses | Net income
| 4 [Units 3,000
| 5 |Sale price 5.20 =Sales =Expenses =F&-G5
| 6 |Total Sales 15,900 15,900 19,000 -3,100
| 7 | 2,500 13,250 17,500 -4,230
| 8 |Direct Cost 3,000 15,5900 19,000 -3,100
| 9 [Materials { per unit ) 2.00 3,500 13,350 20,500 -1,950
| 10 |Labor cost ( per unit ) 1.00 4,000 21,200 22,000 -200
| 11 |Total direct cost 3.00 0,000 4,500 23,850 23,500 330
| 12 |Axed cost 10,000 5,000 26,500 25,000 1,500
| 13 |Total direct & fixed cost 19,000 5,500 29,150 26,500 2,650
|14 | 6,000 31,800 28,000 3,800

15 |Net income -3,100 6,500 34,450 29,500 4,950
|16 |
|17 )

ool LL aS uld yugyd shae zuls I wowl w,le Break — Even Point « Jawo >

S g g9 sl g osly gy YIS gghhso 9 pudiwo Sld au;d U sgui
9 b adlgs 08igy8 Jolys w8l cucl Break — Even Point ooy avwlxo abs;

lgs 0l8lig,9 o acl duwyy Uugyd U 0ad Awlxo a5l jieS aS Sl ,e

2wl .l oand 3,lg ArC Slpigiow 15 5SS )5 Cowd 9 Giug,d Logas 5> Sla osls

Sac Yeoo Gugyd sl Shy | o Ulhue 9 cowl saus ,alb C15 Jolw > awlxe

DD swo uliw

® osl> Joa> Sy sl

(Jlo Gub 5 ) 2uiS 5)lg SHl8 55 | Jugyd 9 Cowd @ bgiro Sla o3l
5 Sales powl @ C6 Jgluw @ sy Lolais! oo @S lpdelw @ | 45 Slpob )
S ;13860 Expenses oowl @4 |, C13 Jglw
P S 3)le 5y o] @ub 0 FOIHE Slpdslw 55 | 55 Slpdesys Y
PasS lg ) ol

=Sales
=Expenses
=F6-G6

Jolw

F6
G6
H6

AwS >)lg E7:ELS ausU s | suglasie Slpiing,9 slass .Y
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AwS SWS OK osg, WV

o

E3 Microsoft Excel - Chapter 25

J File Edit Wiew Insert Format Tools Data indow Help

A | B | C [ o] E | F | G | H |

| 1]
2
' 3 |5ales Sales - Units Sales Expenses | Net income
4 |units V3,000
| 9 |Sale price 5.30 =Sales =Expenses =F5-Ga
|6 [Total Sales 15,900
7 13,250 17,500 -4,250
8 loivect Cost T - 1] "
|9 |Materials { per unit ) 2.00 950
|10 |Labor cost { per unit 1.00 R input cell: I ]q‘ 200
11 |Total direct cost 3.00 9,000 el et sl Im 350
|12 |Fixed cost 10,000 500

13 |Total direct 8 fixed cost 19,000 I 650
i [6]4 Cancel | 200

15 |Net income -3,100 34,450 29,500 4,950
16 |

17

Jlso s .l oo ol Jga> Slpdao,d F7:H15 slpdolw 5y o JSow 5o | gulo
Slago ool (o a>lg YO+ U Yoo 0 Break-even point (sil,=s alasi oo aisS

Aol Gsw A>lg FYYA (848>

Break — Even Point ,lsg00 S, U>,S adlol

( H Vgiw Slplgo,9 wey ) .auS wlxwl |, E6:G15 03900 )

S SIS s,latiowl Sl Hles 5> Chart Wizard wgSul sg, .Y

eo Chart type coowd > .auS wlxwl |, Standard Syu,w « ¥ 51 ) al>p0 55 .Y
AwS SS Next sg) 9 05,5 wlswl | Line

AwS SudS Next sg), ¢ Y5l Y al>,0 55 WY

5 .S b |, Break — Even Point w,le Chart title ol ;)5 « ¥ 51 Y al>,0 55 .0
w,le Value (Y) axis als 5> 9 .auS b |, Units w,le Category (X) axis 1l
AuS SLdS Next g, .S b | Sales

S SS Finish g, « ¥ 51 ¥ al>jy0 5> .°

Awlos wlxil | Cut aiysS 9 2SS SIS wowl) « auS wlzail | Slsges WV
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A | B | ¢ | o [ E | F [ & [ _H [ 1 |
1
2 |
3 Break-Even point
5 |
6 | 40,000
7 | 35,000
8 30,000 __{—;
Ex g 25,000
|10 ‘—020,000 —%
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