U;';S\.s)\s s sl
Olads ¢ 4l
Al s sy S

bl oy S 45

sl lunsar | glalneads | osolxio ol b s ol Wbl | gl ad s a5 >l b FMe sz, ol
2213 o8l S e e

A A AR AT I CA A AT AR I S N A R T AV I e A AR AT N B AN A R T A A O IR G AR RAT A A g Y—\V=\o\-YYY J)L!,‘&.),) oylent
srry srre srre S1¥ TV sYVY PV | g s s 1,8
S, 8 s, 8 S, 8 a8 [ gt sa | paosan | s | et
Y-SY/XEN/ Y Y-YY/YEN /oY A AVARPAVAYL ¢ A ATARTAVAYAS R IVAVARRR e AIVAVAESN o—ad VO/N /N -1 vj,;.;ﬂ.ob\ﬁ
<YAf <fAf <YA# YA fyove fyove RS s a8
< YAY YAV < YAY YAV \ARAA A4 A4 uL..ch).\f

A




:k}cglj}aiuﬁb;r;&u&b@
S a Ol ol () s 5 0 1) 05 O B 5 Olalgiin
Syl Gl s g5y ad 283 AV O s o 5 sk ) 5
e bl isla )8 5 e oy

tvoced@roshd.ir (oo ‘)J& ™
www.tvoced.medu.ir (Colw ) o0
ol z) o) 65402

Gosr soidsel Ol
50 @b 5 i 5 olejle

u:.;b)\S,LgléJ,,g‘éLghgquﬂ“jja:;j,l‘tjo)%,\,::ug}uubj

Sl Jale e OIS L

o5 S5 A e Loy 1 s

838 355031 Sligutncs 8 o s b L B 5 ki s St Lo jhaomas t a2l S s Lias|
) - 23k e 5 Lo Il ene b

s ol wis sl Ll LR Ol 5 3kl

(08 e g0 Hotd) sz 5 o) Pt sl Jlet il s o

VOAPYEVIDA : s s AAYAYFF 0 55,50 AAAYAN P A il

www .chap.sch.ir : Colw o

s S et Ol 5 (850 e

e e i 5 S 5

ble )l ne a2l 15

Cous gl Lot oy

ble Il ene 2ol e 50 )}JL@/J)'L., e s o

oo Olag (AW st 1 1L 3 50l

0 G il P s S il W Sl ) sl 5yl 8 21
YVONO-NYA: o Gpbio FEAADYFo 2 K550 FEAADY £

(ol g Ol cps GLOWS iy Ol <8 i s kil

VAl Lt




g Mt 53 s | 5 dad 355 ) ) dll) L) Gt e p ) 59 ) 25
(o) gees plo



S e v
IDbasdope i il - L o6l o o,

S9 5 l glgizmo aal gi 4l
SleMbl (6)5ld 4L punlio
(oo Jolo i
albls)l 5 aleMb)
Word2007 ;s pojls
Excell2007 6 yius doxauo
PowerPoint2007 ¢Jllas 4|
eSS (bl (sl 3ale 3
Access2007 sleMbl iy
by Jole s

Sloddo  augidoli

Sbl b (SES el (b
Flash ,,l8

Director )5

lgime g5 )8

g Olrio drngi g 2 b ard,
SleMbl (g5l Gl wunles
(Flotie Jole o
bl § aleMb)
Word2007 ;s pojls
Excell2007 6 yius doxauo
PowerPoint2007 <Jles 4,
eSS (bl sl 3
Access2007  SleMbl Sl
Wbyl Jolo pu

(Sl (o gidal

U1y b (S5 g0l o
Flash ,,l8

Sledie Ly Gl o)k

Wb pley g Clxio ()b

ALy b g3l pguai 4l
OleMbl (g5l Ll punles
(Flotie Jolo s
byl g aleMb)
Word2007 ;s pojls
Excell2007 6 yius doxauo
PowerPoint2007 <Jles &)
eSS (gobl sl 3dle 3
Access2007  SleMbl Sl
Byt Jole s
Sloddo  augidoli
$bl) b (KBS sl (b
Ilustrator ,,s

CorelDraw s,



* . o ' . " - /
g L’ W ) Lo(/!—J" l»é/;f,/i;‘ b/:f/ IS 4 u.:.«Ui}‘{

ol p 4l
oold oL

SleMbl (559ld by penlio

Slodie Jale s

Sl 5 el

iy Jolo oo

Word2007 jls 035

Excell2007 03 jius daw

PowerPoint2007 Jlzs 4,

eSS b (sl Il 3

Slodie (suzgialiyy

Serr Jloheg (sgiacly

(sl ) a8yt

S Jloeg (giacliyy

(P> ) &b iy

o ol o e

gl (soges Ojlee

slgi Al

Slalw, e
SleMbl (55ls 4l malie
oo ol s
byl 5 Sledb)
Wyl Jole s
Word2007 jls 035
Excell2007 63 yiuS axaw
PowerPoint2007 _Jlzs &)l
oSS o)l el l8le 5
bl K318 o b

Syl K9 y0d

Director 81,5 158l 5

SSP 1as 5 whi g5

FlashMx 81,5 l58le 5

Authorware 81,5 )l33le 5

>k 4k,

o9 Wiz
SleMbl (5)5ls 4l pealie
e
bl 5 Sledb)
oyl Jolo s
Word2007 jls 035
Excell2007 63 yiuS axaw
PowerPoint2007 Jlzs &)l
oSS o)l sl l8le 5
s, K13 b

FlashMx  S.8l,5 )l58le 5
Gy Glio Sledds o)l
Interdev ,Sbl,

Dream Weaver ,5S'ab,

CLW s,

Siw yguad Ay

oleMbl (550ls by paalis

(e Jls g

bl 5 eS|

bl Jole plunas

Word2007 3ls 503y

Excell2007 63 yius axiw

PowerPoint2007 Jlzs &)l
(oSS o)l sl l8le 5
el K13 b

Sy Sl 9,05

FreeHand  S31)5 )l58le 5

CorelDraw 81,5 )l3alp 3

FlashMx  S31)5 )l58le 5



5 ¥

MlS amio 5 o sl SISO iy s T U I U1 J ) Jacd

¥ 7 ks gbyaa V-
P 7 5955 OLIS! Y=Y
Y (Mouse) _wsbs b 58 J sl ¥=)
| S (Key Board) oS asmiw badS calic -3
B U1y 0 S cminy Jpol bl 0
Y (Boot Process) pis 53141 6l .u\;tdl..w\ -\
A Saas B e Ca b V=)
NE 8L1y same 510161y 5 0o 8 el Jpeol b glicsl A=
N W oo b Janol b plial 43
L P (Dialog Box) sl s sloee ,ol8 Y o=\
XY didy )y Jsl Yyl b gal V1=
L T P a5y olnl s VYN
Desktop 5 yiole amins Olews g 0dits SU) 550 2 53 Jusad

F Desktop Oledas | gLl V=¥
OF Start Menu (5 § L,J)Lé.wafdl{&t.dh‘—\'
Y Startup ;s 3 g g0 s asl 5 53 S aslol 5 ¥-Y
Y a5 Oluo g ux T-Y
Y o Sloo g i 5 151 )5 o] O-Y
Ll s 5 ady b LBy phe oGl psw Juad

N PP PP I PPPPI sl 2ol e 5 (50 (i o g b gl VY
Y byl g lsll Qlal Y-
VA e ady popia b Ll Y-



VA ................................................................ }i‘).))kw}é ‘&UQ&LMO—Y'

e uuﬁjh‘_}iud)\frb&\}?—\”
[ R PP P PR PPIP W o150 (6,138 o 53 V-
Ao b B ¢ 151 gLl A=Y
Ao oy obady s b bl hlas s o A=Y
Y o s S g (5l 0 VoY
A s iy Sy (| gioen g0y S VN-Y
P bady o5 dede Jlala VY=Y
AV ady ol g \ PY
A Db sloul o o VP-Y
A b glyo 5 b ady o bl ol ot VO-Y
8 PP bady sl bl ol \F-Y
B bady b hbos s SIV-Y
Y e basy s b b sl VA=Y
Y (Clipboard) <. 4 alasl> Y 4-Y
B Send to ay § 5loolizal bl acy s Jli o S SYo-¥
A (Shortcut) , ol sl | YV-Y
A iy 5 bl G YY-Y
QY Lyl sbady o bl Olasis sualin YY-Y
LT bady s bl s YI-Y
N oY (Recycle Bin) b3l Jaw b 5 YO-¥
LT T DVD ,CD g5, oMbl ni g YF-Y

Jadas sl g asl b QU p Ll Juad
N (Calculator) Clus peils asb , V-
LT T S (Paint) s 4l , Y-¥
Y Sound Recorder 4 , ¥-¥
1 1 (Volume Control) lawe =8 ¥
VY A Windows Media Player 4l , 0¥
L 2 TP Windows DVD Maker 4l , #-Y

L MathInputPanel 4l |, |50l V-¥



L TP Sticky Notes 4l » L )" J sl A=Y

R 5 Snipping Tool 4l , 4-¥
L S Ease of Access b 4l , L ) J 0! Vo
N Notepad b ,\\-¥
L b o) 2l ot )50 oy Jusdd

N b al, sl ol Jseol V-0
D CommandPrompts s by, Y-0
J3%a 3 035 (ol () 55 ¢ s Jucad

N Y Control Panel | gLl \-#
AV (Date and Time) g Csles 5 70 i Y-
VWY (Sound) 4 o sla oBas iy Y-
VY (Fonts)a,émh;i\‘—?
VA FolderOptionsoladas 0—#
N (Power Options) 4J& e oladas #-#
Y RegionandLanguagel, S Y-#
VY Programs and Features | )i A-#
L oesbe Oladas 47
L P Keyboard oledas \ o —#
Y oD e SpeechRecognitionl ,l8\\-#
Y Rl g \Y-F
Y oo 5 by el sl aal , sl 21\ Y=F
Sad Sy o (U5 0 s Jucd

XY A e S iy A L sl V-V
Y s 3 5 Format Y-V
| 2T P (Disk Cleanup) s 3l SL Y-V
2 S (DiskDefragmenter) Sl 6 luds LS, TV
Ty (Backup) ¢yl doews 45 OV
Y (Restore) ol a3eus o510 £V
Y A Task Manager |, S ] 0! Y-V

Y Device Manager | ;S | sl A=Y



O] Ol Ul : g Juad

L PP 0o e Sl e VA
N S S Ol YA
Y ol Oldas o)l S ¥-A
User Accounts b ,iS' o0l : og Jucdd

Y (User Account) s, Gl -4
YV S am s Y-
Y A s 6 ) Ol ol | ¥4
YV 6l Sl Sy T4
YA o (Logon) jsiusa 39, 0-1
YA (Log off) ;a0 }\ij'. -4
A 6 05 5K sl V-4
YA & o5 8 lada A4
Help b I U5 : b Juad

L S Help and Support asb sl ,>1s 926 V=V 0
Y o Helpoﬂdbdgb&uh—\o
A Search Help sl 5 OleMb| ¢ gt Y-V o
L1 Browse Help 4y S L 8 ¥-\ -
A Ask gl ay S50V
I Y0 (Options 4 §) Help asb , Sledass #-1 o

sl auf e Yy aaliealy



O s dasie

ho o adS 3 ally00 28 ) piam ol e slo Sy 550k 5N S
A1 5l eslizad gpm S 51 oy ool o (1 68 4 ol sl el sl
oMl 598 15 Ll Cs e o itaiyus o)1l Ol gie 4 aLl s ) el S
Joeed acalanla )l sen | Sedbl gla ol plsay cuiws 5o0ls 451
S5 sl s el 5o 55l 5 e g wam 5L 5 e 558 Ol o
ol b i | &5 0 S Jale s Lo s 4L 0 e

o & Sl Sy Sl 8 i cale gl bole e 51 (ST S50
im0 4 Saai g cpl IS Ll a5k ) vista y xp gl s )
a3 a3 oS Sl s 1y gl SISl y el 5 (g8 sl slo e

a3 i aal 515 eant agli ol sl oy T b 5 S !
45 2ol Lol en o8 4 o8 IS 4 lan ol y canl i 515 3,555 50
ROWPRWY PP YA

Slilgiiey 5 Ol & ptiaial e e o an 5 aslal ol |
SUS lanl ol &b 5l o OB pl kS 003 YL 615 1) 055 o)
sl Je,l bl

S\



S a5 o gle 5508 IS L iy s Jama b o) J}' J*aé

WS amio 5 usle b 0925 57 55au5 ama L S

I, gl S

P4 0y o oSl g s 5l el ol aadllas 1 e

il 1 &bl 0o S sy Jseel -

S ) S a5 gl b S gl 5 ad ) pealie -

- il (Boot Process) pis (531451 o .,uljs c,'p}:@).sb'-
.»;c&b}:\)u}a@otl&a\)u;})_
.»;Cﬁ\)75}&,)l5.la¢ud\}g.\x\}:g_

1 ) &bl sdome 51T el) 5 00 S i gl 0 gmi -

il |y o LS el -

b aiby )l ol 4 by Jsla 50l -



shais e e

PURYH
A s sl adl sl b o1 b aS el y ey 0 sl 1 8L1 5T oozl & ol o ol s

l»d)‘\%mu:u\o&\“5)\}\@@bJ;5jqju (@bl b bole e A8 |21 55

5 i
)1,k Jole it gl 5 S sb o

Tplecy e bacy bbby ume

i 56305 S B s Shes J S @ sl s ool gl il pm @

(S5 5 elablo sl s plin (3l iy 5 S 2051 @ leolize

W ol e BLil S 5 b ask, glosed 1 al 5 o b @

load ad o WS i 5 55005 «08/20 Dos wile s b Jale g o 5SU
S 02855 o 18 Bliohol b ls b 51 0L s il eol Sl 6 a4 e 6o ole (e
ool Cunl o 18 iy il 5 oy o T SIS 508 By 51 (555 0l b ol e S
238 b ol s pin 5 05 sl 31 SO Y Ssking 0l Jlo s e el 0l 51028

ot dpl g Ll T S 0 g L S )

7 j3% s P V=)
‘SLQWQS\)\.))MMJC-)‘)LQY°°*JL.«).)s“\@b)ﬁbdﬂkjrmé7))dﬁ)&bw
Cargeoma Sl sk a0 7 55 Gl S 0y Lo aimils s gy by 5 XP gy 7 gk 31 b 250

w\awd&ul{uui
2952 QD

S G S p 91)557)';-\%”{&6\“5@‘%@‘)-

Graphic User Interface(GUI)-Y Resource Managment —Y  Operating System —\



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s ﬁ

4 ga Xz & Lol o 8 Sl (6 i glb Sl 5 SIS (5115 Spat s Jud gl a4 e 7 5005
:>,J@o)\..;:\l.uob'\
o s e 4 Cus VL el il @
YcisS jee w0
ol s Sl 5 st as sl @
(5 b a1 i) Sl gl olSaes dies o el el @

(5 0 b A 5L e Job Jlpl el &) 7 5005 5o kG pe po g g @

ol 1 eadS dondo JUS 0 Y sane S 5 e plonil 5 s 1 (ains aile) S1 8 slo Laa s
Slgan aidl o (Cnl) 5 oo adS) ol udS o Lls b sl 55 o oslizad (639,55 dhens Ol 5o 4
sl 51 g ealinad @l (V=) JS) 551 (ambo 00 8 ol 5 VL) s Galas 15 sl b sl
i il o by s Sllee 5 Ol oo L s

dnhio (S 5K JSu 4 S S Ol K s (0 ES o 5 65, u‘)L“Su‘g‘;‘” : (Pointer) ;Uu‘ o
s o ol il ek (g, ‘)WAS)L":@}U&;@ w}\-‘;Uu‘CJT‘\eS-’}J@\’HL’:&L@
3k o kil 33 S 0 Ll il a3 puaie S (555 e S o il ol 513 Jus 4 2 (Point) g3 S'a sl @
S oo SIS sl e G S 35 Sy 5 00 8 5L S 2 (Click) SUS @
S gr SIS s sl b 0 e Sy 5 0 SIS 53 4 2 (Double Click) SIS’ 1> @

| rislay 45 o, A5

v sk g 4S5 b sl -V -Y IS



shais e (s

s S oo oy SIS osle Gl s S 13 S 5 53, KK ¢ (Right Click) o] ) SiS@
S o Iy esle s eals Jlid e i S 655 1y el e Cuane 1S - (Drag & Drop) 53 S B 5 pueiS®
Drag & Drop b 3 S by 5 oS o Jus ol 4 . (Drop) acS by 1) 4sS's Lueres «(Drag b gaiS Jos) apo

25133 1,08 el ol 5 Jlisl g1y S w8 0

ool 61, 4 Ol stas 5 Bosls 035 5,05 6 & el (635,55 g sl8aus o5 Jslata 51 K AS amio
Sl 203 el GSE b o dan 5 Shae (badlS wmies 6 b Gl 555 b (YY) 50k 0
Y FSRAEIR Cﬁwmduw
53 g 1y 0,1 513 S i YL 5o S S 1 (F12 J)F1 gbads) b glaads -
o5 Al s FL S Jla sl ol sl cciliten gl aal 5o S s Shas 5 85, 0,1 WIS ool
s o Gl 115305 glaaly a1
o Jos ol 4 budS ol au S s Joe glaadS Shift 5 Alte Ctrl badS & ¢ Jawe cbuS Y
Oy 4 C 5 Ctrl a8 53 ,28) Ctrl+C a8 asle . put sxlizad K3 sadS ol e %L:)—W‘JL;J(L’F‘ B
an o ool 1 SAEIBl 03 8 S Jas b i, e 5 (geen
ot opdgy b Jlab S 008 L S LS il o i pels 5 oty s g s ls a3 glaaS-Y
-Scroll Lock 5 Caps Locke Num Lock balS asls .5 g oo Jlab 2 | i galse 0JS AR a0 i b
Jail 1 S domis 5 gl sdae yiom & sy g0 8 4 @Me 5y o i 5 b sl (ol Lol -F
BN PEPWN
AW

Caps Lock S & i) 50 53 i gub gr 0313 Saled S 5 O 3ot gulSi Gy 102 3 s 5 ob &

b S (99 5 Shift adS zitls & b b 2 gt o 00l 2aled 85 g & g o eahitly Jlab

I g S 1139 S S L B Blod 510 ol Sl Sl

.JJ)\.)

f



S amiis 5 sl (6 S IS 5 9y ama LS8 U157 sl Juad ‘T:

Sl ol 5 slael 555 1 5 dils Ola ile 4 4 5 pB i ) - it oile A -F
.aj\aaj)lsd“l.,ul:u
AW
sl ey b Jled b Num Lock 48 ¢ gl ile gudS'L 8 61,

.g,.z@ul.é;m\...jJapg&rL’g\‘QL;NL\;})}‘\»QLJAQS\,?“;\I:Enter.\JS—V

3 g o ool ks (6 55 0 3k sl 3l s L olae 5100 S 550 ), ESC S -A
3,153, 8 Aols slu! 51, - Space aJS -4

sy 08 4l S Gis ¢l Delete s Backspace alS'—Y

g ) oy s e S badlS amivs 55 & i (5Ll sbadS s o) Wil jois oIS Y
Sl odt 4§ 5> &3l Ol 550 5 ki e i sl 15005 b

)l Jj)‘S@JMdr‘ Y ST ST PRt QUM EIHPRRIEE NN ISR

s g ool | Gsle Sl S s : B -y

.)J\.})j.)\sd‘b)}l:ud\b))g)\bbm).))f)ﬁd\b@jf&&l’gl@}&ﬂd\jZTab.\.As—\v

Q @
M 0 G G

. _'I_‘[z[ l l [5131;“;[.!.[ : ==
#-:IAISIDIFI lH IKIL

poe | Lz [x[c[v]B]n][m]“]" ]1:;

R — © &)

-

®

p—.
,,._.
o

wlS s & ges SG -V S



shais e (s

L)y 0 8 ot ol b bl 0-9
xS gy g oS a Ly sl 5 S amio o il OVl Gy il 00 S oy 51 S

w.:s‘_s))POWCTMSJJ" tQ‘M}Lﬂ))jbe‘Ju\)‘uw‘)\w ‘*L.‘)UJ;W)JLS‘J‘
S olinl gl 13 L gl a8 51 55 ple 00 S sy 1 - S eolin]
CMJZ{S\stlg)ogﬁwa]b)}«pég)};gboa}é@@)dg‘.gAq.dLAJA»)Jd.f.,\::SQ.SJ.(\'—\ JS)

“ j - )}gb :

srsle 58l 03 8 i g, YN UK

335 o otns Case 35 o b s iy 4 Ygons (S S LED a6 bl 05 oy 51 o @
Clab 4 by & 5515 13 Case 55y o5 S, b s S LED £l Sl 6l et oty saids ol
ot 3 o iy Al iom A1 03 i o B L ) - iy 81 5 b 4 8 ] S Sy
> o LS |y v Ses Clab 0l et el 5 i, Lo 5]
LED't\ﬁ.M,;,.;L,awali\);,my”r\iuéw\wm@b,ﬁf‘g,\gd@j}ﬁlumo
Sy JolS GBSk ol bl 3l 3 gr gl g 8 oty i) i 61 10T ) S S
35l e g3 ol S

IS asb 4 il Syl b o ast sy (S S Cdle Sl (S & 515 b p 151, xse @
Gt i b i el ) Sain 1055 Ky 4 sl o S S Ela il sl a1, S Gl

33 g oo iy YalS 5 s b TS5 L ol geay IS il 5 4L
9



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s E

Restart y Power ¢balS's S cals F-0-)
13,133 525 4053 55 S (555 1S o0l Y-V JSUE 55 8, 5b plen
S50 5y o wally 558 Ligels s sy 51, 4S5 cal (5555 4055 Y sene) Power asSs @
50 g0 0305 3k Sl i 5 o Jb 00 S 0,35 1y ey (e s JUIS ) 4sSs pl Spais 0 8
2304 g i rl ALl e
So32 33 355 S 4 bl saome (3116l 61 4aSs ] ¢ (K 55 4aS3 Y sars) Restart acSs @
5 om 315kl B Canl (Sias 5 ot same 3116l ek i s JLiS | S (pl Sy 5o S
(Boot Process) auw 5141 o), ol 3l &L..J 7

B ol s il s Solil e b ol ol il 55 ol s 035 8 5155 s 518101 515 i
ol oo e ol s 3160515 13 IS 5 bt anils 08 (e 5
s o el 5303308 gr s b5 5 5 (POST) s S5 55 islejl @
i i 55y 53 5 5 g S Sl S )8y sl sile s s s 5|5 oy 3]
.;}J@r)&s\ﬂgqw.\,.:JSSJ‘tslla_;Uw;,T)Mfgal“j,go)y@
S JAS s 560505 8B Oy s 5 b oS o s )55 : BIOS al> 0@
oo ) 53 1 o 5 VU oo plosl 51 g s RAM il 53 Jule gt g 8,1 S el 0 @

(F=\ JS;;);y.:;@m\.su;‘;il.u'(Logon)),.&_,qa,),m,g‘;@)\}&él’.);‘_}*bw

J‘J.\Q_}Qé})}w—f—\w

\s Power on self test —\



shais e -

;SU)K)‘S\,‘;M\J:@J”\,\Hu,w;l.a;ﬂlj)\.fAodwjax\}:@éo.w@\}d),bv”@",
oj\,).\f;i_)(UserName)L;Jg)lSrt&JALxdﬂ\SgL“af s 8 Kty aBlus 8 ol
g\;S‘\J.a.’U;.;,Jd&.éfLogon‘WQA}),,JJ_JKQ,AM.\;J}43.ML@(Password)
aled Sains S sen i a5 3555 Dy g0 53 ik e 5> Ll JlS 5 s (6,8 Dl cilus i |

R BT T PR N PP R PR
o) LSO
.aﬂéh«dj\dﬁ;»}Ua}d@u\:uia_\.dé.b‘_shojbt.)xculs‘Mw\du-\

s g el st Gt o1 (s g1 o3l 58 5 tl b i 55 0o 1)lS S i S

.J_riiuan\.) u‘%L“ })-\21))‘5}:‘ U 9 o 22l QL‘:‘E (Lﬁ;'\‘t“'}’) Welcome

S5 K Laoe Calis V-
ol <) 2] 5 (Desktop) sk 5,8 e V-V

d- v ; : \
J}'\"‘..J IO JS ;“ N



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s B

b ol By ol Toon gl s - aies Deskiop 5y 352 g0 (Sl § S S sl wailis b K
PRI I S PP P S PRHPIE PP PR Y B RCOW WP
(F=Y JS) 5 o waliz 0 51 415 Ol yioma & g 2 (51 - Computer oNle
(V=1 JS9) 9}&@;»\.6.:“\&,;;); Sy s s Al °-*“L~i'~'°}4§~e*34agwj-~» sy Networko&]o
AN JS) i gt o Jitte o] okt B SN 5 ] 5yt 3L 3L Jlaw: Recyele Bin oS @

,: ‘i A

Mw — Flepsaeits
A\ JS Vo) g P-) g

2550 53 SeMb] OT)’AS s g0l Gl e gleial, Lo S ‘ogﬂj S u‘)L‘,gUu‘ ool
d,)ucﬁbgjéu\a}a;lg.\gdug}.d)g.&;@Tooltip Lealy ol ol 4 o sad ai g oS
o i Ll S8 e
CA)
o oy (Sl 5 39 o Highlight' Maol 4 b o3 S ks o] Koy ST S 65, S L S
..\ajda);g&;;\

'S

WSS I S R Jri v tu‘;&‘.“&.);lb)}owp:\_\ ey
J“:SJL \) UTL)‘“‘“ th; u\.":})‘ \) QJL.JLJLM‘JSJ Y-\ uijv 'h‘

S i |y s 53,8 ey SIS (ST s ki)l 5 S 0,0 T e

(A=) JS) (5o 555 6 oS b gy o gk o osliad act g 5155kt 55 S lobe  sliaal (gt s 51,

..G}JL;«:.)‘.) UL‘“

A P ROt



shais e (s

) 2t (S B s (File) 6 ¥V Y-
dbd&q‘hgft};q‘b‘.;bu&u g o3 0ds b BB b4 iy o 4L o Sledblaes

.M@\};LL“TM)}L@...)&\J?\‘@\;.@ﬂb&lét\j\\{r}mg}@)a.J.S‘,.Jldo.»_ago.\::u

—e LSO
b}«i@‘f-‘AALj)bJM)LMy cMLjLM}éId)J;&}SJJ\JL-\

oS SIS o oy ol y Cane Yo S o B 4655 65y ot 3L oS (10 ety i 615 Y

(Shortcut) » ol F-V-Y-)
b Sl ol ot S oS sl o 5 pln (ST 51 6157 o b St e e S

sl 0 Ol A slb Jazd 55y ol Calu b s g o S S OIS

Mafeaonss
Bplleacs

20k oSG] -V o) S

Qiqeﬁwﬁwakﬁ,;ﬁ@sabdd.&u\e by S 4 by ol ST Gl

.A))@oﬁ)"ubj

(Task bar) axds 5 ) 5 0-Y-Y-)
MSJ&:B}J‘}%W).).Jﬁ&ﬁg@))\jJ)‘))\})Kﬁﬂ&lﬂ))éﬂ‘d&jw)\jﬁ

AN =Y S 351 3 9m s oMol 4l o el o s 5 Start

& A Lt Jlo- o sla ks,
Quick Access) (Tasks)

(Task bar) aib 5 5 -1V JS

BN . sy I‘.&:Ilm:,-
TR




"\:'\sm)u*}l‘d;)ls‘!))'}&}‘hz’“\i)lsg;u};:J)‘Mn

PP s G 3 s aaSy VY-
bl Sl S 8 Jdais g0 L(VY-\ IS 550 g0l Start (6 g (Start asSs g5, SIS
6}#6“@}?}‘@@)5)3 5 o] ‘)Job?@@,‘f,w»s&lfww\dﬁu@h%f
w,b;wu\&ﬂ;&\f ol \}uj)‘&d\)ba\;u‘fa\»:@QL&’AS:)\:.»‘,:” b <o (Start

g g oals Gl ol g s S ol sy

|_,!L.. Adobe Acrobat X Pro

n Adobe Photashop CS5 (54 Bit) AT

Documents

= "y ol 4l e . Pictures
I PR L

M

Games
e Windows Media Center

o Computer
[ﬁ Calculator

Control Panel

Sticky Motes

‘S% Snipping Tool

tﬁu;ﬂlﬁ!:&l{ g‘fﬂuﬂﬂ o
B i (5l el ) » Al Programs
2yt o Pl

Devices and Prntes

Diefault F'rrl-glm'r:::.

Help and Suppon

||search programs and fites

Start s -\ Y- S
—e LSO o—
.A:lsmd))hcksaj\ Aé\jgnoid))ﬁjb))&& «Stal'td}ln QJ;)L d\j_\

o Lt |, CrHESC S 5 S o3 5 oalitel

c3eS S 51 J sl K655 Sl 31 (Start 6 g i 1Y

AR

Submenu -\



shais e (s

) et ol 4N 5b 4 Start g e b 4 S 51 w5 Shae V=Y Jpaa s

Start g e oo 4255 51 a3 Klas V) J i

> Nas
s o ol |y (admin bes ) 558 polas ! b ad g oo
el gt sl a5 B 651N 1 e
ol 5l 6 g o
ol Kaal sl b (5,106 (51 o
el 5 53252 50 sl 3L Juli
335 0 S8 4 4L Ol s 4 el i 51,
2355 0 S & Sk g S 5 i 61
5y d il Sl 5 b Slo & et
295 50 8 & 02 G bl s 1
230y 0 S a3y 5l o8 8 gl 5 Ll 1y

5 e S aally o S sl sl

w %
(admin Jtw gl ») User
Documents
Pictures
Music
Game
Computer
Control Panel
Devices and printers
Default Programs
Help & Support

Shut Down

: All Programs ¢ s

J‘d}ﬂdb)&j.jj‘é.J}J}da)‘)&.uj}&})JaM@dhé\nbjw;M&\)J

Notepad ((olus wils) Calculator sibe jyauy gl b al, Jali & o5y Accessories « ix

.&n»w\)j}&)d))bﬁwdudﬁhjw:f—\OJ“JJ r\"

-

Start — All Programs —p Accessories —p Calculator

Mtjﬂ:@mb

\Y



ww}gﬂjhd;}&.)};&;@u\u\s‘;ui=J:‘J»¢’ﬂ

(Notification Area) s ) 4l V-\-Y-)
S sy o 41 el b o g gros Sy b (ST el & dids s 15 Canly Conns Cannid &
555 b ol 5o 8 il g5, SIS, ~°}~3@OY¢-JM;-\J“L"‘W‘L‘° by 5l sl
oﬁj‘ S 2 S S Gy b S sanlin ) 4l nl 53552 50 gl adli il 5 o (VP JS0)

s e | ol Oledis 1y e oo

$ o @
® 3

34 pe gl aali 4
el asl s

Customize...

(i . 06:226.
= BRI e

PR K T

s 5 ) 5 4 B sl 93 S Gloviw AV Y-

. I ::::::"Phuluhup.uf it | 2108 5 s adl ST ssding 50 B3 s sb 4
Pin to Start Menu o3ls 15 aaby 5ls 51 «Quick Access Cuwd s
Restore previous versions .
e - lg‘)LﬁMl}jcﬂ}nahgbﬁ\a&n‘j)K@Agnﬁ
Cik Qo\ﬂ:ﬁkﬁi@;é\*b\d\j.»awﬁg&
Copy 7o . . . 7 .
L A a5l g4 a0 S Blovi ol & & Caand
Create shortout :M)rw\\)jﬂjduuw)))‘écé}u@
Dielete
e Rename )oajw\)ﬂﬁwyatjé\d”—\
ﬂ i i VY S) aS ol | Pinto TaskbarA;u_J'f
e
w Quick Access 4 &l o3 5 @l -V F-\ IS
\Y

Notification Area |, System Tray —\



shais e (s

S b, Quick Access Coand 3 1y ol 5035 S 5o 1y a5 g0 ul ST
SIS 5 65, b Quick Access Cuamd s 4l 5 5l (615 Consl S Cannsd 1 51 40y S Gdm 51,
(V0 JS&) a8 ol |, Unpin this program from taskbar 4y 8 563 S el

8 Adobe Photoshop CS6
];f Unpin this program from taskbar

Quick Access | asb o3 8 Sds —10-Y S

ok

|y ol e 100 8 43L| Quick Access 515 4 1y S 5m 55y ol pds o aab, 51 St $-Y e =
S Gl

(Tasks) | 2| Jb> ;s o asl » 4=V -Y-)

! aiby di> | Multitasking Cubli ol 4 4 5,15 5525 olajar 5 5b 4 4l a6l 21 08! 550 50
AU Gl s gresls Lale b aal ol oads S oS b 4S5 aidy )15 Sls Cannd 53 .5 g0 o atiS
S SIS aaby 15 o ab oirt S35 Sl (S sl

L) s o510 81 5 03 8 i sals J sl U pli] A

L AL dl g o & G550 53 350 o sl (LOG OFF) 55ty 31 i ¢35 b oS S bl anl 3
oS sl sy .(ShutDownL“f;\aG},&) sl el \)leﬁ S S5 SV b om il
s ol 5 ol 4L

v l)\ﬁlJB):dhubjru—\

basly o ol oM L(VF-\ JSL) a8 S Shut down a8 (g5, 505 5 SIS Start aeSs g5, =Y
VFY JS0) asS bl sas pls o 511 s Koo sl 4y 8 «Shut down a5 LS il (o5, SIS

\Y



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s ﬂ

Devices and Printers

Default Program

Help and Suppo

Vsis sl sl S V6 IS
ke b e S ol
AL 038 sl 09 28 b Dl o e 2l 1 25 (21 51 - Switteh user a8
s g sba a0 Ks 5 CE g 1) 390 o ool (5l 6,8 Clus oA
Aa,ls 5,8 sﬁ)ﬁjl{é“sdj)ls Clas & 0l 53 005l 50 500 590
S5 8bly (Jyead 5ous 51 68 Slus S JalS £y 5 sl 48 ol ol : Log off ay 5 -
(&8 Log in) 5 5 5,15 ¢ 1) Sl S o5bso b sle o 3L ks
A8 5 53 1) Dl (s ST 55 0 5 51 s > ol S ol Ot s Lock a8 -Y
( h + Lo 5 dS) A 5,15 ) 5300 aadS il 5oy & sdms 5555 Sl cdeilioo S i ) 5
a0 g ool H5 55 O g0 4 &L summe 3110, 5 Restart & 35 ¥
bl o ol s 3 b e 8 9 gr gl Jom 5 sl aul Lot F AT+ Sleep sy $-0
15 ol s S oalizal 6l 51 a3 0 g s b S Qb 0l 0360 e 2 gL 41 5 )
b ) S o (SlaadS 51 (S bools €8 o 1y sl il IS 5 gy oo & iS5
Saad S5y ol bl Ol gims dad Jg0ad i guls 4L, &y F ol Sl | : Hibernate ay 5 %
S a5 55k sl o) dps aalsl ) L )8 Cundos ksl 5 o ALl Ot iy b 5 3 5 g0 0 o35 Cnnn

.(.\.e__‘\-@)awl.udft\ﬂ“.]b-))
LSO
|, Shut Down » iy Alt+FA oS 5 adS 3 s caitls 5b amio g5, sl aab Loty S

V=Y ) s o il

\0



shais e (s

-
Shut Down Windows

£7 Windows 7 Uttimate

1-! What do you want the computer o do?

{shut doun &
Switch user

Log off
Festart
Seep
Hibarmate

Shut Down » 2 -\ Y-\ qu
a3 sdonnp Lot 51 e 4 el & e 3555 81 S g ol o sb sy VY e s

v\:-:su.«}ol} bdslg‘b ‘)?)\Sru\j‘uw)bé‘;éw‘b)’).&lﬂ)}‘c}fdlﬁdl}

Lo s U L J s b'@“l;...z] 8-
SIS bl a8 il o s oty 51 Jale wtases cnl ae 5 Sl 5 2y gias 4 Windows
lopslous 53 bo oy G JSE 4 535 o0 Ll ol 52,8 Al Lot 3 555500 ST ST S35,
gt oo Ll B T L aals) o o e St e glb Conn 310 2 35 8 0 0Ll (Dialog Box)

Aéﬂd‘\}}gaﬁeuiﬁ6&«%6“)3\5}));%}))6&})\5‘5\5MLJJ}L&M}aruy}w
J&mduwa)@ud‘j‘_}u()\}&@A;)‘JdeaLaﬁ)t)La\/j).\:i})éubﬁb.JJ}M@DJ‘JU:QLA;
9\3&.}\\)Computer@ft)ﬁd};a}\Li)%Sﬁg}gla)Kﬁ»‘SHComputerOSJd” o s S
o.))}T Yo\ Jsde o Gidu ol Olbed s ol s oals lis YA-Y G 3 0 o S gl ] (08

.A;\M\ [

\ ¢



wm,ww;ﬁs,;mbu)\s@tuwwﬂ

T P P O P i Ll Sl [ e gl
- F 3 & *+
| | maEE
| L v Livines b Piares » Sarnght Pictres O B Bl
Lﬂlﬁu—v Share with * Chile ¥ Frist  Fread = - | ﬂ
1 P Pictures library et Bl +
B Cmbizp Tample Patien __-,I}_I-J1_‘;
B Cwardoaih s
= Chiytinthamem
i Recent Maces P |
= i Hdringen
*'.;M“ = Rbtan
o e T
iy B vseen ';'-‘;.;..w"':"
2 B Computer
& ocal Bat 2]
o Pt B Film (4]
o Mabmoah (E]
e biocal Disk ]
i Lol Dk 0]
i hoosl Dk )
e Pt
| Penguinl  Dummtsbes ToR AT R EY Rating &0 o Son TREE
| Fiieage  Tege Addatag umamuznc B o Nl

b
ol gl 3o o0 S piules VAN S

J}US d\b 4.&5.) G." C«M«‘) Canw D 45 J_’w & bJs;.‘t (Tltle bar) Q‘}«C )‘y sbﬁ'}" BL.IBL] )‘}; CﬁjYL.
..\;‘DJV.Z DJ‘.)CJJY—\ J}“\’,' JJS&)\J)‘JSM
sy S 5 S5 i

oy see ‘QS%TJYGJ)“J%‘-’L. 33 g‘_)&: o iy s S| Close
Cﬁ‘d});&,\sl{ J}&ﬂ}&a\-ﬂhl’)au‘blijmja.&ﬁ‘ju
(AIHF4 oS 5 00S) 5 308 oo oo bl 1ot it

k

SYIPES (dir) o o5 ) 50 4 5 S0 U o Aona e Maximize o=y
.&.&L)ls_},nchuj\éd)}b thL«)g‘(é\;ﬁAS) &‘bﬁbbmb)\-\a‘ Minimize
Aml:-)'\bﬁd{__‘;})ﬁb)\)&&@))‘jd})dbﬁ@}b“ =

58 Ll ol ols o atdy 55 00 b gs, Sy o o>

Sy i o) ) S L el g Mo 8 L5 | Restore
2330 oo 48 (Restore) s S50 Sl o 55t o ails S5b Jd

®

Y




b iy S b gl ) Y- o
3 Sas

c:i\f.‘\e})dﬁdw@s\e J;{@w\-ﬁm‘d*’%}‘}:ﬁ"bﬁ%“ec@)d\j

.aﬁgo;\;&k}w}“’joh;\m O WIY
o ) 93203 g0 G 1 (5 IS GTL S (gt ol gy s
oS sl | o1 O gims (Enter g0 8 b 5 il 1y 2l gads uyol olg

(2 Sl 13 8 sl s UGl idy sl a5, ST
,\i}u@uiuft\wéa}m@um\}w}: xo.«ﬁ)}id}’.f&-‘q—d\j
duumﬂcjwwfméu&d\t))‘))‘}bﬁd”@).)é&l}ui‘
.»;duq\)-ﬁ\gbgj)lsj

J”dbd‘dutwuﬁwug“))xd)l:-dw}:{)li}::u
BBulS 5 gt gr 03ls Linles aS o B Al LS Ly g S )
o L] Start (6 gin 53 8 ol b (b 5 Kl 1 haas o] glo ad gy Jolis

03 gt 0> it ol 5o u‘u“L“u-w oy 533550 Sla B 65, SIS

bﬂ).);‘ .)ﬁdb)‘é‘:}w LDMUL?L:A\PJ)_.‘-AA ?‘) JLCML‘ tbﬁbﬁ&:{lﬁ).}
by olasis 5 Kajls, abails b &S oMb sl Computer

.J}J@wbu&”uu

shais e (s

aSs

owley b 48
(Back and Forward)

ool
(Address bar)

(Toolbar))‘j‘)\j

FrEnE gty
(The search box)

oiles Sl

(Navigation pane)
(content pane) ol g il
4Ll L
(Library pane)

ol e L

(Preview pane)

Ol
(Details pane)

LAY

o e O VL ad 530100 S By yo o 015 55 095 ook e o gis 6, S ol

.%T@);;S\bdla.q

VA



WS i 5 ugle 6,851 5 gk s Jama b SIS bl ) Juad : ;}__

Gl gl ity Splite o8 S o saalin VA=Y IS o T Lo s sl s ey pl ol S
s le s Bl osla b gols Gale e 1, ...\;.b.s@r\qu'\)').\.gﬁg\j)ls45@\@\.«.:2;5&“]34;‘
Ly ogs 53,00 sl Jib (Layout s 5 5l 500 S SIS Organize 4y § 65, Canl 5L &S 5102 o
L1 JS) S !
g gl B asl L8 sl 15 Jols S g )1y il ecl : Menu bar @
g g o0ls il oo b o 0l JiL iy op) Glsl L - Details pane @
23905 o0 e Camely Ceann 3 Ginled i 42l 5wl sl 4y 8 4 : Preview pane @

390 g e o Caan 3 Lialew Jib Lisles Sl 4 8 ) - Navigation pane @

\:_J.\;}. [{% » Computer »

Organize = System properties Urinstall or change a progras
= i o

oy

Paste

Redo

Select all

Lﬂ Layout ki Menu bar
Folder and search options

v Details pane

Delete [fl Preview pane
Rename v Mavigation pane
Remove properiies

Properties

Close

oot s bl y laylpl cy pie VAN S

)"J:*"OIO‘}“J\)U-‘ésgjlsbbéf"l’gjl’)-’ﬁdhﬂ-‘i‘%‘Wli}lulsjc-‘d}ﬂﬁ%-‘“:;‘
Mtdwk‘j@aﬁ»g&ﬁs ¢‘J>\JL>JJ‘5LDAALJW)‘ RAEER @)M;@‘Jluaﬁ»¢d~w‘

\4 g g Jlb e Bt sl s Jlab o e T oy S 65, SIS L
Active Window —\




k=) [& + ucycie B

[t ) ge=t=
| e I I+ Compin o tocnder e » 3 e 5
- {2heiis, i w | iy Srmna i =
| e rl R RS : |
M Dol Cogenios v Susswihos  Bum b foide =+ 1 8
8 Dow
Recll W Faverkes Fnien Dt msochifind v .
= & el u Pyl
o L 8 Doverltadi MO pchy
% Dod 5L Recent Places L Peflogs
o' W L Fragum Fies
B P Lo L Proguam Fies (4}
B i # Bocumnents PragimData d
o Msic ki RudTocd
- i Pk & Tamp R
ELe B Videc i Usent A
o P I ‘Wit Kk
= M Compuin b
o L e Local Dk 069 Tnizsd
L i P i s (D) RHDStug
=] a Mehmaoth (L)
i Locel Dlsk (1)
L i Local Dk i)
i Lol Degk ()
- LR
=
.Y
-
- 13 fem

Jlad o oy piules =Y oY S

P bl ) 5 6l G Sl See iy Supo S sl
.\.:.gh.s._-ls‘JﬂJwM\?déd‘nﬂ)‘w"g&djj—\

S SIS iy g 5o i sy g0 0 2t 4S5 65, Y

28 sl s o oy 5l sla e oy e 51 Tab adS 010 8 )l aie b azils &l 1, Alt S ¥
N JS) (Alt+Tab oS 5 S 550 Jlab (S 03 S, 51w b

S S o Sl oty o Tab oS (5 8 Sl i b st ls Kol | Mg S oo oty samam sl s ¥
(VY=Y S (g +Tab g 5 ) 5 gt oo o 18 5 13 o (5 him 538 (5o iy oS 03 S o 51 s

.

SUPPILRYCSICWES AR




ww}gﬂjhd;}&.)};&;@u\u\s‘;ui=J:‘J»¢’ﬂ

Sl 2y g s ol YY) S

° LA W)

ae oot S 53 S, L oS ans s ot Gtm e 1 5 5oy (Ctrb M4 Tab .S 5 S

.;ﬁ@,»wmruuugﬁq Enter aJS 55 s L S sl o Sl gan
At B ) o 2y (g jlu i 0 T-4-Y

...\.“..Sula;a\ ‘)j)dl.bdb)‘usijo.);W‘);ﬂg@j)‘y)\‘.;L:-

Cascade Windows a5\ -F-4-\

JB b o Jlad o oy (Ll pl )3 28 0l 6JL&TQJ3~’4€ Lo e 59,5 5k s o 2 ‘4~J§ o
(YY=Y J&u/).)}mdb)ﬁlmﬁ Lhnj’wjllmu\}.t—)‘y)

T . oy T | ———

Aol ¥ S J
1 Dopprey = lppws pupeias Uil o gheags  papes By smesd dss ® i@
Towsotm s Dk v {1

W ;
] hw

i &
E — ‘H Py ek G A7 ‘b D e i

A
kil Oy B o oy g5l 00 -YYN S



shais e (s

Show Windows Stacked 4y ¥ ¥--4-)

.(Yf—\ E}S“)Jrﬂwvbd)) s&é‘@)ﬂd{j\fd\bbﬁﬂwwuﬁh t@fcx“uw‘

0, Carga =gl Sereen Uiy o
fepemas = Yyiew prpmman breemsd ok spTEEe Mmmoesar ey (e Cererd Rimpl - 08
Y % 8 s ek B £ r
N By | s sl 1511 b
: P U-J..n-n.-:-u.-
= Dpvigey wiy Remcwakie Slorepe (11
il bl - Y =l
& 8 Barpow s | g [ et b e ]
[ -0 @
oo ey
I Jwinp 3
i Crasias
[

B i dicies

= ik m ok k

[ fmin

bk

Mrbhaie Bayters

I
iy
Drwren

I FEX RO NPT 1 ST

Show windows side by side & 5§ Y-f-4-\

(Y0 JSa) 55 g o S g0 500 D300 4 S slb e iy s sl e Bl S|

# igrd Dink Ceiver. (1)
B Ceines Lt D

# Frariin [TETN - & Dweninmn oy
B e P e — 4.5 P 3
h L-‘ = Dipwicey with By,
o i i -4 |
- Cwerinly L1 r] #"Hm
o M h j, o
oy ok -l g ﬁumh.n
]
Lo —— h h pr——
[p— G B [ayre—

R "

d:ﬁdbqbnﬁ&jb@'ﬁ—*o—\w Yy



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s m

Ls‘j'( h+DJ"'L~"°"‘:'\S)"}“@”bwl'“)tsﬂ}J"‘i‘\'d‘))g}s"\"d\-""-ﬁ)l{dueﬁd@Lu“m.i;d\ubg\\e
Show open windows ;S 53 S Coul; SIS aids s 51551 Jo sl G (55 1 b Sl 4 o 2ty e il

.J:;nggﬁa}uduu;})-\fl)hgbujjh |, User s Computer « Recycle Bine sy : A=\ oy o ,L*

P o] Lot 95l e S gl v s

sl S s albe

S by 1 olal s o 53 5005 o Ly 2y ol L5 vyl a gl

S ko U iy K 40

o ool | 5 Jo b adS amio Lo ey gl 4 > 1

olse 5l co G ac S L (Y- JS) 5508 A s (5 510 b as LS 1, Alt+ Space oS 5 23S -
cads ,Lis |, Enter aJS 545 5 15 Move 4y (55, Wi g sadS LY

o3 e 53 et il 5 g W g S 1 T 53 (450) g g 215 St Lo e
. jlis | Enter uJS gosls 13

.k WIS LB 21T o e [T PP
" ol »

2 S e 5 500 =YY IS

- a5 il i S 50 1 0l 505 5 5L 1, Computer s oty : 8= oy o _L‘



shais e (s

paes ol 1) 5 Gha) 93 51 Sy e S o3Il e

ol Lo s S0 1) e

b 33 G St 4y pusle S0 il o8 Gl el 13 ot sl 3 1) sl eo iy 63101 ki 61

sl ol s o1l oo S)Jlf‘*ﬂﬁ(f 1 &)

S oo b0 ity G 03] e

P plnil 1) 5 ol S o Lo oy S o511 i 1

5 co Can ad S L (VP2 JS0) 550 plb s (5 5% b s 5L |, Al Space oS 5 S -

S SIS e

s ,lis | Enter adS 5 a8 15 Size ay § 6y, b Cgr sbadS L Y

caes Ui | Enter a8 e -5l 5o ol p3ds o3lul 4 1o it ail5 o b S (sl S o LY
LA

il (Maximize) Sl s 5o oo oy o) o iy S gl 5051l uw ),

b oy plule 50510 s o) 2 2 ol ladS -V 0

2 0l S s SNas
f+h,\,\§ o oy obley S i 4
Vopguds| kol sIL ol sshale Sl cllo sl ot
<+ PS>+l o cabcwlydas iy gl
D+ g Nl oy S gl Jilas 4

L0
S0 Jleb o oy (655 dslsn U X 0 Minimize b o oy ple o Jlad o oy o150 15 o815 ) L
.;,.Z@A;SAeroshake‘V)',.\:i,ﬁ.\i.\;_»g;,p\&.@\ag xS

..,\Uj);u:g.um)\wo)\x\@\)Computeraﬁ..:i:\o—\ Y

Yf



wm,uﬂ,h‘_;;)l&,;,&,b,;u\u&@bu:J)\Jw’ﬂ

Taskbar 3 b ;| b s 2 53 S Minimize 5 ¢l Jlad Y-4-)

Gl iy 515 50 014 Do (STL ol s o 3be i S8 Gl ad oL NS S 5b e
S Loyl o Jla Al w10 ety sl g 0 iy 15 0 0l 60, ST o a0l
Ceone 43 «Show Desktop 483 55, 3k b aﬂ&@,ﬂy&\»@@i W RPN Lol coama
(VY=Y SG) a8 SIS wid s 15 cnd

i_,-‘e‘i Ji= L] sl Mu_,.!
{Tasks}

Show Desktop

[ [ 1.
T BTNl

Taskbar 3, b ;1 b s 2 o3 § Minimize 5 ¢l Sl -YY- Y JS

b s S 3wl A-4-Y
@Q\#}&L))d)r&)&‘wb&gdh)‘j tMLQY)\&‘}\Mbﬁ;&A&_Q‘{PMJ&)}«&))
wly o b ol laa o3l 15 00 S S L Gbl sl 2l (55, SUS LS 5 o plb o 2ty Consly Conns

(YA—\J&).\‘&LQcML.M ‘)bﬂ&‘}wdﬁ.&

A

(=} X
(s
Organize »  Dcludeimlibrary »  Sharewith v Bun Mew folder = 0 ®
o T & bamne 3 [ T Gien [2]
I Deitop L adeks it S L il felder
l B Downlcads 4 AT Fe AT LN AT File Fodder
1 Recent Piaces L ATI Tethmehegie T\ LA ITET . Filn feider ]
b Avaga-HP i f*v-nmmubu:d;,m‘_,:,l.,r_dj
* i Libraries Canonf i
¥ Decuments el b Commen Fle PR/ R Filefolder [
o' Mhusic Ll Comblus Applications BAATAA AT File helder
! Pitumes: Ao VD Maker T § T Filw Tider
B vitecs | GHABYTE TN A IREA L File folder
4 Inka TAVT A VTSN Fibe Tolder
v} Homegreup J. Intemet Explorer AT BTV~ - File fokler
& Micreaodt Anslynis Senacen TR A VY Filgfeider
1% Computer 4 Microolt Games T 1T ¥ 1A File: fodder
s Local Disk 4C) b Mierapolt Cifice reh P Fily ke
i Pic & Filen (Tx) L Miicroolt SQL Server I TP L File folder
i Makenoodh [E) 4 MicrooofuMET L/ i File lokder [=]
= Lol Disk (i - El o E ' B
), [ Horizonta scrot) 1 ez 5 |

b xiy S 3 ey ~YA Y S



shais e (s

(Dialog Box) ! s sbxe j3l8" Y o)

2 a Ay 50 iz O ges Jlas 1l Oladkiy oo SISl & il iy 51 pols & 5 g0 slona 08
Y=\ JSKd) aS Osl | Properties 4y S 503 S ol y SIS Start asSs g, o Jle g1 - as 0
308 Jlae| Ol et ddly> 6 810 SIS Apply L Ok 4S5 655 Ol i Jlas ! g1 ;)Kru\)lw
&S ol 1 Cancel mjf

303 5 -3 gub gn il TabL AL S b (a0 st (g30azn 6l domin g 3 5y slowa 6o o8 51 pam
Toolbars 5 Taskbar. Start menu b rb&gSijMd\)‘a YA\ S s et eols (il (gl glous o8

_. m

«&‘LQ;Q)}«&).))AJ;G»L:M \)M@‘j@))ﬂ@%d‘b)}@))gsAppl}Iu\;da‘L

J}uddﬁwd‘b))lau)bg}ongu\@bﬁ::sOkuW‘LJ;MJM\)Qw ‘.)..\?u

Tab b o5, o <463 Ll Toskioar | Start Menu | Toobars|

To customize how links, icons, and menus look and
behave in the Start menu, dick Customire.

Pawer button action: | Shut down "']

Privacy

[¥] Store and display recently opened programs in the Start menu

[¥] Store and display recantly opened items in the Start menu and the
tasihar

(Dialog Box) ) o ) sbws ;o8 45 505 G -¥4 -V S

—eo LS eo—
I)}Ao)u‘j)))\yqo\j@Lhnﬁ%lgd\o)}\:cadu))gawduﬁajw)"

05505 bl b o 1 b T 5 o 2y it (355 5 Itom 5 J5lkom 1031061 s 6 (51 slona (5L p0lS =
..u}.z@;‘,),.wJ);..b.uls,.&";xﬁddwou;&;r\,.a\d\j,uw_;\wbudupti—w

Y#



WS dmies 5 wsle (5 S 5 59y Jaaa LIS U1 s sl Jusd ﬂ

sieds 5 )l 5 Y] J ) b gles] VYN

Lock the taskbar ay S 5s5 S Cunl ) SIS aiedsy 5\ 5 51 JUo sl S 65, 1ol ety 15 Joun meii 51
Sl e sl e 5 g sk S Cudle iy B ol IS &S ) 50 50) 25 ool Sl s 51,
o ool 1) 25 6 s 51 (4 e (0 i Jlab 2 0l (555 005 SIS
sl bakd )y JUsl e

sl a1y osle Sojll 5 axils K ol aihs 15 655 L osle o Comns Stk 5 JiS1 51,

(Yo=Y JS) (Drag & Drop Jus) 48 by 1 o] 503, )8 5 YL L o Caan

adley gy JUEil

n'—ml)l;.n.—l.:

I_,L:lu'#-.ﬁ..r

did ) g plls Yo\ S

sad ) g Oledis ol al  aids 5 ) 5 Jlis) @
-aels OLs] 1, Properties 4y S 503 S canly SUS by 55 51 J 4l S s, -
aS pasia |y aiby 5| 5 Cuxs 5 Taskbar location on screen Cuawd s (¥ =\ JSW) sus 5k o8 55 —¥

(il o0 ol Bottom 5 YU, Top il ) Caans Right i s Left)

Yv



Slodia Jale i

Customize which ioons and notifications appear in the
notification area.

Preview deskctop with Aero Peek
Temporarily view the desictop when you move your mouse to the
Show deskitop button at end of the taskhar,

[¥] Use Asro Pesk to preview the deskiop

o ][ conce |

dih 5 ) 5 o8 s ¥V - IS
DS aies 5 wsle b a5 )l JUizl @

S by 1 ol iy )15 bule 5l 00 Gl amio g as S 4 1 sl

aid 5 ) 6o lw) eis VY-

e Ly aiby )15 adl g oo o gl o Tasks 4l o ooy 4 5 adlol 5L gla b law S 55 500 50
s ol ] 5 sl ) Sl sk ool gl s o3l

sl baid s )l yesla) e

XY=\ JSE0) 5 gt w0 LB Bonls )3 aidss 515 oYL ad 65, 1 owsle 8o il =Y

0 S o 5 Y Gt | sl S okl 545 5 by 1 sl o 4S5 =

R T T PRUE LW R R PR WO PEA RS PP P PP S SR ¢

DS amies 5 sl b a5 )l 0 S0) i@

FY =N JS) 55 4 e 53 BB B ol 513 iy 15 (Vb ad 65, 1 msle 5o Ll -
YA



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s ﬂ

231518 5o 5 ads C8 b 5 Vb Caon | Lo g g8 54 3 ol ) osbe o G a5 =Y
..\,,Slb) le,b%w«Saujwb@,)\};

sy )l 0510 ks YY1 UG

t; :0
.JJL.L” \))K}:»M‘js\»x\jd@))\j_
@}f} 035 Cuuly SIS ik 515 51 Jo Gl S sy ardy Ll o g B8 O 5o
S C)\.s. oLl Al 511, Lock the taskbar

Y4



shais e e

e % 17
Lol &b1 008 by pamme & & Cannl 181 S 5 )8 o Jals 5 L1, 51530 05 5 (ol ole i @
s Sl 40l et S 4y 2B AL ele s S 5 @ 3 0540 o
sl o 452 0 )8 eolial g S 91 5 59005 <O08/20 Dos wsle gilises glo bole g 55 b @
..)‘.)rl.?g;\ ‘)j).))@»w\)&f\stﬁ&\)t&SMbJu‘u‘j@w}b%ﬂy.
.;3*2644:.5‘)Kﬁouf&tmouodbdM}\eudb&\f@‘(BootProcess)Lg)'\.\:\ab.\;Lé.
d‘\AJK‘J.::-6})Kub&j)gﬁd\jw‘ﬁd‘jb ‘gﬁ»;u@\j)ﬁxfdﬁu}@x\}:@‘/”.\g)o
4 .4l o (Password) o3y ,38 < 5 (UserName) rt&&uwﬁgu@ﬁ s 8 ks,
.;}J@dLoginhLogon‘Ma\g;}”31)\5&4)»04@:;:)@})
Mb@t}ﬁ%sbjﬂuﬁb))‘y ‘USJ"TM\A&\J:-‘JAL« (DCSktOp)))'\«.i})lsﬁ.
28 SIS Start (g s 5 Shut Down a5 (555 5skivs 31 oo 512 @
‘-‘)Mu-"J-gbj-’wuhd‘\56\&“‘;\#&“6&)35)-‘))*3)96—&)\565*bj)lb‘\uyruij.
5l gl JLall Y Gaan s oo ey  dpd ool Gl
‘(Cascadewindows)Lg)l..:.ﬂ‘_glnu;‘;j)aﬁ\)La‘;,b.g\}r@‘)‘)J.;J)nu)'lu_guaﬁq«ggabr,ﬁd\jo
.98 i » (Show windows stacked) 2! 5 (Show windows side by side) 5 yas
:)'\J.'J)L&Lboﬂb?Lgd\o))bu‘_sl.hjagowduﬁd)u;.J&J@
g0 Lol b s [y o 0T 7 0 da 5 it 53 8 8 laom 5 J5 1ot 0311 jaais BB (51 slowa (sl 018 =
Ju}udwu}wJj&u&h\;})&ﬂ&JlﬁéQwr\:ﬂd‘jMd‘o)jl:udlb).)ls—v
Sly ardy s .uLC)&gL&z\dbj\Lockthetaskbare\;ijf,gh. iy g Joe 50510l ok sl @

Al s 1 L el S o



2 a5 usle 5 S IS 5 5uins e b LIS U5 gl s g

Learn in English

@ The desktop is the main screen area that you see after you turn on your computer and
log on to Windows. When you open programs or folders, they appear on the desktop.
You can also put things on the desktop, such as files and folders, and arrange them
however you want.

® The taskbar sits at the bottom of your screen. It shows you which programs are
running and allows you to switch between them. It also contains the Start button.

@ Icons are small pictures that represent files, folders, programs, and other items.
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Learn in English

Personalizing your computer

You can add a personal touch to your computer by changing the computer's theme, color, sounds,
desktop background, screen saver, font size, and user account picture. You can also select specific
gadgets for your desktop.

® Desktop background: The desktop background, also called wallpaper, is a picture, color, or
design on the desktop. You can choose one picture to be your desktop background or you can
display a slide show of pictures.

@ Screen saver: A screen saver is a picture or animation that appears on the screen when you haven't
used the mouse or keyboard for a set period of time.

@ Desktop gadgets: Desktop gadgets are customizable mini—programs that can display information

such as continuously updated headlines, a picture slide show, or contacts, without having to open a

new window.
s dalio )
Background A
Customize = slew
Event Sl andly
Jump List Ot o
Orientation —
Picture Position ApB Sl 5o
Preview ol e
Screen Resolution el dmio @l
Screen Saver oalal amio Lol
Settings oleby
Shuffle sola

Themes sl 5 S
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Learn in English

Copy and paste a file

When you copy and paste a file , you're making a duplicate of the original file that you can
then modify independently of the original file. If you copy and paste a file to a different
location on your computer, it's a good idea to give it a different name so that you'll remember
which file is new and which file is the original.

To copy and paste a file:

1. Open the location that contains the file you want to copy.

2. Right—click the file, and then click Copy.

3. Open the location where you want to store the copy.

4. Right—click an empty space within the location, and then click Paste. The copy of the

original file is now stored in the new location.

aass b))
Attribute R ol ™
Bootable Sl
Clipboard ek o 8 g dliil>
Copy Solop dd
Create 0o 5 sl
Cut Jus!
Empty S
Folder dui gy
Hard disk o S
Partition b el
Paste 0o ol (bl
Portable Jo= 6
Restore @Lnj\e
Search S s
Select ob!
Windows Explorer D9 vaiﬁls

ARR



shais e -

A o0

S i |y A JU Y

e aatd |y s opdi )l P o -Y

Tl P35 5 SN0 g0t Sl ikt b iy, Y
03 50 Gl L S Jlisl i ) BB S 015 0 65 -

.J\;\S.)L?Q“Dﬁ‘).)d})).) ‘)j‘)&‘f&nlu)uhﬂ_\

[ II 1

4S8 S Classl asy 4, 5 saar > (Pictures ulS 51 -Y

..\:mrlsﬁ.,iIPicaq\)Classlux—\‘

&S Jaza Student] ad g 4 1, Pic ad g 53 553 50 sl 51 S -¥
b el (die b iy 4 1) School 4y Ol g —0

S lowl L e (55, 1, School 4y 51 5 ol K —F

&S sanlis |, C gl)5 5 School ad g Slasin -V
.).:.:Sdlu‘\e\)‘;,ijujd.\»\)Class?au%—A

s Golans | Lab CUES 6 iC gl o cibsl Jhu 4 A
e G S b 4 1, 33 o b gia -
..\a;SM\)ClassrbL&uuﬁ}inU—\\

S S, CD K 65,y |y School ad g Ol gims =\ Y

VY



o) au Sl b i p

gw)_}w@o)‘)wm‘wg&.}duﬁb)ks&ﬁkﬁj}\Y}uu—\

D (s C B (o A ()

5908 55 o g Jam 6 (5l s e 415 218

o il (5 CD/DVD (¢ s S (o 6 ()
Sl oo Sle ad gy S 26 61 5 el 1SS H 18T

(s (5 prn.exe (z ali “ (o a?b (Ul

D25 g0 0 gaine U ¢ 5 4> WAV J6-F

e dBO psay U e JU0 Sre S (Al

ans o0 ol (paie S Olasein sy p o) JolS Ol o b 1o oy Ol s e plas-0

Large icons (w Tiles (il

Extra Large icons (5 Details (z

$Cww> Rename 4, Jf 8-#

aiy bbb S sl (o aiy b b S Sls g sanline (il
iy b B Sl et (0 win bbb S g (¢
2.3 42ls &5 ol sl S 218 st 2 sl (ST sl 1Y

ESC (> Alt (C Ctrl (o Shift (4
03900 oo plxl as 4 Ko sl 4 oSol S Drag & Drop L —A
Cut/Paste (o Copy/Paste (!

Delete (s Rename (C

VY



shais e e

o133 o A Sl 28 5 s I e B S L (A
.;}..zgat}j;;am‘}magwﬁl“}i\é.Sendtoqﬁg\xs\\i(g

o 5e bk \);,Tgl,:@RestoreQLaJ.éLsgéh)thw)\JiUJLo)y)g(c
.5,15 5 42 5 Start ¢ s Search 3 55 b 4y (¢ g SG1 (5

S Paste Jos 5 ol a8 Ve

Ctrl+V (5 Ctrl+X (C Ctrl+C (o Ctrl+P (!

\BMs



ol
\ f

st e o il S 05 2 g Jud

I, gl S

P4 0y o oSl g s 5l el ol aadllas 1 e

Paint 4l (Clus uils) Calculator asl, asbe 5oy Sl b asl, L 6 ool -
al , (lae JxS) Volume Controlast ; «(lae Lw) Sound Recorder 4l «(GJ}UJ)
Windows DVD wl , (o545 5 Sse b LU i) Windows Media Player
Sticky 4l ( g2l, G Je 3 oyisi $) Math Input Panel 4l (DVD L) Maker
< iy 51 6ls, Se) Snipping Tool 4l , 5 (ks 65, 5,158 uilsol) Notes
Sl 1) (s cilises

.%1a 1, Ease of Access Center | )8 J sl -

ol \)Notepad)\}é\rj'lulfg_jrp\_



shais e (s

dnddia
s lao b il Ol il aile (605 il b aal 115 Y S sans o Ll NS &S b lea
~-\iﬁwumoibl§°}’=’\u}"5a‘)“§¢w‘

—e LAY)

-%,15 3 Start —> All programs —> Accessories e 5 jsdis sl b 4l , LA

£ e 650 23 53 e s sl
- wf-L Accessories

Accessories g s 5 3 goly oW el -V -F S

l S gt Start ¢ s 4o Search o8 s \)hgig\j@uul}jd\ﬁ\d\j:$)313Q\

(Calculator) lus cpile asl y \-¥

:'\i}‘;j}ﬁ*‘-’)‘) sybwbutjd\ﬁ‘d‘j
Start —» All programs —» Accessories—» Calculator

J.::l}?@ “.bt\agsd))&:lgjb)){sw\&‘%bd‘j .w\owoa\ad}iu Y—YJ&)JUMWLGMLJ;

£\ ¢



ey Sl S a1 LI U1 )l Juad u

omibe i b K 1 a8 ol adS amio glus aile s b S amio ulasl joslael iy )
-l Jlad 4 S amio Num Lock S al ¢ plu

ol

£

3]

8

[ e (T
[elleleadle
[allo el
Ls Ile Jlued
EIRE

[ ]

=
E2
[4]
[2]

1
]

s gt aal, —¥—F S
Sl il g a3 =V -F ] 5

A8 oo pd a3 | ad el Gl sae MS

s oo il |y alaslo 535 5 00 2us MR

S o S il 354 g0 e MC

&S Lol a3 55 g0 sae 4 |y eadenls (il sas 5lade M+
S o Gl 5o 3,1y oy A -—

S g Gden |y 04 55 a2 CE

A8 o Sy e 3)ly 058 b S olacl ann C

P g 0ls Ginlel il g 0 e ) 50 g 4V 5505 50 Sl eile il
(Standard) »,lxki.] ®
(Scientific) e ®
(Programmer) g, 5 4l , ®
(Statistics) )L:T °

VY



shais e (s

;'JLw:-O:quA .-\:.:Sd..swl:u ‘))J&&.W}&‘)M)"A‘i’“bu ‘)#‘M‘gfb‘&ﬂ¢@q-du\.\§\j@

(S e[ ] ] ]
[ | e

ot ]{oon[om St [ 7 ][ 8 [ o Jooa] o]
[om il e [ 7 [0 4 | 5 |[ 6 |[-o J[aee]
EIIEI'!EJEHEIIIIEIE]EB

ol ol pile Y- ¥ S

e fptle

c [ ] [os [ | e |
Leelle flo= v
e I 5 1y 0y 7 [
i 4[5 ][ 6 J[uafue]
Date calculation [ 2 ][ 3 ][] _
o[- ]fxd

Sl atle Sls S| -F-F S

S22 @
S ez Ol paatle (6l 5 by Ul 5,5 055 \\A




ey il gl al L Ul s ol Juad ﬁ

oS Al Ol ile Slaslizal b1 5 ol ool wlps o0 (JUs

30x4+V7
2ok Juols b a8 SUSMS was (555 5 a8 dnlons [, ¥ 0 ¥ sie 0,00 Jools Ll S8 (a1,
dont Mt 405 (65, SUSL S SIS JIS0s1, 485 655 5005 3,15 1 Y a5 b 0 s il
28V Oke IS Jols (MR 4S5 65, SIL Ll s o o L] dlisla (5l me 4 O5le ]

.;ﬁ@ul;&u ‘@‘c.\doﬂ.‘;'ac\héu

7x8+(25/5)-3 S el [ 55 ke Jeolo i V¥

(Paint) o &l Y-¥
j)j:‘*‘)‘ ‘)wljbd.olaj .JJ‘)JJ{)‘S})L&JJ})}OJ&L‘;}A ‘deLQ.A.,‘SLs\j ‘”Jﬁﬁppamtu\v
Start —» All programs —» Accessories—»Paint
w‘j-ﬁ}f"n““jdf‘bff 6\.&)‘}‘ LHomes.fjJu)é g:,u.q‘a.'\«.a b.}\) OL«J O—YJ&)AWLL MLJ:L.:N
.)JSJ-Q-; .JJ)‘.) .)}:njjuuwl.ud a}’c.’a)&\.é s.fjjé\:‘k}:f du)\j‘ «ViCWg.fjﬂ)))Ji)Laf

sl 0k 0315 cyé}? Y—fJ).-b- B Mtj ug\ il leh)‘j‘

g 2 Sy

Paint o S
' [ T I i

J "FEES EEmEE ]
e B ]
Cninir | Cowe laa

------ . v i LR e IS 2o

1
——p s b

.L__A.l'l_,_,'-!'-

T S 7% = Ml ke (=

(il 4y Jaoa ~0-F IS



shais e e

Paint ael » b)) 5 -Y-F] 50

JJ.!JlS

Sl 0 4o 4 |, Clipboard Ol yims
Clipboard 4 s o] Caand Jlis|
Clipboard ;s saus Ol Cuanid o5 5 S

ol : Rectangular selection) 5 51 cend | ol Ol
(plauals 5 5! 51 Cews olns| : Free-Form selection S ek

(S QBl 1) 535 50 Cunnad i) 5l 2
Gl 0 0315 s 5 dalsl 53 &5 e o161 ks
9 3l g o il

bohas )y g1 0l

IS (6 i 510 42 (550 K5 035

AP Sy (e Gy

(Y55 L) jupes 31 amd 035 S

(o8 o J8) ol 5 eslizal 5 5 o5 K3 51 5,8 450
S 3 s So 5 5o SEL 1y S S)5) o3
(el 2 S8l 0 (655 Sl

iz gl Jas 5 Culieio b o ol3

s 6L‘°J§‘~Zr-)

(a8 sl 1 JSa S ) SIS 50 bsas ¢ 5

(08 Al .3 54 i) S s ot 5

bohs culns i

ey S rﬁbéuruhé) | K65 b e 0y g0 -(}UJ}‘&)

S 3 rosle oz S5 2dls &K b 1) i35 90 5151 e 0 ST
..xsgéfyw)r})&)l-jtwhj))gm\jhsJL;\)J}‘&)lit%s

rﬁﬁJﬁ‘fv'wUd‘auh&')dg

-\:J‘}?@}AM&L’&‘COIOI‘SA{&) ‘@)Jhﬁ)uwu;)u&)uw_lj_)
(S oalizd o 51 il s

Paste
Cut

Copy

Select

Crop

Resize
Rotate
Pencil
Fill with color
Text

Eraser
Color picker
Magnifier

Brushes
Shapes

Outline
Fill
Size

Colorl , 2

Colors

Edit Colors

J'B‘Jg**
]

f
s

Select

= Crop

) Renion

| E1 1 EEEE
L [

|

Edit
catan

VYo



ey il gl al L Ul s ol Juad B

Paint 3 sd s (£l &5 905 -7 IS

et OSGl (Resize Cud 3 (Y=Y JS) 50 o0 0bles 03181 e 508 (Resize asSs 55, KK

oo el g ol 51 S ol 5l Ga a4l 5525 (Pixel) JuS L (Percentage) dw s cu 0514

©R 8 Gy 50 .J.:ng“a;\)Ji}«ai(tw)\)ubjf—vel‘ticaleaﬁ(%)J_,LHOI'iZOHtaIM

L Jsb cl $U gn o5 0 B seai (50 5 Jsb Cund cail suds O] Maintain aspect ratio

[ Resize and Skew S5
/ P L e |_ Resie
! J_@' b donys By @ Percentage “ Pivels
—
=} Herizentak 100
1 _lI Vertical 100
ey Sk 't
el {|"‘i.r_|.uir.mn.spmmn
rysi O35 Jile = Skew [Degrees)
.
Honzontak a
:_’J.'. Verticak ]

ok J[ cmxe |

A

2 0518 s -V-F IS

LAY

S Ol 1y o1z e 51 g 55 505 Jlo b o311 o 51

ARA



shais e e

taes ol 1) 5 6l sy 51 (S kbl 5o gl e 30 1

S Ol 1 Save ay 8 53 5 SIS Paint aSs 55, -

S SIS (el ) Save asSs 55 e gma i D131 15 50 =Y

s s | CHrl+S ol 28 =Y

irley BL 5V oolizal b (A=Y JSKa) 5 et g0 0005 Lol Save as sl il oaiii o pi3 ¢ 680 Lok L6 S
)Jilérl;Filenamecﬂwﬁ); S asmia |y B o s e 0 oy GV e 506 Lo oy Co Ca

S pamiia |y bl & gy (Save as Type Cumd o

T s e
\;\,-l*" Ay J'.-‘Iill_,.--a_,_.-.._;.... -
Drgeezs = B ok ie @
I Duriep Pictures Bbrary
Py e PR
b Rucant Pace:
ey Fritorm
o L
2 Darebemy
w Ml
! Prctm _
B Vs s il
- (F I |
2 B Covrgitai S
[ REET ] ¥
T
o PR Fs D = | J:“;‘l" .

—

[~ e [ e
Ay s 33 A=Y IS
2 Jg‘ﬁ O 90 cpl SoaeS 0 3 1, ol s s aputly 535 sl ol 5 LS;””-’M (Bl o5 5w S
g oo Jlesl A8 BB s Ol 5 5 9d oo plb Save as
EAW

CX g 5h 0 S PG K pau b (2 3 e 5 b 4 Paint al 5o ead sl sl

SaVeaS@ﬁjoJ;gSg)SPaintA«g)‘j})s&\.‘a‘b))-\g‘-\?ézﬂ).}lﬁsﬁ))&mlﬁrbl{jﬂ‘oﬂﬁ-sd‘j
45 S S s 50 6 gy 60,5 o= FUSE) 0k 5 525 51 (FI12 5 0o ) a8 sl |

s oo piolad |y (Sas S gy ylu (Other formats
\YY



Sy Sl b asl ;LK JUly p‘%—? Joad ﬂ

i = = D.-.-.
i MG paure _‘_ . -».._l"..| pos
z:- w;%:-m.?ﬁm - __n_'-h._lil—l
i f.I'-II
= W] 3o s gt msty s
| N RPN, RS B R e AL
|
| AP gcians
I E"""‘ " ety N o Ftary e g g
L LR R L
ey o ey
Tt B L 2 e eI et iy
5 vrin @ gl i B TR S
- i Bisemuatn
et v e ey pbic e 1 o e
[ i st 18 poasbin Vn b
L — ¥ i
blaipmy plol bliags3
o e 3 i 33
‘ Ansug Pk
b
o
had Lol T e 100 (=] 1] G

Save as ¢ ay 5 -4-F S

s b g ) 58 4 el O] F-Y-F

-dwles ol |, Set as desktop background 4y 8 5 48 SIS Paint 4Ss 5y usaw 035

\YY

(Open) s s 535 g LB oo S50 0-Y-F
4 F 5e3 5 SIS Paint asSs 555 18 2 5o b blb sl boado o3 slo B el s 5005 Sk s,
6 o s 3,1y Tl () o FJS) sk bl 6,588 s - (CHI+O  plas 4S) 4 Ulins! 1, Open
S SIS Open asSs (555 5035 Sl 1) B35 50 b6 Gunas 5 0t

= [op [ e Smrar Bt ]

b b Lbeassn & Pibarn & Sevple Pactuns
Cogaraae = b Toddes we- 09 i
f Wavorin Pictures library ] i
B Siion Sanipl Pt RS TR

o Ubwines.
o M
=

B e

1 Cprnputar

Ll
A

[ T

¥ Becomints

reeimaiy

[ETTEY

B Dewerlopdi
e o BE O e

B —

Lo B ot ]

Open 3§ -\ - ¥ Js



shais e e

53 (CHI+N ) ol 1S 08 Ol |, New a8 5 S SIS Paint aSs 55, e Bl <SG sl 1,
(\\—fdssw)bra@b)‘)&“bﬁ)jwd)\w\awﬁtML)qu-@Jdd‘bMaﬂJJibé@)ﬂ
FB S 53508 goio i3 s bl Don’tsave 4§ Sl b a8 o a3 1, b asl g oo Save sy § Sl

g o dd U ol Gl esl «Cancel 4, 8 O] g g b ekt (61

Faik i

[
Do you want to save changes to Untitled?

|S|ru.(.\nnl5.|u'tu:|w.

Jiu b)és‘_g',: J‘M )ég—\ \-?J&w
LA

,;ﬁwo:\)&‘uade\j)‘M)Jls ¢J€.Boj;’-5r)"¢’)j*’)3 ‘Lfﬂu"‘h""’uwf&&

L9

S0 3 55 S iy e 1 015 a8 b Paint 51351 05 5o ol il il S Y-F o i
(ke amio
Sound Recorder 4l , Y-
Ly s s 4l cpl 612l (615 05 5 g0 oolizel Sound Recorder sl 510V 5505 50 lawo oo 15
a8 Jis

Start —» All programs —» Accessories—»Sound Recorder
ealas s b 0585 S 033 Jota Sl oo L 51 el o ool Gl VYR IS Ss a0
Stop Recording 4 s 4eSs ¢l 53944 g4 ¢ 5 o4 o Jaro (Start Recording asS > Sy SEL L w g
il (Save as) s w3 5o ol 51 ..\éﬁddwcwlg& Nao Lo g ails g1, 8 558
VY=Y JS) 4 s 35 gn prean 530l 53dds UL 1) B sl g g0 o 2900 0 0l

[ §
°\_| Sound Recorder ﬁ‘

@ Start Recording 00:00:00 @ -
[% Ih h. : E— — : A
IF == \l .
s s e M:-"; s Jas By o
& Y \YY

Sound Recorder &b » -\ Y-f JSa



Sy Sl b asl ;LK JUly r)l{—? Joad n

Documents library

ncluder 2 lasstioni
Hame

A Adobe SRR aah L Fie folder
Al Adeks TNV . Filefolde
A Adcke Captrvate Cachad Proprcts TAWIAGR <N .  Flfolde
4 Custom Office Templates Ta10N A o Fite dgides
4 Misthhagic Equsten Editor LR LT R ] i doldes

SR L ta ey

L 88, R adakn s aanl s Pisls sta
= THl

File name: - IERETISER
Savn 8ty | Windhews M Ausiio File (" wrma)
Contrisuting anifts Specily tontribubing art... Adturry Specdy slom

v Hide Folders

Save as sl -\Y-f IS

—o LSO
S 0> WMA K ey | \)owugydbdﬂb"SoundRecorder)\}\rj |

& Test.wmarhh‘g\ils ol SoundRecorder)l}lrjaf.laxf SyoObuog Y=Y u ;:-

S 0 3 Lo S s

(Volume Control) Jaw J 8 T-¥
S SIS e a5 [ Sl 5.5, (Speaken) Sl sloo it 1
b St lao gl ol a515 o (VF-YUS) 550 0 5L S 008 o
Juos 3ume SIS\ 5 ahai luo Mute 8 65y S as aals b a3l
SIS Mixer 4x S gs, oLl Sl 5o s aily glao J58 51y s o0

. mdﬁjgw L (VO-Y ISKe) 5 pui eals Lisles Volume Mixer s sy b S

L |

A5V P US

.S ol 1, Open Volume Mixer 4y 53 5 Col, SIS

Jao J

VYO



shais e (s

|J>| Jla):dlb MUJg ‘_;IMJ,:.‘S—\Q—?JS.:
(Playback Devices) o i b oK Sledas V-F-F
Playback 4y S 505 5 cal, SIS el 4l ).sn oSl 6y o it s Oledss saalis 6,

Sgu p0aly Gl lao sy sl oKaes (N f—f‘_}ﬂd) Sa 5k & 0K s a8 Ol | Devices

Sl g 415 o Properties 4 5 g5, SIS | el st arein Ss cade b o 5 i oKaes

S pamia |y laio g ads ol e ‘LevelsijJJdelj B ek | ‘Mui}uva&.«.)

r—— e _.___I_..__._LE‘:_ _!!]
Seiecd o playbaak device below 1o maddy A3 settings:

AT D On B s s
w l.l'l!-!-ghl:mrh;m iud-cé A

Mt phugged in e g 2l
Bealtek High Delmdlen dudia =
Frefsull Ot =
- fealtzk High Delirdion Autie
Rk
- Realtrk High Delinfion Autie
Feady

suoan 1)
[ [

oo it ol oy Oledas -1 7-F S

\Y#



ey Sl S a1 LI U1 )l Juad ﬂ

(Recording Devices) |aw Jaus b oK Sl Y-F-F

ST 635 8 pl 81 0 e 1 1o 00 Jano ot Slaati ol gy il Jaro 2161 51

g 50 304 60 s a8 Slsl 1, Recording Devices 4y S 53 S Casl, SUS oMol 4 ).sm

st s S CaMe b 0 5 i ol 8 45 gn 00l Liuled o Jans (5o oas (Y V-F JS2)

SIS Properties 4y 8 (55 1 cnlin 585,50 b lbeo S S ST (0585 Sn o Jn 1)

VA=Y ) as il 5115 ¢85 Sen s1ao i (Levels S e 55 5055
= =)

LA P e B
Select a recording device below bo modify bt i.fl_r
T Microphone ) } =
Reattek High Definition Autia
x Drefauln Device

Line In
ol Realtek High Delinition Audia
> .@ HNot plugged in

Realtek Digital Input
' Reallek High Definition Audio
Ready

053 S o iy i VA= IS

\YY



shais e (s

Windows Media Player &b , 0-¥

P plawl ) 5 s sl St n el Gl 205,08 o s s Sao sla B i a1l
Start —» All programs —» Windows Media Player —\

S SIS aiby g )-’osvjd)) -Y

Pl ol s b W 5o 11> Windows Media Player sl ,

20,8 ol e Jlas s gl es 28 SUSUl W oyl s : (Player Library) yidw albulsS gl -
r}.ﬂ (Artist) s43] g s 5 S50 S BU (6 48 sazme & g ined QK] MusiC Cuand 5o Lislaw Jb
(VA US) 5 gr ol g o sl B < Videos Cuund 3,15 3 g2 5 (Genre) Sialg 5 L (Album)
Jo 03 esds b Gae b L 5550 65 ool s L ) s (Now Playing) idw Jl> s sl -Y
Aot 5 a3 e e

S S Yo S VA=Y IS i 48 6, bl o plnls 61

bz Jb T LS Sl L Cd b e b Pl
2] et "
CD b Ly ¢ bl # Al - Flay B Hyne
Cagliis =+ Bomen s Comtbeplein, v B o= topmr el R o
B by |_M Poreglinia ] Lemprrd
et L —— o = 8 '
A3 Mhatat
o, A |
11 Alam
) G 1 = insvrd
o Vadom
d Pty @
B Raenbiugt ¥ ke A Yotk Dragmpmsdare
o e——— & to coeata o eyt
bt !
P O Libririen PRI B e
| i &4 e
et
g B Tapic ]
o Vamck L
Ll
g Yow
LT
B e e Uninoan Atur |
| h 0 e o | e
[uﬂ .lm?-._,ﬁ—q| @

Sy s d s Wl o (atlavler
Windows Media Player &l 5 ;5 s 8l gl -V 4-F S VYA



ey il gl al L Ul s ol Juad Q

oy sle S

e Jl 53 gk > Windows Media Player asl , - ¥ o —f IS

LAY
0 i bl asS gt 1 55 0,50 JU sl 5 o i (VL (6 omin 506 5l eslizal b
S it 1y ol s sl 1, laxds B Open ;o yuds 5L 51 u (Ctrl+O oIS

sl ot 03551 iy 2 58 (6l 4053 5 Shee ¥=¥ i 5o
iy 28 J S g 4y Y- s

3 Shes &S JS

v&uth&;uo),m@d@@;‘_jwﬁélﬂkjw Shuffle ¢
S S oo S Jas e b Jlas Repeat O
@3ns b Gpo JB i iy Stop -
o8 Track 4 -8, Previous 4
5k gy Wb iy | Play ia
@b Gpo MU i i iy | Pause i
&4 Track & s, Next ol
lowo Juos/ CE" Mute/Sound #
lawo oy ol a8 L il 53! Volume P

ARA)



shais e (s

(Playlist) (o Cound 3| Y-0-F

Drag &Dropl 1 i s, 3o sl Jlb ¢ i sbulS glai s g 55 5 530 S b 5l Connd Kool 51
A5 3038 S o 6V 3 SV LiSt S 55 o -4 4Ll Cand S i L 5
Sl 51y 5505 o Lol ialam Bl 55 Playlist Cond 4 o sbaw! Cona) . ahs obeati| iy a1,
PaeS OBl )0 sy 50 o bl 5038 JUis |y 5 e Cand pla BB 00 S

Organize —» Manage Libreries —» Music —» Add

o s CDCyl,Y-0-f
B s b ssms Gy s CD cyly GGl i Sl 51 Bumn e 5 4 pidy 4Ll Lo 5o
4005 Sl usd ol amlss 08 o sl B (YV=F ISE) sid 5L o s a8 SIS Burn
Start Burn 4sSs 5.5, SIS | 5 asls 13 Writer oeus 55 \)rBCD&W S wlol ol cad

5 a7t o CD s S ol 53

(13 Windows Mesia Payer
| a\;,.- b Uiy » Mbaic ® St *
Drganite * W &8 i
B Ly Ot - 0 v £
& [ Paylsty 3]
. .‘JI-:JG-: ﬁ ) h Fuan ¢ Elank CO
%M‘ Kot dneg - S
Er Al | ~—r (3,5 ailsl |ea |
) Geren H s Ll
H Ve p S J-L
i Bienun oy Dirag irerm hare
=% Recorded TV b coante 8 burn it
-} amaateh 164 ) - s .
) .
¥ Dthar Litvasay |
r_fueum - 1
ey o -:.,@H.IO;_»I,.“—‘ s

Windows Media Player ,) 35| o j j3 5 s0 CD o), -1V -F S

w"‘ﬁf@’—l
.J.,'Sécix‘WindowsMediaPlayer)\}\rj)a CD/DVD <yl sl isy plwslys

\Yo



ey Sl S a1 LI U1 )l Juad ﬂ

e

RSV QT)J \)a\}ﬁaﬁﬁdg\.\d}n; sl>w | Music\ rt@u@w&:f—f@ﬁ

-

Windows DVD Maker 4ol » #-¥
dhb&mébjé-\éoﬁ‘ésDVD&d})d)}L \)j_,\.a:,dj.&)dh&léAﬁil}?d«b}d\‘kﬂj

Sl sl oo)ls 39ms ol ) Saly 51 0 st sl GGl ol yosdle il Lidw JG DVD oS iy

Start —» All programs —» Windows DVD Maker

P o 1) 5 e aal 5 !

.Don’tshow this page again § Gl .grzw;bu@u,\}lr;@8\,;@,:(#7—\“)&)‘),\;%,;
tw_;d)) t&j.\i‘;dlﬁk}ilﬁ)}“}uuw‘d‘j JMM‘}’U b)‘)uud.\x Qlﬁa‘f)JQt"-:*’};w‘

.48 S Choose Photos and Videos

Turm your digital memories into a DVD

Molalog i DA Vion dhse TRt nchads o Tarvenie videos and digtsl photot that you snd oihar Can wach
an i TV or computin. Windews DV Mafer bets you creabe & DVD guckly, complete with peohesisenal-lockng
T, B Soan seleciion page, and even & shele o with M.

Windows DVD Maker b ; Y ¥-¥f |

..,\:.:Sg')w‘\)JLJJ)_’AJLD‘){’B¢Add1tems4ﬁ’_j§d})g§¢!§l{¢(“r—fJg&))}w‘f)la.‘\gd\bﬁ.b))

.S SIS Remove items 4y S (55, b <SG Gl 51,
'Y



shais e -

& o

Ll“kll ﬁJ:j‘}mum@ LF.LI_,A ole § Soda
2 - Toe— ()
St
Reidy
Readhi
Raady
@ 1180 mian oo oasaus _ —
[Ce e

b L6 o580 s oy -YY-F IS
DVD ¢l 1, slse (DVD title Cunnd 55 .05 g0 05l Jaolai ol p oloj s (Duration S s
Obles & (sls oty 55 S SUS Next 4y 8 (6, .(‘;u\,.uw\gugu‘@)l: (02 e 3P &) S W

ol i 0315 c:aéj f_fdjb 230 2 U’—‘

Ready 0 bumn DVD

P O Peesier A Mesuten By Compmine meny gl Side shaw

DVD ) 5 s Sbuw] -VF-¥ JSa Y



U skl gl bl Gl el Jas ﬂ

‘Burna.;i;fd});stlfL}u\a)\}WriteroK;ua): ‘) FLDVD&' ‘QL@:k.Jrl:u‘)}uuL’nb‘)\w
}rt}b.};gw‘ ‘)SaVerg‘;tFlled}M)‘ ‘Md})“j}ﬁ°ﬂ"'3d‘j .\:.SQLF—){L‘C@\)AJE')JJ

R e A P N Cgw
Windows DVD Maker &ledas —F-F ) jus

s o il | e s le (6 g Gl Gy Preview © Preview

s oo a4 1, DVD 5125 5 ¢ st et oSl Menu Text A Meny text

w3 o o w1 g o se wipliw olSul | Customize menu | By Customize menu

L_Slide ShOnga_ ‘.\,ZL' a); &Jl’.bﬂ‘j}«@' ‘53\.\364503)}*;)_) Slide show [ﬁﬂldtm
ol ol By 0w F p) oy & 5k gl;_quul.a:r,,ﬂ
AYO-Y ISS) as i |

P ;'
K5 1 Windows 04D Make

o Lo [ Mie | = (o g 0393
JuAR IR 0050 | R
TioveBow

et

Il length: (0508
Slide showr  (HH0H00
|7 Chamge shide thetow beragth te Prakch music

Buctuee length: syai a Sl bhj:.u.a}
-
7] Use pan and zoom effexts for pictures

Slide Show Sy —YO-F IS

DVDuia'gleAoK:M:d”uiéq.&UDVD&:}M&,,.sﬁ-}ar,l.g’.,\;.-:-)'\:O—fo.lf:

Rl

S d sl
\YY



Slodia Jale i

Math Input Panel asb » L )8 J s ) Y-¥
anio ol o eolial gl 4l cplog)y 0 S 4 gDl b g3 i 5 |, (Math Input Panel 4l ,
Sl aal ) S SIS BT 5 e Sl oolizad b il g o Iy o b 555 o b IS b gl sl sl
S o 1y 25 men 01 Sl S 515 15 e s S 5 5 e o s s

Start —» All programs —» Accessories—»Math Input Panel
St 5 00t Ll praomad Lo 4aSs (S5 b 5 4 ot e & (YT USE) 558 o 5L S e 2 5o
o5 O0-Y Ui 53 el 5o 4S5 Sas 550 (0 03l L (il Gl 6 42l 3 50 s
2550 21 05 e S SIS Insert aeSs 5 55 oyl e 5o g 5l oozl 1, ol ot 01
S Ol 1, Paste 4 S 5055 50 1, Word aile Jis

el sl # A5 FEpal bl gl Sy
Correction
4‘ -
24 3x
Fi -; Z ||
| fre
2 +37_ AR
Lkt (=
e __b-_-l-_;a-u:a

Math Input Panel &b , -Y#-¥f )Su @
Math Input Panel asl ; )3 ponay gl &S5 s Sas -0-%J 50>

s Sas ol s

s g S 4 g omi s oSl S Write 7
sy oS 4 U 5l o cand 00 S S 1, Erase o
"’})u‘)lsd'fk)}‘})‘dié".cc’“‘;)%‘w‘d\j Select and Correct m.?j{m
&S o s e ol s 3 Undo )
Undo
‘J‘Md‘fl’-'s‘ \:.A:_u\)a.u,ﬂAfd\A;aJ;T Redo E.
A8 S s ad s Ol S Clear P

\Yf



ey il gl al L Ul s ol Juad #

O,k 5 48 SIS Select and correct aaS's (5 5 uid 8315 (2eld g y3 & sdd a5 S e & 5 90 5
wd g a Sy &S glolgiy Cad 5l a4 Ol ‘Jg_é\)bbag.\;gjaj&su)ﬁa)}n
(YV—TJSM)A,Sa»LM\)UTaMGM &udﬁjag)atagf&lfﬁ:)y@}fd”‘w}gl.d

.1‘;-.-..-.,” [ -
(2 4+ 3n ‘
— 7 =
yous | e
s
I
2 "f-B ] - o
I Fre=reeyp——m I H_
la ‘!L"-""i:'_".";"“?]i
{8 Y N
[ P
M

| ek Koyt
by i

PR PRI N cyuai —\'V—fJ&J

. den o Math Input Panel s oy kw5 |, Sin g+ B 2l ole: F-Yoa __t
Sticky Notes asl » b I8 J s0) A-¥
Sy cmilosk &y g n |y ams r@\&h\)hwl)\jédh)gw.\g\j@ «Sticky notes sl , Jou 5
Gl sl il 51318l S sS Cutlasl gl o Kl iy cnl o 515 sty L8 m
P JUs 1) 25 s Cudlosl K 0393 1 Al o) sl il s lila ) )

Start —» All programs —» Accessories—» Sticky Notes

.Dro.:nw\»\ia\d”ﬁ\f .(\'/\—fﬁ&)gﬁ@wbu@u)lfyd”&)J))‘CMZ\J.:L&;Q

i i PR R
2lasl sl [F) F) S by
Lo k= i’f | Calaal |

T

YO

WJJJ d)‘;\;whélﬂ —*A—fJS.«A:



shais e e

caeS bl amio 55, |y Cuilask asl 5 s Drag & Drop Jes L@
A{w)b;a)u‘&&i&ﬁ) cb)\))‘}d«i‘ébhﬂdhdd)} bw)l.ajgo)u\ ‘M\Jahc}‘.ﬁ‘j&ﬁd‘j.

:.J..,h.)rlqd\\)Jw'dlbui;”)'\&ﬁ‘ﬁau\gah;&oaﬁéh'p\ sy
AYA-¥ JS) asS SIS (New Note) + a8 55, —)
o) Hlis | Crl+N ol S Y

(VA=Y ) a8 S (Delete Note) x 4\.,; SN

(L]

JE'.'Q)}‘5<J.JJ°>;C‘W"\)‘-§':‘\SOTL§))‘wbb\i&)jxﬁ'd‘j

| (Y408 S0 ail e 55 eCalsok o e 5 S Sl

Yallow

il K jeis -YA-F S @

LSO
S s s 5 s o5l alS gl Ctrl+Shiftr> 5 Gl adS (o w5 W o511 (2131 1

S Bl L |y ol 55 Ky e cudlasl K s 1y gl cud V-F e o

il e @
Cilil S S Js o
\Y¢



ey Sl S a1 LI U1 )l Juad ﬂ

Snipping Tool 4l , 4-¥
by ol sl 6y oayls 50 sy b g Coand 51 S 5 5 1, ¢ Snipping tool 4.l ,
PS Jls 1) 25 e
Start —» All programs —» Accessories—» Snipping tool

b i g5 5 %S SIS New LS (2ld (655 v i S obml s (e —F US) b el o ey 00
F35l3 5y 8o 08 8 ) Slem (M T JS4) 48 et

olaal 3131 s &y g0 & o : Free—form Snip @

(L2 e ) S Jaies &) 50 & 25 : Rectangular Snip @

o iy Oy g0 & i - Window Snip @

(YY-¥ &) i ¢l &, 90 4 i : Full-Screen Snip @
"R snipping Tool ol

Qﬁh" 'Iﬂ Cancel 'C;,' DOptions

Dvag the cursor sround the area £73
you want to capture.

Snipping ) 5| -¥--f S

A 1R e e —— b

ot

A
s

Fas
iy Ao LB L0

[ sy v |

am m

A R P

[ |

[ e Ml e T T L
Tyt et o

R e i b T e

i plod & &y -YY-Y e
VWY fl Lol N i s J_{,,,



shais e (s

R
s oty 2J S5 s Sl (a2l 5 2157 S

dl::'ududlaqlq_‘,d'&x—fr—?w

3 od 0313 iy i b a8 Qs 1) 55 ge Cond New a5 (55, SIS 5 i Sl Ol 51
Ll oS SIS Saveay F (65, ¢ ppmaio w3 5, (YF-F US) 5 5 0015 LS Snipping tool ab
oSul Highlighter 15 -aals SU 1, o1 oS S§ by s S 8Ll 4ty ) sl s 5 0ol 5130 oy
ozl 5 dsils 55 55 oS QS0 asSs (655 SIS L 0515595 50 31 g iy (CoDb) 010 5 S
3 Pen (s 5 51 b S SIS BT LS 2l o PUERE e P J IR T 2 Al 5 ol 5!

e Ol 1 a5, 50 K (Tools (s e

(1 snipping Tool E=E=)

File Edit Tools Help
s & -[ZH¢ @{&s
G%’H”b"‘ioj |f {?"J Eraser
S;;el Peni ol [Highlighter] —~

Snipping tool 4l » Jaoes —Y'F-F JSs
YA



ey Sl S a1 LI U1 )l Juad E

Snipping tool &b Jau 5 g0 ) WS o5 5V -4-F

taS s 1 5 ez G gl s b Start s gt asle ol s 51 WS o S
.25 3L |, Snipping tool al  las| -\

<o 5l | CHrl+PrtSc ol adS 5e0 S50 1, a5, 50 (5 900 =Y

.53 ol Snipping toolasl  Jasa o ‘;,T)‘h..\ﬁ;‘;‘\:éﬁj}ajbujg&i\\))E.is)yd};«—\"

S ag oS 8 )‘\@\}é;bub'gjdga_ﬂii Start ¢ g «Computer s s 31: A=Y oy :‘-

Ease of Access ¢ asl 5 b ,§ J g0 V0¥

ot e 1y el i 4y Jhne 1 B1 e s S s g1 oo 4l ol (Ease of Access as yazs
s 5 S b by 2 oo 61y b S iy sle 51 5 ol eslinal gl 1y Sladss ail g

Start —» All programs —» Accessories—» Ease of Access

’F’S@Lﬁ“)ﬁ \)Lﬁd‘dﬂl)‘).)ds'\;}w@o»l:wu«"u.w\duML}YO—VJ&))
& fun s
':-l.' Snipping Tool
{. Sound Recorder
= Sticky MNotes Bl
&) Sync Center -
o Windows Explorer
B Wordpad
| Ease of Access
Eace of Access Center
B Magnifier Defaull Programs
& Marrator
= On-5creen Keyboard Help and Support
& Windows Speech Recognition
L Systern Tocls
J. Tablet PC
b Windows PowerShell

Devices and Printers

4  Back

Ease of Access Cuawd 3 352 50 sbb asli y -Y0-F IS

AR



shais e (s

Ease of Access Center L I8\ --¥
J\JS\JSQLNTGWJ:M;o&\ﬁw\dgh}ow)lwubjdl,\géu\g@v;).\g}wﬁw:dw}%‘
P Jlis 1) 25 e aal 4 e s L S (0 0213 ) e 4 sl

Start —» All programs —» Accessories—» Ease of Access —» Ease of Access Center
e ol Oladas ol as 5 bl e eals ol ¥P-Y IS 55 Ease of Access Center o oy

a\g\b@fj_ho)b:,\g\jdg}_uo)}w)a.CM«\awna\ae.«bjub\)adaj)\sﬂdbML'J:L@‘J

3 G i

e ¢ ControdPanet b A Control BansiBemc + Essn of Boces Camtar

Ceritasl Pardl Fzme

Make your computer sasier bo use

& Changs sdmsthties setings Quick o tooks
Ve 2t i ko s T Bectin s e ok yoou gt itinted

oo ca e i i mutormaically. s e SPACEBAR 2 e e ighbghtnd sl
1 oo 03 4l g b sty ae thie pection slcud (4 Aoy vsam i wistion
i 5 Spysls e D
BT smn Magnitier Gl gy g amin

o Stan Nasraer
[ss e 248" aoninl 8y [ 510t O Scren Keybosrd P Setup High Contras (& Solleb & gty Sl

"
ik wane whare B0 shart? Clet prcomeendihiens fo mke oo compater pser £ ...';.i_, ]
Oda fg sl
Expilore all settings. ol A

When you salect thass settngl, they sl aubormatatally stast sach b yow log on.

'.- U e crrpata wiend o drigliy
Diptirrass Tod bledvris
a Mok the Compaies eriie Lo lee
Dhptirvant wriun! fapley n al i
=gl g an:h-l
U B e il § MiDE o opy Bl 52 i
St up BAam B gt e Jas 313 5 =y
J Filrke Fve ey w10 e
kgt WETINGE for EVE oSE OF STher prisiing deoe
.. Wiskn e ryboard sumer io i

At warsings for the bejboerd

Ease of Access Center &b , -Y#-¥ JS

Magnifier sl » Y-\ --¥
Jj)gdlbjs;o\)u&‘}a-})j&i}bdﬁbudlbuw&Luj)jd‘js&wa\wb).)‘}g‘whﬂ\s&ahjd‘
J...SJL;: \)j)‘ﬂwubj_d\qwﬁad\j.a)b

Start —» All programs —» Accessories—» Ease of Access —» Magnifier

\¥eo



ey Sl S a1 LI U1 )l Juad ﬂ

rﬁwb i d;d})ﬁh«(vv—fﬁ)hhjd‘bﬁ))
& & woxyews | 5 @ s 2l L a1 ) e ol s+
' | © Full screen Ctrls Al F
Lens Cirl=Alt=L
Docked CtrlvAl+D
Preview full soreen Cirl+ Al +Space

Magnifier &b » -YV-¥ JSs
3yl 5 5m s i S5l 25 s aw View 4y g, SUS L
(YA-Y JS2) o at g0 0305 ol oo S5 o b 2lss amivs JS : Full Sereen @
&S o S 1y ISt it 5308 G Gl a3 sl S5l €8 o a4l 552 Lens @
YA ) ams o il 585 1S aslil b ol ugle & s Cond
2ol S o)Ll S L s s paeals (il caonios (g5, 4810 (5,0 s oyl > - Docked @
(FomF S g 03l s 5o ol s 0 gl B st ciline (gl Conn

| fmE = T
GD-Iul-\.'lﬂfn&liF-lF-ﬁl'Jll BN ESTIE ]
Ongeien * | lsbadnmbbrey e Geawithoe  Bum o Fe e == [1 'i
|
A . - g - . -
- | :
8 Crerizen
T Wrae Pl 1"
- Buzi Lamveay g Pl et Testd
+ Caswrmst -
Fabarn
""‘ MP3 N
- tdal gl
) Morragerop
= |
_ B
="

I ——— T K] o E'E —rr]
a— o) pe—
agmn i ey ¢ B s e e = '-‘]

1 Bpsam ‘_ h .

[ |

= 14 ¥ /|

e T——

et < s

e

3 i i pictures test

i e - |

s Pl

il gl
[ Y e—

M L i £

g M P D
e

\F\ Lens Jls 3 Magnifier asl » -¥4-¥ S



shais e (s

_m-j\_.- Cammtes § M B Firn 57 8 ey T e P T 21
e empinpyr o TantEmr e i == 3 @
o ot K - -

W iy
[ Dpmsisnts
L Pt Pl
[
i e I J—
3 P | L
b $ I
=.‘- .'.."
il
s} wrareg

I P i I
I LesiDoei i3

| catcammm
L bt i -

| [RE— 1 1

| ==

Docked cJl> 43 Magnifier asl p —Fo-¥ S

.S sawlie Magnifier caizes s Sl L 1, Computer o ey ¢ gims : 4=Y o 0

—
=

Narrator asl » Y-\ - -¥
55 0 Ot 300 O 30ty (S 3lone (515008 5 b st (sl 4 S vamin (555 S e el cpl 0 S Jleb b
..\,.SJL.;.) ‘)j_)‘ﬂ“bjd'@wjméd‘j .ggﬁwsl)lourlqgl‘;.gup@l,,agﬂglﬁ,‘@:,

Start —» All programs —» Accessories—» Ease of Access —» Narrator

.Cﬁu‘bv\db.})}“’ ¥ J)A?))Q‘\'LSLAAQ;JJ“ALJDMM\J&LZJ f\—f‘_}g&);bbj&a_‘ o Py

Marrator will read aloud what is on-screen as you
navigate using the keyboard,

Main Marrator Settings
[¥] Echo User's Keystrokes

[¥] Announce Systern Messages
] Announce Serall Notifications

] Start Marrator Minimized

Lontrol whether Marrator starts when [log on

| QuickHelp | |voiceSettings | [ it

Narrator &l » —F1-f S
\YY



ey il gl al L Ul s ol Juad ﬁ

Narrator &l » b a5 —5-F J yu>
Olod 5 i

S g i 1y )l a0 8 A S s ulSs] Echo User’s Keystrokes
S r){a\ Py sk er Announce System Messages
A8 g el 1y amio 555 (Js Sw) sislew | Announce Scroll Notifications

S o 1l (J3las) e Sl 55 |y Narrator s, | Start Narrator Minimized

J}M@nwutjd\Jmn)b)bgﬂ@ﬁdu‘) QUiCkHelp
s o il 1) lao oledy Voice Settings
39 g 30 oo o i 5 a5 s Exit

a3 S |, Start ¢y b 4y F g g0 Sl g 503 S Jlab |, Narrator asl 0 Yo=Yy

il Oy g 5 Jle 61 S (FY=F JS) s g0 Gislad cmir (655 |y alS ammir Sl )
\)6«.‘9\5 g.é)fLAh‘f‘Shlft.A.:ls‘))de)bébwu ‘J O‘\'.A.:J‘j(-;a ‘A:lfmd))w)\éd}f
S amio ) S (65, SIS Word asl ) wsle e sla il 1y 059 3k Oy g0 3 - aS snlie

J.:.SJL;J \)j)wutjd\dgwﬂad\j.xﬁw%\:)b\jﬁ))sﬁajyd;f

Start —» All programs —» Accessories—» Ease of Access —» On—Screen Keyboard

i OreScreen Keybosed = ]

Sl 3 e W W W e
CEFFEEDDBBEBNREB B0 m
Wﬂ.ﬂﬂn-ﬂﬂlﬂ-_ WW
LT T sl i, il i
Lmﬂﬂ—ﬂﬂmiﬂﬂﬂ mm

On-Screen Keyboard &b, -fY-¥ JSu

VY



shais e e

oLy & Camo sl 5 A8 g0 Gl 1) B 0l Js auls 5,8 g ks s gy eaaly ol
F S JWn 1y 5 e dalp 4 e tes 61 sk 0l 0Ly S e 4 S yle bl ¢ S

Start —» All programs —» Accessories—» Ease of Access = Windows Speech Recognition

Wl )11 o5l Lt o oly A sanlis 1 el st eols ol FY-¥ IR 3 anl ol o e

.wu\;u@u,w&g,uﬂ)uf.\w (2l “dj,:,t}ﬁJJSQafijj\wl:wL)'LWOrd

Tl
e adnld
Windows Speech Recognition asl ; s oo —FY-F S

LAY
aﬁ,\ww,giow}gpjﬁﬁt}: o o e b3l cpl gl ad e sl o
YR PRWI VU Py PESRRWI PV E
Notepad asb » V\-¥
4. 0S8 0 50 \)J)u;gﬁl:\)Jlé;g)}»&uA,S\}:@QTPSW\egu‘;:;»)hm\j,;SLNotepadul;j
S J3 1 5 s el pl 612l (615 5 gk o 4 55 (Text Document) s diw ¢ gite glo U

Start —» All programs —» Accessories—» Notepad

(") Unitied - Notepaa R=NUCS
File Edt Format View Help

Notepad &b, -F¥ £ S VY




U skl gl bl Gl el Jas u

J.i.\?&lé&:lad -\ \-F
s Hlis | Crl+N gl WIS L 08 Ol \)Newa.'.if File g 31 caas b6 K sbwl ¢l

.)ﬁ@u\.\u&u J.llﬁ oﬁbjw@% swlg}\gd\ow aJ:.:-SJiua\s‘;)}«o).) (fo—f‘}i&)

S Job S alo | -FO-F S

BB o3 5o s Y-V -F
st 5k 5ol o as Jlis |, Crl+S | ols adS b os S Ol |, Save 4y S (File (s g2 510 Jl s i3 51,

S i | BB b s 5 b (¥FY JS0)

ELTR e et
LT TR S
LRSI | —

|

Ty ] il batmte)

Rt 7Rt

VYO



shais e (s

LAW)

r:iledtxt c&}d@)}bd{ ‘Notepad)\}lrj' ))Lhd{_u -\3}.\3

ymm J6 035 5L ¥V Y-

SLis 1, Ctrl+0 gl S Lo S Ol |, Open 4y 8 (File 6 g 51 o092 90 b Jls 035 50 1,

# 3 Favontes
M Desitop

4 Ll Libraries
i |3 Documents
gl Musie
i Pletares
» H Videes

Documents library
Inchudes: 2 bocations

Mame

b Adobe

b Adobe

L Adobe Captivate Cached Propects
4o Custorn Office Templates

L Mathbagic Equation Editer

Ao My Adobe Captivate Projects

i Shared Virtual Machines

=- 0 8

Arangeby: Folder v

Type See

File Toldes
Fabe Tedded
Fitg fedder
File lpldes
Filg foldes
File folder
File foddes

4 Carmpit L Snagit a o File folden
s Locel Disk i3 L Snagit Stamps LA . File folde
b Pl il (D) L et et T-1 Test Diocusrens
ca Mehmoosh ) - o] m = |

File game: - Etﬂm t‘ﬂ =

ol [ gpe ] [ canca |

B o3 S 5L a8 -FY-F IS

o> pns 3 Job s o 8 F-VV-F
\)Saveas@f‘Filetg,;.a)‘\)lSd\d\j.@Soﬂi-sﬂgu)a.\:krtl{liﬁajwﬁ\)J;_ls.\‘_é\j@

S s |y dpon e b ob ol 5 a5 g0 o 5 g o0l sl (FF=F IS Save as ,alS a8 Ol

Jd@JU}“L&IGjJO_\\_f
)LJ \)FS-\:.\S\Q_DJ;%JM‘ ‘)Tlme/Date&g‘}g sEdltdﬂ)‘ ‘M))g#@)t)“l‘”c)"d‘j

(YA-Y ng) BWYS

\Y¢



ey Sl S a1 LI U1 )l Juad u

testlint - Notepad
Undo Ctrl=Z -
Cut Ctrl=X
Copy Cir=C
Paste Cirl=V
Delete Del
Find... Cird=F
Find Mext F3
Replace... Cerl+H
Go Too Ctrl=G
Ctrie A

o P L
05:03 5. 08/19/2014= =

; i 33 ek T

MJ)&JUJ“MG)b—?A—fL&J
(Font) & 4 (....1:..4“ 25 -V V-¥
Font cwns 3 . (YA-F JS0) a8 Ol bFontA;iJ‘fFonnath};.a}\ L w,vbbu}s pemd‘j

S s | o5 03101 Size Cuand o 5 (V=¥ Jaa) b 4 5 S Font Style Coand )3 (o8 &

Font Style f_l #1-Y-F Joe
oj yers 5 (S se Regular
bl é Italic L Oblique

EINES Bold

e 5 s> | Bold Oblique

<5 palis ~FA-F IS

\Yv



shais e e

oo HLis |y Ctrl+F uJS U os S sl |, Find 4y 5 (Edit (6 st 1 oo 5o Ole b adS S b 6l
g 5 Find what Cud 3 soi 5550 S)le b aaS Cob 51 Gy (00— JKG) 55 g0 3L &S 606 o
|, Find Next 4S5 ((wiw slgs) Conw 4 Down 5 diwe g1l Conw 4 (Direction Up)Cuwmd 53 gt
J)r’)-’)-’ﬁ@g;\bo‘w-"Dﬁ@ﬁw@‘sgjr’ﬁ~°}JMJ£5°)}‘4JSUJ~:N)W

230 g0 01 nlai L 4 Can not find pliy o guld 48l i 55 50 a8 &

w5 ol 03 Jwd
3885 Oy Oe =[] Match case U
3 g JU ol f.ﬂ}{

gt S —00-F IS

CAW

A(F3 ) uS Ol | FindNextA;{J'f Edit g g 3] (gan 4l (¢ g 1,

s ol 1y 5 Jor e s st 350 48 L addS S 08 0 Sl 51,

caaps HLis |, Ctrl+H a8 b o5 S Sl |, Replace 4y S (Edit (6 20 51—

S ol ) st 3 50 48 Find what G 53 (0N JSG) 55 0 5L & (5,08 5 -Y

S samia |y o Sl 4S (Replace with Ceend 3 —Y

39 i 3 g0 48 U S SIS (Find Next aeSs s 5, —f

Replace 4s5s 55, SIS 3508 o 0 Kl a8 ) (Replace 4y F ool b adlS b &y 55 =0

.&y@wﬁb%@)}«éégww\dyduww All

\YA



Sy Sl b asl ;LK JUly r)li—? Joad ﬂ

Replace 25 -0\-f S

_. m

)“Jj‘j‘.})“}"(‘j)‘)‘ﬂ"\.}:@ ‘.,\J@)Lu.:a\ga;h@a)k“\j,;ﬁa_éNotepad)\}\rjja,)kc

S ol a)ls e sl B il s 5 oleul 1y 1) (i SUSGT S Wordpad

)J.,S%.ilsd); \)J}&d\bun).)rt)bJ;JL"c.l‘NOtepad)\}\rj)J&ZAJiU&I\\—fdj& zﬁ'
S 3 S s (515, Test txtal b | ol ol ol ol i 51

AR



shais e e

JLEA M)b ir"l'. k[

el el iy gay s o saiS (i il iOlue eile asbe 0L ila G sl g1, Y 55005 @
5,5 515 Accessories 4y 5 b aib, o)

s o led |y Clas pile 3l oolizal oSGl (Calculator 4l , @

15 0,8 sl il g sdalis il paiS |, (Paint al , @

5 b 0o S 5L !, Open gl 3 ‘ﬁarthoﬁ;sd\jSaveas‘;L} (BB Ko s gl Save (b @
e go ool i BB S ool gl New ol

$ g b 1y o Lo e 1o b 158155 cpl 5 5k o 02\l Sound Recorder asl 51 o oo 51, @
A8 0> Wma

215 g 0338 0 S8 (6,38 5 S SIS el al s [T ST 55, (Speaken) Sy sluns i 51, @
'Jﬁ@&)dv\?uﬁ\u#‘MMUte%fdﬁ)ﬁle'MJ&KQ&.‘}‘\);%J\MLS%O\)%
2,510 5,)8 asus s Sse s LU i !, Windows Media Player 4l , ®
0,>3DVD K S5, Susb 1) sl 5 o us sl hb kil o« (Windows DVD Maker 4l , b 5 @
1y KTy 515 g sl oSl cal yosde il Sidw B DVD kS 2ow gl oBaus Jau 5 & a8
2,0 %P::QT

Li s i GGl Al ) gy 0 S84 Db, b g b md s ), Math Input Panel 4l , @
5l e e S8 a5 5 e

e oy Cilosl &y po & \)J@gr@\w\)\}c\ggbﬂfw)ﬁs\j@‘Stickynotes aly buse®
23 0Laln ) Cd (55510k (51 3131 o8 ol (S S Cutlasly SIS 1y Kol iy ol - ads L1 S5k
il o) 535l il

23513 3,8 sy cilide glb cuand 51 WS 535 8 (51, Snipping tool 4l , @

il o it (b aal a4 Jghae o1 3 g s S sgw S o511 (Ease of Access 4e gazs s 4l , @
S b AL, g oo 81 b S s 5 sle 515 ol sslisal 51 1) Fladis sl 5 o e 1

G bBa a8 s a5 500 5 Cali |y 555 g0 e bl 5 a0 53 8 el solar e izl 5 Notepad al , @
.3 ,udauf (Text Document)  gia s ¢ o

V0o



ey il gl al L Ul s ol Juad g

Learn in English

Using Calculator

You can use Calculator to perform simple calculations such as addition, subtraction,

multiplication, and division. Calculator also offers the advanced capabilities of a

programming, scientific, and statistical calculator.

Y ou can perform calculations by clicking the calculator buttons, or you can type calculations

by using your keyboard. You can also use the numeric keypad to type numbers and operators

by pressing Num Lock.

1. Open Calculator (start—» All programs —» Accessories —» Calculator).

2. Click the View menu, and then click the mode that you want.

3. Click the calculator keys to perform the calculation you want.
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Learn in English

Error! Hyperlink reference not valid.

Command Prompt is a feature of Windows that provides an entry point for typing MS DOS
(Microsoft Disk Operating System) commands and other computer commands. The most
important thing to know is that by typing commands, you can perform tasks on your computer
without using the Windows graphical interface. Command Prompt is typically only used by
advanced users.

When you're using Command Prompt, the term command prompt also refers to the right angle
bracket (>, also known as the greater than character) that indicates the command line interface
can accept commands. Other important information, such as the current working directory (or

location) where the command will be run, can be included as part of the command prompt.
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Daylight Saving Time ends on Tuesday, September 16, 2014 at 1200 AML.
The clock is set to go back 1 hour at that time.

[#] Notify me when the clock changes
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Additional clocks can display the time in other time zones. You can view
them by chicking on er hovening over the taskbar clock.
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Select a playback device below to modify its settings:

ATIDP Qutput
ATl High Definition Audio Device
Mot plugged in

Speakers A F
Realtek High Definition Audia 2P AR

e 2o sl

Default Device

Realtek Digital Qutput
Realtek High Definition Audio
Ready

Realtek Digital Output{Optical)
Realtek High Definition Audio
Ready
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Choose your configuration

Select the spesker setup below that s most ke
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Controlier information
Realtek High Definition Audio
Realtek

lack infarmation
LR @ RearPanel 3.5 mm Jack
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Select a recording device below to modify its settings:
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[ Playback | Recording | Sounds | Communications |

Windows can automatically adjust the volume of different
3 sounds when you are using your PC to place or receive
telephone calls.

When Windows detects communications activity:

“) Mute all other sounds

@ Reduce the volume of other sounds by B0%
) Reduce the volume of other sounds by 50%

) Do nothing
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Browse folders
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Folder views

You can apply the view [such as Detalls or icons) that
E] you are using for this folder 1o all folders of this type.

Apply to Foldars I Reset Folders I

Advanced sattings:
)i Files and Folders -
[7] AMways show menus
[¥] Cisplay fils icon on thumbnals E
[¥] Display file size iformation in folder tips
[7] Display the full path in the title bar {Classic theme only) ||
4 Hidden files and folders
() Dent show hidden files, folders. or drives
(@ Show hidden flies, folders, and drives
[¥] Hide empty drives in the Computer folder
[7] Hide extensions for known file types
[¥] Hide protected operating sysiem files (Recommended)  ~

Restore Defauts

(Lo ] | Concl, ]| Aoty

View S 5w Y15 JSu

WAV e s 515 5 a8 ) 08 4 oo il ol oo Sy 55k 3 351505 558 )

R P ULTSEY o™



shais e (s

LSl s gt alin s L 5 gy oS 2 plnil 5,5k |, Folder options Sledss : 0 # oy pai ;"

N 5 b ad gy (S
Search S, u ¥Y—0-F

jaégxf&)\}ujb\)awou«c:ﬁd\j&Lhd.g;‘(YO—?J&)Searchgfjﬂ);
.J.S\a.,\..tmbcﬁ'oj«ab\

'hwmﬂpﬁom “-

Vhat lo search

@ In indexed locations, search file names and contents.
In ronndesced locations. seanch file names only

&) Mways search file names and confents {hes might take
several minutes)

How to seanch
W-,M.rdanﬁn&dmhmd‘-mﬁ when searching in file
~ folders
[T Ut st language seanch
[] Don't use the index when seanching in file foldens for system
files {searchas might take longer)

Yhen searching non-ndexed locations
|¥] Include system drectores
[} inchude compressad files (ZIP, CAB .. )

Lok J| Comcol || ‘oo

Search Sy . ~Y0 - S
: Inindexed locations, search file names and content. In non-indexed locations search file names only ®
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Select a power plan
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Automatically balances performance with energy consgumption on capable hardware.
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seege ) Power saver Change plan setiangs
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Hide additional plans ~l

01 Hagh performance Change plan settings
Faiers performance, but may use more energy.
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where fupperied recogrize ipeech and handwriting,

Va0 28 amio Olediss -YO- § IS
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1) Ssius 53 02 e 0L «Default input language Cus 53 (Y8 =% JS) 55 0 5L & 6,06 s
-3 90k 00315 LAl 0 ld Ly 45 hanrs (55,45 2o 0L Cd (Istalled Services Cuad 3 . aS jasuis
3,50 b5 (V=7 JS2) 3 5 0 A oS (650 3 503 5 SIS Add a5 (555 et 0L 00 S 6Ll (51,

S SIS OK a5 g5, 5 Szl 1, K

Dol ingut language

wndhmmwmmil. o e tu
[ Enghsh (Unted Stateal- US ]
Instalad ganaces

Select [ pervices sl you wani for sech input language shoven in the st
LU the Add and Remeorve buitons to modiy this st

- Chinese (Traditional, Hong Kong 5.A.R.)

[#- Chinese (Tracktional, Macaa 5.A.R.)

[ Chinese (Tradibonal, Taiwan)

- Corsican (France)

- Croatian (Croatia)

[} Croatian (Latin, Bosria and Herzegovina) g
t | m, | L 46

dde ol G oo S slsl Y -F S
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Administrative S , yu f-Y-#

I, o2ls3ds o3 asls » Change system locale ... 4y g5, SIS L (YA= § [S&) S, ) 5o
b Jle g1y S Sl codts i 55y 5o b ol (Unicode) s 3 4 pamie gl & oo a0l 5 51,
4S8 Ol | (Persian) gl

[ Regien snd Langusge

[ Fommats | Locaton | Keyboands and Languages | Admristrates |

Welcome soreen and nevw uier Becounls

View and copy your intemational seftings to the welcome screen, systemn
Bcoounts and new user so0ounts.

i Copy settings..
Tell e move about thiss sccosints

Language for non-Linicode programs

This setting {Bystern lecale) controls the language wed whan displaying
ted in prograrms that de net suppert Unicode.

Ciarent language for non-Unicode programs:

English (United States)
What i w‘;mlg;glg’
[ook | [ Coscel || e

Administrative S, u -YA -5 S

s ol | 3 e 5 S o it 5 ol i sV =8 el

Programs and Features L ;S A-#

Sy o g0 ozl (e (§ 35 09 nsd b al , <y s g1, (Programs and Features o 2y
5o (Y= # JSs) 48 S Control Panel s s s Programs and Features Syl 65, Lidw oxl b
0315 aalai Wl B o o 4 5 5ok g 50 oo cmnd S sl Cud (o =7 JS0E) 00 o 5L S 1oy
R

@ Programs and Features

Programs and Features &l ; ] -¥4 - |

VAY
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L+ Conrel Paeel » A0 Control Panel Rirmi b Prograrss and Festures

ool Uninstall or change a program

View instaled updites Te nssinmall » pragrass, select i irom the kit and then chele Unmansl, Change, ar Repas.
a5 Lwnm Featumes on Dt

i | i | v

S e M ; Fubhishar
IS AT [T mdete derehat X Professions - Middie Eastarn, Nort... Adsbe Syvtems
Component | Basses Adebe Syrtems Incerpesated
; B ackobe Captivate 7 354 Bit) Adotee Systemns bncorporated
Jadu s ;_-Fh == Aol Coptivate Quiz Results Anslhyme Adaie Symien lacoipedated
I Acoke Flash Playes 10 Actoveld Adolbe Syvtemns ncorporabed
E Adcke Pk Player 11 Flugin Adsle Syvtee bncotporabed
B doive InDesign CC X4 Ao Syvterre Incomoested
(0 adete Photoshep O35 Adeie Syter bt e ponated
B accie Resder Lite hoite Systen bncorpoaated
B aacsom Proteitude 55 Aol
¥ hampos Burning Shudo 2009 asbampes Gt & Co. KG
ATI Tachasiogan, Inc.
Dianevt

Aot SyRImE Frodud vereon 1000 Sapport bk bt werseadche com
el lmi hitpa v adiobecom. Updete mfaomtion hitpevwasvaadobecomysoeofsmily'imain bl

Programs and Features » g %+ —% JSu

b.\wwdu MUJ.g Sds V-A-F

'..\.:b.)rl;u‘ ‘);)LS\bw)))‘g;{i“\wMdh“l‘jd-\"d‘j

(f o= JS) a8 SIS Uninstall 45 55, 0,20 5150 515 5 eaal , bzl 51 =¥

.S S| 1, Uninstall 4y S File 5 g 5 aal oz 5 am -
—e LSO
£ o oyl s 5 ol OV g B by 5wy sl (Shy i sy
.S ol 1 Repair L Change

(Components) j s 5 ¢l 2| glu, 55,4 Y-A-F
Programs and Features » vy e oo b 3 «Turn Windows Features on or offay 3 51 eslizel |

SRl g akiny Sl G Al aes S Gda b sl | Sy sl Kl 5 o o(Fe=F JSW)
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SISty kT b o 51 golaw L o g oo 0 gmann S35 Sl e oo 5 b 5k i il S50

Slscade b (f\= 7 JS) 59 e 5L (Windows Features) ;sd s Slos guas o 2y S onl 63,

S Gl b 5 b ol sl g Sty el 008 ol sl s 1L o S

Turn Windows features on or off

" = = ————
& vt L

To turn a feature on, select its check box. To turn a feature off, clearits
check box. A filled box means that only part of the feature is turned on,

@ N
[T L Indexing Service
[#] | Internet Explorerd
@ [C] |, Internet Information Services
[T | Internet Information Services Hostable Web Core
@ [ |, Media Features
@ [l ), Microsoft NET Framewaork 3.5.1
@ [ ) Microsoft Message Queue (MSMQ) Server
@ B ). Print and Document Services
[¥] }. Remote Differential Compression
[T] ). FRIP Listener
L@ [CLUL Services for NFS

ok gl Component‘;’l..ujuq—f\—9‘}§.s

u‘u)l.o QL«-&“ 525 4-F

oSG o8 ol sy ass Pl 1) usla oladis usly o (Mouse properties sl ;o Lo s

S| Sjﬂc;ﬁdbl; oyl o8 ! (FY=F JS4) a8 S Control Panel s s 55 Mouse
ot dd i LT B o L aals) s &S (FF= 7 S0

J Mouse

ol oSGl -FY-7 s
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| Buttons | Pointers | Pointer Options | Wheel | Hardware |

e Button configuration
LL‘L“"’EJS: JII'TF R r_‘l Switch prim ary and secondary buttons
I =0 2T 1 Select this check baxto make the button on the

fight the one you use for pAmary functions such
as selecting and dragging.

]B. Double-click speed

Double-click the folder to test your setting. i the

folder does not open or close, try using a slower ———
setting.

Spesd: Slow . U Fast

ClickLock
DTmemeﬂ( | Settngs
Enables you to highlight or drag without holding down the mouse

button. To gst, briefly press the mouse button. To release, click the
mouse button again.

Sl 03 5 Jld
ClickLock

o e Sleskis ~FY 5 IS

Buttons S u V-4

tCanl ) Cannd e Jals S o ]

Sl b 1) Gesle el 5 o Cane S 5 Slac w15 0 idw opl o : Button Configuration @
ol calis s 5131l 5 4 8 o)) 48 L5 4¢ Switch primary and secondary buttons 4y 5
Gl sl 5 ams i [y Gusle SIS bls S dil 5 0 Caanid 4l 3 < Double click speed @
S SIS s o1 6354 55 4k e 65 1

Jus Turn on Clicklock 4y S Sl b 1, 'SUS Jis" conols usl 5 * S oyl 53 1 ClickLock @
et 60 1y sl e Cean 4aSs Cunl SIS 5 Sl b Drag & Drop Pl 51 U | PO TS
LS Jas e ale oo e S 2l &5l 9o) S 5 1 0l s ettt o5 dlaond e 555 50
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Pointers S , u Y-4-§

35 g 00litad sl o3l IS e 1 (P15 JS0) 5 5 e ]

.,’_:.\‘,5' o wle

P RS PPN W PN [

[m;u.q_,u.,u,fuuus;
sl So ) IS i ~FF- 5 I

Pointer Options & ,; u ¥—4-%
J,»):Md\‘_gb@;.\,wrbu\ \)w)LJfOJLw\Qw.\:A‘j@(fO—?Jgaw)ggjjwd_‘)a

Ll eals c:.opj f-#
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@ 7] Automatically mave pointer to the defaul button in a
dialog box

|| Display poirter trads
Shot ™ | | Laong

I
(5L @IHde porner e ypng
®

[T Shew location of pointer when | prass tha CTRL key

Sl ooy -F0- 5 S

w,u;;,ulokj&'ﬁ—f—?‘b»

ool S oyl S o (,._L_, Motion (select a pointer speed)

Sl 3 esle Cds o, YL Enhance pointer precision

30 3 0o Ll 4S5 oy |y pasle S )Wl 85, ,,b 4 Automatically move pointer to the
(0k 4aS5 asle) uas o 513 6lo,5la | default button in a dialog box

oole Salilgs S s dlis Display pointer trails

b rli;.g sl Soslal oo S s Hide pointer while typing

CTRL &S (5 w5 b usle 5oLl Cud 5o Lol | Show location of pointer when 1
press the CTRL key

Yo¥
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3 i il Uy o doins 51 s i s e Janwy 03 8 o 5 p b asS Gt sl 0 Sl 5
3135525 B osle ST 5 o508 Gin o & aitly o (BB 5 G0 508 b 1 a5 50 Sl i
3 o g0 Sy Sl gl Ghlen daly il sid aem (ols sl sle (3 0 i asl )y Sl s

il o 1S ) Jy Sl 51,

.J}Jdaa.>\.>ui;;nLe.3ASU)QQTJLASMK):}ijaQLM ‘Sjjwa\):

b i1 1 sl S s e s 0l e |y sl S ool St A= 8 e b

Keyboard &ladas \ o -#

S350l Ly ams planil | adS o Slarhy sl 57+ Keyboard Properties (g1 sl 5o Lo 5
(FV=F JS) S amio oo saain 0lS . (F5—F [Su2) a8 SIS Control Panels oy s Keyboard S
tadl g5 S sl

A S 505 & il 500l 5L ) S bl &1 26 e i) 0 S e cal 55+ Speed Sppu0
Sl 51 S il & b ‘-Wleﬁiee‘*-‘:'ﬁ)-\%;@w)‘ﬁ“ﬁdu"s%hﬁ#%i@’
25 0= $ s 338w G Ay 5 o ol (6 i sl S (ateia oo 43 AdS dieo
Kl e esls

.,}g@m\;d;iu&u)@omha:\DK)Q)%KWQLM ‘S}fﬂdlﬁ:Hardwaregxﬂo

s« Keyboard

Keyboard ,SG1 -5 —% S
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Click hers and hold dovwn a kosy to test repeat rabe:

lS it Sl g — 1Y -5 IS

Keyboard ;5 ¢l & f-0-5 ],

ol oK s By SIS nps 1S5 51 i b ol Ok Repeat delay
S g gt |y S S il &
\J;,T‘\gbxf.\:lso;.zb&oﬁ\ir@,gﬁ\,&&)lﬁuﬁ Repeat rate

S g i
s ls &K ol 1y S i el 55 S5 S i 51, | Click here and hold down a
key to test repeat rate

&S g g |5 L S 05 Saddis S Cursor blink rate
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Speech Recognition L ;5\ \-#
wably clas 5 kg a ol b 5,k Laseis oy olobs rlqd\ s, «Speech Recognition s

s s 5 Speech Recognition‘-)&jd,) ot cpl ekl 6l s, s S 4 g b b A
50 031> ol Speech Recognition s oy ¥4 —F IS4G s (YA —# JS) 48 S Control Panel

ol sad 03,51 = F Jpam o ol s an $

@ Speech Recognition

Speech Recognition ;,Su [ S

W

Korkrel funst Homa Configure your Speech Recognition experience
Aduanced speech pptions l} irar Speech Fecogetaes
Teut 16 Spaech St wning your voioe 1o control your compuater.

B Set up microphona
Setup yeor competer ke work property with Speech Regogmban.
Take Speech Tuboeul
@ Lesm 10 vie your compeatey with ipeach. Lesmn basic commuands and dictation.

& Toasn ygur commpute 19 betler underitand poy
Fad tedt Ao your compuber b imgeove your compuber's ability bo d yeor voice. Doing this.
st mecessiry, bt can belp imnprove dictation sccunacy,

I Opon the Speech Reference Card
# Wit vl i i it off 2omenan Comminds be koep with you 58 you byt ke what b Wiy,

Speech Recognition » o -¥4 - S
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Speech Recognition s 2 b =550
S 55 wf

.48 1,211, Speech Recognition 4l , | Start Speech Recognition
s ol | O S Oladsy Set up microphone

b3 g b5 sl |, Speech Recognition 4 , b Take Speech Tutorial

bd a1y e & cunl b)) Lo 5 e gl 1igy 2e30iis 515 oy o | Train your computer to better
S ol L o Tal S wes o ol understand you

A;l;GA‘A»L;:,jn})&;smg.cwu@\,@yduauﬁ% Open the speech reference
S ol 1, gl card

a1yl 5 5k 4 ol has 5, Lasis 1, «Speech Recognition asb j s s lil & b olea
> Start Speech Recognition 48 ¢, 4 ool 5121 81 2355 0 L8 & o s ol s &
33059 Sen 4SS5 lo i § 54 512 S S (Y4 —F ) Speech Recognition o
Sleslas . uS ol 1) start listening " & le b oo S SIS (00— # JS) Speech Recognition b ,
| sl s 4 L ook caal ol a0 8 5900 53 - Sl s 22,51V =# Jsd 02 G sla ol

S 5L 1y Word asle 51 5 6315 anb 5 K Tzl e Pl e 51

Speech Recognition 4l » -0 % Jiu
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Sbl, L g G g | Start listening

4Ll b 5 Gacis s 5 | Stop listening

(Start ¢ s Jto 51,) 448 S 65, SIS | Click start
(83 Jaw 65, Jlin s1) au ¥ 6 55, SIS Lls | Double click Recycle bin

(Notepad 4l » Jle 1,) 56 b asl ) olea s~ Switch to notepad

(o 0505 W aab 5 55) war 31 51,L | i Jas sl | | New Line; New Paragraph

° LS

03 S el |4l ;L K8 u"’}}‘i «Speech Recognition 4sb , b, 51 Js el g

C)jé_} S«ﬁ_‘ QL&*L.H“ 25 Y-\\-¢
sl & gb 5 Sen Oledss 58 Speech Recognition s i 5 Set up microphone 448 (55, SIS |

.ng;i:lfNextaS:sz)}u;uM\)Q}éjjﬁgt}} 5 ol 5o OV F JS) 55 a0l

Whiat type of microphone is Microphone (Realtek High Definition Audic)?

@ Headset Microphane
Best maited for speech recognition, you wies: this on your hesd.

""x_' I Desktep Micraphose
".i These micropiones sit on the desk.

o Onheewr
Zuch as amay microph and o Bunh e other devoes.

Yoy 059 5 S S QG| -0V - # IS
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5 S35 25 g 2303 Gl 0535 S 61 Jowe & gy s 5 (DY # JS) s 0
————— 4. S Next

hx

Set up your microphone
Prepar mitrophond pleement
+ Position the microphone about am inch from yeuw mouth, off to one side

+ Do not bresthe dinectly inta the miccophone
+ Muke sure the mwie button & not sl to mube

I\

0535 55 3 S iy g Sl 5 -0Y -5 IS

Ol b & 55 o0l Lol b 4y gl dlam 1585 S Can (51 o(OF= # JSL0) 55k o b & (5,008
.wﬂoid,)udwNext«ﬁS&b)‘ S ol |

Adjust the volume of Micraphone (Realtek High Definition Audio)

Read the lallcwing sentenoes slowd in a natusal speaking volce:

“Peter dictates to his computer, He prefers it to fyping, ond particutarly
prefers if to pen and paper.”

& gl alas =
oy | —

Nete: After reading this, you can proceed to the nad page.

035 3 St o —DY- § IS
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(OF-F JS&) a8 SUS Finish 4y § 65, oL o

Your microphone is now set up |

The ricraphane i ready to wse with this computer,

Chck Fanith to complete the wizard,

0383 S Sl oLl -0F- 7 IS

L8O
r il 08 g B 0L et 4 5ol ) ’—I

&S 5k |, Computer s ‘@"‘,«ogb)j\u\.&.«lh.‘Q}B,J&Qwrb’d\)‘\w:\0—?@JJ z*-
Kl i VY5

Al Jlail 51 e« Rl L 1 0l 3 (555 15 053 55 0,50 NN sl 5 0 Kl oy
P8 Js 1y 5 ol Sl o sl iy 1 0 55t b S i 1 ol il 1L

S i) 1y 0l 5038 Jaie ptaesmn & 5 Sl Ll =)

(00~ # ) 48 SIS Control panel s s, s Devices and printers Sl 55, ~Y
"ﬁ@°°‘°u@u°uwr@wdu5duﬁ§‘;~%‘ (OF=F JS) 5 9t o 3L & ey 5o =Y
S Sl |, Add a printer 48 131 15 51 File 6 s 5l e Sl S s g1

L4 . .
ﬁ!ﬁﬂ Devices and Printers
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B & Contosl Paal b A Cocieel Paind Rirtd. # - Divices. sni Frastany

T
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Addudedca  Adda pente = @

4 Dipvices [6)

<> PN P>
i aREE e e o g

+ Printers ond Fases (7} |¢-ﬂ4,g1.l- -15;-:_.1.-&&
WY W

L] Drcumant Writer  Csablobs Xi1

1N e
i

Devices and Printers s zc —07- JS...,

3 S i dpl g b sy de k) Sle a8 Gt (OV- £ IS) 5 e 5L &S 6508 o -f
2,002y 25 )

41y 0] il Jaaia L s 4 m;u;\ (o ;wb «2) Add a Local printer ®
S e Jon O 50

3 e O (sl S b J§L> <z |, : Add a network, wireless or Bluetooth printer @
0 S el Lt s 4 Sl ol o S oozl 4y S ) 5105

S SUS Next 4y S 55, 5095 ozl |, Add a Local printer 4y S -0

‘What type of printer do you want o install?

& Add a local printer
Use this opbion enky F you don't harvs 8 USE printer. (Windoory subommaticslly imtalls USE printen
Wit s g bt in )

# Add a network. wireless or Bluetooth printer
lakot g That your cosngssber i comepcied Bo tha network, o Bhad yoor Blosioosh or warsben:
ot b e o

Kb p s bl -0V -5 JSa e
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3 o - S O3] 1y ol Jeata ol 4 Kl & 255 (DA § JS) 35 0 5L & 5,08 4o —F
S SIS Next adS's

Choose a printer port
Al & a5 e

A pprinter port it & type of connection that sllows your computer to exchange ek s 5T
> :

@ Ut an migtang port:
(2 Create # new pot

Type of part

| &ictote POF Part Manaor

Kb ol s D) -0A- 7 IS

ol l,ﬁ\.?‘_j.» Printers Cueus 55 504l als 8 rls Manufacture Coawd ;304 -% JSKi ;5 -V

HaVCDiSkc\J:d”)mb)‘jCD)g\)a)A ‘)%««ﬁshbjCDt))‘)&)?}w));lfdv\.d;‘ .,\.,;S

Install the printer driver
Cheose your printer from the lst. Click Windows Update 1o see more models.
To imstell the driver from an installstion CO. click Have Diske

Eh- ali e sl 57 | Sl Jas Szt I
* || Printers

Manafactures
G Cancn Inkjet iP100 series.
5 Canon Inkjet iP1100 series
L Cancn Inkjet iP1300
_ || Rl Canon Inkget iP1700
i W wre o LT o i, PO e,

[5) This driver is digitally signed. | WindowsUpdste | | HaveDik |
Sl i

[Chiet ] Ccones )

Y b Jae S| -04- 7 S
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Bl t&)‘&&j‘jhﬂ‘&f ‘);Bdﬁb\}&wés&‘)rﬂ).’ t(?\—9&)0-\&2)&6\6)}[’“))&))—*
@));Ld)‘.:\fd‘ﬁ\Qd‘j‘;\iuégjﬂ).’ ..»\:;SQ—G_\: \)@l}ﬁjért «Share name Coad

S SIS Next 4aSs (655 o -2 ol |, Do not share this printerA;iJ‘f AR

() b A Prineer

Printer Sharing

H you wart to shase this printer, you must provide o share name. You can use the suggested name or
type a new one The share namse will be visible bo other network:

I ) Do mot shane thes printer I

& Share this printer so that ethers on your network can find and use it
Sharenarme Canon Enkjet iP100 senies

Location:

|| Comment:

[Che T |

Kb IS ol -5 5 S
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You've successfully added Canon Inkjet iP100 serhes.

5 et gt . H5 4 Ale A
PP N
T chack o your ponbe i workng preparly, or to s L g weh o i printer, pont 8

test page
LT e
(=N
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Lol S50 O geo d ata s 0oy Gab |y satnin 6o aali, uil g s (Task Scheduler al, b 5
taS s 1 25 6l G, 51 (S ab LK (sl aS

S35 o 3 S Slo gy 53 5035 SIS Administrative tools o5l 5, Control Panel s oy 3 )
.08 SIS Task Scheduler 4y Jf

Start = All programs —» Accessories = System tools —» Task Scheduler —Y

y@uSmb,LTask‘”.\wﬁ«Ljﬁ

I_. m ._| w‘éw@)‘)ulﬁﬂff ?Jﬁw)aubjafw
S

|Dmrmmstmdichedoier =) Connect 1o Another Cemputer_
'I-:; mmmTﬂmﬂ;::m e 5 Craste Batic Tatk_
rﬂrﬂmﬁwu !:} % Croste Task.
breees
::u;wlr o bregin, hick & | Imgart Task
A [ Dty All Running Tk
Ttk s i im Bddnss o the T ik EI A Tk
b] AT Serdice Account Configuistion
R LT T e — o | e r
Famnriary: 0 botal - 0 rsing, 0 peconedind, 0 opp... g Refrek
B s

| Task Mame Run Besut ‘
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Create Basic Task 4 § Action Jib 51 L ss S O3l |, Create Basic Task 4y 5 Action s s 31—
(FF-7 IS aS Ol 1,

Description Cud 55 5 5 35 50 asli; ol Name Cuand )3 ((F0-F JSG) s a0 5L S 6,08 5 Y
4 SIS Next aSs 655 5005 2,505 1y ol Sloves 5

Cragte Basic Task Wizwrs

B]  Create a Basic Task

m Lice i wizard bo quichly schedile 2 comenon task. hﬂ_mdmmm

Trigger such as mualiple task actions or triggers, e the Creabe Task ¢ d in the Actions pane.
Action Hame: caleulate
Firinh -

Description:
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Learn in English

Region and language

You can change the format Windows uses to display information (such as dates, times, currency,
and measurements) so that it matches the standards or language used in the country or region
where you're located. For example, if you work on documents in both French and English, you
can change the format to French so that you can display currency in euros or display dates in the
day/month/year format.

Ifyouneed to type and edit documents in more than one language, you can add input languages.
Many input languages support a variety of keyboard layouts, input method editors (IMEs),
and speech and handwriting recognition programs. Deciding which of these options to use is
usually a matter of personal preference. Experiment with the options to discover which work

best for you. Even if you do most of your work in one language, you might want to try other

keyboard layouts.
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5 Dk Delragmenter consolidates fagmented files on your computer's hard disk ta impeeve system
Tell g e skoul Divk Dalrpgrmetes.

- parformance. Tl m 13 f.
Schedule
Scheduled defragmentation is tarned on | " Configue schedule. |
Run o1 100 &M every Wedneidey e e
Mst scheduled run: 8/20/2008 1:54 AM | J.-!‘,.,_a_,_._,x_,,. 1
Cumrent status: ;.5-2_-.1 il “..-J‘-‘:-
.-/'r'-.
Disk: Last Run Progeess  © <l
s Pic B Film (Tt} B/LA/2004 1140 AM 1% fragmented) |
(a mehmoosh [E] BAI0L4 1102 AM % fragmiented) |
i {F BALA2014 1002 AM 0% fragreemad) |
iz film and phote (G B472004 1107 AR 05 fragmented) L%
s mehmioash (k) B472004 1122 &AM 0% fragmented)
| N P T e TEIT LN TTT T =

Cinly divks that can be defragmented sre shown.
T best determine if yeur disks need defragmenting nght non, you meed to first snalyze yous disks.
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P il 5 Jo e 8l sl
(A=Y [S8) a8 S Disk Defragmenter s e 5> Configure Schedule asSs g5, -\
Disk 4l » 51 s oL (Run on a schedule 4§ sl b (V) =V JS) 5 5 o 5L S 6,08 5o =Y
&35, Daily) a8 jasia | g4y 0boy iy, Frequency cuawd ;5 .35 o b Defragmenter
S Ozl | Ji5 s 50 gl Select disks 4sSs 55, SIS b . (Coul 4lale Monthly 5 Sz Weekly
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Disk defragmenter schedule configuration:

[¥] Run on a schedule {[recommended)

Frequency:

Day:

Time:

Disks:

Disk Defragmenter asb » gau ol -V V-V |

(Backup) lectdu dduui angs O-Y

dor g (el 3B G 5 g5 5 o gotemsnn NS 55 Ale gagr Ol o L L]y 133 g g0 A
a3 o | oSl I Backup 151 a1, 93 5 sols Coadl 51ALL o Basls 3l cblis ol )l s
S Gkl s 2 B850 03 5 9S acgi 355 5l 500 o B 51 ooy e Seo)lser il m b
S Qs 1 ool sleslial 1,

(VY=Y JS) a8 SIS Backup and Restore ol s 5, «Control Panel s oy 55—

S'b Backup and Restore

Backup and Restore ;5o -\ Y- Y S

Set up Backup 4y 8 (55 03 905 agp olasis e &3S b oS 5y pe0 45 0908 g0 5L &S gl oty ,3 =¥
Y=Y ) aS S
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Back up or restorne your files

Bacing
Windews Backup has not been sef up.

Restore
Windiows tould net find 2 bacioag for this computer,
Wtelent ancther Backug Lo peabere e from

Recore ysbem seftings. of your compuber

Backup and Restore » 2o —\ Y- ¥ JSs

Oy a3 Sl i - S ammain | iy dded 0 o3 Jowa (VY =V ISG) 5 0 0 5L &S 60 50 =Y

e Pic & Film {0z}

< Mehmoosh (E) 259 GB 135768
«a Local Disk {F) 13668 100.53 GB
<o Local Disk {G3) 15268 1MGE
<2 Local Disk (H) SS58T4MB  2030GB
& DVD RW Drive (E)

HDVD RW Drive (1)
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6l o3 31 555 00 a3 S| Let Windows choose 4x S 48 g s 53 (V0= Y JS&) gam 50,5 —¥
A8 i ity dnad gates S Bl 5 5505 23 e (Sl a8 0 (555 o A5lS 35 g e
o) o s ag ol e b Ceand it 314 U8 i s 53 4515 o 00 5 O] Let me choose 4y §

.QL&KNCXt%SJd})}DJ;QWH)Q;

‘What do you want to back up?

& Let Windorws choose (recommended)

‘Windoww wall back up data files tirved in Bbraies, on the desktop, and in default Windows folders.
‘Wirndcot well algg create 8 fystem image, which can be uted Lo nestcne your compiter i it stops
waorking. These iterna wall be backed up on a regulsr schedule. How does Window choose vwhist
fibes e back up?

1@ Let me chocse

Ve can select librares and folders and whether Lo inclhade & ystern image in the backup,
The iterns you cheose will be backed up on a megular schedule.

Ol 4ok 3 et =10 Y IS

A,S;SASNextaJad”,a.s;uL’all)@wuwuuij\ulydédwly.\f—VJ&).s—O

‘What do you wani to badk up?

et tha check bow of the iems that you want fo includ in the beckup. ikl fies s pchuded by
siefpull topem Ehe backuol

[ 4[5 Dt s .
o U, Seudent's Libearien.
# [ Computer
& e Lol Disk §:)
a Dl Mebenoosh ()
b1 SRECYCLEEM
[0 ) abstrect bachground
s WL asman

atengs il . -
Ek Ay e il Ll D2
17 Inchute » system mage of dirves: Syabem Feserond, IC:) Dby

& ryvte image & 8 copy of tee deves sequined for Windows fo run. You can use i Bo restone yose
computer i £ fopt weking.
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How often do you want to back up?

Files that harve changed amd pew files that have been orested since your kst backup will be added e
your backup according 1o the schedule you sef below.

[¥ Run backup on & pchedule (necommanded)
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S s oo 00ty Gnle plandy asus Ol (V4= Y JS) Backup and Restore » o s =Y

4 US> View Details asSs 55, SIS 23 gt g Oy 45 Oldes Backup now asSs 5,

- |

KB Commifns + a8 Comnt Pane s+ g snd sters

Back up of restode your B

(Yoo ¥ S 5 g o 03l ol et
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Peatere Pl & Fiws (D) A
o B84 Gl e o S04 G
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Windows Backup is currently in progress

e

Preparing to back up Ch\Users\admin'\Documents'Adobe Captivate Cached

Projec..\data-116013724188 cpd

Open the Eaciup and Bestose Control Pangl to view settings

Backup € s o500 Sl 2 Yo Y IS
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= 100

M Computer
B Local Disk [C3) =

10 items
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Sl ) SIS Computer o oy 55 K555 90 155 G55 s SOl 5l by e a1

Backup 48 «Tools S 5| ¢35 oo 3L & (5,5 3 .48 sl |, Properties ay S 505
&S ol | now
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S JUa s el b s e Slades s il 51 plindy el 4 51

Create a system image 4y Jf s, (V4 =Y JS) Backup and Restores oy oo Caan Jily 53 =)
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Where do you want to save the backup?

A& gywberm g o Copy of the drives tequined for Windews to rum. Tt can shis includs sdditions]
Mlm”mh“umymlwwﬂum“
sleges werng: b yeu cun't chadte indridusl Rerm b restore. How o | restore my comenter
{euem o yrstern imane?

Spwcn regarnd be et o Besioop of tha prlectnd dooes &a16h
Spon wonkable on Maebmoosh () BE-T- ]

4 Thertmight not ke mnough spece to badkup the selected detves. Either remen ene er mese
dtient, o g Baeth ol Chocen & dffannit ocititn be Tirve the Batiog 2n.

B The deive Syitem Raserced i on B ame physical ditk nhite She Bickop will b ined. B this
dirik T, o will koot yenar biachupt
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Create a system repair disc 4y § (55, «(V4 =V JS2) Backup and Restore o o <o Caas S 53 =Y
S SIS

%Sh.gscreatedlskﬁsé‘ﬁ}))b{;uw\\)JE.))}A}“)Jt(Yf_vdgw)é}w‘fjbdgdjélS).)_‘

r L hl

'y Create & system repair disc L L

Select a CD/DVD drive and ingert-a blank disc into the drive

A system repair disc ¢an be used o boot your computer. it also containg
Windaws system recovery tools that can help you recover Windows from a
serious error or restore your computer from a system image.

Drive: | DVD RW Drive (1} -

|| Create disc | Cancel

s ot Sd gy Y ¥V IS
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S A E )5 55Dyl slb g 31 S5 ol 4 S ¥V s

(Restore) lutis sdeus oLk 7-Y
135 Sl by s b3k Jaw 5 Al 5 0 005 0 Sl et SEMBT s pa i &S g 500 )0
oo ploil 1 5 oo o B sl sl a3l S5
(YO V JS2) 5 50t g0 5L (6008 o S SIS ol o0 5 48 (6 s O%Wcﬁid»‘\
s g3 e
355 s 8 & olaidy e ol 51 G L5661, : Restore my files from this backup éég‘;.
(4 Sl 1, Restore my files 4 S «(Y$-Y JSui) Backup and Restore s oy 55 4!y o)
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olaidy b aus 51 LB L5L <1, : Restore files from all users of this computer & fo
4.4; (Y# =V JS) Backup and Restore s gy 53 il 5 go) 3508 o oolinal &1, opl 01,8 a8
(48 Gl |, Restore all user’s files

Oty avud Jauw g 0 ool sliad &y yas g1, - Manage space used by this backup a.‘ud'fo
Backup and Restore s z sl (iz 5o dsl 5 o) Cuwl sad oals LG YY=V S 10 8 55, 0 K &
(a8 Oz |, Manage spae u; (YF-V JS)

Choose an option below for the selected backup

# Restore my files from this backup
% Restore files for all users of this computer

% Manage space used by this backup

Pt B Filen (D) )
——
1807 GB frew of 3034 GB
| W hhace apace
et baclosp: R24/604 0 PM
Lk bachoge Hewer

Conbinki [Pl in lebovuriay. vl panioral foldert Tor prlected widrs
and peleched foldes

Sctadaly vy Sumclary o8 700 PM
W Thange settngs

Resbore

iru L raritesn oot fie Thist vente backid up on et carren botstsn.
W Restore o8 wnery’ Hies
W Setct encther bidhup 10 eritoer B feoen

Aot pystem mefingi of pour Compulst
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Backup locaticn:
Fic Film (%)

Dt fibe baschup

W IEIA PP JOREVER A 2 LW
(YO Y S4) a8 S Restore my files from this backup 4y Jf <oV
1S SIS Next ay S 555 5058 sl | ooty anas (YA =Y JS) 5 500 0 5L & 5008 55 =Y
S Loy \)QT,o;}&JSBrowseforfolders&“}fd,) 03 g 0313 inlad o ey ol 5o Ol a5eud
G 5 2y n] 5o (a8 Ol |, Restore files from all users of this computer 4y S & So¥e

A1, o1l aes plunds b a5us

.:‘,Ju.u.s\.s uw\.u

Browse or search your badoup for files and folders 1o nestore

A T il oy rwtored o Sl Ut verrion,
Ehessea shbterod sty
Fharr I Froldies Chig sz o Tewch
| ks Bachup el ©: A2 || [ e bor s
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r files?
et ol 3
T el o 5
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et i 3
b st o

et Jows gt YA -V IS

Where do you want to

@ I the original location

1S S View restored files 4y S (6 sy codd b3k sl bl ssnlin (g1, .5 oo b3b 0leNb1 -0
ey 2 0Lk 4 b BB Sb5L Jo | e Finish asSs 65, SSL (Yo -V JS4)

A S =Y S

B

S Gk L o g a8 Sl a1 ¥ Y

Yy



shais e (s

Task Manager | IS J s0! Y-V

XY B T PRt p (P PE PR R Lol g s o] 5 5 aal oy e Sl Task Manager asb
tas ol ) 5l s 51 (Sl )

-2 Ol | Start Task Manager 4 % 503 5 ol , SIS 4k s 15 51 s a4l 5o )

a5l | Crl+Shift+ESC S 5 alS -Y

Start Task 4y S (555 3.5 g8 2315 Lles & (gl ambs 3 5 as ,LiS |, Ctrl+Alt+Del oS 5 adS =Y
.S (SIS Manager

cp;gu\g\)géwlﬁjﬂwd\)b o ey o) (Y =Y JS4) 5 5 e 0lles Task Manager s o

c3l st S

Applications g?,g,.g \-Y-v¥

(Status ¢ sie 53 5 Lol o 3 S 4l y Cod (Task Ceand 3 (¥ =V JS&) Applications &, u 5o

gmndmn*m g s grools el Sy p iy

File Options View Windows Help
Appbcations | Processes | Services | Performance | Networking | Users

:whwbxl;dw,,;

[ = — ol : (Runni [P I[P
= e ! o :(Running) | »
B cobe Photoshop C56 Extended Running 2SS L8 b, ol
L user Runing @ OD o AR
"";'\‘d“"“”""" Plnyer kg : (NotResponding) ;> |.U’cwl.;cha—Y
Pl by o O sy 4 o Jas 4l Sl ol 5o
PPy P
s End Task 4y § (g5, SIL .S o
L_;rl.‘-..;'l hu‘.rj .Ll.hr

ik [“*ax.f

Processes: 67 CPU Usage: 0% Physical Memony: 27%

Ll-..l...-T_; slass | Jl aalin .JI_,...; [_;_1 n;'l.i.'....-! .'_ﬂ_;.:,.-]
il

Task Manager s o - -V K

Y¥A



S OBl |y sy g0 daliy o)l BB s 503 S SIS New Task 4 8 (g5, dodr dali, 512l (1,
& ]y FeMblo oy il o gt bl Ll Ol 53 sl aab  olus asl 5 oo Switch to 4 8 (55, SUSL

g g 0303 Gl sl 5 CPU 5l salizel )l jae (o] 3 slaw

Processes & , yu Y-Y-Y

oele Cal \R\JB)JAJU))JSGB&)\J%\gdaj)lfdlbalgbéw‘(T'Y —VJ&J)&J{JM&\):

.S SIS End Process A;i)‘fg” ‘QTQL&J}\)"M wly g ‘&T}&@ogla Sbbly copd ol

' File Gptwns. 'o“nr’ Hdp
| | Appicaions | Processes |Services | Performance | Networking | Users |

Image Name : User Mame CPU Memory (... D *
| acrotray.exe *32 admin 00 1,276K A
atiechoc.exe 00 2,964 K
BCU.exe *32 admin 00 1,980K Bf
CCC.exe adrmin 00 14,9%64K C 5
CSeServiceManager.exe *32  admin 1] 2,264K A
CSrS5. eXe oo 308K
dilhost.exe admin 00 4472K C
nusb3mon.exe =32 admin 00 1,832K UL
Photoshap.exe =32 admin 00  103,892K A -
< m J *

| %) show processes from al users |

Processes: 66 CPU Usage: 0% Physical Memory: 27%

Processes S Y Y JSKu
—o LA W)

s g Gl | ol aes L;Lra..\.;Lé Ceed «Show processes from all users A.JJf

S092@
S Gl 3 el SIS (6 530 53 35m 30 S0 45 4 g
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S sl

(138 Windows Task Manager
File Options View Help
[ Applications | Processes | Services | performance | Netwarkng [ Users |

Name PID  Descripton  Status | Group
vaultSve Credential ...  Stop...

CPU Usage: 0% Physical Memony: 26%

Services Sy u YY¥-V S
Performance S  ,u f-Y-Y
Jsb 55> CPU Clas a5 5 (CPU Usage) dasd p 55 CPU Cudlas duo s o(¥F -V ) S ol o
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B Winrdows Task Manager lﬂﬁ
| File Options View  Help
:Appium |Ptmsus | services | Performance | Networking | Lsers |
CPU Uisage History
Physical Memary Lisage History
Phyysacal Memory (MB) System
Total 6142 Handes 20297
Cached 4507 Threads 805
Available 4477 Processes &4
Fres 18 Up Time 0:0:2:06:27
Commit (GE) 1/11
Kernel Memory (ME)
Faged 252
Harpaged 50 | P¥Rescurce Monitor. |
i |
| Processes: 64 CPU Usage: 0% Phiysical Memony: 27% !

Performance S, u Y-V S

S 3 o 015 Gl ditly o e 3 elizad o 53 8 G108 o6 (V0= Y JS2) S5 il 5

28 B Sas 51 sl ) asls o Logoff 4§ 3,
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T 0 Stats  ClentMame  Sesson
Ay 1 Acve Conole
| Doconnect: | | bogeff. | | SendMemage... |
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Learn in English

Task Manager

Task Manager displays the programs, processes, and services that are currently running on
your computer. You can use Task Manager to monitor your computer’s performance or to
close a program that's not responding.

If a program on your computer stops responding, Windows will try to find the problem and fix
it automatically. If you don't want to wait, you can end the program yourself by using Task
Manager.

If you're connected to a network, you can also use Task Manager to view network status and

see how your network is functioning.
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Learn in English
View, pause, or cancel a print job
Once your document or photo has started to print, you can pause or cancel it via the print
queue. The print queue shows you what's printing or waiting to print. It also displays handy
information such as job status, who's printing what, and how many unprinted pages remain.
Error! Hyperlink reference not valid.
If you've printed something by mistake, it's easy to cancel the print job, even if it's underway .
To cancel an individual print job:

1. Open devices and printers.

2. Open the print queue by selecting your printer's icon and then clicking See what's printing
on the command bar.

3. Right—click the print job you want to remove, click Cancel, and then click Yes to confirm.
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Learn in English
What is a user account?
A user account is a collection of information that tells Windows which files and folders you can
access, what changes you can make to the computer, and your personal preferences, such as
your desktop background or screen saver. User accounts let you share a computer with several
people, while having your own files and settings. Each person accesses his or her user account
with a user name and password.
There are three types of accounts. Each type gives users a different level of control over the
computer:

* Standard accounts are for everyday computing.

* Administrator accounts provide the most control over a computer, and should only be
used when necessary .

* Guest accounts are intended primarily for people who need temporary use of a computer.
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Learn in English

Using Windows Help and Support

Windows Help and Support is the built—in help system for Windows. It's a place to get quick
answers to common questions, suggestions for troubleshooting, and instructions for how to do
things. If you need help with a program that's not part of Windows, you'll need to consult that
program's Help.

To open Windows Help and Support, click the Start button, and then click Help and Support.
@ Search Help :

The fastest way to get help is to type a word or two in the search box. For example, to get
information about wireless networking, type wireless network, and then press Enter. A list of
results appears, with the most useful results shown at the top. Click one of the results to read
the topic.

@ Browse Help:
You can browse Help topics by subject. Click the Browse Help button, and then click an

item in the list of subject headings that appears.
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® Windows 7 Step by Step, Joan Preppernau and Joyce Cox, Microsoft Press, 2010; ISBN: 9780735626676; 544 pages.
® Windows 7 Plain & Simple, Gerald Joyce and Marianne Moon, ISBN-13: 978-0735626669, 1st Edition, 2009.



