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Helli5 -Top Notch 3B - Unit 6- Reading
.

1.  To show you want to learn,__________

  be more productive.    be sure to offer a solution.    volunteer for assignments.

  avoid office politics.    be nice to your co-workers.
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2.

3.

4.

5.

6.

 Whatever a person's position, _____

  be more productive.    be sure to offer a solution.    volunteer for assignments.

  avoid office politics.    be nice to your co-workers.

 Prioritizing your work helps you to _____

  be more productive.    be sure to offer a solution.    volunteer for assignments.

  avoid office politics.    be nice to your co-workers.

 Stay positive and _____

  be more productive.    be sure to offer a solution.    volunteer for assignments.

  avoid office politics.    be nice to your co-workers.

 If you complain about something, ____

  be more productive.    be sure to offer a solution.    volunteer for assignments.

  avoid office politics.    be nice to your co-workers.

______ means very interested.

 keen   effective
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7.

8.

9.

 A life plan can help you plan your career choices.

 True   False

 A life map is a list of your daily goals.

 True   False

 Don't use a life map if you don't have regrets.

 True   False
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10.

11.

12.

13.

14.

 It's helpful to analyze your past experiences when you plan for the future re

 True   False

 One of the first steps in life planning is to determine what makes you happy.

 True   False

 It's better to have a few big goals than many small goals.

 True   False

 Making a life plan helps you listen to others.

 True   False

 Once you make a life plan, you should not change it.

 True   False
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